110 CONG BAO/S6 28+29/Ngay 08-8-2020

UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

TINH PHU YEN Poc 1ap - Tu do - Hanh phiic
Sb: 1380/QD-UBND Phu Yén, ngay 05 thang 8 nam 2020
QUYET PINH

Vé viéc cong bé Danh muc thii tuc hanh chinh va Quy trinh ndi b giai quyét
thua tuc hanh chinh dwgc stra doi, bo sung trong linh vuc chirng thwe thugc
tham quyén gidi quyét cia UBND cap huyén trén dia ban tinh Phu Yén

CHU TICH UY BAN NHAN DAN TINH PHU YEN
Can cir Ludt Té chire Chinh quyén dia phuwong ngay 19/6/2015;

Can cir Nghi dinh s6 63/2010/ND-CP ngay 08/6/2010 ciia Chinh phii vé kiém
soat thu tuc hanh chinh; Nghi dinh s6 92/2017/NP-CP ngay 07/8/2017 cua Chinh
phu sia doi, bo sung mot 56 diéu cia cac nghi dinh lién quan dén kiém sodt thii tuc
hanh chinh;

Can cir Théng tw s6 02/2017/T T-VPCP ngay 31/10/2017 cua Bo truong, Chu
nhiém Van phong Chinh phu hudng dan nghiép vu vé kiém sodt thu tuc hanh chinh,

Can cuir Quyét dinh sé 1329/0P-BTP ngay 01/6/2020 cua Bo trwong Bo T
phdp vé viéc cong bé thii tuc hanh chinh sira doi, b6 sung trong linh vuc chimg
thwe thuoc pham vi chirc nang quan ly cua Bo Tu phap,

Theo dé nghi ciia Gidm déc S¢ Tw phdp tai To trinh s6 37/TTr-STP ngdy
10/7/2020.

QUYET PINH:

Piéu 1. Cong bd kém theo Quyét dinh nay Danh muc 11 tha tuc hanh chinh
va Quy trinh ndi bd giai quyét thu tuc hanh chinh dugc sura do6i, bé sung trong linh
vuc chiung thyc thudc tham quyén gidi quyét cia UBND cap huyén trén dia ban
tinh Phu Yén.

Piéu 2. Quyét dinh nay c6 hiéu lyc thi hanh ké tir ngay ky.

Piéu 3. Chanh Vian phong UBND tinh, Giam déc S¢ Tu phap, Thu trudng
cac so, ban, nganh tinh, Chu tich UBND cac huyén, thi xa, thanh phd va cac to
chtrc, cd nhan ¢6 lién quan chiu trach nhi¢m thi hanh Quyét dinh nay./.

KT. CHU TICH
PHO CHU TICH

Phan Dinh Phung



TREN DIA BAN TINH PHU YEN
(Ban hanh kém theo Quyét dinh sé 1380/0P-UBND ngay 05/8/2020
cua Chu tich UBND tinh Phu Yén)

Tén thua
tuc Thoi han gidi | Pia diém |Phi, 1€ phi| .. , ., ., .
STT hanh quyét thue hién (néu co) Can cir phip 1y Ghi chi
chinh
- Nghi dinh s6
23/2015/Nb-CP
ngay  16/02/2015
cua Chinh Phu vé
cap ban sao tir ban
chinh, ching thuc
cht ky va ching
thuc hop dong, giao
dich;
- Théng tu s6
01/2020/TT-BTP
ngay 03/3/2020 cua
B truong BO Tu
phap quy dinh chi
tiét va hudng dan
thi hanh mot )
diéu cua Nghi dinh
s0 23/2015/ND-CP
ngay  16/02/2015
cia Chinh phu vé
, . cap ban sao tir ban 3
01 Ching Trong ngay co Phonz‘? Tu 2.000dong/trang; | chinh, chimg thyc NPung
th}'rc quan, t6 chiic phdp tir trang thtt 3 trg | Sh ky Vf‘ chﬁ:ng not d“ng
ban $a0 | 4 nhan yeu lén thu 1.000 | thue hop dong, giao | con  lai
tu” ban cau hodc trong dong/trang;  tbi dich; cua ‘thu
chinh | hoay 1am vige da thu khong |- Théng tu sé|tuc hanh
BlAY 105 | iy theo, néu qud  200.000 | 226/2016/TT-BTC | chinh
vin bin tiép nhan yéu ddng/ban. Trang | ngay  11/11/2016 dugc thue
do €O} 3y sau 15 gio. 1a can ctr dé thu Cf}?‘ B(? truong Bo | hién theo
quan, | 55 v6i truong phi dugc tinh | T8l chinh quy dinh | Quyet
to ch”l'rc hop cung mot theo trang cua mure Athu, ?he’d(:) dinh  s0
¢ tham | 1.0 ey cau ban chinh, thu, nop, quan Iy va | 1379/Qp.
q}lyén chirmg thuc ban f}tlru((:iu ng phi chimg BTP ngay
cia | oo tir nhidu e | 01/6/2020
§iét foai ban- chinh ranertate. |2 B
am X \ < - .
cép i 0, van ngdy 147112016 | a8
3 an; ban chinh ; R , ~ | BO Tu
hoac c¢6 nhiéu trang; cua B(:) truong B by phép.
chirng . X ; Tai chinh quy dinh
nhéan yeu cau 50 muc thu, ché do,
) 1111:’(_)’ng nhleg thu, ndp, quan 1y va
ban sao; Noi

dung gidy to,
van ban phuc
tap kho kiém




su dung phi, 1€ phi
trong linh  vuc
ngoai giao ap dung
tai cadc co quan dai
dién Viét Nam o
nudc ngoai;

- Thong tu s
257/2016/TT-BTC
ngay 11/11/2016
cua BO truong BO
Tai chinh quy dinh
mtc thu, ché do
thu, ndp, quan ly,
st dung phi cong
ching; phi ching
thuc; phi thim dinh
tieu chudn, diéu
kién hanh nghé
cong ching; phi
tham dinh diéu kién
hoat dong vin
phong cong ching;
1¢ phi cip thé cong
chung vién.
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ban v&1 nguoi
yéu cau chimg
thuc.  Truong
hop tra két qua
trong ngay lam
viéc tiép theo
hodac phai kéo
dai thoi gian
theo quy dinh
thi nguoi tiép
nhan ho so phai
c6 phiéu hen
ghi r0 thoi gian
(gio, ngay) tra
két qua cho
nguoi yéu cau
chung thuc.
Ching | Thoi han thuc
thye hién yéu cau
ban sao | ching thuc
tir ban | phaj dugc bao
ch,inh dam ngay trong
giay t0, | ngay co quan,
van ban | 5 chuc tiép
do  ¢0'| nhan yéu cédu
quan, hoac trong
td chirc | noay lam viéc 2.000d0ng/trang;
co ﬂ‘lﬁm tiép theo, néu tlr trang thtr 3 tré
quyén | tiép nhan yéu lén thu 1.000
cﬁa’ cﬁ}l sau 15 gio. dong/trang;  tdi
nuoc boi voi truong . da thu khong
02 | ngodis | hop cung mot| TROMETV e 200,000
CO'quan | Jgc yéu ciu phdp dong/ban. Trang
to cly'rc ching thyc ban 1a can ¢t dé thu
6 tham | 550 tir nhiéu phi dugc tinh
quyén | logi ban chinh theo trang cua
cua gidy to, van ban chinh.
Viét ban; ban chinh
Nam | ¢4 nhiéu trang;
lién két|yey ciu s
VOi €0 | [yong  nhiéu
quan, | ban sao; noi
to chirc | qung gidy to,
¢6 tham | vin ban phirc
quyén | tap kho kiém
cia tra d6i chiéu
nuéc ma co quan, to




ngoai
cap
hoiac
ching
nhan.
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chuc thuc hién
ching thuc
khong thé dap
ung duogc thoi
han néu trén thi
tho1 han ching
thuc duoc kéo
dai thém khong
qua 02 (hai)
ngay lam viéc
hogc c6 thé dai
hon theo thda
thuan bang vin
ban vd&i nguoi
yéu cau chimg
thuc.  Truong
hop tra két qua
trong ngay lam
viéc tiép theo
hodc phai kéo
dai thoi gian
theo quy dinh
thi nguoi tiép
nhan hd so phai
c6 phiéu hen
ghi 10 thoi gian
(g0, ngay) tra
két qua cho
ngudi yéu cau
chung thuc.
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03

Chirng
thuc
chir ky
trong
cac gidy
to, van
ban (ap
dung
cho ca
truong
hep
chung
thuc
diém
chi va
truong
hep

Trong ngay co
quan, t6 chirc
tiép nhan yéu
cau hodc trong
ngay lam viéc
tiép theo, néu
tiép nhan yéu
cau sau 15 gio.
Truong hop tra
két qua trong
ngay lam viéc
tiép theo thi
ngudi tiép nhan
hd so phai c6
phiéu hen ghi
r0 thot gian
(gio, ngay) tra

Phong Tu
phap

10.000  dong/
truong hop
(truong hop

duoc tinh 1a mot
hodc nhiéu chit
ky trong mot
gidy to, vin
ban).

- Nghi dinh sb
23/2015/Nb-CP
ngay  16/02/2015
cia Chinh Phii vé
cap ban sao tir ban
chinh, chung thuc
chit ky va chung
thuc hop dong, giao
dich;

- Thong tu s
01/2020/TT-BTP

ngay 03/3/2020 cua
B truéng B Tu
phdp quy dinh chi
tiét va huéng dan
thi hanh mot sb
diéu ctia Nghi dinh
s& 23/2015/ND-CP
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nguoi
yéu ciu
chirng
thuc
khong
Ky,
khong
diém
chi
dugc)
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két qua cho
nguoi yéu cau
ching thuec.

ngay  16/02/2015
cia Chinh phi vé
cap ban sao tir ban
chinh, ching thuc
cht ky va ching
thuc hop dong, giao
dich;

- Théng tu s6
226/2016/TT-BTC
ngay  11/11/2016
cua B truong BO
Tai chinh quy dinh
mirc thu, ché do
thu, nop, quan 1y va
su dung phi ching
thuc;

- Thong tu s
264/2016/TT-BTC
ngay  14/11/2016
cua BO truong BO
Tai chinh quy dinh
mic thu, ché do,
thu, ndp, quan ly va
st dung phi, 1€ phi
trong linh  vuc
ngoai giao ap dung
tai cdc co quan dai
dién Viét Nam o
nudc ngoai;

- Thoéng tu s6
257/2016/TT-BTC
ngay  11/11/2016
cua B truong BO
Tai chinh quy dinh
mirc thu, ché do
thu, ndp, quan 1y,
su dung phi cong
chung; phi chung
thuc; phi thim dinh
tieu chudn, diéu
kién hanh nghé
cong ching; phi
tham dinh diéu kién
hoat dong vin
phong cong ching;
1¢ phi cp thé cong
chung vién.
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Thot han thuc
hién yéu cau

ching thuc phai
duoc bao dam
ngay trong
ngay co quan,
to chuc tiép
, nhan yéu cau
Ching hoéc tr(})/n nga
thuc L ‘Ag g ;y
o . |lam viéc tiép
viéc stra XA
z. oz | theo, néu tiép
doi, bo R R N
nhan yéu cau
sung, -
, , | sau 15 gio.
huy bo \ .
h Truong hop tra
04 ?’p két qua trong
dong, N A
(20 ngay lam vigc
g. tiecp theo thi
dich. N A
’ nguoi tiép nhan
hoé so phai cé
phiéu hen ghi
0 thot gian
(g10, ngay) tra
két qua cho
nguol yéu cau

ching thuc.
Thot han thuc
hién yéu cau
chung thuc phai
duoc bao dam
ngay trong
ngay co quan,
to chuc tiép
Sira 15i | thén yéu céau
sai sot | hodc trong ngay
trong lam viéc tiép
05 hop theo, néu tiép
déng nhdn yéu cau
9 .\
giao sau 15 gio.
dich Truong hop tra

két qua trong
ngay lam viéc
tiép theo thi
ngudi tiép nhan
hd so phai c6
phiéu hen ghi
0 thot gian
(gi0, ngay) tra

Phong Tu
phap

30.000 dong/hop
ddng, giao dich

25.000 ddng/hop
ddng, giao dich

- Nghi dinh sb
23/2015/Nb-CP
ngay  16/02/2015
cia Chinh phi vé
cap ban sao tir ban
chinh, chung thuc
chit ky va chung
thuc hop dong, giao
dich;

- Thong tu s
01/2020/TT-BTP
ngay 03/3/2020 cua
B truéng B Tu
phdp quy dinh chi
tiét va huéng dan
thi hanh mot sé
diéu cta Nghi dinh
s& 23/2015/ND-CP
ngay  16/02/2015
cia Chinh phi vé
cap ban sao tir ban
chinh, chung thuc
chir ky va chung
thuc hop dong, giao
dich;

- Thong tu sb
226/2016/TT-BTC
ngay 11/11/2016
cua BO truong BO
Tai chinh quy dinh
mtc thu, ché d¢
thu, nop, quan 1y va
st dung phi ching
thuec.
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Nhiing
ndi dung
con lai
cua thu
tuc hanh
chinh
duoc thuc
hién theo
Quyét
dinh  sb
1329/Qb-
BTP ngay
01/6/2020
cuia BO
truong
Bo Tu
phép.
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két qua cho
ngudi yéu cau
ching thuc.
Cap Trong ngay co
ban sao | quan, t6 chiic
co tiép nhan yéu
chirng | ciu hodc trong b dinh 4
‘ Sy 14 ‘A . - Nghi dinh s0
:)l:;':;c tr E%ay tir(l)l \gglcl 2.000d0ng/trang; 23/20g15/ND-CP
, °p He0, S tur trang thir 3 trd | o3 16/02/2015
chinh tiecp nhan yéu . gay 2019
hop cau sau 15 gio. le‘P thu LOO;Q cua (;hmh P }}u Ve
d(:'ing Truomg hop tra dong/trang;  toi cap ban sa0 tor ban
L z . da thu khong | chinh, ching thuc
06 |%ia0 ket qua trong qui  200.000 | chit ky va chimg
dich da n‘gAay lam V1¢(3 ddng/ban. Trang | thuc hop ddng, giao
du’?'c tlep‘ . th? © Eh ! la can ct dé thu | dich;
fl'::;‘g E(%)“‘S’;“;Eé?hgg phi duc tinh |- Thong tw s | Nhimg
) phiéu hen ghi theo trang cua 01/‘2020/TT-BTP7 noi dung
. th(‘)i. o ban chinh. ngay 0%/3/2029 cua | con lai
. gl Bo truong BO Tu | cpa  tha
(g0, ngay) tra phap quy dinh chi | ¢ hanh
ket qud cho tiét va huong dn | i
ngI,IOI yéu cau th1A he‘tnh m(?)t 'sé duoc thue
ching thuc. dEeu cua Nghi dinh hién theo
Phong Tu sO 23/2015/Nb-CP | 7,
Trong ngdy co|  phap ngay  16/02/2015 | QW
quan, to chirc cua Chinh phu vé dinh 6
tiép nhan yéu cAp ban sao tir ban | 1329/ Qb-
, cAu hoic trong chinh, ching thyc | BTP ngay
Ching ngiy lam vide chit ky va chimg 0}/6/2029
thl.l’c | ti&p theo, néu thyc hop dong, giao cua Bo
Chu" .ky tiép nhén yéu dich; trlfong
nguwot 1 cdu sau 15 gio - Théng tr s6|BO Tu
dich ma | 1,,5¢ ¢6 thé kéo 226/2016/TT-BTC | Phap.
nfglrm .| dai hon theo ngay  11/11/2016
d,!\Ch la thoa thuan bang 19-000 cua Bo truong B
07 c?ng | van ban vdéi dong/truong Tai chinh quy dinh
tac VIER | noudi yéu chu hop. mic thu, ché do
dich chimg  thuc, thu, ndp, quan 1y va
tl}uat Trudng hop tra st dung phi ching
cua két qua trong thuc.
Phong T 14 n
ngay lam viéc
Tu tiép theo hoic
phap

phai kéo dai
thoi gian theo
théa thuan thi
ngudi tiép nhan

ho so phai cé
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phiéu hen ghi
o thot gian
(gio, ngay) tra
két qua cho
ngudi yéu cau
ching thuc.
T . - Nghi dinh s
ong ey o9 23/2015/ND-CP
quan, t0 chirc ngdy  16/02/2015
tip nhin yéu ciia Chinh phu vé
cau hodc trong cap ban sao tlr ban
ngay lam vigc chinh, chirg thuc
tiép theo, néu chit ky va chung | Nhimg
Chimg | tiép nhan yéu thuc hop dong, giao | n0i dung
thye cau sau 15 gio dich; con  lai
chir kY | hoge c6 thé kéo - Thong  tu|CUa thu
ngwol | dai hon theo 01/2020/TT-BTP | tuc hanh
dichma | thoa  thuan ngay 03/3/2020 cua | chinh
nguoi | bing vin ban Bo truong Bo Tu | duoc thuc
dich véi ngudi yéu phap quy dinh chi | hién theo
khéng | ciu chimg | phong T 10.000 tiét va huéng dan | Quyét
08 phai la | thyc. Trudng phap dong/truong thi hanh mot s0 | dinh sd
edng | hop tra két qua hop. diéu cua Nghi dinh | 1379/0p-
tac vién | trong ngay lam 86‘23/ 2015/ND-CP | prp ngay
dich | viec tiép theo ngdy  16/02/2015 14,000
thuat hodc phai kéo cha C:hmh P }}u Ve cia Bo
ciia dii thoi  eian cap ban sao tir ban i :
: & chinh, chimg thyc | TUONg
Phong | theo thoa thuan chit ky vi ching |BO  Tu
T“’, thi nguoi tiep thuc hop dong, giao | phap.
pPhap. | nhan ho so phai

c6 phiéu hen
ghi ro thoi gian
(gio, ngay) tra
két qua cho
ngudi yéu cau
chung thuc.

dich;

- Thong tu sb
226/2016/TT-BTC

ngay  11/11/2016
cua By truong Bo
Tai chinh quy dinh
mirc thu, ché do
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Khong qué 02 tl}u, nop, qu'fm ly’ va
) = st dung phi ching
(hai) ngay lam thue
viée, ké tir ngay )
nhan di hd so
yéu cau ching
Chirng thuc hodc c¢ob
thye thé kéo dai theo
hgp théa thuan bang
dong, |van ban véi
giao ngudi yéu cau 50.000
09 g%cnh ching  thyc. P}};;)ng Tu dong/hopdong,
Truong hop | Phap giao dich.
quan kéo dai thoi han
dén tai | gjai quyét thi
san 12 | noyoi tiép nhan
dong hd so phai c6
san phiéu hen ghi
0 thot gian
(gio, ngay) tra
két qua cho
nguodi yéu cau
chung thuc.
) , - Nghi dinh s6
) Khong qua 02 23/2015/ND-CP
Ching | (haj) ngay lam ngay  16/02/2015
thye viée, ké tir ngay cia Chinh phu vé
van ban | nhan du hd so cap ban sao tr ban
thoa yéu cau chiing chinh, ching thyc
thuan | thye hoge <o 50.000 déng/hop | SN kI va ching
10| phdn | {h& kéo dai theo S thuc hgp dong, giao
. . . dong, giao dich. o
chia di| thoa thuan bang dich;
san Ma | van  ban véi - Thong tur
di sin | noyyi yéu ciu 01/2020/TT-BTP
la dong chimg thyc. | Phong Tu ngay 03/3/2020 cua
san. Trudng hop phap B§ truong BO Tu
kéo dai thoi han phap quy dinh chi
giai quyét thi tiet va huong dan
ing | nguoi tiép nhan thi hanh mot so
Chimg | S 15D 2 diéu cia Nghi dinh
thue 0 S0 phat €0 s6 23/2015/ND-CP
vin phieu hen  ghi ngay  16/02/2015
khai r6” th(‘yi‘ giar} 50.000 done | €2 Chinh phu vé
11 | nhan di| (810, ngay) tra o ON€ | c4p ban sao tir ban
sin ma | K&t qua cho /vn ban chinh, chimg thyc
di san | NgUO1 yéu cau chir ky va ching
la dong ching thuc. thuc hgp dong, giao
sn dich;

- Thong tu s
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226/2016/TT-BTC
ngay  11/11/2016
cua By truong Bo
Tai chinh quy dinh
mirc thu, ché do
thu, nop, quan 1y va
su dung phi ching
thuec.
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QUY TRINH NQI BQ GIAI QUYET THU TUC HANH CHINH PUQC SUA POIL, BO SUNG
TRONG LINH VU'C CHUNG THUC THUQC THAM QUYEN GIAI QUYET CUA UBND CAP
HUYEN TREN PIA BAN TiNH PHU YEN
(Kém theo Quyét dinh s6 1380/0D-UBND ngay 05/8/2020
cua Chu tich UBND tinh Phu Yén)

1. Thi tuc: Chig thuc ban sao tir bian chinh gidy to, vin ban do co quan, td chirc ¢6
tham quyén ciia Viét Nam cip hoic chirng nhan

a) Truong hop khong cé nhiéu loai gidy to vin bén

- Thoi han giai quyét: Truong hop gidy to, van ban khong phirc tap 01 ngay lam viée. Néu tiép
nhan yéu cau sau 15 gid thi trong ngay lam viéc tiép theo.

- Quy trinh ndi bo:
Thw
tw No¢i dung cong viéc Trach nhiém xi ly cong viéc Thoi gian
cong : g cong vi¢ : y cong vie thuc hién
viéc

.| Tiép nhan ho so, kiém tra tinh phap 1y va noi . N
Bul’oc dung gidy to chtng thuc. Nguoi thye hién chung thuc /a n%?gc lam
Bugc | - Kiém tra ban chinh, doi chiéu véi ban sao; Y nodv am

5 - Ghi day du 1061 chtiing chung thuc ban sao Nguoi thuc hién chung thuc * %i é};
tur ban chinh. -

; ) N T
BI;OC Ky¥, ghi rd ho tén, dong dau. Lanh dao Phong Tu phép A n%?gc lam
Bugc | Ghi vao so chimg thyc; 1am thu tyc tra ket Y nedv am

4 qua tai Bo phén ti€p nhan va tra két qua cia Nguoi thuc hién chung thyuc ! %i é};
UBND cap huyén. j
Tong thoi gian gidi quyeét: 01 ngay lam
viéc
b) Truwong hop c()’nhiéu loai gidy to' viin ban khong thé dap ting dwoc thoi han néu trén
- Thot han giai quyét: 02 ngay.
- Quy trinh ndi bg:
Thu tw
o A A o . A a1, A o Thoi gian
cong
vide NOi dung cong viéc Trach nhiém xir ly cong viéc thue hién
Tiép nhan ho so, kiém tra tinh phap 1y va v, nedy lam
Budc 1 | ndi dung ho so, gui phi€u hen tra cho ca | Nguoi thyuc hién ching thuc : %igc
nhan. j
- Kiém tra ban chinh, d6i chiéu véi ban
Budc 2 - Nguoi thye hién chung thuc /2 ngdy lam
- Ghi day du 161 chtirng chting thuc ban sao & ' i gt viéc
tr ban chinh.
) " T
Bude 3 | Ky, ghi 16 ho tén, dong dAu. Lanh dao Phong Tu phap | ney lam
Ghi vao s6 ching thyc; lam thu tuc tra két Y é. lam
Budc 4 | qua tai Bo phan tiép nhan va tra két qua | Nguoi thyc hién chimg thyc : %i gc
cua UBND cap huyén. j
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Tong thoi gian giai quyét: 02 ngay lam
viéc

2. Thii tuc: Chirng thwe ban sao tir ban chinh gidy to, viin ban do co quan, to chirc cé
tham quyén ciia nwéc ngodi; co’ quan, td chirc c6 tham quyén cia Viét Nam lién két véi co quan,
t6 chirc c6 thim quyén ciia nwéc ngoai cip hodc chirng nhan.

a) Truong hop khong cé nhidu loai gidy to viin ban:

- Thoi han gidi quyét: Ngay trong ngay tiép nhan h so; truong hop nhan ho so sau 15 gio ma
khong giai quyét dugc ngay thi tra két qua trong ngay lam viéc tiép theo.

- Quy trinh ndi bo:

Thu tw Noi dung cong viéc Trach nhiém xir ly cong viéc Thoi gian
cong thuc hién
viéc

— T — - - 7 N R
Busc 1 T 1@12 nhgn }}0 so, kiém tra ban chinh, doi Ngudi thue hién chimg thuc Ya ng'iy lam
chiéu véi ban sao. viéc
. X 9 N 7 7 9 1 \ \
Budc 2 Ghi fiax du %01 chimg :C himg thuc ban Nguoi thye hién chung thuc A ng'iy lam
sao tur ban chinh theo mau quy dinh. viéc
r 1 > >
Budc 3 | Ky, ghi 13 ho tén, dong dau. Lanh dao Phong Tu phép 8 n%?gc am
Ghi vao s chimg thyc; 1am thu tuc tra s i L
Budc 4 | két qua tai B phan ti€p nhan va tra két | Nguoi thuc hién chimg thuc +Ne Ay
. £ A viée
qua cua UBND cap huyén. ;
Tong thoi gian gidi quyét: 01 ngay lam
viéc

b) Trwong hop c(),nhiéu loai gidy to viin ban khong thé dap ing dwoc thoi han néu trén.
- Thot han gidi quyét: 02 ngay.

- Quy trinh ndi bo:
Thu tw
) A A ‘A . A a1, A o Thoi gian
cong
vide Noi dung cong viéc Trach nhiém xir ly cong viéc thue hién
4 A A « X N y Ko 1 \ \
Bude 1 T1§P nh,a.n 1710 s0, kiém tra ban chinh, doi Nguoi thue hién ching thuc %) ngay lam
chiéu va1 ban sao. viéc
. A 5 . ) i 1 1 A A
Busc 2 | Ghi day du 161 chimg chimg thyc ban sao | o /i e hign chimg thye | /2 "83Y 1am
tur ban chinh theo mau quy dinh. viéc
) " T
Buée 3 | Ky, ghi rd ho tén, déng déu, Lanh dgo Phong Tuphdp | /") lam
Ghi vao so chimg thyc; 1am thi tuc tra két s nodv 1am
Budc 4 | qua tai B phan ti€ép nhan va trd két qua | Nguoi thyc hién ching thuc 2Ne Ay
, F A viéc
cua UBND cép huyén. ;
Tong thoi gian gidi quyeét: 02 ngay lam
viéc

3. Thit tuc: Chirng thue chir ky trong cac gidy to, vin ban (ap dung cho cé truomg hop
chirng thue diém chi va trudong hop nguoi yéu cau chirng thue khong thé ky, khong thé diém chi
dugc)

- Thoi han giai quyét: Ngay trong ngay tiép nhan ho so; truong hop nhan ho so sau 15 gio ma
khong giai quyét duoc ngay thi tra két qua trong ngay 1am viéc tiép theo.

- Quy trinh ndi bo:
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Thw Noi dung cong viéc Trach nhiém xir ly cong viéc Thoi gian
tw thuc hién
cong
viéc
Nguoi thyc hién chung thuc
. . , . | (hodc ngwoi tiép nhin hé so
Budce Tié:p nhén ho so, kiém tra gidy to yéu cau trong truong hop tiép nhan tai Ya nge.‘lAy lam
I | ching thyc. b6 phdn mét cira, mét cira lién viéc
thong)
Buée | Ghi ddy du 10i ching thuc chit ky theo | Nguoi thuc hién chung thuc | v/ hoay jam
2 mau quy dinh. (hodc nguoi tiep nhan ho so) viée
B‘;éc Ky, ghi rd ho tén, dong dau. Lanh dao Phong Tu phap 74 ngf‘l}’ lam
vigc
Ghi vao sb chung thuc; lam thu tuc tra két iy n ,
Bude | qua tai Bo phan tiép nhan va tra két qua I(\}Izig(cnn ﬂ:rl;j ti};}ﬂ; h;iiné‘gs(gluc /s ngay lam
4 | cia UBND cap huyén. s P 1 viee
Tong thoi gian giai quyét: 01 ngay lam
viéc

4. Thi tuc: Chirng thye viéc sira ddi, bo sung, hity b hop dong, giao dich

- Thoi han giai quyét: Ngay trong ngay 1am viée, ké tir ngdy nhan du hd so yéu cau chimg thuc
hodc co6 thé kéo dai hon theo thoa thuan bang van ban vo1 nguoi yéu cau chig thuc.

- Quy trinh ndi bo:
Thw Noi dung cong viéc Trach nhiém xir ly cong viéc Thoi gian
twr thuc hién
cong
viéce
. y . . | Nguoi thuc hién ching thuc
- Kiém tra giay to trong ho so yéu cau (hodc nguwoi tiép nhdn hé so
4 4 , \ 1 Y Y
Bude | chimg thyc. trong truong hop tiép nhdn ho /4 ng'iy lam
1 - Tiép nhan hd so so tai bo phdn mot cua, mot viee
cura lién thong)
- Ghi 161 ching tuong Gng véi tung loai
Bugc | NoP dong, giao dich theo mau quy dinh; | Ngusi thye hign chimg thue | 14 noay lam
2 |- Ky vao tung trang ctia hop ddng, giao | (hodc nguoi tiép nhdn ho so) viée
dich.
Budc Ky, ghi rd ho tén, dong dau. Lanh dao Phong Tu phép /a ng%ly lam
3 viéc
_ | Ghi vao so chimg thyc; lam thi tye tra ket | (oL oo
Bude | qu4 tai Bo phan tiép nhan va tra két qua (higzln L:; ; é’lm;hfinu;:igsa) H¢ | Vangly lam
4 | cia UBND cap huyén. deng P e viee
Téng thoi gian giai quyét: 01 ngay lam
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viéc

5. Thii tuc: Sira 15i sai sét trong hop dong, giao dich

- Thoi han giai quyét: Ngay trong ngay tiép nhan ho so; trudng hop nhan hd so sau 15 gio ma
khong giai quyét duoc ngay thi tra két qua trong ngay lam viéc tiép theo.

- Quy trinh ngi bo:

Thw Noi dung cong viéc Trach nhiém xir ly cong viéc Thoi gian
tw thwe hién
cong
viéce
B 4 <K A A R ’ , ’ \ ] » ) 1/ \ lam
uoc T}c?p nhan Po s0, kiém tra tinh phap 1y va Ngudi thue hién chimg thuc 4 ng'iy
1 ndi dung ho so. viéc
- Gach chén 15i sai sot cin stra.
Budc | - Pong dau cua co quan thyc hién ching | Lanh dao Phong Tu phap; | % ngay lam
o) thuc va ghi vao bén lé cua hop dong, giao Ngudi thuc hién chimg thuc viée
dich nd1 dung da stra, ho tén, chir ky cua
nguoi stra, ngay thang nam stra.
B 14 \ 5 5 A 5 . A A A ] » ) 1/ \ lém
uoc LaIAn tI}u t}lC A’tra lfet qud tai B()Aphan Elep Ngudi thue hién chimg thuc 4 ng'iy
3 nhan va tra két qua cua UBND cap huyén. viéc
Téng thoi gian giai quyét: 01 ngay lam
viéc

thuc

6. Thii tuc: Cip bin sao cé chirng thue tir ban chinh hop dong, giao dich d3 dwgc ching

- Thoi han giai quyét: Ngay trong ngay tiép nhan ho so; truong hop nhan ho so sau 15 gio ma
khong giai quyét duoc ngay thi tra két qua trong ngay lam viéc tiép theo.

- Quy trinh ndi bo:

Thw Noi dung cong viéc Trach nhiém xir ly cong viéc Thoi gian
tw thuc hién
cong
viéc
.| Tiép nhan hd so, kiém tra gidy to do ngudi . N
s ’ . . 1
Bui’o’c yéu cau cap ban sao cd chung thyc tir ban | Nguoi thuc hién ching thuc 8 n%?gc am
chinh hop déng, giao dich xuét trinh. i
- Chup tir ban chinh hop dong, giao dich
Buge | G0N Q9 I Nguoi thyc hién chimg thyc /4 ngay lam
2 | - Ghi ddy du 15i chimg chimg thuc chit ky | 2 00 e S g vide
theo mau quy dinh.
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Budce s~ A s £ - . , Ya ngay lam
3 Ky, ghi 10 ho tén, dong dau. Lanh dao Phong Tu phap vide
.| Ghi vao s6 chting thyc; Lam thu tuc tra két R
Budce A LA Lk AR \ . A , Ya ngay lam
qua tai BO phan ti€ép nhan va tra két qua | Nguoi thuc hién chiing thuc .
4 \ z R viéc
cua UBND cap huyén.
Téng thoi gian giai quyét: 01 ngay lam
viéc
7. Thi tuc: Chirng thwe chir ky ngudi dich ma ngudi dich 1a cfng tac vién dich thuat caa
Phong Tw phap

khong giai quyét dugc ngay thi tra két qua trong ngay lam viéc tiép theo.

- Quy trinh ngi b§:

- Thoi han giai quyét: Ngay trong ngay tiép nhan ho so; truong hop nhan hd so sau 15 gid ma

Thw Noi dung cong viéc Trach nhiém xir ly cong viéc Thoi gian
twr thuc hién
cong
viéc
- Tiép nhan hé so, kiém tra gidy to do Nguoi thyc hién ching thuc
nguoi yéu cau ching thyre xuat trinh; (hodc nguoi tiép nhin ho so
Budce , , ) . e W12 Yangay lam
| |- Dbi chiéu chit ky ngusi dich trén ban | frong truong hop tiép nhan ho vide
dich v6i chit ky mAu trude khi thuc hién | SO fai bo phdan mot cia, mot '
chimg thye. cua lién thong)
Budc | Ghi ddy du 1oi ching chimg thuc chit ky | Nguoi thuc hién chimg thuc | % ngay lam
2 ngudi dich theo mau quy dinh. (hodc nguoi tiép nhan ho so) viée
. ) Va1
BL;UC Ky, ghi o ho tén, dong dau. Lanh dao Phong Tu phép 8 n\g]?gclam
hi vao s6 chiig thuc; Lam tht 3 ké : .
Budce G 71 Vao S? ¢ uAng t'Auc, Aa m t‘ " t}‘l © Era e:c Nguoi thyc hién ching thuc | % ngay lam
4 | Qud tai BO phan tiep nhan va tra ket qua | , o s id) whan ho so) viée
ctia UBND cép huyén. ac nguot tiep ni :
Tong thoi gian giai quyét: 01 ngay lam
viéc
8. Thi tuc: Chirng thwe chir ky nguwdoi dich ma ngwoi dich khong phai 1a cdng tac vién
dich thuat

- Thoi han giai quyét: Ngay trong ngay tiép nhan ho so; truong hop nhan hd so sau 15 gid ma
khong giai quyét dugc ngay thi tra két qua trong ngay lam viéc tiép theo.

- Quy trinh néi bo:

Thw

Noi dung cong viéc

Trach nhiém xir ly cong viéc

Thoi gian
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tw thuc hién
cong
viéc
y . . y Nguoi thuc hién ching thuc
.| - Tiép nhan ho so, kiém tra gidy to do | (ogc nguwoi tiép nhin hé so| | "
BuGC | nowgi yau clu chimg thye xuét trinh. trong truong hop tiép nhan ho /2 ngay lam
1 . 7a LT viéc
so tai bo phdn mot cua, mot
cura lién thong)
Budc | Ghi day du 10i chimg thuc chit ky nguoi | Nguoi thuc hién chimg thuc | % ngay lam
2 | dich theo miu quy dinh. (hodc nguoi tiép nhdn ho so) viée
. ) U a1
BL;OC Ky, ghi rd ho tén, dong dau. Lanh dao Phong Tu phép 8 n\g]?gclam
hi vao s6 chig thuc; Lam tht 3 ké : .
Budce G 71 Vao S? ¢ u;ng t'Auc, Aa m t‘ " t}'l ¢ Era e:c Nguoi thyc hién ching thuc | % ngay lam
4 | Qud tai BO phan tiep nhan va tra ket qua |, o s id whan ho so) viée
ctia UBND cép huyén. ac nguot tiep i :
Tong thoi gian giai quyét: 01 ngay lam
viéc

9. Thii tuc: Chirng thwe hop ddng, giao dich lién quan dén tai sin 1a dong sin

- Thoi han giai quyét: 02 ngay lam viéc, ké tir ngay nhan du hd so yéu cau chimg thyuc hodc
c6 the kéo dai hon theo thoa thuan bang van ban véi nguoi yéu cau chimg thuc.

Quy trinh ngi bg:

Thur tw N¢i dung cong viéc Trach nhiém xir ly cong Thoi gian
cong viéc thuc hién
viée

. g . .| Nguoti thuc hién chimg thyuc
- Kiém tra gidy to trong ho so y€u cau (hodic nguwoi n-é’p nhén hé so e nodv Lam
Budc 1 | chimg thyc; trong treong hop tiép nhdn ’ :g’/i é};
- Tiép nhan ho so. ho so tai bé phdn mét cira, i
mot cua lién thong)
Buée 2 Ghi 101 ching tuong tng véi tung loai hop | Nguoi thuc hién ching thuc | 2 ngay lam
ddng, giao dich theo mau quy dinh (nguwoi tiép nhdn ho so) viée
Ky vao ting trang ctia hop dong, giao dich
) (néu ho so khéng dwoc tiép nhin qua bé . . ) 15 ngay lam
Bude 3 phdn mot cira, mot cva lién thong) Lanh dao Phong Tu phap viée
Ky, ghi rd ho tén, dong dau.
Buée 4 | Ghi vao sé ching thye; Lam thu tyc tra két | Nguoi thye hién chimg thye | %2 ngay lam
(nguoi tiép nhan ho so) viée

qua tai BO phan tiép nhan va tra két qua cta
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UBND cap huyén.

Tong thoi gian gidi quyét: 02 ngay lam
viéc

10. Thi tuc: Chirng thuc van ban théa thuin phan chia di sdn ma di sdn la dong san

- Thoi han giai quyét: 02 ngay lam viéc, ké tir ngay nhan du ho so yéu cau chimg thyuc hodc
c6 the kéo dai hon theo thoa thuan bang van ban véi nguoi yéu cau chimg thuc.

- Quy trinh néi bo:

Thw Noi dung cong viéc Trach nhiém xir ly cong viéc Thoi gian
tw thuc hién

cong

viéce

. ) . . Nguoti thue hién chirng thuc
- Kiém tra giay to trong ho so yéu cau (nguoi tiép nhdn ho so trong

Bué ’ . \ X A2 . ) ay 1a

lioc chimg thyc; truong hop tiép nhdn ho so tai & n\g/?éyc am
- Tiép nhan hé so. bo phan mot cua, mot cuea lién j
thong)

Bué s x . 01 thyc hién chung th ! ay 12
Y Ghi 16i chirng theo mau quy dinh. Neuot t‘ uc ) en (i unjg thue ¢ 2 ng'iy am
2 nguoi tiep nhdn ho so) viéc

- Ky vao tung trang cua van ban thda
thuan phéan chia di san (méu ho so khéng

Budc | dwoc tiép nhan qua bo phdn mot cira, mot . . ) 15 ngdy lam
3 cika lién théng). Lanh dao Phong Tu phéap vide

- Ky, déng dau cta co quan, t6 chirc thuc
hién chung thyc.

Ghi vao s chung thyc; Lam thu tuc tra két

) £ I 1 18 d 1 B \
B¢ | qua tai B phan tiép nhan va tra két qua Ngfq"ﬁ?;é@ijlgz‘z‘;gsgm (| engiylam
ctia UBND cap huyén. g P nhe &
Tong thoi gian gidi quyét: 02 ngay lam
viéc

11. Thi tuc: Chirng thuc van ban khai nhan di san ma di sdn 1a dong san

- Thoi han giai quyét: 02 ngay lam viéc, ké tir ngay nhan dii ho so yéu cau chimg thuc hoic
c6 the kéo dai hon theo thda thuan bang van ban vdi nguoi yéu cau chung thuc.

- Quy trinh néi bo:

Thw Noi dung cong viéc Trach nhiém xir ly cong viéc Thoi gian
tw thwe hién
cong

viéce
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. y . . Nguoti thue hién chirng thuc
Busc - Kiém tra gidy to trong ho so yéu cau (nguoi tl'é'p nhén ho so trong 1 nody 1am
¢ | chimg thye; trieong hop tiép nhan hé sotai | %i eyc
- Tiép nhan ho so. bé phdan mot cira, mot cura lién i
thong)
. . A , Va1
Buge Ghi 161 chiing theo mau quy dinh. Newot terc P e CAhu’nAg thue ( & ng'iy am
2 nguoi tiép nhan ho so) viéc
- Ky vao tung trang ctia van ban khai nhan
| di san (néu ho so khéng dwoc tiép nhdn 1 o
Bugce qua bo phan mot cira, mot cura lién thong), Lanh dao Phong Tu phap /2 ngay lam
3 i . : viéc
- Ky, dong dau cta co quan, t6 chirc thuc
hién chung thuc.
hi vao s6 chiig thuc; Lam tht 3 ké : .
Budce G 71 Vao S? ¢ u;ng t Auc, Aa m t‘ " t}'l ¢ Era e:c Nguoi thyc hién ching thyce ( %2 ngay lam
4 qua tai BO phan ti€ép nhan va tra két qua ngudi tidp nhan hé so) vide
ctia UBND cép huyén. guot fiep i ;
Tong thoi gian gidi quyét: 02 ngay lam

viéc




