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UY BAN NHAN DAN  CONG HOA XA HOI CHU NGHIA VIET NAM

TINH PAKLAK Poc lap - Tw do - Hanh phiic
S6: 961/QP-UBND Pak Lik, ngay 21 thang 5 nam 2013
QUYET PINH

V& viéc cong bd thi tuc hanh chinh méi ban hanh thugc
tham quyen gidi quyét cia S¢ Lao dgng Thuwong binh va Xa hi

CHU TICH UY BAN NHAN DAN TINH
Cin ctr Luat to chirc Hoi ddng nhan dan va Uy ban nhan dan ngay 26 thang 11
nam 2003;

~ Can ctr Nghi dinh s6 63/2010/ND-CP ngay 8 thang 6 ndm 2010 cua Chinh phu
vé ki€ém soat thu tuc hanh chinh;

o Xet dé nghi ciia Giam doc S& Lao dong - Thuong binh va Xa hoi tai T trinh
s0 38/TTr-LDTBXH ngay 02 thang 5 nam 2013,

QUYET PINH:

Diéu 1. Cong bd kém theo Quyét dinh nay, 03 thu tuc hanh chinh méi ban
hanh thugc linh vuc Day ngh€; Lao dong - Tién luong va Viéce lam thuge tham quyen
gidi quyét cua S& Lao dong Thuong binh va Xa hoi.

Piéu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky.

Picu 3. Chanh Vin phong Uy ban nhan dan tinh, Giam déc S¢ Lao dong -
Thu’q’ng binh va Xa hdi; cac t6 chirc va ca nhan lién quan chiu trach nhiém thi hanh
Quyét dinh nay./.

CHU TICH

Hoang Trong Hai
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UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
TINH PAKLAK Doc lap - Tw do - Hanh phic

THU TUC HANH CHINH MOI BAN HANH THUQC THAM QUYEN

GIAI QUYET CUA SO LAO PONG THUONG BINH VA XA HOI

(Ban hanh kém theo Quyét dinh s6 961/0P-UBND, ngay 21 thang 5 nam
2013 cua Chu tich Uy ban nhdn dan tinh Pak Lak)

PHAN I
DANH MUC THU TUC HANH CHINH MOI BAN HANH

S6 TT

Tén thu tuc hanh chinh

I. Linh

Day nghé

Thanh 14p, cho phép thanh 1ap truong trung cip nghé va trung tam day
nghé, phan hiéu/co s& dao tao khac thudc truong trung cAp nghé va trung
tam day nghé.

B6 nhiém, cong nhan, bd nhiém lai, cong nhan lai hi€u truéng truong trung
cap nghé va giam doc trung tam day nghe.

IL. Linh vuc Lao dong — Tién lwong va viéc 1am

Cap gidy phép lao dong ddi voi ngudi nude ngoai da duoc cip gidy phép
lao dong.
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PHAN I1

NOI DUNG CU THE CUA THU TUC HANH CHINH MOI BAN HANH
THUQC THAM QUYEN GIAI QUYET CUA SO LAO PONG
THUONG BINH VA XA HOI

I. Linh viee Day nghé

1. Tha tuc Thanh lap, cho phép thanh lap trwong trung cap nghe va trung
tam day nghe, phan hi¢u/co sé¢ dao tao khac thugc truwong trung cap nghe va
trung tim day nghé:

a) Trinh ty thyc hién:
Buére 1: T6 chiic chuan bi day du ho so theo quy dinh.

Buwéc 2: Nop hd so tryc tiép tai S& Lao dong - TBXH, s6 23 Trudng Chinh,
Tp. BMT, Pik Lik. Cong chirc tiép nhan kiém tra hd so, néu ho so hop 1€, cong chiic
ghi gidy bién nhan hen ngay tra két qua, néu ho so khong hop 1é thi huéng dan ngudi
ndp hoan thién theo quy dinh.

Buéc 3: Nhan két qua tai S& Lao dong - TBXH, s6 23 Truong Chinh, Tp.
BMT, bak Lak.

Thoi gian nhan va tra ho so: Budi sang tir 7 gio 00 dén 11 gi0 30 phut, chiéu tir
13 gio 30 phut dén 17 gid 00 vao cac ngdy trong tuan tir thir hai dén thir sau (trir cac
ngay 18, tét).

b) Cach thirc thwe hién: Nop hod so truc tiép tai S¢ Lao dong - TBXH, 23
Truong Chinh, Tp. BMT, bakLak.

¢) Thanh phan hd so.

c1. HoO so thanh lap trwong trung cip nghé, phan hiéu/co sé dao tao khac
thudc truong:

c1.1. Ho so thanh lap trudong trung cip nghé 1 01 bj, bao gdom:

- Vin ban dé nghi thanh 1ap truong cua co quan chu quan dbi véi trudong trung
cip nghé cong lap (theo mau sé6 3a ban hanh kém theo Thong tw 24/2011/TT-
BLDTBXH); Bon dé nghi cua to chirc xa hoi, t6 chuc x4 hoi - nghe nghiép, to chirc
kinh té, ca nhan d6i voi truong trung cap nghé tu thuc (theo mdu sé 3b ban hanh kém
theo Thong tw 24/2011/TT-BLDTBXH).

- 07 quyén D¢ an thanh lap truong trung cap nghé, trong d6 xac dinh 6 sy can
thiét thanh 1ap truong, muc tiéu dao tao, to chtrc bo may va cac diéu kién dam bao
cho hoat dong cua truong, ké hoach va tién d6 thuc hién dé an, hiéu qua kinh té - xa
hoi (theo madu s6 4 ban hanh kém theo Théng tw 24/2011/TT-BLDTBXH).

- Dy thao Piéu 1é cua truong.

- Ban sao ¢6 chung thuc Gidy chimg nhin quyén st dung dat, quyén sé hitu
nha ¢ va tai san khéac gan lién vdi dat hodc van ban théa thuan cua Uy ban Nhan dan
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cap tinh vé chil truong giao dat dé xay dung truong, trong d6 xac dinh rd vé dién tich,
moc gidi, dia chi cia khu dat xay dung truong.

- Béi véi trudng trung cAp nghé tu thuc, hd so can bd sung

+ Van ban xac nhan cua ngan hang thuong mai (noi t6 chirc, ca nhan dé nghi
thanh 14p trudng trung cap nghé ma tai khoan) vé sb du tién guri cua td chirc, ca nhan
dé nghi thanh 14p trudng va cam két s& chi sir dung dé dau tu xay dung truong va chi
phi cho cac hoat dong thuong xuyén cta truong sau khi dugc thanh lap. Gidy to khac
chimg minh quyén so hitu v€ tai san 1a von gop cua ca nhan dé nghi thanh lap truong
(néu co).

+ D01 vOi truong trung cap nghé tu thuc c6 tir 02 thanh vién gop vén trd 1én,
hd so con can phai bd sung:

* Bién ban cur nguoi dai dién ding tén thanh lap truong;

* Danh sach va hinh thic gop von ciia cac cd dong cam két gop von thanh lap
truong;

* Danh sach céc thanh vién Ban sang 1ap thanh 14p truong;

* Danh sach, bién ban gop von ctia cac ¢ dong cam két gop vén;

* Dy kién Chu tich Hoi ddng quan tri ctia nha trudng.

. cl.2 Ho so thanh l1ap phén hi€u/co s¢ dao tao khac thudc truong trung cap
nghé thuc hién nhw quy dinh tai tiét cl.1, diém cl, khoan ¢, muc 1 van ban
nay(deé nghi ghi ro, cu the).

c2. Ho so thanh lap trung tim day nghé, phin hiéu/co sé dao tao khac
thudc trung tim

c2.1. Ho so thanh lap trung tim day nghé 1a 01 bd, bao gom:

- Vin ban dé nghi thanh l4p trung tim cta co quan chi quan dbi véi trung tim
day nghé cong lap (theo mdau s6 5a ban hanh kém theo Théng tw 24/2011/TT-
BLPTBXH); Pon d& nghi cta to chtrc xa hoi, to chtrc x4 hoi - nghé nghiép, to chirc
kinh té, c4 nhan ddi voi trung tam day nghé tu thuc (theo mau s6 5b ban hanh kém
theo Thong tw 24/2011/TT-BLDTBXH).

=07 quyén Dé an thanh 1ap trung tam day nghé, trong d6 xac dinh 16 sy can
thiét thanh 1ap trung tdm, muc ti’éu dao tao, t(} chuc by may VE‘l‘CéC diéu kién dam b§10
cho hoat dong cua trung tam, k€ hoach va tién do thuc hién dé an, hiéu qua kinh té -
xa hoi (theo mdu so 6 ban hanh kem theo Thong tw 24/2011/TT-BLDTBXH).
_ -Du kién s6 luong gido vién dam bao phu hop véi quy md, trinh do cho timg
nghé dao tao cua trung tam.
- Dy thao Quy ché t6 chirc va hoat dong cta trung tam.
- Ban sao co6 chung thyuc Gidy ching nhén quyén st dung dat, quyen s& hiru
nha ¢ hodc tai san khac gin lién véi dat hodc vian ban thoa thuan caa Uy ban nhan

dan cép tinh vé chu truong giao dat dé xdy dung trung tim, trong d6 xac dinh rd vé
dién tich, moc gioi, dia chi cua khu dat xay dung trung tam.
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- Bdi véi trung tim day nghé tu thuc, hd so cin bo sung

+ Van ban xac nhan cua ngan hang thuong mai (noi t6 chtre, ca nhan dé nghi
thanh 14p trung tdm day nghé mé tai khoan) vé sd du tién gui cua td chirc, c4 nhan dé
nghi thanh 1ap trung tim va cam két chi sir dung dé dau tu xay dung trung tdm va chi
phi cho cac hoat dong thudng xuyén cua trung tam sau khi dugc thanh Iap. Gidy to
khac chimg minh quyén sé hitu vé tai san 1a von gop cua ca nhan dé nghi thanh lap
trung tam.

+ DPi voi trung tdm day nghé tu thuc c¢6 tir 02 thanh vién gop von tré 1én, ho
so con phai bo sung:

* Bién ban cit nguoi dai dién dung tén thanh 13p trung tam cua cac thanh vién
gbop von;
* Danh sach cac thanh vién Ban sang 1ap thanh lap trung tam;

* Danh sach va hinh thic gop von ciia cac cd dong cam két gop von thanh lap
trung tam,;

* Danh sach, bién ban gbp von cua céc ¢6 dong cam két gop von.

. €2.2. Ho so thanh lap phan hi¢u/co s6' dao tao khac thudc trung tim day
nghé thue hién nhu quy dinh tai tiét c2.1, diém c2, khoan ¢, myc 1 van ban nay
(dé nghi ghi ro, cu the).

d) Thoi gian giai quyét:

- Trudng hop hd so thanh lap, cho 'phep thanh 1ap truong; trung tam khong hop
1¢, trong thoi gian 05 ngay 1am viéc ké tir ngdy nhan duoc hd so, S Lao dong -
Thuong binh va Xa hoi c6 van ban tra 16i cho co quan, to chirc, c4 nhan dé nghi thanh
1ap truong, trung tam va néu ro 1y do.

- Trong thoi han 05 ngay lam viéc, ké tir ngdy nhn di ho so hop 1é, S¢ Lao
dong - Thuong binh va Xa hoi gui h6 so thanh lap truong; trung tam to1 Hoi dong
tham dinh d¢€ t6 chirc tham dinh;

- Trong thodi han 15 ngdy lam viéc, ké tir ngdy nhan dugc ho so thanh lap
truong; trung tam do S¢ Lao dong - Thuong binh va Xa hoi gui to1, Hoi dong tham
dinh t6 churc tham dinh ho so thanh 13p truong trung cap nghe; trung tdm day nghé.

Truong hop Hoi dong tham dinh két luan ho so thanh 1ap, cho phép thanh 1ap
truong; trung tam khong du diéu kién, S¢ Lao dong - Thuong binh va Xa hoi c6 van
ban tra 10i cho co quan, t6 chirc, c4 nhan dé nghi thanh lap truong; trung tim va néu
10 1y do.

- Trong thot han 05 ngay lam viéc, ké tur ngay nhan duogc to trinh vé viéc thanh
lap truong, trung tdm, phan hi¢u/co s&é dao tao khac thudc truong, trung tdm cua
Giam déc S Lao dong - Thuong binh va Xa hoi, Chu tich Uy ban Nhan dén cép tinh
ra quyet dinh thanh lap truong; trung tam, phan hi¢u/co s¢ dao tao khac thudc truong
trung cap nghé cong lap, trung tdm day nghé cong 1ap thudc tinh hoic cho phep thanh
lap trudng; trung tAm, phan hiéu/co s ddo tao khac thudc truong trung cip nghé tu
thuc, trung tam day nghé tu thyc trén dia ban.
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- Trong thoi han 05 ngay lam viéc, ké tir ngay ky quyét dinh thanh 1ap, cho
phep thanh lap truong, trung tdm, phan hiéu/co s¢ dao tao khac thudc truong, trung
tam cua Giam dbc So Lao dong - Thuong binh va Xa hoi, Chu tich Uy ban Nhan dan
cap tinh c6 trach nhiém gt quyét dinh thanh 14p hodc cho phép thanh 1ap truong,
trung tam, phan hi€u/co s& dao tao khac thudc truong; trung tam vé Téng cuc Day
nghé Bo Lao dong - Thuong binh va X3 hoi dé theo ddi, quan 1y.

d) Poi twong thuwe hién thi tuc hanh chinh: T6 chic, c nhan.
e) Co quan thuwe hién TTHC: S¢ Lao dong - TBXH.

g) Két qua thue hi¢n TTHC: Quyét dinh thanh 1ap, quyét dinh cho phép
thanh 1ap truong trung cap nghe trung tam day nghé, phan hiéu/co so dao tao khac
thudc truong trung cap nghé, trung tim day nghé.

h) L¢ phi: Khong.

i) Tén miu don, mu t& khai: Mu s0 3a, Mu s6 3b, Mu s6 4, Mau s6 5a,
Mau s6 5b, Mau s6 6 (ban hanh kem theo Thong tw s6 24/2011/TT-BLDTBXH ngay
21 thang 9 nam 2011 cua B¢ truong Bo Lao dong - Thuong binh va Xa hoi).

k) Yéu cau, diéu kién thwc hién TTHC: Theo quy dinh tai Thong tu s6
24/2011/TT-BLDTBXH ngay 21 thang 9 nam 2011 cua B§ truéng By Lao dong -
Thuong binh va Xa hoi.

k.1) Poi véi thanh 1ap, cho phép thanh lap truong trung ciap nghé, phan
hiéu/co s& dao tao khac thudc truwong:

- Trudng trung cip nghé duogc thanh 1ap khi c6 dé an dam bao cac diéu kién
sau day:

+ Phu hop vo1 quy hoach mang ludi cac co so day nghé cta ca nudc trong ting
thoi ky va quy hoach, ké hoach phat trién mang ludi truong trung cap nghé cua B9,
co quan Trung vong ctia T chire chinh tri - xd hoi, Uy ban nhan dan cép tinh.

+ S6 nghé dao tao trinh do trung cap tbi th}eu 1a 3 nghé. Quy mo dao tao tbi
thiéu 100 hoc sinh do6i voi truong trung cap nghé tu thuc va 500 hoc sinh doi voi
truong trung cap nghé cong 1ap.

o D(f)i ngil gi;io vién, can bo Oquém Iy du vé sb lu"qng, déng bd vé co ciu, dat tiél}
chuan vé pham chat, trinh d¢ chuan va ky nang nghé theo quy dinh tai Thong tu so
30/2010/TT—BLDTBXH ngay 29/9/2010 cua Bo truérng B6 Lao dong - Thuong binh
va Xa hoi quy dinh chuan gido vién, giang vién day nghé, trong do:

* Ty 1& hoc sinh quy doi trén gido vién quy do6i toi da 1a 20 hoc sinh trén 01
gido vién;

* Ty 1€ gido vién co hiru it n}lét 1a 70% dbi v6i truong trung cap nghé cong lap,
50% do1 voi truong trung cap nghé tu thuc va dam bao co6 gido vién co hitu cho ting
nghé dao tao.

+ Co s6 vat chat va thiét bi day nghé
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* Co s vat chat phu hop véi quy md, trinh do dao tao cia ting nghé va dugc
thiét ké xay dung theo Tiéu chuan xay dyng Viét Nam TCXD VN 60: 2003 “Truong
day nghé - Tiéu chuan thiét ké” duoc ban hanh Quyét dinh sb 21/2003/QD-BXD
ngay 28/7/2003 cua Bo truong Bo Xay dung. Cy thé:

~* Dién tich dét sir dung toi thiéu 1a 10.000 m* d6i v6i khu vuc do thi va 30.000
m? d6i véi khu vuc ngoai do thi;
* Phong hoc ly thuyét,, thue hanh dap tmg dugc quy mo dao tao theo quy dinh.
Qién tich phong hoc 1}'1~thuyét ti thiéu 1,5 m*/chd hoc, dién tich phong hoc thyc hanh
toi thiéu tir 4 - 6 m’/chd thuc hanh;

* Xudng thuc hanh du tiéu chuan dap ung duoc yéu cau thyc hanh theo
chuong trinh day nghé trinh d¢ trung cap;

* Phong hoc chuyén mén dap tmg yéu cau giang day va hoc tip theo chuong
trinh day nghé trinh d6 trung cap;

e Thu vién c6 chd ngdi dap tng yéu ciu nghién ctru clia can bd, gido vién va
hoc tap cia hoc sinh;

e Co du dién tich dé phuc vu cho hoc sinh va gido vién rén luyén thé chét theo
ti€u chuan thiét ke;

 C6 phong y té véi trang thiét bi dap tng toi thiéu dicu kién chim soc sirc
khée cho can bg, gido vién va hoc sinh trong truong.

* Thiét bi day nghé: Co du thiét bi day 1y thuyét va thyc hanh phu hop véi
nghé, trinh d§ va quy mo dao tao theo quy dinh.

+ V& kha nang tai chinh: Co du kha nang tai chinh dam bao cho viéc dau tu va
hoat dong cua truong trung cap nghé. Ngudn von thanh lap truong trung cap nghé t6i
thiéu 1a 15 ty dong Viét Nam, dugc dong gop bang cac ngudn von hop phap, khong
ké gia tri vé dat.

- Viéc thanh 1ap, cho phép thanh 13p phan hi€¢u/co sé dao tao khac thudc truong
khi ¢am bao diéu kién sau: Viéc thanh 1ap, cho phép thanh 1ap phén hi¢u/co so dao
tao khac thudc truong phai dam bao dap Gmg cac diéu kién vé co s¢ vat chat va thiét
bi day nghé, doi ngii glang vién, gido vién va can by quan ly day nghé va cac diéu
kién dam bao khac dé giang day cac nghé theo quy mé du kién dao tao tai phan
hiéu/co sé dao tao d6; Néu thanh 1ap phan hiéu/co s& dao tao trén dia ban céc tinh
khac con phai ¢6 van ban déng v vé chu truong thanh 1ap phan hiéu/co s& dao tao cua
Chu tich [i]y ban nhan dan cép tinh, noi truong du kién thanh lap phan hiéu/co s dao
tao.

k.2) Poi véi thanh 1ap, cho phép thanh lip trung tim day nghé, phan
hi¢u/co s dao tao khac thudc trung tam:

- Trung tam day nghé duogc thanh 1ap khi c6 dé an dam bao cac diéu kién sau
day:
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+ Phu hop véi quy hoach mang ludi cac co sé day nghé ciia ca nude trong ting
tho1 ky va quy hoach, ké hoach phat trién mang ludi trung tdm day nghé cua Bo, co
quan Trung wong cua To chirc chinh tri - x4 hdi, Uy ban nhan dan cép tinh.

+ Quy mo dao tao t6i thiéu 50 hoc sinh d6i v6i trung tdm day nghé tu thuc va
150 hoc sinh do61 véi trung tam day nghé cong 1ap.

+ D61 ngli gido vién, can b quan ly du vé $b luong, déng bd vé co cau, dat tiéu
chuan vé pham chét, trinh d6 chuan va k§ ning nghé theo quy dinh tai Thong tu sd
30/2010/TT-BLDTBXH ngay 29/9/2010 ctua B¢ truong Bo Lao dong - Thuong binh
va X4 hoi quy dinh chuan gido vién, giang vién day nghé, trong do:

* Ty 18 hoc sinh quy ddi trén gido vién quy do6i tdi da 1a 20 hoc sinh trén 01
gi4o vién;

* Phai ¢ gido vién co hitu cho timg nghé t6 chirc dao tao.

+ V& co s& vat chat va thiét bi day nghé

* Co so vat chat phu hop véi quy md, trinh d6 ddo tao cia timg nghé va dugc
thiét ké xay dung theo Tiéu chuan xay dyng Viét Nam TCXD VN 60: 2003 “Trudng
day nghé - Tiéu chuén thiét k&” dugc ban hanh theo Quyét dinh s 21/2003/QD-BXD
ngay 28/7/2003 ctia Bo truong Bé Xay dung. Cu thé:

~ *Dién tich dat str dung t0i thiéu 1a 1.000 m d6i vi khu vire d6 thi va 2.000 m’
doi véi khu vuce ngoai do thi;
* Phong hoc ly thuyqét dap tng duoc quy mé dao tao theo quy dinh. Dién tich
phong hoc 1y thuyét t6i thiéu 1,3 m*/01 hoc sinh quy doi;

_* Xuong thyc hanh dap ung duoc yéu cau thue hanh theo chuong trinh day
nghé ‘Erinh do so cap. Di¢n tich phong hoc thyc hanh t61 thiéu dat 2,5 m?/01 hoc sinh
quy doi.

~ * Thiét bi day nghé: C6 du thiét bi day ly thuyét va thyc hanh phu hop voi
nghé, trinh d§ va quy mod dao tao theo quy dinh.

+ Vé kha nang tai chinh: C6 du kha netmg tai chinh dam bao cho Viéc‘dﬁru tu va
hoat dong cua trung tam day ngh€. Nguoén von thanh 1ap trung tam day nghé toi thiéu

1a 02 (hai) ty dong Viét Nam dugc dong gop bang ngudn vén hop phéap, khong ké gia
tri vé dat dai.

- Vige thanh 18p, cho phep thanh 1ap phan hi¢u/co s¢ dao tao khac thude trung
tam khi dam bao diéu kién sau: Viéc thanh lap, cho phép thanh lap phan hi¢u/co so
dao tao khac thudc trung tdm phai dam bao dap ung cac diéu kién vé co so vat chat
va thiét bi day nghé, doi ngil giang vién, giao vién va can bg quan ly day nghé va cac
diéu kién dam bao khac dé giang day cac nghé theo quy mé dy kién dao tao tai phan
hiéu/co s& dao tao d6; Néu thanh lap phan hi¢u/co s dao tao trén dia ban cac tinh
khac con phai ¢6 van ban ddng ¥ vé chu truong thanh 14p phan hiéu/co s¢ ddo tao cia
Chu tich Uy ban nhan dan cap tinh, noi trung tdm du kién thanh 14p phan hiéu/co s¢
dao tao.

1) Can cuwr phap ly caa thu tuc hanh chinh:
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- Thong tu s 24/2011/TT-BLDTBXH ngay 21/09/2011 ctia Bo Lao dong -
TBXH Quy dinh vé thanh lap, cho phép thanh 1ap, chia, tach, sap nhap, giai thé
truong cao dang nghé, trudng trung cip nghé va trung tim day nghé;

- Thong tu 30/2010/TT-BLDTBXH ngay 29/9/2010 cua B6 Lao dong - TBXH
Quy dinh chuén gido vién, giang vién day nghé.

Mau sé 3a: Ban hanh kém theo Thong tu s6 24/2011/TT-BLDTBXH ngay 21
thang 9 nam 2011 cua Bo truéng Bo Lao dong - Thuong binh va Xa hdi ban hanh
Quy dinh vé thanh 1ap, cho phép thanh 1ap, chia, tach, sap nhap, giai thé truong cao
dang nghé, trudng trung cip nghé va trung tim day nghé.

(1) CONG HOA XA HOQI CHU NGHIA VIET NAM
(2) Poc 1ap - Tw do - Hanh phuc
Sb: ........ [veinaes , ngay .... thang .... nam 20 ....

V/v: Bé nghi thanh lap
truong trung cap ngheé .....

Kinh @i oo
- Ly do thanh 18p trirONE: ....ccveeeiieeiee e
- Tén trudng trung cap nghe ...............................................................................
- Tén giao dich qUOC t& (U CO): w..vrvmeeeeeeeeeeeeeeee et
-Dia chi tru G chinh: ...
- Phan hiéu/co $G A0 t20 (NEU CO): cvuvreeeeeeeeeeeeeeeeeeee e
-Sd dién thoai: ..oovveveeeenn. Fax: ... Email: ....................
- Nhim v chil YU CUA tIHONE: ... eeee e
- Nghé dao tao va trinh dQ dA0 tA0: ......ueeeeeeeeeeeeeeeeeeeee e
- Dy kién quy mé tuyén sinh va d6i twong tuyen sinh: .........cccoveeveveeeeiueieeennn,
- Dién tich dat st dung: ............... Dién tich xay dung: .........ccoevvvvvcviiiinnne.
= VON QAU T oo
- Thot han hoat GONE: .....ccvvveiiiieiieeeeeee e e
(Kém theo dé an thanh 1ap trudng trung cap nghé)
Pé nghi Bo, nganh ..., UBND tinh/thanh phd truc thuoc TW ......... xem Xét
quyét dinh.

3)
(Ky tén, dong dau, ghi ro ho tén)

(1) Tén co quan ra quyét dinh thanh Idp.

(2) Tén co quan, don vi dé nghi thanh Idp truong trung cap nghé.

(3) Chirc danh nguoi dirng dau co quan, don vi dé nghi thanh ldp truong trung
cdp nghé.
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Mau sé 3b: Ban hanh kém theo Thong tu s6 24/2011/TT-BLDTBXH ngay 21
thang 9 nam 2011 cua B¢ truong Bo Lao dong - Thuong binh va Xa hoi ban hanh
Quy dinh vé thanh lap, cho phép thanh lap, chia, tach, sap nhap, giai thé truong cao
dang nghé, trudng trung cip nghé va trung tim day nghé.

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

....... ,ngay  thang nam 20 ....
PON PE NGHI THANH LAP TRUONG TRUNG CAP NGHE
Kinh giri: UBND tinh (thanh phé truc thudc TW) .................

- Ho va tén nguoi dai dién t6 chirc (hodc ca nhan) dé nghi thanh lap trudng:

- Ngay, thang, nam sinh: ......ccccooiiiiiii e

- S6 chimg minh thu nhan dan, ngay, thang CAP, NOT CAP: vvvvveeeeeeereeeeans

- Noi dang ky hd khau thuong tra (&0 13 CA NHAN): oo

- Tén trudong trung cap nghe ...............................................................................

- Tén giao dich qUOC t& (EU CO): wevvrvaeeeeeeeeeeeeeeeee et

-DPiachi tru sG chinh: .....cocooviiiiii e

- Phan hiBu/co s6 A0 t20 (18U CO): vuvevreeeeeeeeeeeeeeeee e

-Sd dién thoai: ..oovveveevnenn. Fax: ..., Email: ....................

- Nhiém v chil YU CUA tIHONE: ... ee e

- Nghé dao tao va trinh do dao tao:

- Dy kién quy mo tuyén sinh va d6i twong tuyén sinh: ...........ccoevvveeveieeeereennnn.

- Dién tich déat str dung: ................. Dién tich xay dung: ......c.ccceevveeeereeeennee.

= VON QAU T oot

- Thoi han hoat AONE: .....c..vviiiiiieeeeeee e e

(Kém theo dé an thanh 1ap trudng trung cap nghé)

Téi xin chap hanh dung nhiing quy dinh vé day nghé va phap lut c6 lién quan cua
Nha nudec.

Pé nghi UBND tinh (thanh phd) truc thuoc TW ......... xem xét quyét dinh.

(1)
(Ky tén, dong dau, ghi ro ho tén)

(1 ) ChLZ’C" danh cua nguoi dai dién 16 chirc hodc cé nhdn d@é nghi thanh ldp truong trung
cap nghée.
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Mau s6 4: Ban hanh kém theo Théng tu s6 24/2011/TT-BLDTBXH ngay 21
thang 9 nam 2011 cua B¢ truong Bo Lao dong - Thuong binh va Xa hoi ban hanh
Quy dinh vé thanh lap, cho phép thanh lap, chia, tach, sap nhap, giai thé truong cao
dang nghé, trudng trung cip nghé va trung tim day nghé.

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

....... ,ngay  thang nam 20 ....

PE AN THANH LAP TRUONG TRUNG CAP NGHE

‘ ' _ Phan thir nhit ’ ‘
SU'CAN THIET THANH LAP TRUONG TRUNG CAP NGHE

1. Tinh hinh phat trién kinh té - xa hoi trén dia ban (hoic linh vuc).

2. Tinh hinh ngudn nhan lyc va nhu ciu phat trién ngudn nhan luc dap tmg yéu
cau cua thi truong lao dong trén dia ban (hoac linh vuc).

3. Tinh hinh c6ng tac day nghé trén dia ban.
4. Nhu cau dao tao trinh d6 trung cip nghé trén dia ban va céc tinh 1an can.

5. Qua trinh hinh thanh va phat trién cta trung tdm hodc co sd gido duc khac
dugc dé nghi nang cap (d6i voi nhitng truong duge nang cap tu trung tam day nghé
hodc co s& gido duc khac hién ¢0).

a) So lugc qua trinh hinh thanh va phat trién.

b) Vé co so vt chat.

c) Vé thiét bi day nghé.

d) V& d6i ngii gido vién va can bo quan 1y day nghé.
d) Vé chuong trinh, gido trinh day nghé.

e) Vé kinh phi hoat dong.

‘ Phan thithai ‘
MUC TIEU PAO TAO, TO CHUC BQO MAY VA CAC PIEU KIEN
PAM BAO CHO HOAT PQNG CUA TRUONG

I. Thong tin chung vé truweong trung cip nghé dé nghi thanh lap:
- Tén trudng trung AP NENE: ......voeeeeeeeeeeeeeeeeeee e,

Tén giao dich qUOC t€ (NEU CO): vovvvvvieciiiieeeiee e e
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- Dia chi try s& chinh clla trurON@: ......cccovvieeiiiieiiieiecceeee e
- S6 dién thoai: .....ovvveenen .. Fax: ... Email: .....................
- Phan hidu/co $6 G20 t20 (U CO): cvuvvreeeeeeeeeeeeee e

- Co quan qUAN 1§ trie tEP (NEU CO): wevvmeeeeeeeeeeeeeeeeeeeeee e,
- Ho va tén nguoi du kién 1am Hiéu 1500 (0 0SS USRRPR
(C6 so yéu Iy lich kém theo)

- Chirc nang, nhi€m VU CUA tITONE: .....oeviiiieeeiiieeeciiee e e eeree e e eireeeeeaveeeeeaeeeens

I1. Muc tiéu dao tao ciia trudng trung cip nghé:
1. Muc ti€u chung:

2. Muc tiéu cu thé: Tén nghé, quy mo dao tao, trinh do dao tao, thoi gian dao
tao.

S6 | Tén nghé va trinh d Thoi | Duw kién tuyén sinh dén nim 20 ...

TT dao tao gian 20.. [ 20..{20..]20..| 20..
dao tao
I | Trung cip nghé
1
2

.............

II | So cip nghé

[E—

.............

III | Tong cong

II1. Co ciu to chirc ciia trudng

1. Co cau t6 chic:

- Ban Giam hiéu;

- Hoi dong truong (doi vOi truong trung cap nghé cong 1ap) hodc Hoi dong
quan trj (d6i véi truong trung cap nghé tu thuc);

- Cac phong chtrc nang;

- Cac khoa chuyén mon;

- Cac BO mon tryc thudc truong;

- Cac Hoi déng tu van;

- Cac t6 chuc Pang, doan thé.

2. Churc nang, nhiém vu cua Ban Giam hi¢u, cac Hoi dé)ng va cac phong, khoa,
Bo mon.
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IV. Cac diéu kién dam bao cho hoat dong ciia truwong

1. Co s& vat chat va thiét bi day nghé

a) Co s6 vat chat:

- Dién tich dat st dung:

+ Dat xay dung:

+ Dt luu khong:

- Dién tich xay dung:

+ Khu hiéu bo, khu hoc 1y thuyét, khu hoc thuc hanh.

+ Khu phuc vu: thu vién, thé thao, ky tac x4, nha an, y té ...
+ Cac hang muc khéc ...

b) Danh muc thiét bi, mdy moc, phuong tién dao tao theo timg nghé (tén, s6 luong,

nam san xuat).

2. D01 ngii can bo quan ly va gido vién day nghé:
- SO lugng, trinh d6 dao tao cua doi ngi can by quan ly. ‘
- S6 luong, trinh do dao tao, su pham day nghé, k¥ nang nghé cua ddi ngii gido

vién theo timg nghé dao tao.

3. Chuong trinh, giao trinh, tai liéu day nghe cho tung nghe dao tao.

4. Nguon Von va ké hoach str dung vbn dé thuc hién dé an:

- Nguon von;

- Ké hoach str dung von.

Phin thir ba

KE HOACH, TIEN PO THUC HIEN PE AN

1. Ké hoach va tién d6 xay dung co s¢ vat chit.

2. K& hoach va tién do mua sim thiét bi.

3. Ké hoach va tién d06 tuyén dung, dao tao boi dudng doi ngii can bo quan ly

va gido vién day nghé.

trén.

4. K¢é hoach va tién do phat trién chuong trinh, gido trinh.
5. Tong hop ké hoach, tién d§ sur dung nguén von dé thuc hién ting ndi dung

Phin thir tw

HIEU QUA KINH TE, XA HOI
1. Vé kinh té.

2. Vé x4 hoi, moi truong.

3. Tinh bén vitng ctia dé an.

(1) (2)

(Ky tén, dong du, ghi rd ho tén) (Ky tén, dong dau, ghi rd ho tén)

(1) Phé duyét cua nguoi ding dau co quan, don vi quan Iy truec tiép (néu o).
(2) Nguoi dung dau hodc nguoi dai dién co quan, don vi hodc ca nhdn lap dé an.
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Mau s6 5a: Ban hanh kém theo Thong tu s6 24/2011/TT-BLDTBXH ngay 21
thang 9 nam 2011 cua B¢ truong Bo Lao dong - Thuong binh va Xa hoi ban hanh
Quy dinh vé thanh lap, cho phép thanh lap, chia, tach, sap nhap, giai thé truong cao
dang nghé, trudng trung cip nghé va trung tim day nghé.

(1) CONG HOA XA HOI CHU NGHIA VIET NAM
(2) Doc lap - Tu do - Hanh phic
S6: ........ [eviieaee , ngay .... thang .... nam 20 ....

V/v: D& nghi thanh lap
trung tam day ngheé .....

Kinh @i oo
- Ly do thanh 1ap trung tAm day NZHE: .........coeveveiveeieeeeeeeeeeeeeeeeeee e
- TN trung tAM day NENE: ......oo.oeeeeeeeeeeeeeeeeee et enaeed
- Tén giao dich qUOC t& (NEU CO): wevvrveeeeeeeeeeeeee e,
-DPiachi tru sG Chinh: .....oovviiiii e
- Phan hiBu/co $6 A0 t20 (18U CO): vvvveeeeeeeeeeeeeeeeeeeee e
-Sé dién thoai: ..oovveveeeieinn., Fax: ..oooooooiiiiiil Email: ............
- Nhiém vu chu yéu cta trung tm day ngh&: .........co.oweveeeeeeeeeeeeeeeeeeeeeeeeeae
- Nghé dao tao va trinh dO dA0 tA0: ........uueeeeieeeeee e
- Dy kién quy mo tuyén sinh va d6i twong tuyén sinh: ...........cocoveveeveirreereennnn.
- Dién tich dat str dung: ................. Dién tich xay dung: .......ccceevvvveeieeeinen.
= VOI QAU EU et
- Thoi han hoat AONE: .....c.evviieiiieee e e e
(Kém theo dé an thanh 1ap trung tim day nghé)

, Pé nghi Bo, nganh ..., UBND tinh/thanh pho truc thuoc TW ......... xem Xxét
quyét dinh.

3)
(Ky tén, dong dau, ghi ro ho tén)

(1) Tén co quan ra quyét dinh thanh ldp.

(2) Tén co quan, don vi @é nghi thanh Idp trung tam day nghé.

(3) Chirc danh nguwoi dirng dau co quan, don vi dé nghi thanh Idp trung tim
day nghé.
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Mdu sé 5b: Ban hanh kém theo Thong tu s6 24/2011/TT-BLDTBXH ngay 21
thang 9 nam 2011 cua B¢ truong Bo Lao dong - Thuong binh va Xa hoi ban hanh
Quy dinh vé thanh lap, cho phép thanh lap, chia, tach, sap nhap, giai thé truong cao
dang nghé, trudng trung cip nghé va trung tim day nghé.

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

....... ,ngay  thang nam 20 ....
PON PE NGHI THANH LAP TRUNG TAM DAY NGHE

Kinh giri: UBND tinh (thanh phé truc thudc TW) .................

- Ho va tén ngudi dai dién t6 chirc (hodc ca nhan) dé nghi thanh lap trung tim

- Ngay, thang, nam sinh: ......ccccoiiiiiiiii e
- S6 chimg minh thu nhan dan, ngay, thang cap, NOi CAP: .......coevevveveeeeeeereennee,
- Noi dang ky ho khau thuong tra (Méu 12 A NhAN): ..o,
- Tén trung tam day nghe ....................................................................................
- Tén giao dich qUOC t& (U CO): wevrvmeeeeeeeeeeeeeeeeee e
-DPia chi tru sG chinh: ...
- Phan hiéu/co $G A0 t20 (NEU CO): cvuvreeeeeeeeeeeeeeeeeeee e
-Sd dién thoai: ....vvvveveinn Fax: ... Email: .....................
- Nhiém vu chu yéu cta trung tim day ngh&: .........co.oveieeeeeeeeeeeeeeeeeeeeeeeeeene
- Nghé dao tao va trinh dQ dA0 tA0: ........veeeeeiieieeeee e
- Dy kién quy mé tuyén sinh va d6i twong tuyen sinh: ...........cccoeeveveerieeeeeeenne,
- Dién tich dat st dung: ...... Dién tich xay dung: ........cccovvvviviiiiieieeee,
= VON QAU T oo s e
- Thot han hoat GONE: .....ccvevviiiieiieeeee e e
(Kém theo dé an thanh 1ap trung tim day nghé)
T6i xin chap hanh dung nhitng quy dinh vé day nghé va phap luat ¢ lién quan
cta Nha nudc.
Dé nghi UBND tinh (thanh phd) truc thuéc TW ......... xem xét quyét dinh.

(1)
(Ky tén, dong dau, ghi ro ho tén)

(1) Chirc danh ciia ngwoi dai dién t6 chirc hodc cd nhan dé nghi thanh Idp
trung tam.
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Mdu s6 6: Ban hanh kém theo Thong tu s6 24/2011/TT-BLDTBXH ngay 21
thang 9 nam 2011 cua B¢ truong Bo Lao dong - Thuong binh va Xa hoi ban hanh
Quy dinh vé thanh lap, cho phép thanh lap, chia, tach, sap nhap, giai thé truong cao
dang nghé, trudng trung cip nghé va trung tim day nghé.

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

....... ,ngay  thang nam 20 ....
PE AN THANH LAP TRUNG TAM DAY NGHE

‘ ' Phén thir nhat ‘
SU'CAN THIET THANH LAP TRUNG TAM DAY NGHE

1. Tinh hinh phat trién kinh té - xa hoi trén dia ban (hoic linh vuc).

2. Tinh hinh ngudn nhan lyc va nhu ciu phat trién ngudn nhan luc dap tmg yéu
cau cua thi truong lao dong trén dia ban (hodc linh vuyc).

3. Tinh hinh c6ng tac day nghé trén dia ban.

4. Nhu cau do tao trinh o so cap nghé trén dia ban va cac tinh 1an can.

Phén thithai ‘
MUC TIEU PAO TAO, TO CHUC BQ MAY VA CAC PIEU KIEN
PAM BAO CHO HOAT PONG CUA TRUNG TAM

I. Thong tin chung vé trung tim day nghé dé nghi thanh lap:

- Tén trung tAm day NENG: .......ovoeeeeeeeeeeeeeeeeee e
Tén giao dich qUOC t& (NEU CO): w.vuereeeieeeeeeeeeeee e,
- Dia chi tru s¢ chinh clia trung tAm: ...........ccoiiiiiiiieeeeee e
- Sd dién thoai: ..oovvvveerenn Fax: ..o, Email: ...
- Phan hiBu/co $6 A0 t20 (18U CO): cvueeereeeeeeeeeeeeeeeee et

- Co quan qUAN 1§ tric tiEP (NEU CO): cvnveveeeeeeeeeeeeeeeeeeeeeeee e

- Ho va tén nguodi dy kién lam Gidm dOC: ......coeovveeiieeiiieeiieeee e

(C6 so yéu Iy lich kém theo)

- Chirc nang, nhi€ém vu cla trung tAm: ..........cccveeeeiiiieeeiie e e

I1. Muc tiéu dao tao ciia trung tim day nghé:

1. Muc ti€u chung:

2. Muc ti€u cu thé: Tén nghe, quy mo dao tao, trinh do dao tao, thoi gian dao
tao.

S6 | Tén nghé va trinh do Thoi | Dw kién tuyén sinh dén nim 20 ...
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TT dao tao gian 20.. | 20..(20..]20..| 20..
dao tao
I |So cap nghé
1
2
II | Tong cong
III. Co céu t6 chirc ciia trung tim
1. Co cau t6 chic:
- Ban Giam ddc;
- Céac phong chtrc nang;
- Céac T6 chuyén mon.
2. Chte ning, nhiém vy ctia Ban Giam ddc, cac phong chirc ning va cac to chirc
chuyén mon.

IV. Cac diéu kién dam bao cho hoat dong ciia trung tim
1. Co so vat chat va thiét bi day nghé

a) Co sO vt chat:

- Dién tich dét str dung:

+ Pat xay dung:

+ Pt luu khong:

- Dién tich xay dung:

+ Khu hiéu bo, khu hoc 1y thuyét, khu hoc thuc hanh.

+ Khu phuc vu: thu vién, thé thao, ky tic x4, nha an, ...

+ Céac hang muc khéc ...

b) Danh muc thiét bi, mdy moc, phuong tién dao tao theo timg nghé (tén, so luong,

nam san xuat).

2. D01 ngii can bo quan ly va giao vién day nghé:
- SO lugng, trinh d6 dao tao cua doi ngii can by quan ly. ‘
- SO lugng, trinh d§ dao tao, su pham day nghé, k¥ nang nghé cia ddi ngli gido

vién theo timg nghé dio tao.

3. Chuong trinh, giao trinh, tai liéu day nghe cho ting nghe dao tao.
4. Nguon Von va ké hoach str dung vbn dé thuc hién dé an:
- Nguon von;
- K& hoach str dung vén.
Phin thir ba
KE HOACH, TIEN PQ THUC HIEN PE AN

1. Ké hoach va tién d6 x4y dung co so vat chat.
2. Ké hoach va tién d0 mua sam thiét bi.
3. K& hoach va tién d¢ tuyén dung, dao tao boi dudng dodi ngii can bg quan ly

va gido vién day nghe.

4. Ké hoach va tién do phat trién chuong trinh, gido trinh.
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5. Téng hop ké hoach, tién do sir dung ngudn von dé thuc hién ting nodi dung

trén.
Phan thir tuw
HIEU QUA KINH TE, XA HOI

1. Vé kinh t€.

2. V& xa hoi, mdi truong.

3. Tinh bén viing cua d¢ an.

(1) 2)
(Ky tén, dong dau, ghi 10 ho tén) (Ky tén, dong dau, ghi 10 ho tén)

(1) Phé duyét ciia nguoi dieng dau co quan, don vi qudn 1y truec tiép (néu cd).
(2) Nguoi dung dau hodc nguoi dai dién co quan, don vi hodac ca nhan lap dé
an.
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2. Thii tuc B6 nhiém, cong nhan, bé nhiém lai, cong nhan lai Hiéu truéng
truwong trung cap nghé va Giam doc trung tam day ngheé:

a) Trinh ty thyc hién:
Buwéc 1: T6 chic chuan bi day du hd so hop 18 can ndp theo quy dinh.

Bude 2: Nop hd so truc tiép tai So Lao dong - TBXH, s6 23 Truong Chinh,
Tp. BMT, Dak Lak. Cong churc tiép nhan hd so kiém tra ho so, néu hd so hop 1¢,
Cong chirc ghi gidy bién nhan hen ngay tra két qua, néu hd so khong hop 18 thi hudng
dan ngudi nop hoan thién theo quy dinh.

Buéc 3: Nhan két qua tai S6 Lao dong - TBXH, s6 23 Truong Chinh, Tp.
BMT, bak Lak.

Thoi gian nhan va tra hd so: Budi sang tir 7 gio 00 dén 11 gi0 30 phut, chiéu tir
13 gio 30 phut dén 17 gid 00 vao cac ngdy trong tuan tir thir hai dén thir sau (trir céc
ngay 18, tét).

b) Cach thirc thue hién: Nop ho so truc tiép tai S& Lao dong - TBXH, 23
Truong Chinh, Tp. BMT, DakLik.

¢) Thanh phén hé so:

cl. Ho so dé nghi b6 nhiém Hiéu trwéng trudng trung cap nghé; Giam doc
trung tam day nghé cong lap (01 bo)

- D61 véi ngudn nhan su tai cho

+ To trinh dé nghi nguoi c6 thAm quyén quyét dinh bo nhiém, theo mdu sé 1
ban hanh kem theo Thong tw 42/2010/TT-BLPTBXH,

+ Bién ban hoi nghi can bd chu chdt, theo mau s6 2 ban hanh kém theo T hong tu
42/2010/TT-BLDTBXH,

+ Bién ban hdi nghi lién tich dé nghi bd nhiém, theo mdu sé 3 ban hanh kém
theo Thong tw 42/2010/TT-BLPDTBXH,

+ So yéu Iy lich cua ngudi duogc dé nghi bo nhiém ty khai theo miu 2a-
BNV/2007 ban hanh kem theo Quyet dinh s6 06/2007/QD-BNV ngay 18/6/2007 cua
Bo Noi vu vé viéc ban hanh thanh phan ho so can b, cong chue va biéu miu quan 1y
hé so can bd, cong chirc; ban ké khai tai san, thu nhap theo miu 1 ban hanh kém theo
Nghi dinh s6 37/2007/ND-CP ngay 09/3/2007 ctia Chinh pha vé minh bach tai san,
thu nhép va cac vin bang, ching chi ddo tao, bdi dudng cuia ngudi duoc dé nghi bd
nhiém kém theo;

+ Ban nhén xét, danh gia cia tap thé lanh dao truong/trung tim déi véi nguoi
duoc dé nghi bd nhiém, theo mdu s6 5 ban hanh kém theo Théng tw 42/2010/TT-
BLDTBXH,;

+ Y kién nhan xét cua cap uy hodc chinh quyén dia phuong noi nguoi dugc dé
nghi bo nhiém cu tra.

- Bbi voi nguén nhan sy tir noi khac hodc b6 nhiém hiéu trudng/gidm ddc dau
tién cua truong/trung tdm mo1 thanh 1ap
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+ To trinh dé nghi ngudi co tham quyén quyét dinh bo nhiém, theo mdu sé 6
ban hanh kem theo Thong tu 42/2010/TT-BLDTBXH;

+ So yéu ly lich cua ngudi duoc dé nghi bd nhiém ty khai theo miu 2a-
BNV/2007 ban hanh kem theo Quyet dinh s6 06/2007/QD-BNV ngay 18/6/2007 cua
Bo Noi vu vé viéc ban hanh thanh phan ho so can b, cong chure va biéu mAu quan Iy
hd so can bd, cong chirc; ban ké khai tai san, thu nhap theo mau 1 ban hanh kém theo
Nghi dinh sé 37/2007/NB-CP ngay 09/3/2007 cta Chinh pha vé minh bach tai san,
thu nhép va cac vian bang, ching chi ddo tao, bdi dudng ctia ngudi duoc dé nghi bd
nhiém kém theo;

+ Ban nhén xet, danh gia cua tap thé co quan, don vi noi can bd dugc dé nghi
bd nhiém dang cong tac, theo mdu s6 7 ban hanh kém theo Théng tw 42/2010/TT-
BLDTBXH,

+Y kién nhan xét cta cap uy hodc chinh quyén dia phuong noi nguoi duoc dé
nghi b6 nhiém cu tra.

o2 Ho so dé nghi cong nhin Hifu truéng trudng trung cap nghé; Giam
doc trung tam day ngheé tu thuc (01 bo)

- Cong van cua hoi ddng quan tri hodc ¢4 nhan sé hitu trudng/td chic hoic
nhiing ngudi gop von thanh 1ap trung tam hodc ca nhan la chu s¢ hiru trung tam dé

nghi co quan c6 thim quyén cong nhan, theo mdu sé6 8 ban hanh kém theo Théong tu
42/2010/TT-BLDTBXH.

- Bién ban hop cua hdi dong quan tri truong/to chire hodc nhitng nguoi gop
von thanh 1ap trung tam, theo mau sé6 9 ban hanh kém theo Théng tw 42/2010/TT-
BLDTBXH.

- So yéu 1y lich cta ngudi duogc dé nghi ty khai van dung theo miu 2a-
BNV/2007 ban hanh kem theo Quyet dinh s6 06/2007/QD-BNV ngay 18/6/2007 cua
B0 Noi vu vé viéc ban hanh thanh phan hd so can b, cong chure va biéu miu quan Iy
ho S0’ can by, cong chirc (co6 xac nhén cua Uy ban nhan dan cAp x4 noi cu tra) va céc
van bang, chung chi dao tao, béi dudng cua nguoi dugc dé nghi cong nhén kém theo.

el Ho so dé nghi b6 nhiém lai Hiéu truéng truong trung cip nghé; Giam
doc trung tim day nghé cong lap (01 bo)

~ -Banty kiém diém trach nhiém c4 nhan trong thoi gian git chtc vu, theo mdu
50 10 ban hanh kem theo Thong tuw 42/2010/TT-BLPTBXH,

- Ban nhén xet, danh gia hiéu trudng/giam déc cua tap thé lianh dao
truong/trung tam, cap uy, theo mdu so 11 ban hanh kem theo Thong tw 42/2010/TT-
BLDTBXH,

- Bién ban hoi nghi can bd chu chdt, theo mdu s6 12 ban hanh kém theo Théng
tw 42/2010/TT-BLPTBXH:;

- Bién ban hoi nghj lién tich d& nghi bb nhiém lai, theo mdu sé 13 ban hanh
kem theo Thong tw 42/2010/TT-BLDTBXH,
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- Cong van (to trinh) cua lanh dao truong/trung tam dé nghi nguoi co tham
quyén quyét dinh b6 nhiém lai hiéu trudng trudng/giam ddc trung tam, theo mdu sé

14 ban hanh kem theo Thong tuw 42/2010/TT-BLDTBXH.

o4 Ho so dé nghij cong nhén lai Hi¢u treéng truong trung cap nghé; Giam
doc trung tam day nghé tu thuc (01 b))

- Cong van (t0 trinh) cta hoi ddng quan tri hodc ca nhan sd hiru trudng/to chic
hodc nhiimg nguoi gop von thanh 1ap trung tam hodc ca nhan la chu s hitu trung tam
dé nghi nguoi c6 tham quyén cong nhan lai hiéu trudng/giam ddc, theo mau sé 16
ban hanh kem theo Thong tw 42/2010/TT-BLDTBXH,

~ -Banty kiém diém trach nhiém c4 nhan trong thoi gian git chtc vu, theo mdu
50 17 ban hanh kem theo Thong tw 42/2010/TT-BLDTBXH,

- Ban nhan x¢t, danh gia cua hoi ddng quan tri hodc ca nhan sé hiru trudng/ to
chirc hodc nhimg nguoi gop von thanh l4p trung tdm hodc c4 nhéan 1a chu sé hiru
trung tam, theo mdu so 18 ban hanh kem theo Thong tw 42/2010/TT-BLDTBXH.

d) Thoi gian giai quyét: 20 ngay lam viéc, ké tur ngay nhan du ho so hop 1 dé
nghi bo nhiém, dé nghi cong nhén, dé nghi bo nhiém lai, dé nghi cong nhén lai Hi¢u
truong truong trung cap nghé; Giam ddc trung tdm day nghe Chu tich Uy ban nhan
dan tinh, thanh phd truc thudc trung wong ra quyét dinh bd nhiém, cong nhan, bod
nhiém lai, cong nhén lai Hi¢u truong trudng trung cap nghé; Giam ddc trung tim day
nghé.

d) Poi twgng thwe hién thu tuc hanh chinh: Cac truong trung cap nghé;
trung tam day nghé cong lap va tu thuc.

e) Co quan thuwe hién TTHC: S¢ Lao dong - TBXH tinh Pak Lik; UBND
tinh Pak Lak

g) Két qua thwe hiégn TTHC: Quyét dinh bo nhiém, cong nhén, bo nhi¢m lai,
cong nhan lai Hi¢u truong truong trung cap nghé; Giam doc trung tam day nghé.

h) L¢ phi: Khong.

i) Tén miu don, mau to khai: Mau s6 1, Mau s6 2, Mau sb 3, Mau sb 5, Mau
s6 6, Mau s6 7, Mau s6 8, Mau s6 9, Mau s6 10, Mau s 11, Mau sb 12, Mau sb 13,
MaAu sb 14, Mau s6 16, Mau sd 17, Mau sb 18 (ban hanh kem theo Thong tu sO
42/2010/TT-BLDTBXH ngay 31 thang 12 nam 2010 cua B¢ truong Bo Lao dong -
Thuong binh va Xa hoi).

k) Yéu cau, diéu kién thwc hién TTHC: Theo quy dinh tai Thong tu sb
42/2010/TT-BLDTBXH ngay 31 thang 12 ndm 2010 cua Bo truong Bo Lao dong -
Thuong binh va Xa hoi:

k1. Piéu kién bd nhiém, cong nhan Hiéu trwéng trwdong trung cap nghé

- DB6i vé6i hiéu trudong truong cong 1ap: Tudi bd nhiém lan dau khong qua 55

tudi d6i v6i nam, khong qua 50 tudi déi véi nir; thoi gian bd nhiém mdi nhiém ky 1a
05 nam va khong gitr qua hai nhiém ky lién tuc.
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- P6i véi hiéu truong truong tu thuc: Phai dam bao diéu kién khong 14 cong
chtrc, vién chirc trong bién ché nha nudc; thoi gian cong nhan moi nhiém ky 1a 05
nam.

k2. Piéu kién bo nhiém, cong nhin Giam ddc trung tim day nghé

- DBéi v6i giam déc trung tam cong lap: Tubi bd nhiém lan dau khong qua 55

tudi d6i v6i nam, khong qua 50 tudi dbi véi nit, thoi gian bd nhiém mdi nhiém ky 1a
05 nam.

- béi vai giam (:160 trung tam tu thuc: Phai dam bglo diéu kién khong 1a cong churc,
vién churc trong bién ché nha nudc; thot gian cong nhan moi nhiém ky 1a 05 nam.

k3. Diéu kién b6 nhiém lai Hiéu truéng truong trung cap nghé; Giam déc trung
tam day nghe cong 1ap

_ Hiéu truong trudng/gidm doc trung tim duoc xem xét bo nhiém lai, khi c6 du cac
di€u ki¢n sau day:

a) Hoan thanh nhi€ém vu trong thoi gian gitr chure vy;

b) Pat chuén chirc danh higu truong/giam ddc quy dinh tai thoi diém xem xét bo
nhiém lai, dap img dugc yéu cau cong tac trong thoi gian téi;

¢) Trudng/trung tAm c6 nhu cau;

d) Bu stic khoé dé hoan thanh nhiém vu va chirc trach dugc giao;

d) Hi¢u truong/giam déc duoc xem xét bo nhiém lai phai di mot nhiém ky, truong
hop tinh dén thang du tudi nghi huu con dudi 05 nam cong tac ma dugce bo nhiém lai thi
thot han bo nhiém dugce tinh dén thot diém du tudi nghi huu theo quy dinh.

k4. Diéu kién cong nhan lai Hi¢u truéng truong trung cap nghé; Giam doc
trung tam day nghe tu thuc

a) Hoan thanh nhi€ém vy trong thoi gian gitr chire vy;

b) Pat chuan chirc danh hiéu truéng/giam dbc quy dinh tai thoi diém xem xét cong
nhan lai, dap img dugc yéu cau cong tac trong thot gian téi;

¢) Trudng/trung tim ¢ nhu cau;

d) bu st khoé dé hoan thanh nhiém vu va chic trach duoc giao.

1) Can cwr phap ly cua thu tuc hanh chinh:

- Thong tu s6 42/2010/TT-BLDTBXH ngay 31 thang 12 nam 2010 cua B9
truong B Lao dong - Thuong binh va Xa héi Quy dinh v€ bo nhiém, cong nhan, bo
nhiém lai, cong nhan lai hi¢u trudng truong cao dang nghé, truong trung cap nghe va
giam doc trung tam day nghé;

- Quyét dinh sb 06/2007/QD-BNV ngay 18/6/2007 cua Bo Noi vu vé viéc ban

hanh thanh phan hd so can bd, cong chirc va biéu miu quan 1y hd so can bd, cong
chure;
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- Nghj dinh s6 37/2007/ND-CP ngay 09/3/2007 ciia Chinh phi vé minh bach
tai san, thu nhap va cac van bang, chimg chi dao tao, boi dudng cua nguoi duge dé
nghi b6 nhi¢m kém theo.

Madu sé 1: Ban hanh kém theo Thong tu sb 42/2010/TT-BLDTBXH ngay 31
thang 12 nam 2010 cua B¢ truong Bo Lao dong - Thuong binh va X& héi Quy dinh

vé b6 nhiém, cong nhan, bd nhiém lai, cong nhan lai hiéu truéng trudng cao dang
nghé, trudng trung cip nghé va giam dbc trung tim day nghé.

(1) CONG HOA XA HOI CHU NGHIA VIET NAM
(2) Déc 1ap - Tu do - Hanh phic
Sb: .o , ngay ..... thang ..... nam 20.....
‘ ] TO TRINH ,
V/v dé nghi bo nhiém d/c ............ giir chire hiu trudng/giam doc

Kinh giri: [tén nguoi c6 tham quyén bé nhiém hiéu truong/giam doc]

[. Néu nhu cau bo nhiém hiéu trudng/giam ddc; tom tat vé viée thuc hién quy trinh
nhan sy va can ci vao quy hoach can bg, ti€u chuan, diéu kién bd nhiém hiéu
truong/giam dc dé dé xuat gidi thiéu nhan sy cu thé.

- Churc nang, nhiém vu, khoi luong cong viéc duge giao, dinh hudng phat trién
cua truong/trung tam:

- Nhu cdu can bd dap tng yéu cau clia trudng/trung tdm (néu rd 1y do can thiét
phai bd nhiém hiéu truong/ giam dbce).

- Y kién cua co quan c6 tham quyén vé viéc phé duyét cha truong bd nhiém.

II. Cin ct vao tiéu chudn, diéu kién b6 nhiém hiéu trudng/giam doc va két qua
thue hién quy trinh bd nhiém hiéu truéng trudng/giam doc trung
tAML e dé nghi [nguwoi cé tham quyén bé nhiém hidu trucéng/gidm
AOC] ..o xem xét, bd nhiém ong/ba ........................... gilt chtic
vu hiéu truong truong/gidm d6c trung tAM ..............ooeveeeeveieeeeeeeeeeeeee oo,

Té4m tét vé nhan su dé nghi b6 nhiém:

- Ho va
1<) 1 OO PSPPSR

- Ngay, thang, nam
SIMN Lt et

- Qué QUAN: .eevvieeeeeiireeee e , Déan
10T o3

- Chuc vu dang, chinh quyén, doan
BRI e

- DPon vi hién dang cong
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- Trinh do van ho4, trinh d6 hoc véan, hoc ham, hoc vi, trinh do 1y luédn chinh tri,
ngoai ngir, tin
0L USRS

- Tém tit qua trinh cong tac:

TT | Tw Pén | Chirc danh, chirc vu, don vi cong tic (dang, chinh
thang | thang | quyén, doan thé, to chirc xa hoi), ké ca thoi gian dwoc
nim | nam | dao tao, boi dwong ve chuyén moén, nghiép vu, ...

- Tém tat nhan xét, danh gia uu, khuyét diém, mat manh, mat yéu cua hiéu
truong/giam déc dé nghi bd nhiém:

+ Pham chat chinh tri, dao dtrc, tic phong, 16i séng:

+ Nang luc cong tac:

+ Tom tat wu diém, khuyét diém, mat manh, mat yéu:

- Két qua lay phiéu tin nhiém:

+ HOi nghi can bd cha chdt coa truong/trung tim: SO phiéu dong
y.......phiéu/.......phiéu (.......%). S6 phiéu khong dong ¥: ......phiéu/......phiéu (...%).

+ Hoi nghi lién tich cta trudng, trung tdm: SO phiéu dong §........ phiéu/.......phiéu
(.......%). Sb phiéu khong dong ¥: ......phiéu/......phiéu (...%).

(H6 so ho so dé nghi b nhiém kem theo)
Truong, trung tdm....dé nghi [tén co quan cé tham quyén bé nhiém hiéu

truong/giam docj ... .... ... xem xét, quyét dinh bo nhiém ong/ba .................. giir
chtrc hi€u truong/giam doc......... . /.
3,
Noi nhan: (ky tén, dong ddu, ghi ro ho
- Nhu trén; tén)
- Luu VT,

(1) Tén co quan quan 1y tryc tiép truong/trung tim.

(2) Tén trudong/trung tim dé nghi bo nhiém hiéu truong/giam ddc.

(3) Chure danh nguoi dai dién lanh dao trudng/trung tdm dé nghi bd nhiém hiéu
truong/giam déc.
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Mau sé 2: Ban hanh kém theo Thong tu s6 42/2010/TT-BLDTBXH ngay 31
thang 12 nam 2010 cua B9 truéng Bo Lao dong - Thuong binh va Xa hoi Quy
dinh vé b6 nhiém, cong nhan, bo nhiém lai, cong nhan lai hi€u trudng truong cao
dang nghé, trudng trung cip nghé va giam ddc trung tim day nghé.

(1) CONG HOA XA HOI CHU NGHIA VIET NAM
(2) Poc lap - Tw do - Hanh phic

BIEN BAN HQOI NGHI CAN BQ CHU CHOT
V/v giéi thiéu nhan sy dé nghi b6 nhiém chirc danh hiéu trwéng/giam doc

I. Thoi gian, dia diém

- Thoigian: Batdaut ..... gio....ngay ..... thing .... nim

e DA GICINE a1 e ee et
IL. Thanh phén

- Thanh phan: (ghi day di thanh phéan dwoc triéu tap theo quy dinh):

- S6 luong dugc triéu tap:

- Comat: ...... /... Vang mat: ...../.... (1§ dO): oooveo e,
- Chutri Hoinghi:d/c ...................... chicdanh........................o.ll.
- ThukyHoinghi:d/c...............o.ol. chucdanh ........................

II1. N§i dung
1. Nguoi ding dau truong/trung tam trao d6i, thao luan vé:

- Nhu cau b nhiém hiéu truong/giam ddc, ¥ kién phé duyét vé chi truong
bd nhiém;

- Tiéu chuan, diéu kién bo nhiém hiéu trudng/giam ddc; théng bao quy
hoach can b, quy trinh bd nhiém, danh sach nhiing nguoi duge gidi thidu dé nghi bd
nhiém;

- Tom tat 1y lich, ‘qua trinh hoc tap, cong tac, nhan xét, danh gia uu diém,
khuyét diém, mat manh, mat yeu trién vong phat trién.

2. Y kién nhan xét, danh gia cua céc thanh vién tham dy Ho1 nghi vé nhan su gidi
thiéu dé nghj bo nhiém.

3. Két qua gi6i thiéu nhan sy dé nghi bd nhiém: Két qua (két qua bo phiéu gidi thiéu
xép theo thir tw tir cao xuong thap):

- S phleu phatra:.............. phiéu
- S phleu thu V& phiéu
- S phleu hop 18:......ceencee phiéu
- S6 phleu khong hop I¢:........... phiéu
- S& phiéu dong y gidi thiéu dé nghi bé nhiém ong/ba ......... gitt chtrc
14! PR .............phléu/ ....... phiéu (....... %0).

- S6 phleu khong dong ¥ gi6i thiu dé nghi bo nhiém 6ng/ba......... gilt chuc vu
hiéu truong/giam doc................ e phiéu/....... phiéu (....... %).
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(C6 bién ban kiém phiéu gidi thiéu dé nghi bé nhiém kém theo)

Bién ban nay dugc 1ap thanh 02 ban va dugc cac thanh vién tham du Hoi
nghi nhét tri thong qua.
Hoi nghi két thuc vao ..... gid.... ngdy ..... thang .... ndm..... /.
THU KY HOI NGHI CHU TRI HOI NGHI
(ky, ghi ro ho tén) (ky, ghi ro ho tén)

(1) Tén co quan quan ly truc tiép truong/trung tam. ,
(2) Tén truong, trung tam dé nghi bé nhiém hi¢u truéng/giam doc.
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Madu s6 3: Ban hanh kém theo Thong tu s6 42/2010/TT-BLDTBXH ngay 31
thang 12 nam 2010 cua B9 truéng B§ Lao dong - Thuong binh va Xa hoi Quy
dinh vé b6 nhiém, cong nhan, bo nhiém lai, cong nhan lai hi€u trudng truong cao
dang nghé, trudng trung cip nghé va giam ddc trung tim day nghé.

(1) CONG HOA XA HOI CHU NGHIA VIET NAM
(2) Poc lap - Tw do - Hanh phic

BIEN BAN HOI NGHI LIEN TICH
V/v gi6i thiéu nhan sy dé nghi bo nhiém giir chirc vu hiéu trwéng/giam doc

I. Thoi gian, dia diém

- Thoigian: Batdauti..... gio....ngay ..... thing .... ndm

e DA GICIN @1 oo ettt
IL. Thanh phén

- Thanh phan: (ghi day di thanh phéan dwoc triéu tdp theo quy dinh):

- S6 luong duoc tri€u tap:

- Comat: ...... /... Vang mat: ...../.... (1§ d0): oooveo i,
- Chutri Hoinghi:d/c ...............o.. chicdanh...........................l.
- ThukyHoinghi:d/c...............o...ol. chucdanh ........................

IT1. N§i dung
1. Néu nhu cau bd nhiém can bo; Tom tit quy trinh thuc hién nhan su; Quy hoach
can bo; Tiéu chuén, diéu kién bd nhiém hiéu truong/giam déc, két qua gidi thidu nhan su
deé nghi bd nhiém tai Hoi nghi can bg chu chdt cua truong/trung tam.
2. Tém tat N kién nhén xét, danh gia cua céc thanh vién tham du Hoi nghi vé nhan su
gidi thiéu dé nghi bd nhiém.
3. Hoi nghi tién hanh biéu quyét vé nhan su gidi thiéu dé nghi bo nhiém:

Két qua
- S6 phleu phatra:.............. phiéu
- S6 phleu th VE:.oeeeeeees phiéu
- S6 phleu hop I§................ phiéu
- S phleu khong hop I¢:........... phiéu

- S phleu dong y gioi thiéu: . _phiéu/....... phiéu (....... %)
-S4 phiéu khong dong v gi6i thleu ....... phiéu/ ... phiéu (....%)
(C6 bién ban kiém phiéu kem theo)
Bién ban nay duogc 1ap thanh 02 ban va dugc cac thanh vién tham du Hoi

nghi nhét tri thong qua.
Hoi nghi két thuc vao ..... gio.... ngdy ..... thang ... nam..... /.
THU KY HOQI NGHI CHU TRI HOI NGHI
(ky, ghi ro ho tén) (ky, ghi ro ho tén)

(1) Tén co quan quan ly truc tiép truong/trung tam. ,
(2) Tén truong, trung tam dé nghi bé nhiém hiéu trudng/giam doc.
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Mau s6 5: Ban hanh kém theo Thong tu s6 42/2010/TT-BLDTBXH ngay 31 thang
12 nam 2010 cua B9 truong B Lao dong - Thuong binh va Xa hoi Quy dinh vé bd
nhiém, cong nhan, bd nhiém lai, cong nhan lai hiéu trudng trudng cao dang nghe
truong trung cip nghé va giam ddc trung tim day nghé.

(1) CONG HOA XA HOI CHU NGHIA VIET NAM
(2) Doc lap - Tw do - Hanh phic

~ BANNHAN XET, PANH GIA
POI VOI NGUQ’I PUQC PE NGHI BO NHIEM
(cua tap thé lanh dao truong/trung tam)

I- So luge vé 1y lich ctia nguoi duge dé nghi bo nhiém hiéu truong/giam doc

1- Ho va tén:

2- Ngay, thang, nam sinh; ngay vao Pang, ngay chinh thtrc.

3- Trinh dd: chuyén mon, ly luan chinh tri, ngoai ngt.

4- Qua trinh cong tac: nhiing viée, chic vu dang, chinh quyén, doan thé da
kinh qua va chuc vu hién nay.

II- Nhan xét, danh gia uu, khuyét diém; mat manh, mat yéu; trién vong

1- Thyc hién chtrc trach, nhi¢ém vu dugc giao

a) Két qua vé khéi luong, chat lugng, hi€u qua cong viéc cia ban than trong
linh vuc dugc phan cong, phu trach.

b) Cong tac chi dao, diéu hanh, t6 chtrc thuc hién.

2- Pham chét chinh tri, dao dtc, 16i séng

a) Nhan thtrc, tu twong chinh tri; viéc chdp hanh chi truong, duong 16i cua
Pang, chinh sach, phap luat ctia Nha nudc va y thic to chic ky luat.

b) Tinh than hoc tap ning cao trinh do.

c¢) Viéc gitr gin dao duc va 161 séng lanh manbh; chéng quan li€u, tham nhiing,
ling phi va cac biéu hién tiéu cuc khac.

d) Tinh trung thyc, khach quan trong cong tac.

d) Tac phong, quan hé phdi hop cong tac; tinh than thai ¢ phuc vu nhan dan.

e) Tin nhiém trong dang, trong quan chiing & trudng, trung tim; van dé doan
két, quy tu can bg.

3- Tom tét vu diém, khuyét diém, mit manh, mat yéu ndi troi

I1I- Két luan chung

1- V& dam bao tiéu chuan hiéu truéng/giam dbc

2- Kha nang hoan thanh nhiém vu

THU TRUGNG BON VI
(Ky tén, dong dau)
(3)

(1) Tén co quan quan ly truc tiép truong/trung tam. ,
(2) Tén truong/trung tam d€ nghi bd nhiém hi€u truong/giam doc. ,
(3) Nguoi dai dién 1anh dao trudong/trung tdm d€ nghi bo nhi¢m hi¢u truong/giam doc.
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Madu s6 6: Ban hanh kém theo Thong tu s6 42/2010/TT-BLDTBXH ngay 31
thang 12 nam 2010 cua B9 truéng B§ Lao dong - Thuong binh va Xa hoi Quy
dinh vé b6 nhiém, cong nhan, bo nhiém lai, cong nhan lai hi€u trudng truong cao
dang nghé, trudng trung cip nghé va giam ddc trung tim day nghé.

(1) CONG HOA XA HOI CHU NGHIA VIET NAM
(2) Poc lap - Tw do - Hanh phic
SO: ..
........... , ngay ..... thang ..... nam 20.....
TO TRINH
V/v dé nghi bo nhiém d/c ............ giir chirc hiéu truéng/giam doc

Kinh giri: [tén nguoi c6 tham quyén bé nhiém hiéu truong/giam doc]

[. Néu nhu cau b6 nhi€m hi¢u truong/gidm doc; tom tat ve viéc thuc hién quy trinh
nhan sy va can cu vao ti€u chuan, diéu kién bé nhi€ém hiéu truong/giam doc dé dé
xuat gidi thi€u nhan su cu thé.

II. Can clr vao tiéu chuan, diéu kién bo nhiém hiéu truong/giam dbc va két qua
thuc hién quy trinh bd nhiém hi€u truéng truong/gidm doéc trung

114 WSO dé nghi [nguoi cé tham quyén bé nhiém hiéu trudng/gidm
docl.....coovvviiiiiiiiiinl. xem x€t, bo nhiém ong/ba ......................L gilr chuc
vu hi¢u trudng truong/giam dOC trung tAm ..........ccceevveviieeiiiieeeiee e

Toém tat vé nhan sy d€ nghi bo nhi¢m:

S & (2 1 1<) o SRR
- Ngay, thang, nam
3114 LSS
- Queé QUAN: ..evvieeeeeieeee e , Déan
B ettt e e e
- Chuc vu dang, chinh quyén, doan
BRI
- DPon vi hién dang cong
B ettt e e e e e e e e e e e e raaaaeee s
- Trinh do van hoa, trinh do hoc Vén, hoc ham, hoc vi, trinh d§ 1y luan chinh tri,
ngoai ngtr, tin
T USSP

- Tém tat qua trinh cong tac:
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TT | Tw Pén | Chitc danh, chitc vu, don vi cong tac (dang, chinh
thang | thang | quyén, doan thé, t6 chirc xa hoi), ké ca thoi gian dwgce
nam | nam | dao tao, boi dwong vé chuyén mon, nghiép vu, ...

- Tém tit nhan xét, danh gia uu, khuyét diém, mit manh, mait yéu cua hiéu
truong/giam doc dé nghi bo nhiém:
+ Pham chat chinh tri, dao durc, tac phong, 161 song:

+ Nang luc cong tac:
+ Tom tat wu diém, khuyét diém, mat manh, mit yéu:

- Két qua lay y kién cap uy co quan vé viéc bo nhiém hiéu trudong/giam doc:
(H6 so ho so dé nghi bé nhiém kém theo)

Co quan t6 chirc can bd thudc B9, co quan ngang B, co quan thuoc Chinh
phu, co quan Trung wong cua To chtrc chinh tri - x4 hoi, Uy ban nhan dan cép tinh dé

nghi [tén co quan c6 tham quyén bé nhiém hiéu truéng/giam docj ... .......... xem Xet,
quyét dinh bd nhiém 6ng/ba .................. giit chtrc hiéu trudng/giam dée......... . /.
Noi nhdn: (3)
- Nhu trén; (ky tén, dong ddu, ghi ré ho
- ; tén)
- Luu VT,

(1) Tén co quan quan 1y truc tiép ctia co quan to chirc can b thude BO, co quan ngang
B9, co quan thudc Chinh phu, co quan trung wong cua T6 chirc chinh tri - x& hdi, Uy ban
nhan dan cap tinh.

(2) Tén co quan to chtrc can bd thude Bo, co quan ngang B, co quan thudc Chinh phu,
co quan trung wong ctia T6 chtic chinh tri - xa hoi, Uy ban nhan déan cép tinh.

(3) Chuc danh nguoi dai dién 1anh dao co quan td chirc can bo thude Bo, co quan ngang
B9, co quan thuéc Chinh phi, co quan trung wong cta T chirc chinh trj - x3 hdi, Uy ban
nhan dan cip tinh.
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Madu s6 7: Ban hanh kém theo Thong tu s6 42/2010/TT-BLDTBXH ngay 31
thang 12 nam 2010 cta Bo truéng B6 Lao dong - Thuong binh va Xa hdi Quy
dinh vé b6 nhiém, cong nhan, bo nhiém lai, cong nhan lai hi€u trudng truong cao
dang nghé, trudng trung cip nghé va giam ddc trung tim day nghé.
(1) CONG HOA XA HOI CHU NGHIA VIET NAM
(2) Doc lap - Tw do - Hanh phic

BAN NHAN XET, PANH GIA CUA TAP THE CO QUAN, PON VI
NOI CAN BQ PUQC PE NGHI BO NHIEM PANG CONG TAC

I- So luoc vé 1y lich ctia ngudi duge dé nghi bo nhiém hiéu trudng/giam déc

1- Ho va tén:

2- Ngay, thang, nam sinh; ngay vao DPang, ngay chinh thtrc.

3- Trinh dd: chuyén mon, ly luan chinh tri, ngoai ngt.

4- Qua trinh cong tac: nhiing viéc, chic vu dang, chinh quyén, doan thé da
kinh qua va chuc vu hién nay.

II- Nhan xét, danh gia uu, khuyét diém; mat manh, mat yéu; trién vong

1- Thuc hién chtrc trach, nhiém vu dugc giao

a) Két qua vé khéi luong, chat lugng, hi€u qua cong viéc cia ban than trong
linh vuc dugc phan cong, phu trach.

b) Cong tac chi dao, diéu hanh, t6 chtrc thuc hién.

2- Pham chét chinh tri, dao dtc, 16i séng

a) Nhan thtrc, tu twong chinh tri; viéc chdp hanh chi truong, duong 16i cua
Pang, chinh sach, phap luat cia Nha nudc va y thic to chic ky luat.

b) Tinh than hoc tap nang cao trinh do.

c¢) Viéc gitr gin dao duc va 161 séng lanh manbh; chéng quan li€u, tham nhiing,
lang phi va cac biéu hién tiéu cyuc khac.

d) Tinh trung thuc, khach quan trong cong téc.

d) Tac phong, quan hé phdi hop cong tac; tinh than thai do phuc vu nhan déan.

e) Tin nhiém trong dang, trong quan chiing & co quan, don vi dang cong tac;
van dé doan két, quy tu can bo.

3- Tom tét vu diém, khuyét diém, mit manh, mat yéu ndi troi

THU TRUONG DON VI
(Ky tén, déng dau)
3)

(1) Tén co quan quan 1y tryc tiép noi can bo dugce dé nghi b nhiém dang cong
tac.

(2) Tén co quan, don vi noi can bd dugc dé nghi bd nhiém dang cong tac.

(3) Nguoi dai di¢n lanh dao co quan, don vi noi can bd dugc dé nghi bo nhi¢m

dang cong tac.
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Mau s6 8: Ban hanh kém theo Thong tu s6 42/2010/TT-BLDTBXH ngay 31
thang 12 nam 2010 cua B9 truéng B§ Lao dong - Thuong binh va Xa hoi Quy
dinh vé b6 nhiém, cong nhan, bo nhiém lai, cong nhan lai hi€u trudng truong cao
dang nghé, trudng trung cip nghé va giam ddc trung tim day nghé.

(1) CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic
S6: .../
V/v: Cong nhan hicw ... , ngay ..... thang ..... nam 20.....

truong/giam doc

Kinh giri: [tén nguoi c6 tham quyén céng nhdn hiéu truong/giam doc]

I. Néu 1y do dé xuat cong nhan hiéu trudng/giam doc; tom tat vé viée thuc hién
quy trinh lga chon cong nhan hiéu trudng/giam doc.

.........................................................................................................................................
.........................................................................................................................................
.........................................................................................................................................

ooooooooooooooo

II. Can ct vao tiéu chuan, diéu kién céng nhan hiéu truéong/giam déc va két qua
thwe hién quy trinh lya chon cong nhan hiu truong truong/giam dbc trung

tAm....cceeeeeeeee, S dé nghi [tén nguwoi c6 tham quyén céng nhdn hiéu
truong/giam — doc]..........cceiiiiiinnn... xem xet, cong nhan  Ong/ba
........................... gilr chirc danh hi¢u truéng/gidm doc.........ccccvveeevcieeeeiieeeee,

Tom tit vé nhan su dé nghi cong nhan hiéu trudng/giam dbc:

- Ho va
BRILI ettt
- Ngay, thang, nam
SNt
- Queé QUAN: ..evvieeeeeiieeee e , Déan
B ettt e e e
- Trinh d6 van hoa, trinh d6 hoc van, hoc ham, hoc vi, trinh do 1y luan chinh tri,
ngoai ngt, tin
T USRS

- Tom tit qua trinh cong tac:

TT | Tw Pén | Chirec danh, chire vu, don vi cong tac (ding, chinh
thang | thang | quyén, doan thé, to chirc xa hoi), ké ca thoi gian dwgc
nim | nam | dao tao, boi dwong ve chuyén moén, nghiép vu, ...

ooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooo
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(Ho so hé so dé nghi cong nhdn kém theo)

Hoi d6ng quén tri, ca nhan s¢ hitu trudng/td chire, nhitng ngudi goép von thanh
1ap trung tdm hodc ca nhan la chu s6 hiru trung tam.....d¢ nghi [tén nguoi c6 tham

quyén céng nhdn hiéu trucng/giam docj.............. xem xét, quyét dinh cong nhan
ong/ba .................. giit chtrc danh hiéu truéng/giam déc./.
Noi nhan: (@)

- Nhu trén; (ky tén, dong dau, ghi ro ho tén)

- Luu VT,

(1) Tén tru:ong/trung tam; to chirc dé nghi thanh lap trung tam.

(2) Chu tich Hoi dong quan tri truong, ca nhan s¢ hiru truong dé nghi céng nhan
hi¢u tru’crng/to chutre, nhitng nguoi gop von thanh 1ap trung tdm, ca nhéan la chu s¢ hiru trung
tam dé nghi céng nhin giam déc.
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Madu s6 9: Ban hanh kém theo Thong tu s6 42/2010/TT-BLDTBXH ngay 31
thang 12 nam 2010 cua B9 truéng B§ Lao dong - Thuong binh va Xa hoi Quy
dinh vé b6 nhiém, cong nhan, bo nhiém lai, cong nhan lai hi€u trudng truong cao
dang nghé, trudng trung cip nghé va giam ddc trung tim day nghé.
(1) CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

........... , ngay ..... thang ..... nam 20.....

‘ BIEN BAN HQP ,
(H61 dong quan tri trudong/td chirc, nhiing ngudi gop von thanh 13p trung tam)
V/v dé nghi cong nhan hiéu truwéng/giam doc

I. Thoi gian, dia diém

- Thoigian: Batdauti..... gio.... ngdy ..... thang ..

e DA GHCIN 1 oot et
IL. Thanh phén

- Thanh phan: (ghi day di thanh phéan dwoc triéu tap theo quy dinh):

- S6 luong dugc triéu tap:

- CoOmat: ...... /... Vang mat: ...../.... (1§ d0): oot

- Chuatri Hoinghi:d/c ....................... chicdanh......................oial.

- Thuky Hoinghi:d/c...............c..... .. chucdanh .......................
II1. N§i dung

1. Néu 1y do cong nhan hiéu truong/giam ddc; Tém tit quy trinh lua chon
hi¢u trudng/giam ddc; Piéu kién, tiéu chuan cong nhan hi¢u truéng/giam dbe.

2. Tom tat ¥ kién nhan xét, danh gia cua cac thanh vién tham du Hoi nghi
vé nhan sy gi6i thiéu dé nghi cong nhan hiéu trudng/giam déc.

3. Hoi nghi tién hanh biéu quyét vé nhan sy dé nghi cong nhan hiéu
truong/giam dc:

Két qua
- S6 phleu phatra:............. phiéu
- S6 phleu thu Vi phiéu
- S6 phleu hop 1é................ phiéu
- S6 phleu khong hop [¢:........... phiéu.

- S phleu ddng ¥ dé nghi cong nhan: . .phiéu/....... phiéu(....... %)
-S4 phiéu khong dong ¥ d& nghi cong nhan ....... phiéu/ ... phiéu (.....%)
(C6 bién ban kiém phiéu kém theo)
Bién ban nay duogc 1ap thanh 02 ban va dugc cac thanh vién tham du Hoi
nghi nhét tri thong qua.
Hoi nghi két thuc vao ..... gio.... ngdy ..... thang .... ndm..... /.
THU KY HOI NGHI CHU TRI HOI NGHI
(ky, ghi ro ho tén) (ky, ghi ro ho tén)

(1) Tén truong/trung tim; to chic dé nghi thanh 1ap trung tam.
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Mau sé 10: Ban hanh kém theo Thong tu s6 42/2010/TT-BLDTBXH ngay 31
thang 12 nam 2010 cua B9 truéng B§ Lao dong - Thuong binh va Xa hdi Quy
dinh vé b6 nhiém, cong nhan, bo nhiém lai, cong nhan lai hi€u trudng truong cao
dang nghé, trudng trung cip nghé va giam ddc trung tim day nghé.

(D

BAN TU KIEM PIEM TRACH NHIEM CA NHAN TRONG THOI GIAN GIU
CHUC VU HIEU TRUONG/GIAM POC

Ho va tén:

Nam sinh:

Pon vi cong tac:
Chtrc vu:

1- Thuc hién chirc trach, nhiém vu dugc giao

a) Két qua vé khdi luong, chét luong, hiéu qua cong viéc cta ban than trong
thoi gian gitt chire hiéu trudong/giam doc

b) Cong tac chi dao, diéu hanh, t6 chirc thuc hién

2- Pham chét chinh tri, dao dtc, 16i séng

a) Nhan thtrc, tu twong chinh tri; viéc chdp hanh chi truong, duong 16i cua
Pang, chinh sach, phap luat ctia Nha nudc va ¥ thic to chuc ky luat

b) Tinh than hoc tap ning cao trinh do.

c¢) Viéc gilr gin dao duc va 16i séng lanh manh; chéng quan liéu, tham nhiing,
lang phi va cac biéu hién tiéu cyuc khac.

d) Tinh trung thyc, khach quan trong cong tac.

d) Téac phong, quan h¢ ph01 hop cong tac; tinh than thai d6 phuc vu nhan dan.

3- Két qua cong tac vé khdi luong, chit luwong, hiéu qua cong viéc cua
truong/trung tam trong thoi gian ca nhan giit chire vy hiéu trudng/giam doc./.

............... , ngay.......thang...... nam 20....
Nguoi tu nhan xét, danh gia
(Ky, ghi r6 ho va tén)

(1) Tén trudng/trung tAm noi hiéu trudong/giam doc dang cong tac.
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Mau s6 11: Ban hanh kém theo Thong tu s6 42/2010/TT-BLDTBXH ngay 31
thang 12 nam 2010 cta Bo truéng B6 Lao dong - Thuong binh va Xa hdi Quy
dinh vé b6 nhiém, cong nhan, bo nhiém lai, cong nhan lai hi€u trudng truong cao
dang nghé, trudng trung cip nghé va giam ddc trung tim day nghé.

(1) CONG HOA XA HOI CHU NGHIA VIET NAM
(2) Doc lap - Tw do - Hanh phic

BAN NHAN XET, PANH GIA HIEU TRUONG/GIAM POC
(cua tap the lanh dao truong/trung tam, cap uy)

I- So luoc vé 1y lich hiéu truong/giam dbc

1- Ho va tén:

2- Ngay, thang, nam sinh; ngay vao DPang, ngay chinh thtrc.

3- Trinh dd: chuyén mon, ly luan chinh tri, ngoai ngt.

4- Qua trinh cong tac: nhiing viée, chic vu dang, chinh quyén, doan thé da
kinh qua va chuc vu hién nay.
II- Nhan xét, danh gia uu, khuyét diém; mat manh, mat yéu; trién vong

1- Thuc hién chtrc trach, nhiém vu dugc giao

a) Két qua vé khéi luong, chat lugng, hi€u qua cong viéc cia ban than trong
linh vuc dugc phan cong, phu trach (tdp trung trong thoi gian gilt chirc hiéu
truong/giam ddc, cin cir vao danh gia, phan loai can bd hang niam va phan tich chat
lugng dang vién).

b) Cong tac chi dao, diéu hanh, t6 chtrc thuc hién.

2- Pham chét chinh tri, dao dtc, 16i séng

a) Nhan thtc, tu twong chinh tri; viéc chdp hanh chi truong, duong 16i cua
Pang, chinh sach, phap luat ciia Nha nudc va y thirc to chic ky luat.

b) Tinh than hoc tap nang cao trinh do.

c¢) Vi¢c gitlr gin dao duc va 161 séng lanh manbh; chéng quan liéu, tham nhiing,
ling phi va cac biéu hién tiéu cuc khac.

d) Tinh trung thyc, khach quan trong cong tac.

d) Tac phong, quan hé phdi hop cong tac; tinh than thai ¢ phuc vu nhan dan.

e) Tin nhiém trong dang, trong quan chung & trudng/trung tam; van dé doan

két, quy tu can bg.

3- Tom tét vu diém, khuyét diém, mit manh, mat yéu ndi troi

I1I- Két luan chung

1- V& dam bao tiéu chuan hiéu truéng/giam dbc

2- Kha nang hoan thanh nhiém vu

THU TRUONG DBON VI
(Ky tén, dong dau)
3)

(1) Tén co quan quan ly truc tiep truong/trung tam. ’
(2) Tén truong/trung tam de€ nghi bo nhiém lai hiéu trudng/giam doc. ’
(3) Nguoi dai dién 1anh dao truong/trung tam dé€ nghi bo nhiém lai hi¢u trudng/gidm doc.
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Mau s6 12: Ban hanh kém theo Thong tu s6 42/2010/TT-BLDTBXH ngay 31
thang 12 nam 2010 cua B9 truéng B§ Lao dong - Thuong binh va Xa hoi Quy
dinh vé b6 nhiém, cong nhan, bo nhiém lai, cong nhan lai hi€u trudng truong cao
dang nghé, trudng trung cip nghé va giam ddc trung tim day nghé.

(1) CONG HOA XA HOI CHU NGHIA VIET NAM
(2) Doc lap - Tw do - Hanh phic

........... , ngay ..... thang ..... nam 20.....

BIEN BAN HQI NGHI CAN BQ CHU CHOT
V/v dé nghi bo nhiém lai hiéu truéng/giam doc

I. Thoi gian, dia diém

- Thoigian: Batdaut..... gio....ngay ..... thing .... ndm

e DA GICIN L e et
II. Thanh phan

- Thanh phan: (ghi day di thanh phéan dwoc triéu tdp theo quy dinh):

- S6 luong dugrc tri¢u tap:

- CoOmat: ...... /... Vang mat: ...../.... (1§ do): .oooo e,

- Chutri Hoinghi:d/c ...............o.. chicdanh.........................ll.

- ThukyHoinghi:d/c....................... chucdanh ........................
II1. Noi dung

1. Néu nhu ciu bo nhiém lai hiéu truong/giam ddc; Tém tat quy trinh thuc
hién nhén sy; Diéu kién b6 nhiém lai hiéu trudng/giam ddc.

2. Tom tit ¥ kién nhén xét, danh gia cua cac thanh vién tham dy Hoi nghi
vé nhan su gidi thiéu dé nghi bo nhiém lai.

3. Hoi nghi tién hanh biéu quyét vé nhan su dé nghi bo nhiém lai:

Két qua
- S phleu phatra:............. phiéu
- S phleu thu V.o phiéu
- S phleu hop 1é................ phiéu
- S phleu khong hop 1¢:............... phiéu.

- S6 phleu dong y dé nghi bd nhiém lai: ......phiéu/....... phiéu(....... %)
-S4 phiéu khong dong y dé nghi bd nhlem lai:...... phiéu/....... phiéu (.....%)
(C6 bién ban kiém phiéu keém theo)
Bién ban nay dugc 1ap thanh 02 ban va duoc cac thanh vién tham du Hoi

nghi nhat tri théng qua.
Hoi nghi két thuc vao ..... gio.... ngdy ..... thang ... nam..... /.
THU KY HOI NGHI CHU TRI HOI NGHI
(ky, ghi ro ho tén) (ky, ghi ro ho tén)

(1) Tén co quan quan 1y truc tiép trudong/trung tam.
(2) Tén truong/trung tam d€ nghi bo nhiém lai hi€u truéng/gidm doc.
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Mau sé 13: Ban hanh kém theo Thong tu s6 42/2010/TT-BLDTBXH ngay 31
thang 12 nam 2010 cua B9 truéng B§ Lao dong - Thuong binh va Xa hoi Quy
dinh vé b6 nhiém, cong nhan, bo nhiém lai, cong nhan lai hi€u trudng truong cao
dang nghé, trudng trung cip nghé va giam ddc trung tim day nghé.

(1) CONG HOA XA HOI CHU NGHIA VIET NAM
(2) Poc lap - Tw do - Hanh phic

BIEN BAN HOI NGHI LIEN TICH
V/v dé nghi bo nhiém lai hiéu trwéng/giam doc

I. Thoi gian, dia diém

- Thoigian: Batdaut..... gio....ngay ..... thing .... nim

e DA GICINE @1 oo e ettt
IL. Thanh phén

- Thanh phan: (ghi day di thanh phéan dwoc triéu tap theo quy dinh):

- S6 luong duoc tri€u tap:

- Comat: ...... /... Vang mat: ...../.... (1§ do): oooveo i,

- Chuatri Hoinghi:d/c....................... chitccdanh........................... ...

- Thuky Hoinghi:d/c...............c..... .. chucdanh ........................
II1. N§i dung

1. Néu nhu ciu bo nhiém lai hiéu truong/giam dbc; Tom tit quy trinh thyuc
hién nhan sy; Piéu ki¢n b6 nhiém lai hi¢u truong/giam doc, két qua gidi thi¢u nhan su
de nghi b6 nhiém lai tai Ho1 nghi can bo chu chot ctia truong/trung tam.

2. Tom tit ¥ kién nhén xét, danh gia cua cac thanh vién tham du Hoi nghi
ve nhan sy gioi thi¢u dé nghi bd nhiém lai.

3. Hoi nghi tién hanh biéu quyét vé nhan su gidi thiéu nhan su dé nghi bo

nhiém lai:
Két qua:
- S6 phiéu phat ra............... phi¢u
- S6 phiéu thu vé................. phiéu
- S phiéu hop lé............... phiéu
-S4 phiéu khong hop 1é............ phiéu
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(C6 bién ban kiém phiéu kém theo)
, Bién ban nay duogc 1ap thanh 02 ban va duogc cac thanh vién tham du Hoi
nghi nhat tri thong qua.

Hoi nghi két thuc vao ..... gid.... ngdy ..... thang .... ndm..... /.
THU KY HOQI NGHI CHU TRI HQI NGHI
(ky, ghi ro ho tén)
(ky, ghi ro ho tén)

(1) Tén co quan quan 1y truc tiép trudng/trung tam.
(2) Tén trudong/trung tdm dé nghi bé nhi€ém lai hi€u trudng/giam doc.
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Mau sé 14: Ban hanh kém theo Thong tu s6 42/2010/TT-BLDTBXH ngay 31
thang 12 nam 2010 cua B9 truéng B§ Lao dong - Thuong binh va Xa hoi Quy
dinh vé b6 nhiém, cong nhan, bo nhiém lai, cong nhan lai hi€u trudng truong cao
dang nghé, trudng trung cip nghé va giam ddc trung tim day nghé.

(1) CONG HOA XA HOI CHU NGHIA VIET NAM
(2) Poc lap - Tw do - Hanh phic
SO: ...

TO TRINH

V/v dé nghi bo nhiém lai d/c ... giit chirc vu hiéu truéng/giam doc.........
Kinh giri: [tén nguoi c6 tham quyén bé nhiém lai hiéu trucng/giam doc]

I. Néu Iy do b6 nhiém Iai hiéu trudng/gidm doc; tom tat vé viéc thuc hién quy
trinh nhan sy va can cu vao diéu kién bé nhi¢ém lai hi€u trudng/gidm doc dé dé xuat
gi61 thi€u nhan sy cu thé.

IL. Can cr vao diéu kién bo nhiém lai hidu truong/giam doc va két qua thyc hién
quy trinh b6 nhiém lai hiéu truong truong/giam dbc trung tAm.........o.oeveeeeeeeeeeeeenns
dé nghi [tén ngwoi 6 thim quyén b6 nhiém lai hiéu truéng/gidm
d‘oc] ........................... xem xét, bd nhiém lai ong/ba ...l gilr
chtrc vu hiéu truong/giam doC.........ovvveeeveeeeeeeeeen, /.

Toém tat vé nhan sy dé nghi b6 nhi¢m lai:

- Chirc vu dang, chinh quyén, doan thé:..........coccccoveveveeneennne..

- Pon vi hi¢n dang cONG tAC:.......ceevveeeiiieeriieeieeieeeeee,

- Trinh do van hoa, trinh d6 hoc van, hoc ham, hoc vi, trinh d6 1y luan chinh tri,
ngoal ngll, tin hoC......) e

- Tom tat qua trinh cong tac:
TT | Tw Pén Chirc danh, chic vy, don vi cong tac (dang, chinh
thang | thang | quyén, doan thé, to chire xa hoi), ké ca thoi gian dwoc
nim | nim | dao tao, bdi dudng vé chuyén mén, nghiép vu, ..

ooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooo
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- Toém tat nhan xét, danh gia wu, khuyét diém, mat manh, mit yéu cua hiéu
truong/giam ddc dé nghi bd nhiém lai (tdp trung trong thoi gian gitt chic hiéu
truong/giam ddc, cin cir vao danh gi, phan loai can bo hang nim va phan tich chat
lugng dang vién).

+ Pham chét chinh tri, dao dire, tac phong, 16i séng:
+ Nang luc cong tac:
+ Tom tit wu diém, khuyét diém, mat manh, mat yéu:

- Két qua lay phiéu tin nhiém: , , , ‘
+ HOi nghi can bo chu choét cua truong/trung tam: SO phi€u dong
Vererenes phiéu/.......phicu (.......%). SO phiéu khong dong y: ......phicu/......phicu (...%).

(H6 so ho so dé nghi bé nhiém lai kém theo)

Truong/trung tam....dé nghi [nguoi co tham quyén bé nhiém lai hiéu

truong/gidm docj ... ... ... xem xét, quyét dinh bd nhiém lai 6ng/ba ..................
giir chirc hiéu trudng/giam doc......... . /.
(3)
(ky tén, dong dau, ghi ro ho tén)
Noi nhdn:
- Nhu trén;
- Luu VT,

(1) Tén co quan quan 1y truc tiép truong/trung tim.

(2) Tén trudng/trung tim dé nghi bd nhiém lai hiéu truong/giam ddc.

(3) Nguoi dai dién lanh dao truong/trung tim dé nghi bd nhiém lai hiéu
truéng/giam doc.
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Mau s6 15: Ban hanh kém theo Thong tu s6 42/2010/TT-BLDTBXH ngay 31
thang 12 nam 2010 cua Bo trudéng B6 Lao dong - Thuong binh va Xa ho1 Quy
dinh vé b6 nhiém, cong nhan, bo nhiém lai, cong nhan lai hi€u trudng truong cao
dang nghé, trudng trung cip nghé va giam ddc trung tim day nghé.

PHIEU TiN NHIEM
Gi6i thiéu nhan sy bo nhiém lai hiéu truéng/giam doc

Truong/trung tAm......ceeeeeeeeccseecssancns

- Ho vatén:
- Nam sinh:
- DPong y gidi thidu:

- Khéng dong y gidi thiéu:

Pong chi dong v hoic khong dong ¥ thi danh dau X vao 6 tuong Ung

(khong phai ky tén)
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Mau s6 16: Ban hanh kém theo Thong tu s6 42/2010/TT-BLDTBXH ngay 31
thang 12 nam 2010 cua Bo truéng B6 Lao dong - Thuong binh va Xa ho1 Quy
dinh vé b6 nhiém, cong nhan, bo nhiém lai, cong nhan lai hi€u trudng truong cao
dang nghé, trudng trung cip nghé va giam ddc trung tim day nghé.

(1) CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

Sb: ...
V/v: Cong nhan lai hiéu
truong/giamdée 00 ...l , ngay ..... thang ..... nam 20.....

Kinh giri: [tén nguoi c6 tham quyén cong nhdn lai hiéu truéng/gidm doc]

I. Néu 1y do cong nhan lai hiéu truéng/giam dbc; tom tat vé viéc thuc hién quy
trinh nhan su va cin ¢l vao diéu kién cong nhan lai hiéu trudng/giam ddc dé dé xuat
gi61 thiéu nhan su cu thé.

.........................................................................................................................................
.........................................................................................................................................

....................................................................................................................

II. Cén ctr vao diéu kién cong nhén lai hiéu truong/giam déc va két qua thyc hién
quy trinh lwa chon cong nhan lai hiéu truong truong/gidm dbc  trung

tAmM.....ceeeeeieenns S dé nghi [tén nguoi c6 tham quyén céng nhdn lai hiéu
truong/giam  dOC]..........ccoeeeiiiiinnn... xem x¢t, cong nhan lai Ong/ba
........................... gilr chirc danh hi¢u truéng/giam doc.........cccveeeeciieeenciieeeee.

Toém tat vé nhan sy d€ nghi cong nhan lai hiéu trudng/gidm doc:

- Hovaténi......ooiiininnnnins

- Ngay, thang, nam sinh....................

- Quéquan:......ccoceeieeeeeeee, , DANtOC: o

- Trinh d§ van ho4, trinh d§ hoc van, hoc ham, hoc vi, trinh d 1y luan chinh tri,
ngoal ngll, tin hoC......) e

- Tom tat qua trinh cong tac:

TT | Tw Pén | Chitc danh, chirc vu, don vi cong tac (ding, chinh
thang | thang | quyén, doan thé, to chirc xa hoi), ké ca thoi gian dwge
nam | nam | dao tao, boi duwong vé chuyén mon, nghiép vu, ...

ooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooo

(Ho so hé so dé nghi cong nhdn lai kém theo)
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- Tém tit nhan xét, danh gia uu, khuyét diém, mat manh, mat yéu cua hiéu
trudng/gidm doc dé nghi cong nhan lai, cu thé:

+ Pham chét chinh tri, dao dirc, tac phong, 161 séng:

+ Két qua hoat dong cua truong/trung tAm trong thoi gian ca nhan giir chirc
danh hiéu truong/giam doc:

+ Nang luc 1anh dao, quan 1y:
+ Tom tit vu diém, khuyét diém, mit manh, mat yéu:

Hoi dong quan tri, ca nhan so hiru truong/to chic, nhimg nguoi gop vbn thanh

1ap trung tdm hodc ca nhén la chu s6 hiru trung tam.......... dé nghi /i tén nguoi co tham
quyén cong nhdn lai hiéu truong/giam docj ... ... ........ xem xet, quyét dinh cong nhan
laiong/ba .................. gilt chtrc danh hiéu truong/giam doc./.
2)
Noi nhdn: (ky tén, dong ddu, ghi ré ho tén)
- Nhu trén;
- Luu VT,

(1) Tén trudng/trung tim; t6 chirc dé nghj thanh lap trung tam.

(2) Chu tich Hoi dong quan tri trudng, ca nhén s¢ hiru truong dé nghi cong
nhén lai hiéu truorng/to chure, nhiing nguoi gop vbn thanh 1ap trung tim, ca nhan 13
chu so hiru trung tam dé nghi cong nhan lai giam ddc.
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Mau sé 17: Ban hanh kém theo Thong tu s6 42/2010/TT-BLDTBXH ngay 31
thang 12 nam 2010 cua B9 truéng B§ Lao dong - Thuong binh va Xa hoi Quy
dinh vé b6 nhiém, cong nhan, bo nhiém lai, cong nhan lai hi€u trudng truong cao
dang nghé, trudng trung cip nghé va giam ddc trung tim day nghé.

(1)

BAN TU KIEM PIEM TRACH NHIEM CA NHAN TRONG THOI GIAN GIU
CHU'C VU HIEU TRUONG/GIAM POC

Ho va tén:

Nam sinh:

Don vi cong tac:

Churc vu:

1- Thuc hién chtrc trach, nhiém vu dugc giao

a) Két qua vé khdi luong, chét,lu’(_)’ng, hiéu qua cong viéc cia ban than trong
thoi gian gilt chie hiéu trudng/giam doc

b) Cong tac chi dao, diéu hanh, t6 chirc thyc hién

2- Pham chét chinh tri, dao duc, 161 séng

a) Nhan thtc, tu twong chinh tri; viéc chdp hanh chi truong, duong 16i cua
Dang, chinh sach, phap luat cia Nha nudc va y thic to6 chuce ky luat

b) Tinh than hoc tap ning cao trinh do.

c) Viéc giﬁq gin dao duc va 16i séng lanh manh; chéng quan liéu, tham nhiing,
lang phi va cac bi€u hién ti€u cyc khac.

d) Tinh trung thuc, khach quan trong cong tac.

d) Tac phong, quan hé phéi hop cong tac.

3- Két qua cong tac vé khbi luong, chat luong, hiu qua cong viéc cua
truong/trung tam trong thoi gian cd nhan gitr chire vy hi¢u trudng/gidm doc./.

............... , ngay.......thang...... nam 20....
Nguoi tu nhan xét, danh gia

(Ky, ghi ro ho va tén)

(1) Tén trudng/trung tAm noi hiéu tredng/giam ddc dang cong tac.
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Mau s6 18: Ban hanh kém theo Thong tu s6 42/2010/TT-BLDTBXH ngay 31
thang 12 nam 2010 cta Bo truéng Bo Lao dong - Thuong binh va Xa hdi Quy
dinh vé b6 nhiém, cong nhan, bo nhiém lai, cong nhan lai hi€u trudng truong cao
dang nghé, trudng trung cip nghé va giam ddc trung tim day nghé.
(1) CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

BAN NHAN XET, PANH GIA HIEU TRUONG/GIAM POC

(ctia hdi dong quan tri hodc c4 nhan sé hitu trudng/td chirc hodc nhing nguoi gop
von thanh 13p trung tdm hodc ¢4 nhan la chu sé hitu trung tam)

I- So luoc vé 1y lich hiéu truong/giam dbc

1- Ho va tén:

2- Ngay, thang, nam sinh; ngay vao Pang, ngay chinh thrc.

3- Trinh d§: chuyén mon, ly luan chinh tri, ngoai ngtr.

4- Qua trinh cong tac: nhitng viéc, chic vu dang, chinh quyén, doan thé da
kinh qua va chuc vu hién nay.
II- Nhan xét, danh gia uu, khuyét diém; mat manh, mat yéu

1- Thuc hién chirc trach, nhiém vu dugc giao

a) Két qua vé khéi luong, chat lugng, hi€u qua cong viéc cia ban than trong
linh vuc dugc phan cong, phu trach (tdp trung trong thoi gian gilt chirc hiéu
truong/giam déc).

b) Cong tac chi dao, diéu hanh, t6 chtrc thuc hién.

2- Pham chét chinh tri, dao dtc, 16i séng

a) Nhan thtrc, tu twong chinh tri; viéc chdp hanh chi truong, duong 16i cua
Pang, chinh sach, phap luat ctia Nha nudc va y thic to chic ky luat.

b) Tinh than hoc tap ning cao trinh do.

c¢) Vi¢c gitlr gin dao duc va 161 séng lanh manbh; chéng quan liéu, tham nhiing,
ling phi va cac biéu hién tiéu cuc khac.

d) Tinh trung thuc, khach quan trong cong téc.

d) Tac phong, quan hé phdi hop cong tac.

e) Tin nhiém trong truong/trung tam.

3- Tém tat vu diém, khuyét diém, mat manh, mit yéu noi troi

I1I- Két luan chung

1- V& dam bao diéu kién cong nhan lai hi¢u trudng/gidm ddc

2- Kha nang hoan thanh nhiém vu

0
(ky tén, dong ddu, ghi ro ho tén)

(1) Tén trudng/trung tam; to chirc dé nghi thanh 1ap trung tam.

(3) Chii tich Hoi dong quan tr truong, cd nhan s6 hiru truong dé nghi cong nhan lai hi¢u
tru’O’ng/to chtre, nhiing nguoi gop von thanh lap trung tam, ca nhén 1a chu so hitu trung
tam dé nghi céng nhén lai giam déc.
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II. Linh vuc Lao dong — Tién lwong va viéc lam:

Thii tuc Cip gidy phép lao dong ddi véi ngudi nuwée ngoai da dwoe cip gidy
phép lao dong:

a) Trinh ty thyc hién:

Bu’c’rc 1: Doanh nghiép, ngudi st dung lao dong, phia ddi tac Viét Nam hodc dqi
dién t6 chtrc phi Chinh phu nude ngoai hoat dong theo phap luat tai Viét Nam lam ho
so dé nghi cap gidy phép lao dong.

Budc 2: Gui hd so dén S¢ Lao dong - Thu:()’ng binh va Xa hoi (thoi gian it nhat
truoc 20 ngay, ke tir ngdy ngudi nudc ngoai dy kién bat dau lam viéc tai doanh
nghiép, co quan, to chtre tai Viét Nam, nguoi sir dung lao dong hodc phia d6i tac Viet
Nam, dai dién cua t6 chirc phi chinh phi nuéc ngoai dugce phép hoat dong theo quy
dinh cua phap luat Viét Nam).

b) Cach thirc thyc hi¢n: Gui truc tiép tai So Lao dong — Thuong binh va Xa
hoi, s6 23 Truong Chinh, TP. Buén Ma Thuot, tinh BakLak.

¢) Thanh phén, so lwong ho so:

- Vin ban dé nghi cap gidy phep lao dong cua nguoi st dung lao dong, déi’ tac
phia Viét Nam hodc dai dién cua to chirc phi Chinh phu nudc ngoai theo mau s6 07
ban hanh kém theo Thong tu s6 31/2011/TT-BLDTBXH ngay 31/11/2011 cua Bo
Lao dong — Thuong binh va Xa hoi.

- Céc gidy td clia ngudi nude ngoai va cac van ban cé lién quan:

+ Dbi voi nguoi nudc ngoai dd dugc cap gidy phép lao dong va dang con hiéu
lwe ma ¢ nhu cau lam viée cho doanh nghi¢p khac cung vi tri cong viéc da ghi trong
gidy phép lao dong, thi chi can 03 (ba) anh mau theo quy dinh tai diém d khoan 2

D1eu 4 Nghi dinh s6 46/2011/ND-CP cua Chinh phu va giay phép lao dong da duoc
cap hodc ban sao gidy phép lao dong da duoc cap.

+ Dbi v6i nguoi nude ngoai di duoc cap gidy phép lao dong va dang con hiéu
luc ma c6 nhu cau lam cong viéc khac vi tri cong viéc da ghi trong gidy phép lao
dong phai co cac gidy to theo quy dinh tai diém c, d va d khoan 2 Diéu 4 Nghi dinh
0 46/2011/ND-CP cua Chinh phu va gidy phép lao dong da duoc cap hodc ban sao
gidy phép lao dong da duogc cép.

+ P6i voi nguoi nude ngoai di dugc cip gidy phép lao dong nhung hét hiéu
lue hodc vo hi€u, ¢ nhu cau lam viéc cho doanh nghiép khac cung vi tri cong viéc da
ghi trong gidy phép lao dong phai c6 gidy to theo quy dinh tai diém c, d khoan 2 Dleu
4 Nghi dinh s6 46/2011/ND-CP cua Chinh phu va gidy phép lao dong dd dugc cip
hodc ban sao gidy phép lao dong da duoc cép.

*Sh luong ho so: 01 bo.
d) Thoi han giai quyét: 10 ngay lam viéc ké tir ngay nhan da ho so hop 1é.
d) Poi twong thue hién thi tuc hanh chinh: T6 chirc, c4 nhan,
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e) Co quan thuwe hién thu tuc hanh chinh: Sé& Lao dong — Thuong binh va
Xa hoi.
g) Két qua thwe hién thi tuc hanh chinh: Gidy phép lao dong.

h) L¢ phi: Cé\p moi gidy phép lao dong 400.000 dong/1 gidy phép (theo quy
dinh tai Quyét dinh so 26/2007/OD-UBND ngay 13/8/2007 cua UBND tinh Pak Ldk).

i) Tén miu don, miu to khai: Van ban dé nghi cip gidy phep lao dong cua
nguoi st dung lao dong, 601 tac phia Viét Nam hodc dai dién cua t6 chie phi Chinh
pht nudc ngoai (theo mdu sé 07 ban hanh kém theo Théng tw sé 31/2011/TT-
BLDTBXH ngay 31/11/2011 cua By Lao dong — Thwong binh va Xa hgi).

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh: Khong co
1) Can cir phap ly cua thu tuc hanh chinh:

- Nghi dinh s6 34/2008/ND-CP ngay 25/32008 cua Chinh pht Quy dinh vé
tuyén dung va quan 1y ngudi nudc ngoai lam viéc tai Viét Nam; Nghi dinh s
46/2011/ND-CP ngay 17/6/2011 ctia Chinh phu sira do6i, bd sung mot sé diéu cia
Nghi dinh s6 34/2008/ND-CP ngay 25/32008 cua Chinh phu Quy dinh vé tuyén dung
va quan 1y nguoi nudc ngoai lam viéc tai Viét Nam va Thong tu s6 31/2011/TTLT-
BLDTBXH ngay 03/11/2011 cua B6 Lao dong - Thuong binh va Xa hoi huong dan
thi hanh mot s6 diéu Nghi dinh s6 34/2008/ND-CP ngay 25/32008 cua Chinh phi va
Nghi dinh 56 46/201 1/ND-CP ngay 17/6/2011 cua Chinh phu stra d6i, bd sung mot so
diéu ctia Nghi dinh sd 34/2008/ND-CP ngay 25/32008 cua Chinh phu Quy dinh vé
tuyén dung va quan 1y ngudi nude ngoai 1am viée tai Viét Nam.

‘ - Quyét dinh s 26/2007/QD-UBND ngay 13/8/2007 cua UBND tinh Pik Lik
vé viéc ban hanh quy dinh muc thu; ché do thu, ndp, quan ly va str dung cac khoan
phi, 1€ phi trén dia ban tinh.

- Nghi dinh s6 46/2011/ND-CP ngay 17/6/2011 ctia Chinh phi Sira doi, bo
sung mot so diéu cua Nghi dinh s6 34/2008/ND-CP ngay 25 thang 3 nam 2008 cua
Chinh phu quy dinh vé tuyén dung va quan 1y ngudi nudc ngoai lam viéc tai Viét
Nam.

- Thong tu sd 31/2011/TT-BLDTBXH ngay 03/11/2011 ciia Bo Lao dong
Thuong binh va Xi hoi Hudng dan thi hanh mot sd diéu cia Nghi dinh s6
34/2008/ND-CP ngay 25 thang 3 niam 2008 cua Chinh phuva Nghi dinh s6
46/2011/NB-CP ngay 17 thang 6 nam 2011 cua Chinh phu stra doi, bé sung mot sb
diéucta Nghi dinh s6 34/2008/ND-CP ngay 25 thang 3 nim 2008 ctia Chinh phil quy
dinhvé tuyén dung va quan 1y nguoi nude ngoai 1am viéc tai Viét Nam.

MAU SO 7: Ban hanh kém theo Théng tw sé 31/2011/TT-BLDTBXH ngay
03/11/2011 cua Bo Lao dong - Thuong binh va Xa hoi hudng dan thi hanh mét s6
diéu cia Nghi dinh 56 34/2008/ND-CP dd duwoc sira doi, bo sung:
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TEN DOANH NGHIEP, CONG HOA XA HQI CHU NGHIiA VIET

TO CHUC NAM
(ENTERPRISE, Doc 1ap - Tw do - Hanh phuc
ORGANIZATON) Socialist Republic of Vietnam
SO (No): / Independence- Freedom- Happiness

V/v d& nghi cip gidy phép
lao dong cho nguoi nudc
ngoai.

Suggestion for issuane of
work permit

...... , ngay ... thang ... nam ... ....
...... , date ... month ... year ........

1. Doanh nghi€p, t0 ChUC: .......ccveiiiiieecee e
Enterprise organization:

2 D. hq
. 1a—c 1. --------------------------------------------------------------------------------------------------------

I 5 1131 11 1 Lo T | RS
Telephone number (Tel):

4. Gidy phép kinh doanh (hoat GONE) SO: .....veveeeeerreeeeeeeeree et
Permission for business (No):

5. CO QUAN CAP: .o, Ngay cap: ............
Place of issue Date of issue

6. Linh vuc kinh doanh (hoat A0Ng): .....oovevveeeiiieeeee e,
Fields of business.:

D8 NGNI oot cap gidy phép lao dong..
Suggestion: issuance of work permit

OO et sttt st
for:

ONE (DA): oot Qudc tich: ..ooveeee.
Mr. (Ms.) Nationality:

Ngay thang nam SINh: .......oooiiiiiiiiiieeeeee e
Date of birth (DD-MM-YY)

Trinh A0 Chuy@n mON: .....ccoiiiiiiiee e
Professional qualification (skill):

Noi lam
Working place

viéc:
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VI AT CONE VIEC: eviiiiieeiieeiie ettt et ste e et eete e et e esseeestseeesbaeenbeeensaeensaeesneens
Job assignment:

Thoit gian lam viéc tor ngay: ... [ooidoi.. dén ngay: ... [eee... [oviin.
Period of work from...................TO ... ..o ev ... ...

Lydoong (ba) ...cooovvvviiiiiiiiiiien, lam viéc tai Viét Nam: ..........

The reasons for Mr. (Ms.) working in Vietnam

Pai dién ngudi sir dung lao dong

Noi nhéin: On behalf of employer
_ Nhue trén; (Ky va ghi r6 ho tén, déng dau)
- Luru don vi. (Signature and stamp)

Ghi chi: Doi v6i cac to chire phi chinh phii ma chwa cé con dau thi phai cé xac
nhan cia Uy ban cong tac vé cac to chirc phi chinh phi nwéc ngoai.



