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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
TINH PHU YEN Doc lap - Tw do - Hanh phic
Sb: 820/QP-UBND Phu Yén, ngay 13 thang 4 nam 2016
QUYET PINH

Ve vigc cong bo thii tuc hanh chinh méi ban hanh, bj hity b6, béi bé
thugc thim quyen gidi quyét cia UBND cap xa trén dia ban tinh Phu Yén

CHU TICH UY BAN NHAN DAN TINH PHU YEN

Cin ct Luét To chirc chinh quyén dia phuwong nam 2015;

Cin ctr Nghi dinh sé 63/2010/ND-CP ngay 08/6/2010 ctia Chinh phu vé kiém soat
thu tuc hanh chinh; Nghi dinh s6 48/2013/ND-CP ngay 14/5/2013 ctia Chinh phu sira doi,
bo sung mot s6 diéu cua cac nghi dinh lién quan dén kiém soat thu tuc hanh chinh;

Can ctir Thong tu s6 05/2014/TT-BTP ngay 07/02/2014 caa Bo trudng Bé Tu phap
huéng dan cong bd, niém yét thu tuc hanh chinh va bao cdo vé tinh hinh, két qua thuc
hién kiém soat thu tuc hanh chinh;

Cin ctr Quyét dinh s6 299/QDP-BTP ngay 29/02/2016 vé viéc cong bd thu tuc hanh
chinh ban hanh mdi trong linh vyc HQ tich thuc hién tai co quan dang ky ho tich trong
nudc thudc pham vi chirc nang quan 1y ciia Bo Tu phap;

Xét d& nghi cia Giam doc S¢ Tu phap tai To trinh s6 26/TTr-STP ngay
06/4/2016,

QUYET PINH:

Picu 1. Cong b6 kem theo Quyet dinh nay thu tuc hanh chinh moi ban hanh, huy
b6, bii bo thudc tham quyén giai quyét cia UBND cap xa trén dia ban tinh Phu Yén.

Diéu 2. Quyét dinh nay co hiéu lyc thi hanh ké tir ngay ky.

Piéu 3. Chanh Vin phong UBND tinh, Giam doc Sé Tu phap, Cha tich UBND
cac xa, phuong, thi trAn va cdc ca nhan, td chac co lién quan chiu trach nhiém thi hanh
Quyét dinh nay./.

CHU TICH

Hoang Van Tra
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THU TUC HANH CHINH THUQC THAM QUYEN GIAI QUYET
CUA UBND CAP XA TREN PIA BAN TINH PHU YEN
(Ban hanh kém theo Quyét dinh s6 820/QD-UBND
ngay 13/4/2016 cua Chu tich UBND tinh Phu Yén)

PHAN I. DANH MUC THU TUC HANH CHINH
1. Danh muc thii tuc hanh chinh méi ban hanh thudc thAm quyén gidi quyét
ciia UBND cép xa
STT | Tén thi tuc hanh chinh
Linh vuc H9 tich

Dang ky khai sinh
Ping ky két hon
Dang ky nhan cha, me, con
Ding ky khai sinh két hop dang ky nhan cha, me, con
Dang ky khai tu
Dang ky khai sinh luu dong
Ping ky két hon luu dong
Dang ky khai tu luu dong
Dang ky giam ho
Ping ky cham dut giam ho
Thay d0i, cai chinh, bo sung hd tich
Cap Gidy x4c nhan tinh trang hon nhan
Dang ky lai khai sinh
Ping ky khai sinh cho nguoi di c6 ho so, gidy to ca nhan
Ding ky lai két hon
Dang ky lai khai tr
Cép ban sao Trich luc ho tich
2. Danh muc thii tuc hanh chinh bi hiiy b6, bii bé thudc thim quyén giai
quyét ciia UBND cip xa

| [ [ | [ | |
\IO\meNHo\OOO\IO\MAwN_

. Tén thil tuc Tén VBQPPL quy dinh viéc
STT | S6 hé so TTHC" X o bii bo, hity bé thii tuc hanh
hanh chinh )
chinh
Linh vuc Ho tich
Thua tuc Pang ky lai viéc | Luat ho tich 2014 va cac van
! T-PYE-258629-TT sinh ban huéng dan thi hanh.

> | T-PYE-258630-TT | .0u tuc Dang ky khai
sinh qué han

3 | T-PYE-258631-TT | Thu tyc Ding ky két hon
4 | T-PYE-258633-TT | Ihu twe Xac nhin tinh
trang hon nhan

Thu tuc Thay doi, cai chinh
hd tich cho nguoi dudi 14
5 | T-PYE-258634-TT | tudi va bd sung ho tich cho
moi truong hop, khong phan
biét do tudi




CONG BAO/SH 12+13/Ngay 28-4-2016 33

Thu tuc Pang ky lai viéc
két hon

Thu tuc Cap ban sao Gidy
to ho tich tir s6 h tich

6 T-PYE-258639-TT

7 T-PYE-258641-TT

Chui thich:

(IS4 hd so TTHC (trén Co s dit liéu qudc gia vé thu tuc hanh chinh) cua thu tuc hanh
chinh bi huy bo, bai bo.

@Tén, s6, ky hiéu, ngay thang nim ban hanh va trich yéu cua vin ban quy pham phap luat
quy dinh viéc huy bd, bai bé thu tuc hanh chinh.
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PHAN II. NOI DUNG THU TUC HANH CHIiNH

+« Linh vuc H9 tich

1. Pang ky khai sinh

1.1. Trinh ty thye hién

Budce 1: Nguoi ¢6 yéu cau ding ky khai sinh np ho so dang ky khai sinh tai B
phan tiép nhan va tra két qua cua UBND cap xa co tham quyén.

Budc 2: Cong chirc tiép nhén hé so, kiém tra tinh phap 1y va noi dung hd so:

- Néu ho so hop 1¢ thi viét phiéu bién nhan cho ngudi ndp hd so va chuyén cho
nguoi co tham quyen gidi quyet

- Néu hé so chua hop 1é thi cong chire tiép nhan hd so hudng din nguoi nop ho so
b6 sung, hoan thién theo quy dinh; trudong hop khong thé bo sung, hoan thi¢n ho so ngay thi
phai lap thanh vin ban huéng dan, trong dé néu o loai gidy to, ndi dung can bd sung, hoan
thién, ky, ghi rd ho, chir dém, tén cua ngudi tlep nhan.

- Neu ho so sau khi da dugc hudng dan ma khong duogc bo sung day du, hoan thién
thi nguoi tiép nhan tir chdi tiép nhan hd so va lap van ban i chéi tiép nhan hd so, trong d6
ghi 1 1y do tir chéi, ky, ghi 1o ho, chit dém, tén ciia nguoi tiép nhan.

Budc 3: Ngay sau khi nhan du gidy to theo quy dinh, néu thay thong tin khai sinh
day du va phu hop, cong chirc tu phap - ho tich bao cdo Chu tich Uy ban nhan dan cép x4.
Truong hop Chu tich Uy ban nhan din cip xi dong ¥ giai quyét thi cong chirc tu phap -
ho tich cap nhat thong tin khai sinh theo huéng din dé 1iy S6 dinh danh c4 nhan (d6i voi
cac dia phuong da trién khai cdp S6 dinh danh ca nhan khi dang ky khai sinh), ghi noi
dung khai sinh vao S6 dang ky khai sinh, cung ngudi di ding ky khai sinh ky tén vao Sé.
Chu tich Uy ban nhan déan cap xa ky Gidy khai sinh cép cho ngudi dugc ding ky khai
sinh.

* Luuy:

+ Truong hop ngudi yéu cau ndp gidy to 1a ban sao duoc cap tir s6 gdc hodc ban
sao dugc ching thyc tur ban chinh thi nguoi tiép nhan ho so khong duogc yéu cau xuat
trinh ban chinh; néu ngudi yéu cau chi nop ban chup va xuat trinh ban chinh thi nguoi tiép
nhan hd so kiém tra, dbi chiéu ban chup véi ban chinh va ky vao ban chup xac nhan vé
viéc da ddi chiéu nodi dung gidy to d6, khong dugc yéu cau ngudi di ding ky ndp ban sao
c¢6 chimg thuc gidy to do.

+ Truong hop phap luat quy dinh xuat trinh glay to khi dang ky ho tich, ngudi tiép
nhén co trach nhiém kiém tra gidy to xuat trinh, d6i chiéu v6i thong tin trong T khai va
tra lai cho nguoi xuat trinh, khong dugc yéu cau nguoi dang ky ho tich nop thém ban sao
gidy to do. Nguoi tiép nhan co6 thé chup 01 ban gidy t xuat trinh hodc ghi lai thong tin
cla gidy to xuat trinh dé luu ho so.

+ Ngudi tiép nhan c6 trach nhiém tiép nhén dung, du hd so dang ky ho tich theo
quy dinh cua phép lut ho tich, khong duge yéu cAu ngudi ding ky ho tich ndp thém gidy
to ma phap luat ho tich khong quy dinh phai ndp.

Budc 4: Tra két qua tai B phan tiép nhan va tra két qua cia UBND cap xa.

- Nop phiéu bién nhén;

- Nhan két qua;

- Thoi gian tiép nhéan va tra két qua: Sang tir 07 gio dén 11gio 30, chiéu tir 13 gid
30 dén 17gio (trir ngay thir 7, chu nhat, ngay 18, tét).

1.2. Cach thirc thye hién

- Ngudi ¢ yéu cau dang ky khai sinh truc tiép thuc hién hodc iy quyén cho ngudi
khac thyc hién viéc dang ky khai sinh;
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- Nguoi thyc hién viéc dang ky khai sinh cé thé truc tiép nop hd so tai Bo phan tiép
nhan va tra két qua ctia Uy ban nhan dan cip x3 c6 thim quyén hodc giri hd so qua hé
théng buu chinh.

1.3. Thanh phan, s6 lwgng ho so

a) Thanh phan ho so:

* Gidy to phdi xudt trinh:

- Ho chiéu hodc chirng minh nhan dan hodc thé cin cudc cong dan hodc cac gidy to
khac c6 dan anh va thong tin ca nhan do co quan c6 thim quyén cap, con gia tri sir dung
dé chirmg minh vé nhan than cta nguoi co yéu cau dang ky khai sinh;

- Gidy to ching minh noi cu tra dé ching minh tham quyén dang ky khai sinh;
truong hop cha, me cua tr¢ da dang ky két hoén thi phai xuét trinh Gidy chtng nhan két
hon (trong giai doan Co sé dit li¢u quoc gia vé dan cu va Co sé dir liéu ho tich dién tir
toan qudc chua dugc xay dung xong va thuc hién thong nhét trén toan qudc).

Truong hop gti hd so qua hé thong buu chinh thi phai giri kém theo ban sao c6
chung thyc cac gidy to phai xuét trinh néu trén.

* Gidy to phdi nép:

- T& khai dang ky khai sinh theo mau.

- Ban chinh Gidy chtng sinh; truong hop khong c6 Gidy ching sinh thi ndp vin
ban cta nguoi lam chimg xac nhan vé viée sinh; néu khong c6 nguoi lam chung thi phai
c6 gidy cam doan vé viéc sinh;

- Trudng hop tré em bi bo roi thi phai co bién ban vé viéc tré bi bo roi do co quan
c6 tham quyén lap.

- Truong hop khai sinh cho tré em sinh ra do mang thai h phai c6 van ban xac
nhan cua co s0'y té da thuc hién k¥ thuat hd trg sinh san cho viéc mang thai ho.

- Vin ban uy quyén theo quy dinh ctia phép luat trong truong hop oy quyén thuc
hién viéc dang ky khai sinh.

b) S6 lwong hd so: 01 bd.

1.4 Thoi han giai quyet

Ngay trong ngay tiép nhan yéu cau, truong hop nhan hod so sau 15 gio ma khong
giai quyét duoc ngay thi tra két qua trong ngay lam viéc tiép theo.

1.5. Poi twong thuwe hién thi tuc hanh chinh: C4 nhan.

1.6. Co quan thuec hién thi tuc hanh chinh

- Co quan c6 tham quyen quyet dinh: Uy ban nhan dan cap xa.

- Co quan hodc ngudi co tham quyén duoc iy quyén hoic phan cap thyc hién: Khong.

- Co quan tryc tiép thuc hién TTHC: Uy ban nhan dan cip x4.

- Co quan phdi hop: Khong.

1.7. Két qua thwe hién thii tuc hanh chinh: Gidy khai sinh.

1.8. Lé phi: Khong. Quy dinh chirc ning, nhiém vu, quyén han va co cdu to chirc
cua S& Giao duc va bBao tao Phu Yon.

1.9. Tén miu don, miu to khai: To khai dang ky khai sinh.

1.10. Yéu ciu, diéu kién thwe hién thi tuc hanh chinh: khong.

1.11. Can c&r phap ly caa thu tuc hanh chinh:

- Luat ho tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cta Chinh phi quy dinh chi tiét
mdt s diéu va bién phap thi hanh Luét ho tich;
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- Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 ciia B6 Tu phap huéng dan thi
hanh mot sé diéu cua Luat ho tich va Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015
ctia Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat ho tich;

- Théng tu s6 179/2015/TT-BTC ngay 13/11/2015 cta Bo Tai chinh stra doi, bd
sung Thong tu s6 02/2014/TT-BTC ngay 02/01/2014 ctia B6 Tai chinh huéng dan vé phi
va 1& phi thudc tham quyén quyét dinh cia Hoi dong nhan dan tinh, thanh phd truc thudc
Trung wong.

- Nghi quyét s675/2007/NQ-HDND ngay 19/7/2007 ctia Hoi dong nhan déan tinh
Phti Yén vé viéc ban hanh danh muc, murc thu, quan 1y, str dung tién phi va 1¢ phi trén dia
ban tinh Phu Yén.

- Nghi quyét s6 92/2013/NQ-HPND ngay 12/12/2013 caa Hoi dong nhan dan tinh
Phii Yén vé viéc Nghi quyét 75/2007/NQ-HDND ngay 19/7/2007 cia Hoi dong nhan dan
tinh Phii Yén vé viéc ban hanh danh muc, muc thu, quan 1y, st dung tién phi va 1é phi
trén dia ban tinh Pha Yén.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phiic

TO KHAI DPANG KY KHAI SINH
Kinh guri:
Ho, chit d8m, t80 NEUOT YU CAUL ......oooooeeeeeseeeeseeeeeesees oo sesoes s
GIAY 10 Y AN P
NOT CU AT Doeeeeeese s eess e eessssseessesees s sees s ses s
Quan h¢ voi ngudi duge Khai SInh: ...
Pé nghi co quan diing ky khai sinh cho ngwoi dwdi day:
HO, Chilt A8, t8N: ..o st
Ngay, thang, nam sinh: ........cccocoovovrirriiinnirncireninne. ghi bang chi:
NOT S ..
Gidi tinh:.....cvevinn DaANtOC: cvuvvvvreereieresis i, Qudc tich: ....... Qué qUAN: ...,
Ho, chif dém, t€n Cha: ........ ...
Nam sinh: .......ooovvvneee. Dan toc: ..vveevvveerrrnnnnns Qudc tich:
INOT QU AT D) e seessssesse s seessssseessesesse s sesssesess e ess e
Ho, chil démy, te0 ME: ..........oviiiiiiiiie e
Nam sinh: .....Dan toc:......Quéc tich:
INOT QU AT D) oo eseess s e sesse s seessessessesesse s sesseseess e
Téi cam doan ndi dung dé nghi dang ky khai sinh trén day 12 dung su that, dugc sy thoa thudn nhat tri cla céc
bén lién quan theo quy dinh phép luat.
T6i chiu hoan toan trach nhiém trudc phap luat vé noi dung cam doan ctia minh.
Lamtai: .................. NZAY wvvonenn. thang ......... HAM. ...

Ngudi yéu cu
(Ky, ghi ro ho, chir dém)

Chil thich:
" Ghi 13 tén co quan ding ky khai sinh
Vi dy: - Uy ban nhan dan phuong Dién Bién, Ba Dinh, Ha Noi
- Uy ban nhén dan quan 1, thanh phd HO Chi Minh
) Ghi thong tin vé gidy to tiy than cia nguoi di ding ky, ghi 16 s, co quan cép, ngy cip ho chibu, chimg minh
nhan dan hodc gidy to hop 18 thay thé
Vz’ dy: Chimg minh nhan dan s6 001089123 do Cong an thinh pho Ha Noi cép ngay 20/10/2014.
9 Ghi theo dia chi ding ky thuong tri; néu khong c6 noi ding ky thuong trd thi ghi theo dia chi dang ky tam tru;
truong hop khong 6 noi dang ky thuong trd va noi dang ky tam tri thi ghi theo dia chi dang sinh song.
@ Truong hop sinh tai co s&'y té thi ghi 13 tén co s y & va dia danh hanh chinh
Vi dyu: - Bénh vién Phu san, Ha Noi
- Tramy té xd Dinh Bang, huyén Tur Son, tinh Béc Ninh.
Truong hop sinh ra ngoai co so v té thi ghi dia danh ctia 03 ¢ip hanh chinh (xa, huyén, tinh), noi sinh ra.
Vi dy: xa Binh Bang, huyén Tur Son, tinh Béc Ninh.
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2. Piing ky két hon

2.1. Trinh ty thuc hién

Budc 1: Ca nhéan, td chic nop ho so tai BO phan tiép nhan va tra két qua cua
UBND cap xA.

Budc 2: Cong chirc tiép nhan ho so, kiém tra tinh phéap 1y va nodi dung hé so:

- Néu hd so hop 1& thi viét phiéu bién nhan cho nguoi ndp hd so va chuyén cho
nguoi c6 thAm quyén.

- Néu ho so chua day du, hoan thién thi hudng din ngudi ngp ho so bo sung, hoan
thién theo quy dinh; truong hop khong thé bo sung, hoan thién ho so ngay thi phai 1ap thanh
vin ban huéng dan, trong d6 néu r6 loai gidy t0, ndi dung can bd sung, hoan thién, ky, ghi
16 ho, chit dém tén clia nguoi tiép nhan.

- H6 so sau khi di duoc huéng dan ma khong duoc bod sung diy du, hoan thién thi
ngudi tiép nhan tir chéi tiép nhan hd so va 1ap van ban tir chéi tiép nhan ho so, trong d6 ghi 1d
1y do tur chéi, ky, ghi r0 ho, chit dém, t&€n cua nguoi tiép nhan.

Buéc 3: Ngay sau khi tiép nhin du ho so hop 1¢, néu thiy du diéu kién két hon theo
quy dinh, cong chirc tu phéap - ho tich bao cdo Chu tich Uy ban nhan dén cip xa. Trudng
hop Chu tich Uy ban nhan dan cép xd dong ¥ giai quyét thi cong chtrc tu phéap - ho tich
ghi viéc két hon vao SO dang ky két hon, hudng dan hai bén nam, nit ky vao Glay ching
nhan két hon, cing hai bén nam, nit ky tén vao S6, Chu tich Uy ban nhan dan cap xi to
chtic trao Gidy chtng nhan két hon cho hai bén nam, nit.

* Luuy

+ Truong hop ngudi yéu cau ndp gidy to la ban sao duoc cap tir sO gdc hodc ban
sao dugc chung thuc tir ban chinh thi nguoi tiép nhan ho so khong duoc yéu cau xuat
trinh ban chinh; néu ngudi yéu cau chi ndp ban chup va xuat trinh ban chinh thi nguoi tiép
nhan hd so kiém tra, ddi chiéu ban chup véi ban chinh va ky vao ban chyup xac nhéan vé
viéc da ddi chiéu nodi dung gidy to d6, khong dugc yéu cau ngudi di ding ky ndp ban sao
c¢6 chimg thuc gidy to do.

+ Truong hop phap ludt quy dinh xuat trinh glay t& khi ddng ky ho tich, ngudi tiép
nhan c6 trach nhiém kiém tra gidy to xut trinh, d6i chiéu voi thong tin trong To khai va
tra lai cho nguoi xuat trinh, khong dugc yéu cau nguoi dang ky ho tich nop thém ban sao
gidy to do. Nguoi tiép nhan co6 thé chup 01 ban gidy t& xuat trinh hodc ghi lai thong tin
clia gidy to xuét trinh dé luu ho so.

+ Ngudi tiép nhan c6 trach nhiém tiép nhin dung, du hd so ding ky ho tich theo
quy dinh cua phép luat ho tich, khong dugc yéu cau ngudi ding ky ho tich ndp thém gidy
to ma phap luét ho tich khong quy dinh phai ndp.

Budc 4: Tra két qua tai B phan tiép nhan va tra két qua cia UBND cap xa.

- Nop phiéu bién nhén;

- Nhan két qua;

- Thoi gian tiép nhén va tra két qua: Sang tir 07 gio dén 11gio 30, chibu tir 13 gid
30 dén 17gio (trir ngay thir 7, chi nhat, ngay 18, tét).

2.2. Cach thirc thuc hién

Nguoi co yéu ciu ding ky két hon truc tlep nop hd so tai BO phan tiép nhan va tra
két qua cua Uy ban nhan dan cap x4 co tham quyén (bén nam hoidc bén nir ¢ thé truc tiép
nop hod so ma khong can co van ban uy quyén cta bén con lai).

2.3. Thanh phan, s6 lwgng hd so

a) Thanh phan ho so:

* Gidy to phdi xudt trinh
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- Ho chiéu hodc chtirng minh nhan dan hodc thé cin cudc cong dan hodc cac gidy to
khac c6 dan anh va thong tin ca nhan do co quan c6 thim quyén cip, con gia tri st dung
dé chirmg minh vé nhan than ctia nguoi c6 yéu cau dang ky két hon.

- Glay to chimg minh noi cu tra dé xac dinh thAm quyén (trong giai doan Co so dir
lidu quéc gia vé& dan cu va Co s dit liéu ho tich dién tir toan qudc chwa duge xdy dung
xong va thyc hién thong nhat trén toan quéc).

- Trich lyc ghi chu ly hon dbi véi trudng hop cong dan Viét Nam ding ky thuong
tra tai dia ban xa 1am tha tuc dang ky két hon, di dugc giai quyét viéc ly hon trude do tai
co quan c6 thAm quyén nudc ngoai.

* Gidy to phdi nép

- To khai dang ky két hon theo mau. Hai bén nam, nit c¢6 thé khai chung vao mot To
khai dang ky két hon;

- Ban chinh Gidy xac nhan tinh trang hon nhén do Uy ban nhéan dan cip xi c6 tham
quyén cip trong trudng hop nguoi yéu cau dang ky két hon khong dang ky thuong tra tai
dia ban xi lam tha tuc dang ky két hon (trong giai doan Co so dir liéu quoc gia vé dan cu
va Co s¢ dir lidu ho tich dién tir toan qudc chua dugce xay dung xong va thuc hién théng
nhat trén toan qudc).

- Truong hop nguoi yéu cau ding ky két hon dang cong tac, hoc tap, lao dong co
thoi han & nudc ngoai thi phai ndp Gidy xac nhén tinh trang hon nhin do Co quan dai
dién ngoai giao, Co quan dai dién lanh sy ctia Viét Nam ¢ nudc ngoai cép.

b) S6 lugng ho so: 01 bo.

2.4. Thoi han giai quyet

Ngay trong ngay tlep nhén hé so; trudng hop nhan hé so sau 15 gid ma khoéng giai
quyet dugc ngay thi tra két qua trong ngay lam viéc tiép theo. Truong hop can xac minh
diéu kién két hon cua hai bén nam, nit thi thoi han giai quyét khong qua 05 ngay lam viéc.

2.5. Poi twong thuwe hién thi tuc hanh chinh: Ca nhan.

2.6. Co quan thuc hién thi tuc hanh chinh

- Co quan c6 tham quyen quyet dinh: Uy ban nhan dan cap xa

- Co quan hodc ngudi co tham quyén duoc iy quyén hoic phan cap thuc hién: Khong.

- Co quan tryc tiép thuc hién TTHC: Uy ban nhan dan cép xa.

- Co quan phdi hop: Khong.

2.7. Két qua thwe hién thi tuc hanh chinh: Gidy ching nhan két hon

2.8. L¢ phi: khong.

2.9. Tén miu don, méu to khai: T& khai dang ky két hon

2.10. Yéu céu, diéu kién thwe hién thi tuc hanh chinh

- Nam tir dt 20 tudi tro 1én, nit tir du 18 tudi tro 1én;

- Viéc két hon do nam va nit tu nguyén quyét dinh;

- Céc bén khong bi mit niang lyc hanh vi dan su;

- Viéc két hon khong thudec mot trong cac truong hop cdm két hon theo quy dinh
tai cac diém a, b, ¢ va d khoan 2 Diéu 5 caa Luat Hon nhan va gia dinh, gdm:

+ Két hon gia tao;

+ Tao hon, cudng ép két hon, lira ddi két hon, can tré két hon;

+ Nguoi dang co6 vo, co chong ma két hon véi nguoi khac hodc chua ¢ v, chua
c6 chong ma két hon v6i ngudi dang c6 chdng, co vo;

+ Két hon giira nhitng nguoi cing dong mau vé truc hé; giita nhitng ngudi c¢6 ho
trong pham vi ba do1; gitra cha, me nuoi véi con nudi; gitra nguoi da tung 1a cha, me nuoi
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v&1 con nudi, cha chéng voi con dau, me vo véi con ré, cha duong véi con riéng cua vo,
me ké voi con riéng ctia chong.

* Nha nuoc khong thira nhan hon nhan giita nhitng nguoi cung gioi tinh.

2.11. Can cw phap ly cua thu tuc hanh chinh

- Luat hon nhan va gia dinh ndm 2014;

- Luat ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pha quy dinh chi tiét
mot s& diéu va bién phép thi hanh Luat ho tich;

- Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 ctia Bo Tu phap huéng dan thi
hanh mot sé diéu cua Luat ho tich va Nghi dinh s6 123/2015/NP-CP ngay 15/11/2015
ctia Chinh phu quy dinh chi tiét mot s diéu va bién phap thi hanh Luat ho tich;

- Théng tu sé 179/2015/TT-BTC ngay 13/11/2015 cta Bo Tai chinh sira ddi, bo
sung Thong tu s6 02/2014/TT-BTC ngay 02/01/2014 ciia Bo Tai chinh huéng dan vé phi
va 1& phi thudc thdm quyén quyét dinh cua Hoi dong nhan dan tinh, thanh phd truc thudc
Trung wong.

- Nghi quyét sd 75/2007/NQ-HPND ngay 19/7/2007 ctia Hoi dong nhan dan tinh
Phtl Yén vé viéc ban hanh danh muc, muc thu, quan ly, s dung tién phi va 1€ phi trén dia
ban tinh Phu Yén.

- Nghi quyét s6 92/2013/NQ-HPND ngay 12/12/2013 caa Hoi dong nhan dan tinh
Phu Yén vé viéc Nghi quyét 75/2007/NQ-HPND ngay 19/7/2007 ciia Hoi dong nhan dan
tinh Phu Yén vé viéc ban hanh danh muc, mirc thu, quan 1y, sir dung tién phi va 1¢ phi
trén dia ban tinh Pha Yén.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap — Tu do — Hanh phic

(1) : e )
TO KHAI DANG KY KET HON

Théng tin Bén nir Bén nam
Ho, chir dém, tén
Ngay, thang, nim sinh
Dén toc
Quéc tich
Noi cur tri

Gidy 0 tuy than®

Két hon lan thir may

Ching toi cam doan nhimg 11 khai trén ddy 13 ding su that, viée két hon ctia ching i 13 tir nguyén, khong vi pham quy
dinh ctia Luat hon nhan va gia dinh Viét Nam. ‘
Chung t6i chiu hoan toan trach nhi¢m trude phap ludt vé cam doan ctia minh.

Pé nghi Quf co quan dang ky.
,NAY oo thang ............ 11E:11 I
Bén nir Bén nam
(Ky, ghi rd ho, chir dém, tén) (Ky, ghi d ho, chit dém, tén)
Chii thich:

(1), (2) Truong hop lam tha tuc ding ky két hon ¢o yéu td nu6c ngoai, thi phai dan anh cta hai bén nam, ni.

(3) Ghi 15 tén co quan ding ky két hon.

(4) Ghi theo noi ding ky thuong tr, néu khong c6 noi ding ky thuong trd thi ghi theo noi ding ky tam tri; truong hop
khong c6 noi ding ky thuong tri va noi dang ky tam trt thi ghi theo noi dang sinh song.

(5) Ghi thong tin vé gidy to tiy than nhu: ho chiéu, chimg minh nhan dan hodc gidy to hop 1¢ thay thé (vi du: Chimg
minh nhan dan s6 001089123 do Cong an thanh phd Ha Noi cip ngay 20/10/1982)
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3. Pang ky nhan cha, me, con

3.1. Trinh tyu thuc hi¢n

Budc 1: Ca nhéan, td chic nop ho so tai BO phan tiép nhan va tra két qua cua
UBND cap x4.

Budc 2: Cong chirc tiép nhan ho so, kiém tra tinh phéap 1y va nodi dung hé so:

- Néu ho so hop 1é thi viét phiéu bién nhan cho nguoi ndp hd so va chuyén cho
ngudi c6 thaim quyén.

- Néu néu ho so chua diy du, hoan thién thi hudng dan nguoi nop ho so bo sung,
hoan thién theo quy dinh; trudng hop khong thé bo sung, hoan thién ho so ngay thi phai 1ap
thanh vin ban huéng dan, trong d6 néu ro loai gidy t0, noi dung can bd sung, hoan thién,
ky, ghi 16 ho, chit dém, tén ciia nguoi tiép nhan.

- Néu ho so sau khi di dugc hudéng din ma khong duoc bo sung day du, hoan thién
thi nguoi tiép nhan tir chéi tiép nhan hd so va 1ap vin ban tir chdi tiép nhan ho so, trong do
ghi 16 1y do tir chéi, ky, ghi rd ho, chir dém, tén ctia ngudi tiép nhan.

Budc 3: Trong thoi han 03 ngay, ké tir ngay nhan da ho so, néu thdy viéc nhan cha,
me, con 13 diing va khong c6 tranh chap, cong chirc tu phéap - ho tich bao cao Chi tich Uy
ban nhan déan cap xa. Trudng hop Chu tich Uy ban nhan dan cap xa dong y giai quyét thi
cong chirc tu phap - ho tich ghi vao S6 ding ky nhan cha, me, con, ciing cic bén ding ky
nhan cha, me, con ky vao S6. Chu tich Uy ban nhan dan cap xa ky cap Trich luc dang ky
nhan cha, me, con cho nguoi yéu cau.

*Luuy

+ Truong hop ngudi yéu ciu ndp gidy to 1a ban sao duoc cap tir sO gbc hodc ban
sao dugc ching thyc tu ban chinh thi nguoi tiép nhan ho so khéng duoc yéu cau xuat
trinh ban chinh; néu ngudi yéu cau chi ndp ban chup va xuat trinh ban chinh thi nguoi tiép
nhan hd so kiém tra, dbi chiéu ban chup véi ban chinh va ky vao ban chup xac nhan vé
viéc da dbi chiéu nodi dung gidy to d6, khong duoc yéu cau nguoi di ding ky ndp ban sao
c¢6 chimg thuc gidy to do.

+ Truong hop phap luat quy dinh xuat trinh glay to khi dang ky ho tich, ngudi tiép
nhén c6 trach nhiém kiém tra gidy to xut trinh, d6i chiéu voi thong tin trong To khai va
tra lai cho nguoi xuat trinh, khong dugc yéu cau nguoi dang ky ho tich nop thém ban sao
gidy to do. Nguoi tiép nhan co6 thé chup 01 ban gidy to xuat trinh hodc ghi lai thong tin
cla gidy to xuat trinh dé luu ho so.

+ Ngudi tiép nhan c6 trach nhiém tiép nhin dung, du ho so ding ky ho tich theo
quy dinh cua phép luat ho tich, khong dugc yéu cau ngudi ding ky ho tich ndp thém gidy
to ma phap luat ho tich khong quy dinh phai ndp.

hudng dan nguoi nop hoé so bd sung, hoan thién theo quy dinh; _truong hop khong
thé b6 sung, hoan thién hd so ngay thi phai lap thanh vin ban huéng dan, trong dé néu rd
loai giéy to, nd1 dung can bd sung, hoan thién, ky, ghi rd ho, chit dém, tén cua nguoi tiép
nhan.

- Néu hd so sau khi dd dugce hudéng din ma khong duoc bd sung dy du, hoan thién
thi nguoi tiép nhan tir chdi tiép nhan hoé so va lap van ban tir chi tiép nhan ho so, trong d6
ghi 15 1y do tir chéi, ky, ghi 1 ho, chir dém, tén ctia ngudi tiép nhan.

- Trong thdi han 03 ngay, ké tir ngdy nhin du ho so, néu thiy viéc nhan cha, me,
con 1a dang va khong c6 tranh chip, cong chirc tu phap - ho tich bao cao Chu tich Uy ban
nhan dan cap xa. Truong hop Chu tich Uy ban nhan dan cip xi dong ¥ giai quyét thi cong
chtrc tu phép - ho tich ghi vao S6 dang ky nhan cha, me, con, cung cic bén dang ky nhan
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cha, me, con ky vao S6. Chu tich Uy ban nhan dan cip xa ky cap Trich luc dang ky nhan
cha, me, con cho nguodi yéu cau.

* Luuy

+ Truong hop ngudi yéu cau ndp gidy to 1a ban sao duoc cap tir s6 gbc hodc ban
sao dugc chung thyc tir ban chinh thi nguoi tiép nhan ho so khong duoc yéu cau xuat
trinh ban chinh; néu nguoi yéu cau chi ndp ban chup va xuat trinh ban chinh thi nguoi tlep
nhan hd so kiém tra, dbi chleu ban chup voi ban chinh va ky vao ban chyp xac nhan vé
viéc da ddi chiéu nodi dung gidy to d6, khong duoc yéu cau ngudi di ding ky ndp ban sao
c6 chung thuce gidy to do.

+ Truong hop phap lut quy dinh xuat trinh glay td khi dang ky ho tich, ngudi tiép
nhén co trach nhiém kiém tra gidy to xut trinh, d6i chiéu v6i thong tin trong T khai va
tra lai cho nguoi xuat trinh, khong dugc yéu cau nguoi dang ky ho tich ndp thém ban sao
gidy to' d6. Nguoi tiép nhan co6 thé chup 01 ban gidy to xuat trinh hodc ghi lai thong tin
cla gidy to xuat trinh dé luu ho so.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du ho so dang ky ho tich theo
quy dinh cua phép luat ho tich, khong dugc yéu cau ngudi dang ky ho tich ndp thém gidy
to' ma phap luét ho tich khong quy dinh phai ngp.

Budc 4: Tra két qua tai BO phan tiép nhén va tra két qua cia UBND cép x4.

- Nop glay hen lai;

- Nhan két qua;

- Thoi gian tiép nhéan va tra két qua: Sang tir 07 gio dén 11gio 30, chiéu tir 13 gid
30 dén 17gio (trir ngay thir 7, chl nhat, ngay 18, tet)

3.2. Cach thire thue hién: Nguoi c6 yéu cau dang ky nhan cha, me, con (mot hoac
hai bén) ndp ho so truc tiép tai Bo phan tiép nhan va tra két qua ctiia Uy ban nhan dan cap
x4 ¢6 thim quyeén.

3.3. Thanh phan, s6 lwong ho so

a) Thanh phan ho so:

* Gidy to phdi xudt trinh:

- Ho chiéu hodc chtrng minh nhan dan hodc thé cin cudc cong dan hoic cac gidy to
khac c6 dan anh va thong tin ca nhan do co quan c6 thim quyén cip, con gia tri st dung
dé chimg minh vé nhan than cta nguoi co yéu cau diang ky nhan cha, me, con.

- Gidy to chimg minh noi cu tra dé xac dinh tham quyén ding ky nhan cha, me,
con (trong giai doan Co so dur liGu quéc gia vé dan cu va Co so dit liéu ho tich dién tir
toan qudc chua duge x4y dung xong va thuc hién thdng nhét trén toan qudc).

* Gidy to phdi nép:

- To khai dang ky nhan cha, me, con theo mau.

- Gidy to, d6 vat hodc ching ctr khac chirmg minh quan hé cha, con hodc quan hé
me, con gom:

+ Vin ban ctia co quan y té, co quan giam dinh hodc co quan khac c6 tham quyén
xac nhan quan h¢ cha con, quan hé me con.

+ Truong hop khong c6 van ban néu trén thi phai c6 thu tir, phim anh, bang, dia,
d6 dung, vat dung khac ching minh moi quan hé cha con, quan hé me con va vin ban
cam doan ctia cha, me vé viéc tré em 1 con chung cuia hai nguoi, c6 it nhat hai ngudi than
thich cta cha, me lam ching.

b) S6 lwong hd so: 01 bo.

3.4. Thoi han giai quyét: Trong thoi han 03 ngay 1am viéc. Trudng hop can phai
xac minh thi thoi han giai quyét khong quéa 08 ngay lam viéc.
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3.5. Poi twong thire hién thii tuc hanh chinh: C4 nhan.

3.6. Co quan thuc hién thu tuc hanh chinh

- Co quan c6 tham quyen quyet dinh: Uy ban nhén déan cap xa.

- Co quan hodc ngudi c6 tham quyén duoc iy quyén hoic phan cap thuc hién: Khong.

- Co quan tryc tiép thyc hién TTHC: Uy ban nhan dan cip xa.

- Co quan phéi hop: Khéng.

3.7. Két qua thwe hién thi tuc hanh chinh:

Trich luc dang ky nhan cha, me, con.

3.8. Lé phi: 10.000 (mudi nghin) dong.

Mién 1é phi cho ngudi thudc gia dinh c6 cong véi cach mang; nguoi thudc ho
ngheo; nguoi khuyét tat.

3.9. Tén miu don, miu t& khai: To khai ding ky nhan cha, me, con.

3.10. Yéu cau, diéu kién thuc hién thi tuc hanh chinh

3.11. Can cr phap ly cta thid tuc hanh chinh

- Luat hon nhan va gia dinh nam 2014

- Luat ho tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phii quy dinh chi tiét
mot s6 diéu va bién phéap thi hanh Luat ho tich;

- Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 ciia B6 Tu phap huéng dan thi
hanh mot s6 diéu ciia Luat ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015
ctia Chinh phu quy dinh chi tiét mot s diéu va bién phap thi hanh Luat ho tich;

- Théng tu s6 179/2015/TT-BTC ngay 13/11/2015 cua Bo Tai chinh sta doi, bd
sung Thong tu sb 02/2014/TT-BTC ngay 02/01/2014 cta B Tai chinh huéng dan vé
phi va 18 phi thudc tham quyén quyét dinh ctia Hoi dong nhan dan tinh, thanh phd truc
thudc Trung wong.

- Nghi quyét s6 75/2007/NQ-HPND ngay 19/7/2007 ctua Hoi dong nhan dan tinh
Pht Yén vé viéc ban hanh danh muc, mirc thu, quan 1y, sir dung tién phi va 1é phi trén dia
ban tinh Phu Yén.

- Nghi quyét s0 92/2013/NQ-HPND ngay 12/12/2013 cua Hoi dong nhan dén tinh
Phu Yén vé viéc Nghi quyét 75/2007/NQ-HDND ngay 19/7/2007 cua Hoi ddng nhan dan
tinh Phti Yén vé& viéc ban hanh danh muc, muc thu, quan 1y, st dung tién phi va 1& phi
trén dia ban tinh Phu Yén.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic

TO KHAI PANG KY NHAN CHA, ME, CON
L
Ho, chit dém, tén NGUOT YU CAUS .......ooovoeeeeeeeeeeeeeeeeeseeeense oo
Ngay, thdng, NAM SINN.......ccoovivrrireieie e
DANtQC: . .vevvervrerierierisrieeresierias QUOC HICHE oo eeesses e eessesesesse e
NOT U TP oo ese e
Gidy to tuy FNAN oo
Quan h¢ vo1 nguoi nhan T T
pé nghi Quy co' quan cong nhan ngudi cd tén duwdi day:
HO, ChlE QM €1111.e.vvoieee sttt
INEAY, thANZ, NAM SINN:.......cvveiieiiiiie bbb bbbt
Dan toc .................................................................................. QUBC HHC oo seesee e

NOTCU AU oo eoeessessessssssssessssssssssssssssssssssssssssseeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeseeeeseeseeeeeeeee oo
Gidy to tiy than ........................................................................................................................................................

T6i cam doan viéc nhan..........ccoceeveevvnirnreernncs ndi trén 1 ding su that, ty nguyén, khong c6 tranh chap va chiu
trach nhiém trudc phép luat vé cam doan cia minh.
Kinh d& nghi Quy co quan ding ky.
Lam @i, NGAy ... thang............ nam............
Ngudi yéu cau
(Ky, ghi ro ho, chit dém, tén)

Y kién cia ngwoi hién dang 12 me hojic cha® Y kién ciia ngwdi dwgc nhén Ia cha, me, con®

Tai ligu gui kem theo To khai:

Chu thich:

(1) Ghi 19 tén co quan dang ky;

@ Ghi theo dia chi dang ky thwong trt; néu khong c6 noi ding ky thuong tri thi ghi theo dia chi dang ky tam trd; trwong hop
khong c0 noi dang ky thuong tri va noi dang ky tam trd thi ghi theo noi dang sinh song.

) Ghi thong tin ve gidy to tuy than nhu: hg chiéu, chimg minh nhan dan hogc gidy to hop 1¢ thay thé (vi du: Chimg minh
nhan dan s6 001089123 do Cong an thanh phd Ha Noi cap ngay 20/10/2004);

Chl cén thiét trong truong hop ngudi khai khong dong thoi 14 ngudi nhan cha/me/con;

9 Chi can thiét trong truong hop cha hoge me nhén con chua thanh nién hoge nguoi da thanh nién nhung mat nang lyc
hanh vi dan su, ghi y kién cta ‘nguoi 1a cha néu me 13 ngudi yéu ciu, ¥ kién ‘nguoi me néu cha 1 ngudi yéu cau (trir
truong hop nguoi do da chet, mt tich, mt nang lyc hanh vi dan sy hodc han ché nang lyc hanh vi dan sy);

' Chi cin thiét trong trwong hop ngudi duoc nhan 13 tré em tir ¢ 9 tudi tr lén.
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4. Piang Ky khai sinh két hop nhian cha, me, con

4.1 Trinh ty thuc hién

Budce 1: Cé nhan ndp hé so tai B phan tiép nhan va tra két qua cia UBND cip xi;

Budc 2: Cong chic tiép nhén hd so, kiém tra tinh phap ly va ndi dung hd so:

- Néu ho so hop 16 cong chuce viét phiéu bién nhan va chuyen cho ngudi c6 tham quyén.

- Néu ho so chua day dii, hoan thién thi huéng dan nguoi nop ho so bd sung, hoan
thién theo quy dinh; truong hop khong thé bo sung, hoan thi¢n ho so ngay thi phai lap thanh
van ban hudng dan, trong d6 néu rd loai gidy to, ndi dung can bd sung, hoan thién, ky, ghi rd
ho, chit dém, tén ctia nguoi tiép nhan.

- Ho so ding ky khai sinh va nhan cha, me, con sau khi di dugc hudng din theo
quy dinh ma khong dugc b sung, hoan thién thi ngudi tiép nhan tir chdi tiép nhan ho so.
Viéc tir chéi tiép nhan hd so phai duoc thé hién bang vin ban, trong d6 ghi rd 1y do tir
chdi, nguoi tiép nhan ky, ghi rd ho, chit dém, tén.

Budc 3: Trong thoi han 03 ngdy, ké tir ngdy nhan d ho so, néu thay viéc nhan cha,
me, con la ding va khong co tranh chip; thong tin khai sinh ddy di va phu hop, cong
chtrc tu phap - ho tich bao cdo Chu tich Uy ban nhan dan cap xa. Truong hop Chu tich Uy
ban nhan dan cap xi dong ¥ giai quyét thi cong chirc tu phap - ho tich ghi ndi dung nhan
cha, me, con vao SO dang ky nhan cha, me, con; ghi nd1 dung khai sinh vao SO dang ky
khai sinh, cdp nhat théng tin khai sinh theo huéng dan dé ldy Sé dinh danh ca nhan (d6i
v6i cac dia phuong da trién khai cip S6 dinh danh c4 nhéan khi ding ky khai sinh), ciing
nguoi di dang ky khai sinh va nhan cha, me, con ky t€n vao S6. Chu tich Uy ban nhin dan
cAp xa cAp Gidy khai sinh va Trich luc nhan cha, me, con cho nguoi yéu cau.

* Luuy

+ Truong hop ngudi yéu ciu ndp gidy to 1a ban sao dugc cap tir sé6 géc hoic ban
sao dugc chung thuc tir ban chinh thi nguoi tiép nhan h6 so khong duoc yéu cau xuét
trinh ban chinh; néu nguoi yéu cau chi ndp ban chup va xuét trinh ban chinh thi ngudi tlep
nhan hd so kiém tra, dbi chleu ban chup voi ban chinh va ky vao ban chup xac nhén veé
viéc da ddi chiéu nodi dung gidy to d6, khong dugc yéu cau ngudi di ding ky ndp ban sao
c¢6 chimg thuc gidy to do.

+ Truong hop phap ludt quy dinh xuat trinh glay t& khi ddng ky ho tich, ngudi tiép
nhan c6 trach nhiém kiém tra gidy to xut trinh, d6i chiéu voi thong tin trong To khai va
tra lai cho nguoi xuat trinh, khong dugc yéu ciu nguoi dang ky ho tich nop thém ban sao
gidy to do. Nguoi tiép nhan co6 thé chup 01 ban gidy t xuat trinh hodc ghi lai thong tin
clia gidy to xuét trinh dé luu ho so.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du ho so dang ky ho tich theo
quy dinh cua phép luat ho tich, khong dugc yéu cau ngudi ding ky ho tich ndp thém gidy
to ma phap luat ho tich khong quy dinh phai ndp.

Budc 4: Tra két qua tai B phan tiép nhan va tra két qua cia UBND cap xa.

- Nhan két qua;

- Thoi gian tiép nhan va tra két qua: Sang tir 07 gio dén 11gid 30, chiéu tir 13 gioy
30 dén 17gid (trir ngay thir 7, chi nhat, ngay 18, tét).

4.2. Cach thirc thuc hién

Nguoi yéu cau dang ky khai sinh, nhan cha, me, con (mot hodc hai bén) nop hé so
tryc tiép tai B6 phan tlep nhén va tra két qua ctia Uy ban nhan dan cip xA.

4.3.Thanh phan hb so

a) Thanh phan ho so:

* Gidy to phdi xudt trinh:
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- Ho chiéu hodc chtrng minh nhan dan hodc thé cin cudc cong dan hoic cac gidy to
khac c6 dan anh va thong tin ca nhan do co quan c6 thim quyén cip, con gia tri st dung
dé chirg minh vé nhan than ctia nguoi c6 yéu cau dang ky khai sinh, nhan cha, me, con.

- Gidy to chirmg minh noi cu trii dé chung minh thém quyén ding ky khai sinh,
nhén cha, me, con (trong giai doan Co s¢ dir liéu quéc gia vé dan cu va Co s¢ dit liéu hd
tich dién tir toan qudc chua dugc xay dung xong va thuc hién théng nhat trén toan qudc).

* Gidy to phdi nép:

- To khai dang ky khai sinh, To khai dang ky nhéan cha, me, con theo mau.

- Ban chinh Gidy ching sinh; truong hop khong c6 Gidy ching sinh thi ndp vin
ban ctia ngudi lam ching xac nhan vé viée sinh; néu khong c6 nguoi lam ching thi phai
c6 gidy cam doan vé viéc sinh;

- Gidy t0, d6 vat hodc ching ctr khac chimg minh quan hé cha, con hodc quan hé
me, con gom:

+ Vin ban ctia co quan y té, co quan giam dinh hodc co quan khac c6 thim quyén
xac nhan quan h¢ cha con, quan hé me con.

+ Truong hop khong c6 van ban néu trén thi phdi cé thu tir, phim anh, bang, dia,
dd dung, vat dung khac chiing minh mbi quan hé cha con, quan hé¢ me con va van ban
cam doan cua cha, me vé viéc tré em la con chung cua hai nguoi, co it nhét hai nguoi than
thich ctia cha, me lam ching.

b) S6 lugng ho so: 01 bo.

4.4. Thoi han thye hién yéu ciu ching thwe: Trong thoi han 03 ngay lam viéc,
truong hop phai xac minh thi khong qua 08 ngay lam viéc.

4.5. Poi twong thue hién thii tuc hanh chinh: C4 nhan.

4.6. Co quan thyc hién thu tuc hanh chinh

- Co quan c6 tham quyen quyet dinh: Uy ban nhan dan cap xa.

- Co quan hodc ngudi co tham quyén duoc y quyén hoic phan cap thuc hién: Khong.

- Co quan tryc tiép thuc hién TTHC: Uy ban nhan dan cép xa.

- Co quan phéi hop: khong.

4.7. Két qua thwe hién thii tuc hanh chinh: Gidy khai sinh, Trich luc nhan cha,
me, con.

4.8. Lé phi

- Lé phi dang ky khai sinh: khong.

- L¢ phi dang ky nhén cha, me, con: 10.000 (mudi nghin) déng.

Mién 1& phi cho nguoi thudc gia dinh c6 cong voi cach mang; ngudi thudc ho
nghéo; ngudi khuyét tat.

4.9. Tén miu don, miu to khai: To khai ding ky khai sinh, To khai ding ky nhan
cha, me, con.

4.10. Yéu cau, diéu kién thwe hién thii tuc hanh chinh

- Bén nhén va bén dugc nhén 1a cha, me, con déu con séng;

- Viéc nhan cha, me, con khong c6 tranh chép.

- Trudng hop nam, nit chung séng véi nhau nhu vo chong, khong dang ky két hon,
sinh con, ngudi con sdng cung v6i ngudi cha, khi ngudi cha 1am thu tyc nhan con ma
khong lién hé duoc véi nguoi me thi khong can co y kién ciia nguoi me trong To khai
dang ky nhan cha, me, con.

4.11. Can cw phap ly cua thu tuc hanh chinh

- Luat hon nhan va gia dinh nam 2014;

- Luat ho tich nam 2014;
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- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pha quy dinh chi tiét
mot sb diéu va bién phap thi hanh Luat ho tich;

- Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 ctia Bo Tu phap huéng dan thi
hanh mot s6 diéu ciia Luat ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015
ctia Chinh phu quy dinh chi tiét mot s diéu va bién phap thi hanh Luat ho tich;

- Thong tu s6 179/2015/TT-BTC ngay 13/11/2015 cta Bo Tai chinh sira doi, bd
sung Thong tu s6 02/2014/TT-BTC ngay 02/01/2014 ctia Bo Tai chinh huéng dan vé phi
va 1¢ phi thudc thdm quyén quyét dinh cua Hoi dong nhan dan tinh, thanh phd truc thudc
Trung vong.

- Nghi quyét s6 75/2007/NQ-HPND ngay 19/7/2007 cta Hoi dong nhan dan tinh
Pht Yén vé viéc ban hanh danh muc, muc thu, quan 1y, sir dung tién phi va 1& phi trén dja
ban tinh Phu Yén.

- Nghi quyét s6 92/2013/NQ-HPND ngay 12/12/2013 cta Hoi dong nhan dan tinh
Phii Yén vé viéc Nghi quyét 75/2007/NQ-HDND ngay 19/7/2007 cia Hoi dong nhan dan
tinh Phu Yén vé viéc ban hanh danh muc, mirc thu, quan 1y, sir dung tién phi va 1& phi
trén dia ban tinh Phu Yén.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phiic

TO KHAI PANG KY KHAI SINH
Kinh gti: ) e esesessres s eseses s s esssseseses s sesesesssseseres s

Ho, chit d8m, t&n NGUOT VAU CAUE ....oocccooeeoeeeeoeeeeoesoeesseessnee s

GHAY 10 1Y ThAN: P eeesssess s sssess s sessesese s

NOTCU AT @eeeseeees s sessssees s eseseees s eessessseessssses s sessesesess s e

Quan h¢ voi ngudi duge khai SINh: ... s

Dé nghi co quan ding ky khai sinh cho ngwoi dwdi day:

HO, ChIE GEIM, t8N: ..ottt

Ngay, thang, NAM SINN: ..o, ghi DANG ChT: ..o

NOESIIN: .ot

Gidi tinh:.......ccocvveceneee, DANtOC: .eoveevvreieereeereereies e, Quéc HOR: v,

QUE QUAN ..ot

Ho, chil dém, ten ha: ............ccooiiiiiiiiii e

Nam sinh: ..o Dan toc: ..oovvevvevivvireinan, Quéc HOR: e

NOT U ) e ees s s sess s esese s eessseeses et

Ho, chil d@m, teN ME: .......ooieiiiiiie e

Nam sinh: ..o DANOC: oo s Quéc HOR: v

NOTCU T ) e seese s s esessessssess e sesss s esers s

T6i cam doan ndi dung dé nghi dang ky khai sinh trén day 1 dung sy that, dugc su théa thuan nhat tri cua cdc bén
lién quan theo quy dinh phép luat.

T6i chiu hoan toan trach nhiém trudc phap luat vé ndi dung cam doan ciia minh.

Lamtai: ............ooeeeii, NGAY ovevnene. thang ........ HAML ...

Ngudi yéu cu
(Ky, ghi 1o ho, chit dém, tén)

Chil thich:

" Ghi 13 tén co quan ding ky khai sinh

Vi dy: - Uy ban nhan dan phuong Dién Bién, Ba Dinh, Ha Noi

- Uy ban nhén dan quan 1, thanh phd HO Chi Minh

@) Ghi thong tin vé gidy to ty than cia nguoi di ding ky, ghi 16 s, co quan cAp, ngy cip ho chiu, chimg minh
nhan dan hodc gidy to hop 18 thay thé

Vi du: Chimg minh nhan dan s6 001089123 do Céng an thanh phd Ha Noi cép ngay 20/10/2014.

) Ghi theo dia chi ding ky thudng tri; néu khong c6 noi ding ky thudng trd thi ghi theo dia chi dang ky tam tru;
truong hop khong 6 noi dang ky thuong tri va noi dang ky tam tri thi ghi theo dia chi dang sinh song.

@ Truong hop sinh tai co 5oy té thi ghi 13 tén co s y & va dia danh hanh chinh

Vi du: - Bénh vién Phu san, Ha Noi
Tramy té x3 Pinh Bang, huyén Tur Son, tinh Béc Ninh.

Trudng hop sinh ra ngoai co so v té thi ghi dia danh ciia 03 ¢ip hanh chinh (xa, huyén, tinh), noi sinh ra.

Vi dy: xa Binh Bang, huyén Tur Son, tinh Béc Ninh.
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CONG HOA XA HOI CHU NGHiA VIET NAM
Doc 1ap - Tw do - Hanh phic

TO KHAI DANG KY NHAN CHA, ME, CON

KAND Gt
Ho, chir dém, tén nguoi yéu CAUL woovoreeeeeoeeoeeesses oo
Ngay, thang, NAM SINN:.........cceverierieiieeee s
DaANn t0C: . vvvvreererereeeereiens QUOC HICHE v seeeeseeeesesseeeseseeesssees
NOT U T oo
Gidy to tiy than ...............................................................................................................................
Quan 16 V61 ngUOE N0AN ChAME/CON™: ...
P& nghi Quy co quan cong nhin ngwoi c6 tén dwéi day:
HO, ChTE EM, 11101t
Ngay, thang, NAM SINN:.........oovvirii s
DANQC: ..vevververierieres et QuAC tich: v
NOTCU I Pt ssess e
Giay 10ty than Voo
La..n., clia nguoi c6 tén dwdi day:
HO, Chlt AEM, N1 ...
Ngay, thang, NAM SR ..o s
DANEOC: . cvvervrieieieree et QUOC tICH: v
NOT U T .o ese e st eesee et ese s e
Gidy t0 ty than ........................................................................................................
To6i cam doan viEC NhAM...........ovvvevveirrireiriena, noi trén 12 dung sy tht, tu nguyén, khong co tranh chép va chiu
trach nhiém trudc phap luat vé cam doan ciia minh.
Kinh d& nghi Quy co quan déng ky.
Lam tgi.......... NGAY ... thang............ HAM............
Ngudi yéu ciu
(Ky, ghi 1o ho, chit dém, tén)

®) (6)

Y kién ciia nguwoi hién dang 13 me hoic cha Y kién cita ngwdi dwge nhan 12 cha, me, con
Tai ligu gui kem theo To khai:

Chu thich:

) Ghi 16 tén co quan dang ky;
) Ghi theo dia chi dang ky thuong tri; néu khong c6 noi ding ky thuong trd thi ghi theo dia chi dang ky tam trd; truong hop
khong c0 noi dang ky thuong trd va noi déng ky tam trd thi ghi theo noi dang sinh song.

) Ghi thong tin ve gidy to tuy than nhu: hg chiéu, ching minh nhan dan hogc gidy to hop 1¢ thay thé (vi du: Chimg minh
nhén dan s6 001089123 do Cong an thanh phd Ha Noi cap ngay 20/10/2004);
@) Chi cin thiét trong trwong hop nguoi khai khong ddng thoi 1 ngudi nhan cha/me/con;
©) Chi can thiét trong trwong hop cha hodic me nhan con chua thanh nién hodc ngudi da thanh nién nhung mat ning lye
hanh vi dn su, ghi y kién cua nguoi 14 cha néu me 13 ngudi yéu cau, y kién ngudi me néu cha 1a nguoi yéu cau (trir
truong hop nguoi do da chét, mét tich, mét ndng lyc hanh vi dan sy hodc han ché nang lyc hanh vi dan sy);
© Chi cin thiét trong trwong hop ngudi duoc nhan 13 tré em tir ¢ 9 tudi tr lén.
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5. Pang ky khai tir

5.1. Trinh ty thwe hién

Budce 1: C4 nhan, to chic nop hd so tai BO phan tiép nhén va tra két qua caa UBND
cép xa.

Budc 2: Cong chirc tiép nhan ho so, kiém tra tinh phéap 1y va ndi dung ho so:

- Néu ho so hop 1é thi viét phiéu bién nhan cho nguoi ndp hd so va chuyén cho
nguoi ¢6 thAm quyén.

- Néu ho so chua hop 1¢ thi cong chuc huong dan ngudi nop ho so bd sung, hoan
thién theo quy dinh; truong hop khong thé bo sung, hoan thién ho so ngay thi phai 1ap thanh
vin ban huéng dan, trong d6 néu r6 loai gidy t0, ndi dung can bd sung, hoan thién, ky, ghi
16 ho, chit dém, tén ctia nguoi tiép nhan.

_Néu h6 so sau khi da dugc hudng dan theo quy dinh ma khong duoc bd sung day
dua, hoan thi¢n thi nguoi tiép nhan tr choi tiép nhéan hd so va 1ap van ban tur chdi tiép nhan
ho so, trong d6 ghi 5 1y do tir chéi, ky, ghi rd ho, chir dém, tén cua ngudi tiép nhan.

Budc 3: Ngay sau khi nhan du ho so theo quy dinh, néu thay thong tin khai tr day
du va phu hop, cong chirc tu phap - ho tich bao cao Chu tich Uy ban nhan dan cap xa.
Truong hop Chu tich Uy ban nhan dan cp x3 ddng ¥ giai quyét thi ky Trich luc khai tir
cap cho ngudi cd yéu cau; cong chirc tur phap - ho tich ghi vao SO dang ky khai tir, cing
nguoi di dang ky khai tir ky tén vao SO.

*Luuy

+ Trudong hop ngudi yéu cau ndp gidy to 1a ban sao duoc cap tir s6 goc hodc ban
sao dugc ching thyc tur ban chinh thi nguoi tiép nhan ho so khéng duoc yéu ciu xuat
trinh ban chinh; néu nguoi yéu cau chi ndp ban chup va xuét trinh ban chinh thi ngudi tlep
nhan hd so kiém tra, dbi chleu ban chyp voi ban chinh va ky vao ban chyp xac nhan vé
viéc da dbi chiéu nodi dung gidy to d6, khong duoc yéu cau nguoi di ding ky ndp ban sao
c¢6 chimg thuc gidy to do.

+ Truong hop phap luat quy dinh xuat trinh glay to khi dang ky ho tich, ngudi tiép
nhén co trach nhiém kiém tra gidy to xut trinh, d6i chiéu voi thong tin trong To khai va
tra lai cho nguoi xuat trinh, khong dugc yéu cau nguoi dang ky ho tich nop thém ban sao
gidy to do. Nguoi tiép nhan co6 thé chup 01 ban gidy to xuat trinh hodc ghi lai thong tin
cla gidy to xuat trinh dé luu ho so.

+ Ngudi tiép nhan c6 trach nhiém tiép nhin dung, du hod so ding ky ho tich theo
quy dinh cua phép lut ho tich, khong duge yéu cAu ngudi dang ky ho tich ndp thém gidy
to ma phap luat ho tich khong quy dinh phai ndp.

Budc 4: Tra két qua tai B6 phan tiép nhan va tra két qua cia UBND cap xa.

- Nop phiéu bién nhén;

- Nhan két qua;

- Thoi gian tiép nhéan va tra két qua: Sang tir 07 gio dén 11gio 30, chiéu tir 13 gid
30 dén 17gio (trir ngay thir 7, chi nhat, ngay 18, tét).

5.2. Cach thirc thyc hién

- Ngudi ¢ yéu cau dang ky khai tir tryc tiép thuc hién hodc uy quyén cho ngudi
khac thyc hién viéc dang ky khai tir;

- Nguoi thyc hién viée dang ky khai tir co thé truc tiép nop hd so tai Bo phén tiép
nhan va tra két qua cua Uy ban nhan dén cdp x3 c6 thim quyén hodc gui hd so qua hé
théng buu chinh.

5.3. Thanh phén, s6 lwong hd so:

a) Thanh phan ho so:



52 CONG BAO/S6 12+13/Ngay 28-4-2016

* Gidy to phdi xudt trinh:

- Ho chiéu hodc chtrng minh nhan dan hodc thé cin cudc cong dan hoic cac gidy to
khac co dan anh va thong tin ca nhan do co quan co6 tham quyén cap, con gia tri str dung
dé chimg minh vé nhan than cta ngudoi co yéu cau dang ky khai tur;

- Gidy to chimg minh noi cu tra cudi cung cua nguoi chét dé xac dinh thim quyén
(trong giai doan Co s¢ dir licu quéc gia vé dan cu va Co sé dir liéu ho tich dién tir toan
quéc chua dugc xdy dung xong va thyc hién thong nhat trén toan quée).

- Truong hop khong xac dinh duge noi cu tra cubi cung ciia nguoi chét thi xuat
trinh gidy to ching minh noi ngudi dé chét hodc noi phat hién thi thé ctia ngudi chét.

Truong hop gui hd so qua hé thong buu chinh thi phai giri kém theo ban sao co
chung thyc cac gidy to phai xuét trinh néu trén.

* Gidy to phdi nép:

- T& khai ding ky khai tir theo mau;

- Gidy béo tir hodc gidy to thay thé Gidy bao tir do co quan c6 tham quyén cap.

- Vin ban uy quyén theo quy dinh ctia phép luat trong truong hop uy quyén thuc
hién viéc dang ky khai tir. Truong hop nguoi duge uy quyén 1a 6ng, ba, cha, me, con, vo,
chong, anh, chi, em rudt cia nguoi uy quyén thi vin ban uy quyén khong phai cong
chung, ching thyc, nhung phai c6 gidy to chimg minh méi quan hé véi ngudi iy quyén.

b) S6 luong h6 so: 01 bo.

5.4. Thoi han giai quyét: 'Ngay trong ngay tlep nhan yéu cau, truong hop nhan ho
so' sau 15 gio ma khong giai quyét duoc ngay thi tra két qua trong ngay 1am viéc tiép theo.
Truong hop can xac minh thi thoi han giai quyét khong qua 03 ngay lam viéc.

5.5. P6i twong thure hién thi tuc hanh chinh: C4 nhén.

5.6. Co quan thyc hién thi tuc hanh chinh

- Co quan c6 tham quyen quyet dinh: Uy ban nhan dan cap xa.

- Co quan hodc ngudi co tham quyén duoc iy quyén hoic phan cap thuc hién: Khong.

- Co quan tryc tiép thuc hién TTHC: Uy ban nhan dan cép xa.

- Co quan phéi hop: Khéng.

5.7. Két qua thye hién thii tuc hanh chinh: Trich luc khai tur.

5.8. Lé phi: khong.

5.9. Tén mau don, miu to khai: To khai dang ky khai tir.

5.10. Yéu ciu, diéu kién thuwc hién thi tuc hanh chinh: khong.

5.11. Can cw phap ly cua thu tuc hanh chinh

- Luat ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phii quy dinh chi tiét
mot s6 diéu va bién phéap thi hanh Luat ho tich;

- Théng tu s6 15/2015/TT-BTP ngay 16/11/2015 cua Bo Tu phap huéng dan thi
hanh mot s6 diéu cua Luat ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cia
Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh Luat ho tich;

- Théng tu s6 179/2015/TT-BTC ngay 13/11/2015 ctua B6 Tai chinh sira doi, bd
sung Thong tu s6 02/2014/TT-BTC ngay 02/01/2014 cua BO Tai chinh huéng dan vé phi
va 1& phi thudc thdm quyén quyét dinh cia Hoi dong nhan dan tinh, thanh phd truc thudc
Trung wong- Thong tu sé 179/2015/TT-BTC ngay 13/11/2015 ctia Bo Tai chinh stra doi,
bd sung Thong tu sb 02/2014/TT-BTC ngay 02/01/2014 cua Bo Tai chinh huéng din vé
phi va 18 phi thudc tham quyén quyét dinh cua Hoi dong nhan dan tinh, thanh phd truc
thudc Trung vong.
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- Nghi quyét s6 75/2007/NQ-HPND ngay 19/7/2007 ctua Hoi dong nhan dan tinh
Pha Yén vé viéc ban hanh danh muc, muc thu, quan ly, st dung tién phi va 1€ phi trén dia
ban tinh Phu Yén.

- Nghi quyét s6 92/2013/NQ-HPND ngay 12/12/2013 caa Hoi dong nhan dan tinh
Phu Yén vé viéc Nghi quyét 75/2007/NQ-HDND ngay 19/7/2007 ctia Hoi ddng nhan dan
tinh Phii Yén vé viéc ban hanh danh muc, muc thu, quan 1y, st dung tién phi va 1é phi
trén dia ban tinh Pha Yén.
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CONG HOA XA HQI CHU NGHIA VIET NAM
DPoc 1ap - Tw do - Hanh phic

TO KHAI PANG KY KHAI TU

Kinh gtri: (. eeeeeeeessssssssssssssessseessmssssmmmesssssssssssssssssesssssessssmensmssssssson

Ho, chit d8m, tN NEUOT YEU CAUL ....cooooeeeeeeeeeeeeeeeeeeeeee e esseeseee s
INOT CU T @) et
GIAY 10 Y thAN ) oo
Quan hé VO NGUOT A CHEL: .oovvvvvvvvveeeeeeeeeeeeeeee e ss s

Pé nghi co quan ding ky khai tir cho ngudi c6 tén dudi day:
Ho, chlt d@m, t€N: ....coovoeiivieeeececeeeeeeeeeee e GiG1 tinh: .o,
Ngay, thang, NAM SINN: ..ottt
DANEOC: vttt Quéc HICR: i
Noi cu tri cudi cung: ) eeeeeeeeeeeemmsmesemeessmesssssss s s ettt 1000
GIAY 10 T ThAN: D) ..o esseeesesee s eseesse e ssessseeesee e s seeseees
Di chét vao [c: ..o, o3 [0 phit, ngay .....ccoevveuevne. thang .............. 131111 R
INOT CREE: oo sssseee e
NGUYBN NHAN CHEL: ..o
S6 Gidy bao t/ Gidy to thay thé Gidy bao ttr: @ ....ooooovvvvvvveen, dO et e
CAP DAY oo sseesse s ssssee s thang ......ocovevvinee nam .............
T6i cam doan nhiing ndi dung khai trén ddy 1a ding su that va chiu trach nhiém truc phap luat vé
cam doan cua minh.

Lam tai: ... , Ngay ... thang ........ AAM. <o

Ngudi yéu ciu
(Ky, ghi ro ho, chit dém, tén)

Chii thich:
(1) Ghi 13 tén co quan thyc hién dang ky khai tur.
2 Ghi theo dia chi dang ky thudng tri; néu khong co noi ding ky thuong tra thi ghi theo dia chi dang ky
tam tra; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam trd thi ghi theo noi dang sinh song.
3 Ghi thong tin vé gidy to ‘tuy than nhu: ho chiéu, chimg minh nhan dan hoac gidy to hop 1¢ thay thé (vi
du: Chimg minh nhan dan 56 001089123 do Cong an thanh pho Ha Nbi cip ngay 20/10/2004).
@ Néu ghi theo Gidy bao tu, thi gach cum tir “Glay to thay Gidy bao ti”; néu ghi theo sb Gidy to thay Gidy
béo tir thi ghi 13 tén, sb gidy to va gach cum tir “Gidy béo tir”.
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6. Thi tuc dang ky khai sinh luvu dong

6.1 Trinh ty thuc hién

- Cong chirc tu phap - ho tich cip xi dugc giao nhiém vu dang ky khai sinh luu
dong c6 trach nhiém chuan bi ddy du mau To khai dang ky khai sinh, gidy t& ho tich va
diéu kién can thiét dé thuc hién dang ky luu dong tai nha riéng hodc tai dia diém to6 chirc
dang ky luu dong, bao ddm thudn lgi cho nguoi dan.

Tai dia diém dang ky ho tich luu dong, cong chirc tu phap - hg tich hudng dan
ngudi yéu cau dién day di thong tin trong To khai dang ky khai sinh; kiém tra cc gidy to
lam co s& cho viéc dang ky khai sinh.

- Trong thoi han 02 ngay lam viéc, ké tir ngay tiép nhan da ho so, cong chuc tu
phap - ho tich bao cao Chu tich Uy ban nhan dan cap xa. Truong hop Chu tich Uy ban
nhan dan dong y giai quyét thi ky Glay khai sinh cap cho nguoi cd yéu cau.

- Trong thoi han 05 ngay ké tir ngdy tiép nhan du ho so, cong chirc tu phap - ho tich
dem theo Gidy khai sinh va S6 dang ky khai sinh dé tra két qua cho ngudi co yéu cau tai dia
diém ding ky luu dong; cong chirc tu phap - ho tich ghi noi dung ding ky vao So6 dang ky
khai sinh, ciing ngudi yéu cau ky S6 theo quy dinh. Tai muc “Ghi chi” trong S6 ding ky khai
sinh ghi 16 “Pang ky luu dong”.

- Truong hop ngudi yéu cau khong biét chir thi cong chirc tu phap - ho tich truc
tiép ghi T¢ khai, sau d6 doc cho nguoi yéu cau nghe lai ndi dung va huéng dan ngudi d6
diém chi vao T khai. Khi tra két qua dang ky ho tich, cong chire tu phap - ho tich phai
doc lai ndi dung gidy to ho tich cho ngudi yéu cau nghe va hudng din nguoi dé diém chi
vao S6 ho tich.

6.2. Cach thire thue hién: Tryc tiép tai noi ding ky khai sinh luu dong.

6.3. Thanh ph:‘m, s0 lwong ho so

a) Thanh phan ho 50

* Gidy to phdi xudt trinh:

- Ho chiéu hodc chirng minh nhan dan hodc thé cin cudc cong dan hoic cac gidy to
khac c6 dan anh va thong tin ca nhan do co quan c6 thim quyén cap, con gia tri sir dung
dé chimg minh vé nhan than cta nguoi yéu cau ding ky khai sinh.

- Gidy to ching minh noi cu tri dé ching minh tham quyén dang ky khai sinh;
truong hop cha, me cua tr¢ da dang ky két hoén thi phai xuét trinh Gidy chtng nhan két
hon (trong giai doan Co so dir liéu quoc gia vé dan cu va Co so dit lidu ho tich dién tir
toan qudc chua duge xay dung xong va thuc hién thdng nhét trén toan qudc).

* Gidy to phdi nép:

- To khai dang ky khai sinh theo mau.

- Ban chinh Gidy ching sinh; truong hop khong co Gidy ching sinh thi ndp vin
ban cua nguoi lam chimg xac nhan vé viée sinh; néu khong c6 ngudi lam ching thi phai
c6 gidy cam doan vé viéc sinh;

- Truong hop khai sinh cho tré em sinh ra do mang thai h phai c6 van ban xac
nhan cua co s0'y té d3 thuc hién k¥ thuat ho tro sinh san cho viéc mang thai ho.

b) S6 lugng hd so: 01 bo.

6.4. Thoi han giai quyét: Trong thoi han 05 ngay lam viéc..

6.5. Déi twong thwe hién thi tuc hanh chinh: C4 nhén.

6.6. Co quan thuc hién thi tuc hanh chinh

- Co quan c6 tham quyen quyet dinh: Uy ban nhan dan cap xa.

- Co quan hodc ngudi c6 tham quyén duoc iy quyén hoic phan cap thuc hién: Khong.

- Co quan tryc tiép thuc hién TTHC: Uy ban nhan dan cip xA.
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- Co quan phéi hop: Khéng.

6.7. Két qua thwc hién thii tuc hanh chinh: Gidy khai sinh.

6.8. L¢ phi: Khong.

6.9. Tén miu don, mau to khai: To khai dang ky khai sinh.

6.10. Yéu ciu, diéu kién thwe hién thi tuc hanh chinh: Tré em sinh ra ma cha
me bi khuyét tat, bm bénh khong thé di dang ky khai sinh cho con; cha me bi bat, tam
giam hodc dang thi hanh &n phat ti ma khong con 6ng ba ndi, ngoai va nguoi than thich
khac hodc nhitng nguoi nay khong cé diéu kién di dang ky khai sinh cho tré.

6.11. Can cw phap ly cua thu tuc hanh chinh

- B6 luat Dan su.

- Luat ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pha quy dinh chi tiét
mot sb diéu va bién phap thi hanh Luat ho tich;

- Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 ciia B6 Tu phap huéng dan thi
hanh mot s6 diéu ciia Luat ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015
ctia Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat ho tich;

- Thong tu s6 179/2015/TT-BTC ngay 13/11/2015 cta Bo Tai chinh sira doi, bo
sung Thong tu s6 02/2014/TT-BTC ngay 02/01/2014 ctia Bo Tai chinh huéng dan vé phi
va 1¢ phi thudc thdm quyén quyét dinh cia Hoi dong nhan dan tinh, thanh phd truc thudc
Trung vong.

- Nghi quyét s6 75/2007/NQ-HPND ngay 19/7/2007 ctua Hoi dong nhan dan tinh
Pht Yén vé viéc ban hanh danh muc, mirc thu, quan 1y, sir dung tién phi va 1é phi trén dia
ban tinh Phu Yén.

- Nghi quyét s6 92/2013/NQ-HPND ngay 12/12/2013 ctia Hoi dong nhan dan tinh
Phii Yén vé viéc Nghi quyét 75/2007/NQ-HDND ngay 19/7/2007 cia Hoi dong nhan dan
tinh Phu Yén vé viéc ban hanh danh muc, mirc thu, quan 1y, sir dung tién phi va 1¢ phi
trén dia ban tinh Phu Yén.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
DPoc 1ap - Tw do - Hanh phic

TO KHAI PANG KY KHAI SINH

G e T

Ho, chif dém, tén NEWOT YEU CAUL .......cocooiiiiiiiiieeeee e

GHAY 1 Y thAN: @

NOT CU T )

Quan hé v&i nguoi dugc khai SINH: ...
Pé nghi co quan ding ky khai sinh cho ngudi dwéi day:

HOQ, Chil A, t8IN: ... st

QUE QUAN .ttt ettt et b et et e st e te e et es e sese st et e e esen e bes e senennes
Ho, chitdém, tén cha: ...

Nam sinh: c.oooovvevvevienes Dantoc: cooovevvvvviieinen, Quéc tich: ...
(€)

Ho,chlrdém, tenme: ...
Nam sinh: ........ccooeee. Dan toc: .ooevevevieieienn Qudc tich: ...eeeveennnn.
INOT CU AT D e esseeeee e eees s eeses s eeesees
T61 cam doan ndi dung aé nghi dang ky khai sinh trén day 1a dung su that, dugc sy théa thuén nhét
tri ciia cac bén lién quan theo quy dinh phép luat.
T6i chiu hoan toan trach nhiém trudc phap luat vé ndi dung cam doan ctia minh.
Lamtgi: .......cccoooviviiinin, ngay ........... thang ........ HAM. ..............

Ngudi yéu ciu
(Ky, ghi ro ho, chit dém, tén

Chii thich:

" Ghi 15 tén co quan ding ky khai sinh

Vidu: - Uy ban nhan dan phuong Dién Bién, Ba Dinh, Ha Noi

- Uy ban nhan dan quan 1, thanh phd H6 Chi Minh

@ Ghi thong tin vé gidy to tily than cia ngudi di ding ky, ghi 10 6, co quan cip, ngdy cip ho chiéu,
chimg minh nhan dan hodc gidy to hop 18 thay thé

Vi dy: Chirmng minh nhan dan s6 001089123 do Céng an thanh phd Ha Noi cip ngay 20/10/2014.

®) Ghi theo dia chi ding ky thuong trt; néu khong co noi ding ky thuong tra thi ghi theo dia chi
dang ky tam tr@; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam trt thi ghi theo dia chi
dang sinh song.

@ Truong hop sinh tai co s¢ y té thi ghi rd tén co sé' y té va dia danh hanh chinh

Vi du: - Bénh vién Phu san, Ha Noi

- Tramy té xa Dinh Bang, huyén Tur Son, tinh Bic Ninh.

Trudng hop sinh ra ngoai co s y té thi ghi dia danh cua 03 cdp hanh chinh (x4, huyén, tinh),
noi sinh ra.

Vi dy: xa Dinh Bang, huyén Tt Son, tinh Bic Ninh.
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7. Ding ky két hon lru dong
7.1. Trinh tu thwe hién

- Cong chirc tu phéap - ho tich cap xa duoc giao nhiém vu dang ky két hon luu dong
¢6 trach nhiém chuan bi day du cac loai mau T khai, gidy to ho tich va diéu kién can
thiét dé thuc hién dang ky luu dong.

- Tai dia diém dang ky két hon lwu dong, cong chic tu phéap - ho tich co trach
nhiém kiém tra, xdc minh vé diéu kién két hon cua cac bén; hudng din ngudi dan dién day
di thong tin trong T khai dang ky két hon. Néu ho so day di, hop 18, cong chuc tu phap -
ho tich tiép nhan ho so viét Phiéu tiép nhan.

- Trong thoi han 05 ngay lam viéc, ké tir ngdy tiép nhan ho so, _cong chure tu phap - ho
tich bao cao Chu tich Uy ban nhéan dan cap xa. Truong hop Chi tich Uy ban nhan dan dong y
giai quyét thi ky cap 02 Gidy ching nhan két hon cho ngudi co yéu cau.

Cong chirc tu phap - ho tich ghi ndi dung dang ky vao S6 dang ky két hon; trao Gidy
chimg nhén két hon cho cac bén tai dia diém dang ky luu dong; cung cac bén két hon ky vao
S6 theo quy dinh. Tai muc “Ghi chi” trong S6 dang ky két hon ghi 16 “Dang ky luu dong”.

- Trudng hop ngudi yéu cau khong biét chir thi cong chire tu phéap - ho tich truc
tiép ghi To khai, sau d6 doc cho ngudi yéu cau nghe lai ndi dung va huéng dan nguoi do
diém chi vao To khai. Khi trao Gidy chimg nhan két hon, cong chirc tu phép - ho tich phai
doc lai ndi dung Gidy ching nhan két hon cho ngudi yéu cau nghe va huéng dan nguoi d6
diém chi vao S6 dang ky két hon.

7.2. Cach thire thyre hién: Truc tiép tai noi dang ky két hon luu dong.

7.3. Thanh phan, s6 hrong ho so

a) Thanh phan ho so:

* Gidy to phdi xudt trinh:

- Ho chiéu hodc chtirng minh nhan dan hodc thé cin cudc cong dan hodc cac gidy to
khac ¢6 dan anh va thong tin ca nhan do co quan co6 tham quyen cap, con gia tri st dung
dé chimg minh vé nhan than cta nguoi c6 yéu cu dang ky ket hon.

- Glay to chimg minh noi cu tra dé xac dinh thAm quyén (trong giai doan Co so dir
lidu quéc gia vé dan cu va Co s dit liéu ho tich dién tir toan qudc chwa duge xdy dung
xong va thyc hién thong nhit trén toan quéc).

* Gidy to phdi nop:

- To khai dang ky két hon theo mau. Hai bén nam, nit c¢6 thé khai chung vao mot Toy
khai dang ky két hon.

b) S6 lwong hd so: 01 bo

7.4. Thoi han giai quyét: Trong thoi han 05 ngay 1am viéc.

7.5. Péi twong thwe hién thi tuc hanh chinh: C4 nhén.

7.6. Co quan thuc hién thu tuc hanh chinh

- Co quan ¢ tham quyen quyet dinh: Uy ban nhan dan cap xa.

- Co quan hodc ngudi co tham quyén duoc iy quyén hoic phan cap thuc hién: Khong.

- Co quan tryc tiép thyc hién TTHC: Uy ban nhan dan cip xA.

- Co quan phéi hop: Khéng.

7.7. Két qua thwe hién thii tuc hanh chinh: Gidy chimg nhan két hon.

7.8. Lé phi: khong.

7.9. Tén méiu don, méu to khai: To khai dang ky két hon

7.10. Yéu cau, diéu kién thwe hién thi tuc hanh chinh

- Hai bén nam, nt cung thuong tra trén dia ban cép xa ma mot hodc ca hai bén
nam, nit 13 ngudi khuyét tat, dm bénh khong thé di ding ky két hon duoc.
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- Nam tir d 20 tudi tro 1én, nit tir du 18 tudi tro 1én;

- Viéc két hon do nam va nit tu nguyén quyét dinh;

- Khong bi mét ning lyc hanh vi dan su;

- Viéc két hon khong thudc mét trong cac trudng hop cdm két hon, gom:

+ Két hon gia tao;

+ Tao hon, cudng ép két hon, lira dbi két hon, can tro két hon;

+ Nguoi dang ¢6 vo, ¢6 chong ma két hon voi ngudi khac hodc chua ¢ vo, chua
c6 chong ma két hon v6i ngudi dang c6 chong, co vo;

+ Két hon giita nhitng nguoi cing dong mau vé truc hé; giita nhitng ngudi ¢ ho
trong pham vi ba doi; gitta cha, me nudi voi con nudi; gitra nguoi da tung 1a cha, me nub6i
v6i con nudi, cha chdng voi con dau, me vo v6i con ré, cha duong véi con riéng cua vo,
me ké voi con riéng cua chong;

* Nha nuoc khong thira nhdn hon nhan gitka nhitng nguoi cung gioi tinh.

7.11. Can cw phap ly cua thu tuc hanh chinh

- B§ luat Dan su.

- Luat hd tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phii quy dinh chi tiét
mot s6 diéu va bién phéap thi hanh Luat ho tich;

- Théng tu s6 15/2015/TT-BTP ngay 16/11/2015 ctia Bd Tu phap huéng dan thi
hanh mot sé diéu cua Luat ho tich va Nghi dinh s6 123/2015/NP-CP ngay 15/11/2015
ctia Chinh phu quy dinh chi tiét mot s diéu va bién phap thi hanh Luat ho tich;

- Théng tu s& 179/2015/TT-BTC ngay 13/11/2015 ciia Bo Tai chinh sira doi, bo
sung Thong tu s6 02/2014/TT-BTC ngay 02/01/2014 ctia Bo Tai chinh huéng dan vé phi
va 18 phi thudc thim quyén quyét dinh ctia Hoi dong nhan dan tinh, thanh phd tryc thudc
Trung wong.

- Nghi quyét s6 75/2007/NQ-HPND ngay 19/7/2007 ctua Hoi dong nhan dan tinh
Pht Yén vé viéc ban hanh danh muc, muc thu, quan 1y, sir dung tién phi va 1¢ phi trén dia
ban tinh Phu Yén.

- Nghi quyét s6 92/2013/NQ-HDND ngay 12/12/2013 cua Hoi ddng nhan dan tinh
Phu Yén vé viéc Nghi quyét 75/2007/NQ-HPND ngay 19/7/2007 cua Hoi ddng nhan dan
tinh Phii Yén vé& viéc ban hanh danh muc, mutc thu, quan 1y, st dung tién phi va 1& phi
trén dia ban tinh Pha Yén.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap — Tu do — Hanh phiic

TO KHAI PANG KY KET HON
) (2)

KANR @D e

Thong tin Bén nir Bén nam
Ho, chir dém, tén
Ngay, thang, ndm sinh
Dan toc
Qudc tich
Noi cur tra @

Gidy to tly than®

Két hon lan thir may

Chiing t6i cam doan nhimng 11 khai trén ddy 1a dtng s thét, viéc két hon ciia ching toi 1a ty nguyén, khong
vi pham quy dinh cuia Luat hon nhén va gia dinh Vi¢t Nam.
Chiing t6i chiu hoan toan trach nhiém trude phap luat vé cam doan cua minh.

Dé nghi Quy co quan dang ky.
,NEAY . thang ............ nam...............
Bén nir Bén nam
(Ky, ghi rd ho, chir dém, tén) (Ky, ghi o ho, chir dém, tén)
Chu thich:

(1), (2) Truong hop lam thu tuc ding ky két hon c6 yéu t6 nude ngoai, thi phai dan anh cta hai bén nam, nir.
(3) Ghi 1d tén co quan ding ky két hon.

(4) Ghi theo noi dang ky thudng tri, néu khong co noi ding ky thuong tra thi ghi theo noi dang ky tam tru;
truong hop khong c6 noi dang ky thuong tri va noi dang ky tam tra thi ghi theo noi dang sinh song.

(5) Ghi thong tin vé gidy to tuy than nhu: ho chiéu, ching minh nhan dan hoac gidy to hop 1€ thay thé (v
du: Chimg minh nhan dan s 001089123 do Céng an thanh phd Ha Noi cap ngay 20/10/1982).
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8. Pang ky khai tir lwu dong

8.1. Trinh ty thuc hi¢n

- Cong chuc tu phap - ho tich dugc giao nhiém vu dang ky khai tir luvu dong co
trach nhiém chuan bi day di mau To khai dang ky khai to, gidy to ho tich va diéu kién
can thiét dé thuc hién dang ky luu dong tai nha riéng hodc tai dia diém td chuc dang ky
luu dong, bao dam thuan loi cho ngudi dan.

- Tai dia diém dang ky khai tr lvu dong, cong chirc tu phap - ho tich hudng din
ngudi yéu cau dién day du thong tin trong To khai dang ky khai tir, kiém tra cac gidy to
lam co s& cho viéc dang ky khai tur.

- Trong thoi han 02 ngay lam viéc, ké tir ngdy tiép nhan ho so, _cong chuc tu phap - ho
tich bao cao Chu tich Uy ban nhéan dan cap xa. Truong hop Chu tich Uy ban nhéan dan dong
giai quyét thi ky cap Trich luc khai tir cho nguoi ¢ yéu cau.

- Trong thoi han 05 ngay ké tir ngay tiép nhan ho so, cong chic tu phap — ho tich
dem theo Trich luc khai tir va S6 dang ky khai tir dé tra két qua cho ngudi c6 yéu cau tai
dia diém dang ky luu dong; cong chuc tu phap ho tich ghi ndi dung vao S6 dang ky khai
tlr, cung ngudi yéu cau ky vao SO. Tai muc “Ghi chu” trong S6 dang ky khai tir ghi 18
“Dang ky luu dong”.

- Truong hop ngudi yéu cau khong biét chir thi cong chirc tu phap - ho tich truc
tiép ghi To khai, sau d6 doc cho ngudi yéu cau nghe lai noi dung va huéng dan nguoi do
diém chi vao To khai. Khi tra két qua, cong chirc tu phéap - ho tich doc lai ndi dung Trich
luc khai tir cho ngudi yéu cau nghe va huéng din ngudi d6 diém chi vao S6 ding ky khai
tu.

8.2. Cach thire thure hién: Tryc tiép tai noi ding ky khai tir luu dong.

8.3. Thanh phén hd so

a) Thanh phan ho so:

* Gidy to phdi xudt trinh:

- H6 chiéu hodc chtirng minh nhan dan hodc thé cin cudc cong dan hodc cac gidy to
khac ¢6 dan anh va thong tin ca nhan do co quan co6 thim quyén cap, con gia tri sir dung
dé chimg minh vé nhan than cta ngudoi co yéu cau dang ky khai tur;

- Gidy to ching minh noi cu tri cudi cung cua nguoi chét dé xac dinh thim quyén
(trong giai doan Co s¢ dir licu qudc gia vé dan cu va Co so dit liéu ho tich dién tir toan
quéc chua dugc xdy dung xong va thyc hién thong nhat trén toan quée).

- Truong hop khong xac dinh dugc noi cu tra cubi cung ciia nguoi chét thi xuat
trinh gidy to chimg minh noi ngudi d6 chét hodc noi phat hién thi thé ctia ngudi chét.

* Gidy to phdi nép:

- T khai ding ky khai tir theo mau;

- Gidy béo tir hodc gidy to thay thé Gidy bao tir do co quan c6 thim quyén cap.

b) s6 luwong hd so: 01 bo.

8.4. Thoi han thue hién: Trong thoi han 05 ngay lam viéc.

8.5. P6i twgng thwe hién thi tuc hanh chinh: Ca nhén.

8.6. Co quan thyc hién thi tuc hanh chinh

- Co quan c6 tham quyen quyet dinh: Uy ban nhan dan cap xa.

- Co quan hodc ngudi co tham quyén duoc iy quyén hoic phan cap thuc hién: Khong.

- Co quan tryc tiép thyc hién TTHC: Uy ban nhan dan cip xa.

- Co quan phéi hop: Khéng.

8.7. Két qua thwe hién thii tuc hanh chinh: Trich luc khai tu.

8.8. L¢ phi: Khong.
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8.9. Tén mau don, mau t& khai: To khai dang ky khai tir.

8.10. Yéu cau, diéu kién thue hién thu tuc hanh chinh: Nguoi chét khong €0
nguoi than thich, nguoi than thich khong song cung dia ban xa hodc 1a nguoi gia, yéu,
khuyét tat khong di ding ky khai tr duoc.

8.11. Can cwr phap ly cua thu tuc hanh chinh:

- Luat h tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét
mot s& diéu va bién phép thi hanh Luat ho tich;

- Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 ctia Bo Tu phap huéng dan thi
hanh mot sé diéu cua Luat ho tich va Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015
ctia Chinh phu quy dinh chi tiét mot s diéu va bién phap thi hanh Luat ho tich;

- Théng tu s& 179/2015/TT-BTC ngay 13/11/2015 ciia Bo Tai chinh sira doi, bo
sung Thong tu s6 02/2014/TT-BTC ngay 02/01/2014 ciia Bo Tai chinh huéng dan vé phi
va 1& phi thudc thdm quyén quyét dinh cua Hoi dong nhan dan tinh, thanh phd truc thudc
Trung wong.

- Nghi quyét sd 75/2007/NQ-HPND ngay 19/7/2007 ctia Hoi dong nhan dan tinh
Pht Yén vé viéc ban hanh danh muc, muc thu, quan ly, s dung tién phi va 1€ phi trén dia
ban tinh Phu Yén.

- Nghi quyét s6 92/2013/NQ-HPND ngay 12/12/2013 caa Hoi dong nhan dan tinh
Phu Yén vé viéc Nghi quyét 75/2007/NQ-HPND ngay 19/7/2007 ciia Hoi dong nhan dan
tinh Phu Yén vé viéc ban hanh danh muc, mirc thu, quan 1y, sir dung tién phi va 1¢ phi
trén dia ban tinh Pha Yén.
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CONG HOA XA HQI CHU NGHIA VIET NAM
DPoc 1ap - Tw do - Hanh phic

TO KHAI PANG KY KHAI TU

Kinh gtri: e eeeesmsesssseessssssssssssesssssssssmssssmmsssssssssssssesssssssees

Ho, chit d8m, ten NEUOT YEU CAUL ......oovveeeeeeeeeeee e esee s
NOT CU AT @ e
Gy t 0y thAN ) oo
QuUAN h& VO NZUGT A8 CHEL: ...

Pé nghi co quan ding ky khai tir cho ngudi c6 tén dudi day:
Ho, Chlt d@m, t8N: ....c.ovoiiieiiceeeceee e Gi01 tinh: oo,
Ngay, thang, NAM SINN ..ottt es
DANLOC: wvivviviieeiicieeeeeeee ettt e Quéc HICR: e
Noi cu tri cudi cung: @) eeeeeeeeeseeeeeesssssssssessseesssssessssssseseees s s s ssssssessssssssessesemennns
GIAY 10 T ThAN: D) oo eeeeeeesseseeesse s esssseseesen e se s s eeseseeeeenen
Di chét vao [0c: vvvvveeeernnnn. o3 [0 phit, ngay .....ccoevveunnee. thang ............. 131111 R
INOT CREE: oo ss s sssese e
NGUYBN NHAN CREL: ... ssse s ssseesesessenees
S6 Gidy bao t/ Gidy to thay thé Gidy bao ttr: ... woovvvvvvoeeeeccesseeeee. dO et
...................................................................................... CAP NEAY ..o thANG oooces NAM e
T6i cam doan nhimg ndi dung khai trén day 1a ding sy that va chiu trach nhiém truéc phap lut vé
cam doan cua minh.

Lam t@i: .......ccoovvvvnvnenne. , Ngay ... thang ....... AAM. oo

Ngudi yéu ciu
(Ky, ghi ro ho, chit dém, tén)

Chii thich:

() Ghi 16 tén co quan thyc hién ding ky khai t.

@ Ghi theo dia chi ding ky thuong tri; néu khong ¢6 noi dang ky thudng tr thi ghi theo dia chi dang ky

tam trd; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam tra thi ghi theo noi dang sinh song.
3 Ghi thong tin vé gidy to tuy than nhu: h¢ chiéu, chimg minh nhan dan hoac gidy to hop 18 thay thé (vi

du: Chung minh nhan dan s6 001089123 do Cong an thanh pho Ha Noi cap ngay 20/10/2004).

@ Néu ghi theo Gidy bao tu, thi gach cum tir “Glay to thay Gidy bao ti”; néu ghi theo sb Gidy to thay Gidy

béo tir thi ghi rd tén, s6 gidy to va gach cum tir “Gidy béo tir”.
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9. Pang ky giam ho

9.1. Trinh tyu thuc hi¢n

Budc 1: Nop ho so tai BO phén tiép nhan va tra két qua cia UBND cap xa.

Budc 2: Cong chirc tiép nhén hd so, kiém tra tinh phap 1y va ndi dung hd so:

- Néu ho so hop 1¢ thi viét phiéu bién nhan cho ngudi ndp hd so va chuyén cho
nguoi co thAm quyén.

- Néu hd so chua hop 1¢ thi cong chirc huéng din ngudi ndp hd so bd sung, hoan
thién theo quy dinh; truong hop khong thé bd sung, hoan thién hd so ngay thi phai 1ap thanh
van ban hudng dan, trong d6 néu 16 loai gidy to, ndi dung can bo sung, hoan thién, ky, ghi
r0 ho, chir dém, tén ctia nguodi tiép nhan.

- H6 so dang ky ho tich sau khi da dugc huong dﬁn theo quy dinh ma khong duoc
bd sung day du, hoan thién thi nguoi tiép nhan tir chdi tiép nhan ho so. Viée tir chdi tlep
nhan ho so phai dugc thé hién bang vin ban, trong d6 ghi rd 1y do tir chdi, nguoi tiép
nhan ky, ghi rd ho, chit dém, tén.

Budc 3: Trong thoi han 03 ngay 1am viéc, ké tir ngdy nhan du ho so, néu thay yéu
cau dang ky giam ho du diéu kién theo quy dinh phap luat thi cong chic tu phéap - ho tich
béo cao Chu tich Uy ban nhan dan cp xi. Truong hop Chu tich Uy ban nhan dan cap xa
dong y giai quyét thi cong chirc tu phap - ho tich ghi vao So ding ky giam ho, cing nguoi
di dang ky giam ho ky vao S6. Chu tich Uy ban nhan dén cdp xi cap Trich luc diang ky
giam ho cho nguoi yéu cau.

*Luuy

+ Truong hop ngudi yéu cau ndp gidy to 1a ban sao duoc cap tir s6 gbc hodc ban
sao dugc chung thue tir ban chinh thi nguoi tiép nhan ho so khéng duoc yéu ciu xuat
trinh ban chinh; néu ngudi yéu cau chi ndp ban chup va xuét trinh ban chinh thi nguoi tiép
nhan ho so kiém tra, d6i chiéu ban chup véi ban chinh va ky vao ban chup xac nhan vé
viéc da ddi chiéu nodi dung gidy to d6, khong dugc yéu cau ngudi di ding ky ndp ban sao
c¢6 chimg thuc gidy to do.

+ Truong hop phap luat quy dinh xuat trinh glay to khi dang ky ho tich, ngudi tiép
nhén co trach nhiém kiém tra gidy to xut trinh, d6i chiéu v6i thong tin trong T khai va
tra lai cho nguoi xuat trinh, khong dugc yéu cau nguoi dang ky ho tich np thém ban sao
gidy to' d6. Nguoi tiép nhan co6 thé chup 01 ban gidy t& xut trinh hodc ghi lai thong tin
cla gidy to xuat trinh dé luu ho so.

+ Nguoi tiép nhan co trach nhiém tiép nhén dung, du ho so dang ky ho tich theo
quy dinh cua phép lut ho tich, khong dugc yéu cau ngudi dang ky ho tich ndp thém gidy
to ma phap luat ho tich khong quy dinh phai ndp.

Budc 4: Tra két qua tai Bo phan tiép nhan va tra két qua cia UBND cap xa.

- Nop phiéu bién nhén;

- Nhén két qua;

- Thoi gian tiép nhéan va tra két qua: Sang tir 07 gio dén 11gio 30, chiéu tir 13 gid
30 dén 17gio (trir ngay thir 7, chu nhat, ngay 18, tét).

9.2. Cach thirc thue hién

- Ngudi ¢6 yéu cau ding ky giam ho truc tiép thuc hién hodc uy quyén cho ngudi
khac thyc hién viéc dang ky giam ho;

- Nop hd so truc tlep hodc qua hé thong buu chinh dén B6 phan tiép nhan va tra két
qua ctia Uy ban nhan dan cip xa c6 thim quyén.

9.3. Thanh phén hé so

a) Thanh phan ho so:
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* Gidy to phdi xudt trinh:

- Ho chiéu hodc chtrng minh nhan dan hodc thé cin cudc cong dan hoic cac gidy to
khac co dan anh va thong tin ca nhan do co quan co6 tham quyén cap, con gia tri str dung
dé chimg minh vé nhan than ciia ngudi ¢6 yéu cau dang ky giam h.

- Gidy to chung minh noi cu tra dé xac dinh thim quyén dang ky giam ho (trong
giai doan Co s& dir liéu quéc gia vé dan cu va Co so dir liéu ho tich dién tir toan qubc
chua duogc xdy dung xong va thuc hién thdng nhét trén toan qudc).

* Gidy to phdi nép:

- To khai ding ky giam ho theo mau.

- Vin ban cir ngudi giam ho theo quy dinh ctia Bo luat dan su di véi truong hop
dang ky gidm hg cu.

- Giéy td ching minh diéu kién giam ho duong nhién theo quy dinh cua Bo luat
dan su doi voi truong hop ding ky giam ho duong nhién. Trudng hop c6 nhleu nguoi
cung da diéu kién lam giam ho dwong nhién thi ndp thém vian ban thoa thuan vé viéc cur
mot nguoi lam gidm hd duong nhién.

- Vin ban uy quyén theo quy dinh ciia phép luat trong truong hop uy quyén thuc
hién viéc dang ky giam hg. Truong hop nguoi duoc uy quyén la ong, ba, cha, me, con, vo,
chdng, anh, chi, em rudt cta nguoi uy quyén thi van ban uy quyén khong phai cong
chung, ching thyc, nhung phai cé gidy to ching minh méi quan hé véi ngudi iy quyén.

b) S6 luong 'hé so: 01 bo.

9.4. Thoi han thuc hién: Trong thoi han 03 ngay lam viéc.

9.5. Poi twong thire hién thii tuc hanh chinh: C4 nhan.

9.6. Co quan thuc hién thu tuc hanh chinh

- Co quan c6 tham quyen quyet dinh: Uy ban nhan dan cap xa.

- Co quan hodc ngudi co tham quyén duoc y quyén hoic phan cap thuc hién: Khong.

- Co quan tryc tiép thuc hién TTHC: Uy ban nhan dan cép xa.

- Co quan phdi hop: Khong.

9.7. Két qua thwe hién thi tuc hanh chinh: Trich luc ding ky giam ho.

9.8. L.é phi: khong.

9.9. Tén mau don, miu to khai: To khai ding ky giam ho

9.10. Yéu céu, diéu kién thwc hién thii tuc hanh chinh: khong.

9.11. Can cw phap ly cua thu tuc hanh chinh:

- B0 luat Dan su;

- Luat ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pha quy dinh chi tiét
mot s6 diéu va bién phép thi hanh Luat ho tich;

- Théng tu s6 15/2015/TT-BTP ngay 16/11/2015 ctia Bd Tu phap huéng dan thi
hanh mot sé diéu cua Luat ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015
ctia Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat ho tich;

- Théng tu s6 179/2015/TT-BTC ngay 13/11/2015 ctua B6 Tai chinh sira doi, bd
sung Thong tu s6 02/2014/TT-BTC ngay 02/01/2014 cia B6 Tai chinh huéng dan vé phi
va 1¢ phi thudc thdm quyén quyét dinh cua Hoi dong nhan dan tinh, thanh phd truc thudc
Trung wong.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phiic

TO KHAI PANG KY GIAM HOQ

G 1 H OO

Ho, chir dém, tén ngwoi yéu cau: ................ GIOT NN oo
INOT U LT @) e s e ssssesseese s ssssssseeesessessesssseee
GIAY 10 T ThAN: D) oo eeeeeeesaeseesses s esssseeeese e se s s essesseeeenenn

Pé nghi co quan ding ky viéc giam hg giira nhitng ngwdi c6 tén dwdi day:

Ngudi giam h§:

Ho, chir dém, t€n: ........coceveviiiiicicceeceecee GI01 tINN .o
Ngay, thang, NAM SINN: ...c.ovieveiiieeicee et s s sesns

DAN OC ... ivieeveeeeveeeeeeeece ettt QUOC HCR: oo

Nguoi dwoe giam ho:

Ho, chlt dém, t€n: .......ocvoveviieieieceeeceee e, G101 NN v
Ngay, thang, NAM SINN ..ot es
DANTOC: cevoveeieveeeeeeeeeceee et (01110 SR 15 TN
INOT CU LT @) oo eeeseeeeesseseesseseesee s sssssessse s ese s ssessseseessen s ssesssssee
Gidy khai SInh/GIAY t0 T thAN: ....oeeeooeeeeeeeeeee oo eesssees s
Ly do dang Ky GIAm hQ: .......ooooiiii e
T6i cam doan nhimg ndi dung khai trén day 1a ding sy that va chiu trach nhiém truéc phap lut vé

cam doan cua minh.

Ngudi yéu ciu
(Ky, ghi ro ho, chir dém, tén)

Chii thich:

) Ghi 15 tén co quan dang ky gidm ho.

@ Ghi theo noi ding ky thudng trt, néu khong c6 noi diang ky thuong tri thi ghi theo noi dang ky tam
trd; trudng hop khong c6 noi dang ky thudng tri va noi dang ky tam trii thi ghi theo noi dang sinh song.

) Ghi thong tin vé gidy to tily than nhu: ho chiéu, ching minh nhin dan hodc gidy t& hop 16 thay
thé (vi du: Chémg minh nhan dén s6 001089123 do Cong an thanh phd Ha Noi cip ngay 20/10/2014).
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10. Diing ky cham dit giam h{

10.1. Trinh ty thuc hién

Budc 1: Ca nhan ndp hé s0 tai BO phan tiép nhan va tra két qua cia UBND cip xa.

Budce 2: Cong chire tiép nhén hé so, kiém tra tinh phap 1y va noi dung ho so:

- Néu ho s0 hop 1¢ thi viét phiéu bién nhan cho ngudi ndp hod so va chuyén cho
ngudi c6 thaim quyen

- Néu ho so chua hop 16 thi cong chue hudng dan nguoi nop h so bd sung, hoan
thién theo quy dinh; trudng hop khong thé bo sung, hoan thién ho so ngay thi phai lap thanh
van ban hudng dan, trong d6 néu 13 loai gidy td, ndi dung can bd sung, hoan thién, ky, ghi
0 ho, chir dém, tén ctia nguoi tiép nhan.

- Ho so sau khi d3 duogc hudng dan theo quy dinh ma khong duoc bo sung day du,
hoan thién thi nguoi tiép nhan tir chdi tiép nhan ho so. Viéc tir chdi tiép nhan hod so phai
duogc thé hién bang vin ban, trong d6 ghi rd 1y do tir chdi, nguoi tiép nhan ky, ghi 1 ho,
chir dém, tén.

Budc 3: Trong thoi han 02 ngay, ké tir ngay nhan dii ho so, néu thay yéu cau ding
ky chdm dat giam ho du diéu kién theo quy dinh phap luat thi cong chirc tu phap - ho tich
bao cao Chu tich Uy ban nhin dan cp xi. Truong hop Chu tich Uy ban nhin dan cip xa
dong y giai quyét thi cong chure tu phap - ho tich ghi vao S6 dang ky cham dirt giam ho,
cung nguoi di dang ky cham dut giam ho ky vao So. Chu tich Uy ban nhén déan cap xa cap
Trich luc dang ky chdm dut giam ho cho ngudi yéu cau.

* Luuy

+ Truong hop ngudi yéu ciu ndp gidy to la ban sao duoc cap tir sO gdc hodc ban
sao dugc chung thuc tir ban chinh thi nguoi tiép nhan ho so khong duoc yéu cau xuat
trinh ban chinh; néu ngudi yéu cau chi ndp ban chup va xuat trinh ban chinh thi nguoi tiép
nhan hd so kiém tra, d6i chiéu ban chup véi ban chinh va ky vao ban chup xac nhan vé
viéc da ddi chiéu nodi dung gidy to d6, khong dugc yéu cau ngudi di ding ky ndp ban sao
c¢6 chimg thuc gidy to do.

+ Truong hop phap ludt quy dinh xuat trinh glay t& khi ddng ky ho tich, ngudi tiép
nhan c6 trach nhiém kiém tra gidy to xut trinh, d6i chiéu voi thong tin trong To khai va
tra lai cho nguoi xuat trinh, khong dugc yéu cau nguoi dang ky ho tich ndp thém ban sao
gidy to do. Nguoi tiép nhan co6 thé chup 01 ban gidy t xuat trinh hodc ghi lai thong tin
clia gidy to xuét trinh dé luu ho so.

+ Ngudi tiép nhan c6 trach nhiém tiép nhin dung, du ho so ding ky ho tich theo
quy dinh cua phép ludt ho tich, khong dugc yéu cau ngudi ding ky ho tich ndp thém gidy
to ma phap luét ho tich khong quy dinh phai ndp.

Budc 4: Tra két qua tai B phan tiép nhan va tra két qua cia UBND cap xa.

- Nop phiéu bién nhén;

- Nhan két qua;

- Thoi gian tiép nhén va tra két qua: Sang tir 07 gio dén 11gio 30, chibu tir 13 gid
30 dén 17gid (trir ngay thir 7, chi nhat, ngay 18, tét).

10.2. Cach thirc thue hién

- Ngudi c6 yéu cau ding ky chdm dut giam ho truc tiép thuc hién hodc ty quyén
cho ngudi khac thuc hién viée dang ky chdm dut giam ho;

- Nop ho so truc tlep hodc qua hé thong huu chinh dén Bo phan tiép nhan va tra két
qua ctia Uy ban nhan dan cap x4 ¢6 thim quyén.

10.3. Thanh phin, s6 lwong ho so

a) Thanh phan ho so:
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* Gidy to phdi xudt trinh:

- Ho chiéu hodc chtrng minh nhan dan hodc thé cin cudc cong dan hoic cac gidy to
khac c6 dan anh va thong tin ca nhan do co quan c6 thim quyén cip, con gia tri st dung
dé chimg minh vé nhan than ciia nguoi c6 yéu cau dang ky cham dirt giam ho.

Truong hop gui ho S0 qua hé thdng buu chinh thi phai giri kém theo ban sao ¢
chung thyc gidy to phai xudt trinh néu trén.

* Gidy to phdi nép:

- To khai dang ky cham dit giam ho theo méu.

- Gidy to lam cin clr cham dit giam ho theo quy dinh ctia Bo luat dan su.

- Vén ban uy quyen theo quy dinh cua phap luat trong truong hop uy quyén thuc
hién viéc dang ky cham dat giam ho. Trudng hop ngudi dugc uy quyén la 6ng, ba, cha,
me, con, vo, chong, anh, chi, em rudt cua nguoi uy quyén thi vin ban uy quyén khong
phai cong ching, ching thyc, nhung phai c6 gidy to ching minh mdi quan hé véi nguoi
iy quyén.

b) So luong hd so: 01 bo.

10.4. Thoi han giai quyét: Trong thoi han 02 ngay lam viéc.

10.5. Poi twong thuwe hién thi tuc hanh chinh: Ca nhan.

10.6. Co  quan thuec hi¢n thi tuc hanh chinh

- Co quan c6 tham quyen quyet dinh: Uy ban nhan dan cap xa.

- Co quan hodc nguoi co tham quyén duoc iy quyén hoic phan cap thuc hién: Khong.

- Co quan tryc tiép thuc hién TTHC: Uy ban nhan dan cép xa.

- Co quan phdi hop: Khong.

10.7. Két qua thwe hién thi tuc hanh chinh: Trich luc ding ky cham dut giam ho

10.8. L¢ phi: khong.

10.9. Tén méiu don, miu td khai: To khai dang ky cham dit giam ho.

10.10. Yéu cau, diéu kién thwc hién thi tuc hanh chinh: khong.

10.11. Can cu phap ly cuia thu tuc hanh chinh

- B0 luat Dan su;

- Luat ho tich nam 2014;

- Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015 ctia Chinh pha quy dinh chi tiét
mdt s6 didu va bién phap thi hanh Luét ho tich;

- Théng tu sd 15/2015/TT-BTP ngay 16/11/2015 ctia Bd Tu phap huéng dan thi
hanh mot s6 diéu ciia Luat ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015
ctia Chinh phu quy dinh chi tiét mot sb diéu va bién phap thi hanh Luat ho tich;

- Théng tu s6 179/2015/TT-BTC ngay 13/11/2015 ciia Bo Tai chinh sira doi, bo
sung Thong tu s6 02/2014/TT-BTC ngay 02/01/2014 cia Bo Tai chinh huéng dan vé phi
va 1& phi thudc thim quyén quyét dinh cua Hoi dong nhan dan tinh, thanh phd truc thudc
Trung uwong.

- Nghi quyét s6 75/2007/NQ-HPND ngay 19/7/2007 ctua Hoi dong nhan dan tinh
Pht Yén vé viéc ban hanh danh muc, muc thu, quan 1y, sir dung tién phi va 1é phi trén dja
ban tinh Phu Yén.

- Nghi quyét s6 92/2013/NQ-HPND ngay 12/12/2013 caa Hoi dong nhan dan tinh
Phti Yén vé viéc Nghi quyét 75/2007/NQ-HDND ngay 19/7/2007 cia Hoi dong nhan dan
tinh Phti Yén vé& viéc ban hanh danh muc, mutc thu, quan 1y, st dung tién phi va 1& phi
trén dia ban tinh Pha Yén.
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CONG HOA XA HQI CHU NGHIA VIET NAM
DPoc 1ap - Tw do - Hanh phic

TO KHAI PANG KY CHAM DUT GIAM HQ

Kinh gui ...............................................................................................

Ho, chir dem, 0N NGUDT YOU CAU ..o

NOT CU T @)oo

Gy t 0y thAn: Do

Pé nghi co quan ding ky chim dirt viéce giam ho giira:

Nguoi giam h§:

Ho, chir dém, tén: .........cccovnnene. Gidi tinh: ............... Ngay, thang, ndm sinh:...........cccooeeeiiieeerennen.

DAN tOC:..cvivetiieieecteeeeece e QUOC tHCh: weveereereeereereeeens

INOT U LTI eseeeeseeees

Gidy to tuy ERAILE P

Nguoi dwoe giam ho:

Ho, chlt d&m, teN: .....coovvvereiiieeece e Gidi tinh: ..............

Ngay, thang, NAM SINN:......c.ooeeeiieieieieieieieiee e

DAN OC ettt Qudc tich:.....n.....

NOT U LT @ e

Gidy khai sinh/Gidy to tiy than: e eeresseseeressessermesssssessemresseesassesesnmesessessann

Pi dang ky giam ho tai quyén s6: ......ovveeeevvee, 2SO oo

Ngay ....... thang ......... nam ......... CUR ™ ottt

Ly do chim dirt viée GIAM hQ:....ooii e

T6i cam doan nhimg ndi dung khai trén day 1a ding su that va chiu trach nhiém truéc phap lut vé
cam doan cua minh.

Lam tgi: ... , Ngay ... thang ........ nam ...

Ngudi yéu ciu
(Ky, ghi ro ho, chir dém, tén)

Chui thich:

() Ghi 16 tén co quan dang ky chim dut giam ho.

@ Ghi theo noi ding ky thuong tra, néu khong co noi dang ky thuong tra thi ghi theo noi dang ky
tam tru; truong hop khong ¢6 noi dang ky thuong tra va noi dang ky tam tra thi ghi theo noi dang sinh song.

®) Ghi thong tin vé& gidy to tuy than nhu: ho chiéu, chimg minh nhan dan hodc gidy to hop 16 thay
thé (vi du: Chitng minh nhan dan s6 001089123 do Cong an thanh phé Ha Noi cap ngay 20/10/2014).

“ Ghi tén co quan dang ky giam ho trude day
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11. Thay ddi, cai chinh, b sung hd tich

11.1 Trinh ty thuc hién

Budc 1: Cé nhan ndp hé so tai B phan tiép nhan va tra két qua cia UBND cip xa.

Budc 2: Cong chirc tiép nhén hd so, kiém tra tinh phap 1y va ndi dung hd so:

- Néu ho so hop 1¢ thi viét phiéu bién nhan cho ngudi ndp hd so va chuyén cho
nguoi co thAm quyén.

- Néu hd so chua hop 1¢ thi cong chirc huéng din ngudi ndp hd so bd sung, hoan
thién theo quy dinh; truong hop khong thé bd sung, hoan thién hd so ngay thi phai 1ap thanh
van ban hudng dan, trong d6 néu 15 loai gidy to, ndi dung can bo sung, hoan thién, ky, ghi
0 ho, chir dém tén cua nguoi tiép nhan.

- H6 so sau khi d3 duoc hudng dan theo quy dinh ma khéng duge bd sung day du,
hoan thién thi nguoi tiép nhan tir chdi tiép nhan ho so. Viée tir chdi tiép nhan ho so phai
dugc thé hién bang vin ban, trong d6 ghi rd 1y do tir chéi, nguoi tiép nhan ky, ghi 1 ho,
chir dém, tén.

Budc 3: Trong thoi han 03 ngay lam viée ké tir ngdy nhan du glay to theo quy dinh
d6i voi yéu cau thay d6i, cai chinh ho tich; ngay trong ngay lam viéc d6i v6i yéu cau bd
sung hd tich; néu thay viéc thay ddi, cai chinh, bd sung ho tich 1a ¢6 co so, phu hop voi
quy dinh cua phép luét dan sy va phap luat cé lién quan, cong chuc tu phap - ho tich bao
cao Chu tich Uy ban nhén dan cép xi. Trudng hop Chu tich Uy ban nhéan dan cép x4 dong
y giai quyét thi ky Trich luc ho tich trong ung (Trich luc thay d6i ho tich/Trich lyc cai
chinh hé tich/Trich luc bo sung hd tich) cap cho nguoi yéu cau; cong chirc tu phap - ho
tich ghi ndi dung thay ddi, cai chinh, bo sung hg tich vao SO dang ky thay ddi, cai chinh,
bd sung ho tich, xac dinh lai dan toc; cing ngudi yéu cau ky vao S6.

Truong hop thay d6i, cai chinh, bo sung thong tin ho tich lién quan dén Giéy khai
sinh, Gidy chimg nhan két hén thi cong chure tu phap - ho tich ghi néi dung thay doi, cai
chinh ho tich vao Giy khai sinh, Gidy ching nhan két hon; bo sung thong tin h tich vao
muc tuong ung va dong ddu vao ndi dung bd sung.

*Luuy

+ Truong hop ngudi yéu cau ndp gidy to 1a ban sao duoc cap tir s6 goc hodc ban
sao dugc chung thuc tir ban chinh thi nguoi tiép nhan ho so khong duogc yéu cau xuat
trinh ban chinh; néu ngudi yéu cau chi ndp ban chup va xut trinh ban chinh thi ngudi tiép
nhan ho so kiém tra, dbi chiéu ban chup véi ban chinh va ky vao ban chup xac nhan vé
viéc da ddi chiéu noi dung gidy to d6, khong dugc yéu cau ngudi di ding ky ndp ban sao
c¢6 chimg thuc gidy to do.

+ Truong hop phap luat quy dinh xuat trinh glay to khi dang ky ho tich, ngudi tiép
nhén co trach nhiém kiém tra gidy to xut trinh, d6i chiéu v6i thong tin trong T khai va
tra lai cho nguoi xuat trinh, khong dugc yéu cau nguoi dang ky ho tich np thém ban sao
gidy to' d6. Nguoi tiép nhan co6 thé chup 01 ban gidy t& xut trinh hodc ghi lai thong tin
cla gidy to xuat trinh dé luu ho so.

+ Ngudi tiép nhan c6 trach nhiém tiép nhin dung, du hd so ding ky ho tich theo
quy dinh cua phép lut ho tich, khong dugc yéu cAu ngudi ding ky ho tich ndp thém gidy
to ma phap luat ho tich khong quy dinh phai ndp.

Budc 4: Tra két qua tai Bo phan tiép nhan va tra két qua cia UBND cap xa.

- Nop phiéu bién nhén;

- Nhén két qua;

- Thoi gian tiép nhan va tra két qua: Sang tir 07 gio dén 11gio 30, chiéu tir 13 gid
30 dén 17gio (trir ngay thir 7, chi nhat, ngay 18, tét).
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11.2. Cach thire thuc hién

- Ngudi c¢6 yéu cau dang ky thay doi, cai chinh, bo sung ho tich truc tiép thuc hién
hodc uy quyén cho ngudi khac thyc hién;

- Nguoi thyc hién viée dang ky thay d6i, cai chinh, bd sung ho tich co thé truc tlep
ndp ho so tai Bo phan tlep nhan va tra két qua cua Uy ban nhdn dan cip xi c6 thdm quyén
hodc guri hd so qua hé thong buu chinh.

11.3. Thanh phin, s6 lwong ho so

a) Thanh phan ho so:

* Gidy to phdi xudt trinh:

- Ho chiéu hodc chtrng minh nhan dan hodc thé cin cudc cong dan hoic cac gidy to
khac c6 dan anh va thong tin ca nhan do co quan c6 thim quyén cap, con gia tri sir dung
dé chimg minh vé nhan than ctia ngudi c¢6 yéu cau ding ky thay d6i, cai chinh, b6 sung hd
tich.

- Giéy td chimg minh noi cu tra dé xac dinh thém quyén dang ky thay doi, cai
chinh, b6 sung ho tich (trong giai doan Co s6 dr li¢u qudc gia vé dan cu va Co so dir liéu
ho tich dién tir toan qudc chua duge xdy dung xong va thuc hién thong nhat trén toan
quée).

Truong hop gt hd so qua hé thong buu chinh thi phai giri kém theo ban sao c6
chung thyc cac giay to phai xuét trinh néu trén.

* Gidy to phai nép:

- To khai dang ky thay d6i, cai chinh, b6 sung ho tich, xac dinh lai dan toc
theo mau.

- Gidy to lam can ctr thay dbi, cai chinh, bo sung ho tich.

- Van ban uy quyen theo quy dinh ctia phap luat trong truong hop Gy quyén thue
hién viéc ding ky thay ddi, cai chinh, b6 sung ho tich. Trudng hop nguoi duoc uy quyén
1a 6ng, ba, cha, me, con, vo, chong, anh, chi, em rudt ca nguoi uy quyén thi van ban uy
quyén khong phai cong ching, ching thue, nhung phai ¢6 gidy to' chimg minh mdi quan
hé véi nguoi uy quyen.

b) So lugng hd so: 01 bo.

11.4. Thoi han giai quyét

- Trong thoi han 03 ngay lam viéc déi v6i yéu cau thay dbi, cai chinh ho tich;
truong hop phai xac minh thi thoi han giai quyet khong qua 06 ngay lam viéc.

- Ngay trong ngay lam viéc d6i voi yéu cau bo sung ho tich, truong hop nhan hd so
sau 15 gio' ma khong giai quyét duoc ngay thi tra két qua trong ngay 1am viéc tiép theo.

11.5. Poi twong thwe hién thi tuc hanh chinh: Ca nhan.

11.6. Co quan thuec hién thi tuc hanh chinh

- Co quan c6 thim quyén quyet dinh: Uy ban nhan dan cap xa.

- Co quan hodc ngudi c¢6 thAm quyén dugc uy quyén hodc phan cip thuc
hién: Khong.

- Co quan tryc tiép thyc hién TTHC: Uy ban nhan dan cip xA.

- Co quan phéi hop: Khéng.

11.7. Két qua thye hién thii tuc hanh chinh: Trich lyc thay doi ho tich/Trich luc
cai chinh hd tich/Trich luc bd sung ho tich.

11.8. L¢ phi: Khong.

11.9. Tén méiu don, miu to khai: TO khai diing ky thay dbi, cai chinh, b6 sung ho
tich, xac dinh lai dan toc.

11.10. Yéu cau, diéu kién thwc hién thi tuc hanh chinh: khong.
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11.11. Can cu phap ly cua thu tuc hanh chinh

- B0 luat Dan su;

- Luat h tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét
mot sd diéu va bién phép thi hanh Luat ho tich;

- Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 ctia Bo Tu phap huéng dan thi
hanh mot s6 diéu ciia Luat ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015
ctia Chinh phu quy dinh chi tiét mot s diéu va bién phap thi hanh Luat ho tich;

- Thong tu s6 179/2015/TT-BTC ngay 13/11/2015 ctia B Tai chinh stra doi, bo
sung Thong tu s6 02/2014/TT-BTC ngay 02/01/2014 ciia Bo Tai chinh huéng dan vé phi
va 1& phi thudc thdm quyén quyét dinh cua Hoi dong nhan dan tinh, thanh phd truc thudc
Trung wong.

- Nghi quyét s6 75/2007/NQ-HPND ngay 19/7/2007 cta Hoi dong nhan dan tinh
Pht Yén vé viéc ban hanh danh muc, muc thu, quan 1y, st dung tién phi va 1& phi trén dja
ban tinh Phu Yén.

- Nghi quyét s6 92/2013/NQ-HPND ngay 12/12/2013 cta Hoi dong nhan dan tinh
Pht Yén vé viéc Nghi quyét 75/2007/NQ-HDPND ngay 19/7/2007 ctia Hoi dong nhan dan
tinh Pha Yén vé viéc ban hanh danh muc, mirc thu, quan 1y, sir dung tién phi va 1¢ phi
trén dia ban tinh Pha Yén.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phic

TO KHAI PANG KY VIEC THAY DPOI, CAI CHINH,
BO SUNG HOQ TICH, XAC PINH LAI DAN TQC

Kinh gtri: O R
Ho, chit dém, tén NEWOT YEU CAUL ....c.cooviviviieiieieicceie e
NOT CU T @ e
Gy t 0y thAN: @) L
Quan hé véi nguoi aé nghi dugc thay ddi, cai chinh, xac dinh lai dan toc, bd sung ho tich:.................
PE nghi co quan dANg KY VIEC ¥ .oooooooooooooooeeeeeee oo seeeeeseeee e
cho nguoi c6 tén dwdi day
HO, Chit A8m, TN ......vvivieiiieeeeeee e Gioi tinh:................
Ngay, thang, NAM SINN:....c.c.iiiieiiecee e
DAN OC ettt QUOC HCR: v
GIAY 10 T ThAN: D) e seseses e es s ses s sesesseeeenenn
INOT U LT @) e eeesseeseeseee e sesssssesesee e se e sssssssseeeseessssssessseee
DA dANZKY ) e ngay......... thang ......... 11F:1 11 S tai sO: ..........
QUYEN SO CUR 1vtettetetesee et et teses ettt s st st et e b et st et b e b e s ene et st et e s en et e b e s s st be st en ettt en s et s sene
U Qe e e et e e
TRANN: ..ottt b s
LY ;e etk b bbbttt nene
T6i cam doan nhitng ndi dung khai trén day 1a dng sy that va chiu trich nhiém trudc phap luat vé cam
doan ctia minh.
Lam t@i: ...cceeevennns, ngay ... thang ....... RAM. e
Nguoi yéu cau
(Ky, ghi ro ho, chit dém, tén)
Y kién cua nguoi dp:qc thay ddi ho, tén (néu Y kién cta cha va me (néu ‘Ehay ddi ho, chir
nguoi 'd(') tir da 9 tuoi tro 1éq); xyéc dinh lai d?ln dém, tén cho nguoi dudi 18 tudi)
toc (n€u nguoi do tir dh 15 tudi dén dudi 18 tuOI) e,
Chii thich:

1. Ghi 10 tén co quan dang ky viéc thay d6i, cai chinh, bd sung hd tich, xac dinh lai dan toc, xac dinh lai gioi
tinh trong Gidy khai sinh.

2. Ghi theo dia chi ddng ky thuong trd; néu khong c6 noi diang ky thuong tré thi ghi theo dia chi diang ky tam
trt; truong hop khong ¢6 noi ding ky thudng trii va noi dang ky tam tra thi ghi theo noi dang sinh song.

3. Ghi thong tin vé gidy to tily than nhu: ho chiéu, chimg minh nhan dan hodc gidy to hop 18 thay thé (vi du:
Chimng minh nhan déan s6 001089123 do Cong an thanh phd Ha Noi cip ngay 20/10/2004).

4. Ghi 10 loai viéc thuc hién (vi dy: thay doi Ho).

5. Ghi 16 loai viéc ho tich da dang ky truée ddy. Vi du: khai sinh ngay 05 thang 01 ndm 2015 tai s 10 quyén
s6 01/2015 ctia UBND xd Ha Hoi, huyén Thudng Tin, thanh phd Ha Noi.

6. Ghi 10 ndi dung thay 61, cai chinh, x4c dinh lai dan toc vi du: tir Nguyén Van Nam thanh Vi Van Nam;
Trudng hop b sung h tich thi ghi rd ndi dung d& nghi bd sung. Vi du: bd sung phan ghi vé qué quan trong
Gidy khai sinh nhu sau: Nghé An.
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12. Céap Gidy x4c nhan tinh trang hon nhan

12.1. Trinh ty thuc hién

Budc 1: Ca nhan ndp hf) s0 tai BO phan tiép nhan va tra két qua cia UBND cip xa.

Budc 2: Cong chirc tiép nhén hd so, kiém tra tinh phap 1y va noi dung hd so:

- Néu ho s0 hop 1¢ thi viét phiéu bién nhan cho ngudi ndp hod so va chuyén cho
nguoi co thAm quyén.

- Néu hd so chua hop 1¢ thi cong chirc huéng din ngudi ndp hd so bd sung, hoan
thién theo quy dinh; trudng hop khong thé bo sung, hoan thién hd so ngay thi phai lap thanh
van ban hudng dan, trong d6 néu 16 loai gidy to, ndi dung can bo sung, hoan thién, ky, ghi
0 ho, chir dém tén cua nguoi tiép nhan.

- Néu ho so sau khi dd duoc huéng dan ma khong duoc bd sung day du, hoan thién
thi nguoi tiép nhan tir chéi tiép nhan hd so va 1ap vin ban tir chdi tiép nhan ho so, trong do
ghi 1 1y do tir chdi, ky, ghi 16 ho, chir dém, tén cia nguoi tiép nhan.

Budc 3: Trong thoi han 03 ngay lam viée, ké tir ngay nhan di hd so hop 1€, cong
chtrc tu phap - ho tich kiém tra, xac minh tinh trang hén nhan cua nguoi c6 yéu cau.

Truong hop nguoi yéu cau xac nhan tinh trang hon nhan da timg dang ky thuong
tra tai nhiéu noi khac nhau thi nguoi do c6 trach nhiém ching minh vé tinh trang hon
nhan cua minh. Truong hop nguoi yeu cau khong chimg minh dugce thi cong chire tu phap
- h6 tich bao cao Chu tich Uy ban nhén dan cap xd co van ban dé nghi Uy ban nhén dan
cAp x4 noi ngudi d6 da ting dang ky thudng tra tién hanh kiém tra, xac minh vé tinh trang
hon nhan cua nguoi do.

Trong thoi han 03 ngay lam viée, ké tir ngay nhan duoc van ban dé nghi, Uy ban
nhan dan cdp xd dugc yéu cau, tién hanh kiém tra, xdc minh va tra 161 bang van ban vé
tinh trang hon nhan trong thoi gian thuong tru tai dia phuong cua nguoi c6 yéu cau.

- Néu két qua kiém tra, xac minh cho thiy nguoi yéu ciu c6 du diéu kién, viéc cip
Gidy x4c nhan tinh trang hon nhan 1a phu hop quy dinh phap luét thi cong chire tu phap -
h¢ tich trinh Chu tich Uy ban nhan dan ky cap 01 ban Gidy xac nhan tinh trang hon nhan
cho ngudi yéu cau.

*Luuy:

+ Trudng hop ngudi yéu cau ndp gidy to la ban sao duoc cap tir s6 gbc hogc ban
sao dugc chung thuc tir ban chinh thi nguoi tiép nhan ho so khong duoc yéu cau xuat
trinh ban chinh; néu ngudi yéu cau chi ndp ban chyp va xuat trinh ban chinh thi nguoi tiép
nhén ho so kiém tra, d6i chiéu ban chup véi ban chinh va ky vao ban chyp xac nhéan vé
viéc da ddi chiéu noi dung gidy to d6, khong dugc yéu cau ngudi di ding ky ndp ban sao
c¢6 chimg thuc gidy to do.

+ Truong hop phap ludt quy dinh xuat trinh glay t& khi ddng ky ho tich, ngudi tiép
nhan c6 trach nhiém kiém tra gidy to& xut trinh, d6i chiéu voi thong tin trong To khai va
tra lai cho nguoi xuat trinh, khong dugc yéu cau nguoi dang ky ho tich nop thém ban sao
gidy to do. Nguoi tiép nhan co6 thé chup 01 ban gidy to xuat trinh hodc ghi lai thong tin
clia gidy to xuét trinh dé luu ho so.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du hod so dang ky ho tich theo
quy dinh ctia phéap luat ho tich, khong duoc yéu cau ngudi dang ky ho tich ndp thém gidy
to ma phap luét ho tich khong quy dinh phai ndp.

Budc 4: Tra két qua tai Bo phén tiép nhan va tra két qua cia UBND cép xa.

- Nop phiéu bién nhén;

- Nhan két qua;
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- Thoi gian tiép nhéan va tra két qua: Sang tu 07 gio dén 11gio 30, chiéu tir 13 gid
30 dén 17gio (trir ngay thir 7, chil nhat, ngay 18, tét).

12.2. Cach thirc thyc hién

- Nguoi co yéu cau cap Gidy xac nhén tinh trang hon nhan tryc tiép thuc hién hoic
iy quyén cho ngudi khac thuc hi¢n yéu cau cap Gidy xac nhan tinh trang hén nhan;

- Ngudi thyc hién yéu cau cap Glay xac nhan tinh trang hon nhan co thé truc t1ep
ndp ho so tai Bo phan tlep nhan va tra két qua cua Uy ban nhdn dan cip xi c6 thim quyén
hodc giri ho so qua hé théng buu chinh.

12.3. Thanh phin, s6 lwong ho so

a) Thanh phan ho so:

* Gidy to phdi xudt trinh:

- Ho chiéu hodc chtirng minh nhan dan hodc thé cin cudc cong dan hodc cac gidy to
khac co dan anh va thong tin ca nhan do co quan co tham quyén cap, con gia tri str dung
dé chirng minh vé nhan than ciia nguoi cd yéu cau cap Glay xac nhan tinh trang hon nhan.

- Glay to' ching minh noi cu tra cua nguoi yéu cau cap Gidy xac nhan tinh trang
hén nhan dé xac dinh thim quyén (trong giai doan Co s¢ dir licu quéc gia vé dan cu va
Co so dir liéu ho tich dién tir toan qudc chua dugc xdy dung xong va thyc hién thong nhat
trén toan qudc).

Truong hop gti hd so qua hé thong buu chinh thi phai giri kém theo ban sao c6
chting thuc cac gidy to phai xuat trinh néu trén.

* Gidy to phai nop:

- To khai cép Gidy xac nhén tinh trang hon nhan theo mau;

- Truong hop nguoi yéu cau cip Glay xac nhén tinh trang hon nhén da c6 vo hoac
chong nhung da ly hon hodc ngudi vo/chong da chét thi phai xuat trinh (ban chinh) hodc
ndp ban sao gidy to hop 1¢ dé ching minh;

- Cong dan Viét Nam da ly hon, hay viéc két hon ¢ nude ngoai thi phai ndp ban
sao Trich luc ghi chu ly hon.

- Truong hop yéu cau cip lai Gidy xac nhan tinh trang hon nhan dé sir dung vao
muc dich két hon véi nguoi khac v6i ngudi da ghi trong phan muc dich st dung cua Gidy
xac nhan tinh trang hén nhan duoc cép trude day hoac do Giéy xac nhan tinh trang hon
nhan d3 hét thoi han sir dung theo quy dinh thi phai ndp lai Gidy x4c nhan tinh trang hon
nhan d3 duoc cip trude day.

b) So lugng: 01 bJ.

12.4. Thoi han giai quyét: Trong thoi han 03 ngay lam viéc.

Truong hop phai giri van ban xac minh thi thoi han giai quyét khong qua 06 ngay
lam viéc (khong tinh thoi gian giri vin ban yéu cau xac minh va thoi gian giri van ban tra
161 két qua xac minh qua hé théng buu chinh).

12.5. Poi twong thue hién thi tuc hanh chinh: C4 nhan.

12.6. Co quan thuec hién thi tuc hanh chinh

- Co quan ¢6 thdm quyén quyet dinh: Uy ban nhan dan cap xa.

- Co quan hodc nguoi c¢6 thAim quyén duoc uy quyén hodc phan cap thuc hién (néu
c0): Khong.

- Co quan tryc tiép thyc hién TTHC: Uy ban nhan dan cip xa.

- Co quan phéi hop: Uy ban nhan dan cdp xi noi thuong tra trude ddy cua ngudi
yéu cau cip Gidy x4c nhén tinh trang hon nhan (trudng hop ngudi yéu cau di thuong tri
& nhiéu noi khac nhau).

12.7. Két qua thie hién thii tuc hanh chinh: Gidy xac nhén tinh trang hon nhén.
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12.8. Lé phi: khong.

12.9. Tén miu don, miu to khai: To khai cép Giéy xac nhan tinh trang hon nhan.

12.10. Yéu ciu, diéu kién thure hi¢n thii tuc hanh chinh:

Truong hop yéu ciu xac nhdn tinh trang hon nhan nhim muc dich két hon thi
ngudi yéu cau phai dap tng du diéu kién két hon:

- Nam tir dti 20 tudi tro 1én, nit tir di 18 tudi tro 1én;

- Viéc két hon do nam va nit tu nguyén quyét dinh;

- Khong bi mét nang lyc hanh vi dan su;

- Viée két hon khong thudc mot trong cac truong hop cam két hon, gom:

+ Két hon gia tao, ly hon gia tao;

+ Tao hon, cudng ép két hon, lira ddi két hon, can tré két hon;

+ Nguoi dang ¢6 vo, c¢6 chong ma két hén voi ngudi khac hodc chua cé vo, chua
co chéng ma két hon véi nguoi dang co chf)ng, cO VO,

+ Két hon giira nhitng ngudi ciing dong mau vé truc h¢; gitra nhitng ngudi ¢o ho
trong pham vi ba do1; gitta cha, me¢ nu6i véi con nudi; gitra nguoi da tung 1a cha, me nuoi
vo1 con nudi, cha chéng véi con dau, me vo véi con ré, cha duong véi con riéng cua vo,
me ké voi con riéng cta chong;

* Nha nudc khong thira nhdn hon nhan gitra nhitng nguoi cung gioi tinh.

12.11. Can cu phap ly cua thu tuc hanh chinh:

- Luat h tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pha quy dinh chi tiét
mot s& diéu va bién phéap thi hanh Luat ho tich;

- Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 ctia Bo Tu phap huéng dan thi
hanh mot sé diéu cua Luat ho tich va Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015
ctia Chinh phu quy dinh chi tiét mot s diéu va bién phap thi hanh Luat ho tich;

- Théng tu s6 179/2015/TT-BTC ngay 13/11/2015 cta Bo Tai chinh sira ddi, bo
sung Thong tu s6 02/2014/TT-BTC ngay 02/01/2014 ctia Bo Tai chinh huéng dan vé phi
va 1& phi thudc thdm quyén quyét dinh cia Hoi dong nhan dan tinh, thanh phd truc thudc
Trung wong.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
DPoc 1ap - Tw do - Hanh phic

TO KHAI CAP GIAY XAC NHAN TiNH TRANG HON NHAN

KR U o

Ho, chit @8m, t&N NEWOT YEU CAUS ......ooooooroeoeoeeoeeeeeeeeeeoeoeeeeee e eesesseeesesssss s
DANTOC: cevvieiiveeeceeteeeeceeeeee ettt QUOC HCR: oo
NOTCU T 1 e sessmsesssssese s
Quan hé v6i nguoi duge cap Gidy xac nhan tinh trang hon NhAN: ................ccceeeeeeesennereereeeeereeeeeeoeeeenees

Pé nghi cap Gidy xac nhén tinh trang hon nhan cho nguoi ¢6 tén dwéi day:

HO, Chlt A8, 181N} ..ottt ettt ettt ereneena Gidi tinh: .....
Ngay, thAng, NAM SINN ..ot es
INOT SINNL o

DN OC e vttt (0110 SR 316 RN

T6i cam doan nhitng ndi dung khai trén day 1a dang sy that va chiu trach nhiém trudc phap luét vé

161 khai cua minh.

Ngudi yéu cau
(Ky, ghi ro ho, chir dém, tén)

Chu thich:

O Truong hop cong dan Viét Nam cur trii trong nude thi ghi theo noi ding ky thudng tra, néu khong co
noi dang ky thuong trt thi ghi theo noi déng ky tam trd; truong hop khong c6 noi dang ky thuong tri va noi
dang ky tam tra thi ghi theo noi dang sinh sdng.

Trudng hop cong dan Viét Nam cu tra & nude ngoai thi ghi theo dia chi thuong trii hodc tam tra & nude
ngoai.

@ Ghi thong tin vé gidy to tiry than nhu: hg chiéu, chimg minh nhan dan hodc gidy to hop 16 thay thé
(vi du: Chémg minh nhéan dan s6 001089123 do Cong an thanh phd Ha Noi cap ngay 20/10/2004).

©® Khai trong céc trudng hop:

- Cong dan Viét Nam dang cu tri & nudc ngoai cd yéu cau xac nhan tinh trang hon nhén trong thoi gian cu
trd & nude ngoai hodc trong thoi gian cu trd tai Viét Nam trude khi xuat canh;
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- Ngudi dang ¢6 vo/chng yéu cau xéc nhan tinh trang hon nhén tir thoi diém da tudi ding ky két hon cho
dén trudc thoi diém dang ky két hon;

- Nguoi da qua nhiéu noi thuong tri khac nhau thi phai ghi cu thé timg thoi diém thudng tra.

@ Péi voi cong dan Viét Nam cur trii & trong nudc thi ghi rd tinh trang hén nhan hién tai: dang c6 vo
hodc ¢6 chong; hodc chua dang ky két hon 1an nao; hodc da dang ky két hon, nhung da ly hon hay ngudi kia
da chét.

Dbi v6i cong dan Viét Nam cur tri & nude ngoai ¢o yéu cau xéc nhan tinh trang hon nhéan trong thoi gian
cu trii tai Viét Nam trude khi xudt canh, thi khai vé tinh trang hon nhan cua minh trong thoi gian da cu tr
tai noi d6 (Vi du: trong thoi gian cur tri tal ..vevevevecveveiveeceeecenes , tr ngay...... thang ..... nam ......... dén
ngay ........ thang ....... nam ........ chua dang ky két hon vai ai).

Poi voi cong dan Viét Nam dang cu tri & nude ngoai, co yéu cau xac nhan tinh trang hon nhan trong
thoi gian cu trd ¢ nude ngoai, thi khai vé tinh trang hon nhan cua minh trong thoi gian cu tra tai nude d6 (Vi
duy: trong thoi gian cu tri tai CHLB Duc tir ngay ....... thang ..... ndm ....... dén ngay ....... thang ....... nam ........
khéng dang ky két hon voi ai tai Dai sir quan Viét Nam tai CHLB Bic).

©) Ghi r& myc dich st dung Gidy x4c nhan tinh trang hon nhan. Truong hop sir dung Gidy xéc nhan tinh
trang hon nhan dé két hon, thi phai ghi 1o két hon véi ai (ho va tén; ngay, thang, nam sinh; quéc tich; noi
thuong tri/tam tri); noi dang ky két hon.
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13. Dang ky lai khai sinh

13.1. Trinh ty thuc hién

Budc 1: Cé nhan ndp hé so tai B phan tiép nhan va tra két qua cia UBND cip xa.

Budc 2: Cong chirc tiép nhén hd so, kiém tra tinh phap 1y va ndi dung hd so:

- Néu ho so hop 1¢ thi viét phiéu bién nhan cho ngudi ndp hd so va chuyén cho
nguoi co thAm quyén.

- Néu hd so chua hop 1¢ thi cong chirc huéng din ngudi ndp hd so bd sung, hoan
thién theo quy dinh; truong hop khong thé bd sung, hoan thién hd so ngay thi phai 1ap thanh
van ban hudng dan, trong d6 néu 16 loai gidy to, ndi dung can bo sung, hoan thién, ky, ghi
0 ho, chir dém tén cua nguoi tiép nhan.

- H6 so sau khi d3 duoc hudng dan theo quy dinh ma khéng duge bd sung day du,
hoan thién thi nguoi tiép nhan tir chdi tiép nhan ho so. Viée tir chdi tiép nhan ho so phai
dugc thé hién bang vin ban, trong d6 ghi rd 1y do tir chéi, nguoi tiép nhan ky, ghi 1 ho,
chir dém, tén.

- Trong thoi han 05 ngay lam viéc, ké tir ngay tiép nhan hd so, céng chuc tu phap -
ho tich kiém tra, xac minh hd so.

Truong hop viée dang ky lai khai sinh dugc thuc hién tai Uy ban nhan dan cap x4
khong phéi noi dang ky khai sinh trudc day thi cong chire tu phap — ho tich bao cdo Chu
tich Uy ban nhan dén cap xi c6 vin ban dé nghi Uy ban nhan dan cdp x4 noi diang ky khai
sinh trudc day kiém tra, xdc minh vé viéc Iuu giir so ho tich.

Budc 3: Trong thoi han 05 ngay lam viée, ké tir ngay nhan duoc van ban dé nghi,
Uy ban nhan dan noi da dang ky khai sinh truoe day tién hanh k1em tra, x4c minh va tra
loi bang van ban vé viéc con luu gilr hodc khong luu gitt duoc s6 ho tich.

Trong thoi han 03 ngay lam viéc, ké tir ngdy nhan duoc két qua xac minh vé viéc
khong con luu gitt dugc s6 ho tich tai noi di ding ky khai sinh, néu thay viéc dang ky lai
khai sinh chinh xac, dung quy dinh phap luat, cong chirc tu phap - ho tich bao cao Chu
tich Uy ban nhan dan cép xi. Truong hop Chu tich Uy ban nhin dan dong ¥ giai quyét thi
cong chirc tu phap - ho tich ghi ndi dung khai sinh vao S6 ding ky khai sinh, cting ngudi
di dang ky lai khai sinh ky vao S6. Chu tich Uy ban nhan dan ky cap Gidy khai sinh cho
ngudi c6 yéu cau.

* Luuy

+ Trudng hop ngudi yéu ciu ndp gidy to 1 ban sao dugc cip tir sd gdc hodc ban
sao dugc chung thuc tir ban chinh thi nguoi tiép nhan hf) so khong duoc yéu cau xuét
trinh ban chinh; néu nguoi yéu cau chi ndp ban chup va xuit trinh ban chinh thi nguoi tlep
nhan ho so kiém tra, dbi chleu ban chup voi ban chinh va ky vao ban chyp xac nhan vé
viéc da ddi chiéu noi dung gidy to d6, khong duoc yéu cau ngudi di ding ky ndp ban sao
c¢6 chimg thuc gidy to do.

+ Truong hop phap luat quy dinh xuat trinh glay t& khi ddng ky ho tich, ngudi tiép
nhén co trach nhiém kiém tra gidy to xut trinh, d6i chiéu v6i thong tin trong T khai va
tra lai cho nguoi xuat trinh, khéng dugc yéu ciu nguoi dang ky ho tich nop thém ban sao
gidy to' d6. Nguoi tiép nhan co6 thé chup 01 ban gidy t& xut trinh hodc ghi lai thong tin
clia gidy to xuét trinh dé luu hd so.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du ho so dang ky ho tich theo
quy dinh cua phép lut ho tich, khong dugc yéu cAu ngudi ding ky ho tich ndp thém gidy
to' ma phap luét ho tich khoéng quy dinh phai ngp.

Budc 4: Tra két qua tai Bo phan tiép nhan va tra két qua cia UBND cap xa.

- Nop phiéu bién nhén;
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- Nhan két qua;

- Thoi gian tiép nhan va tra két qua: Sang tir 07 gio dén 11gio 30, chiéu tir 13 gid
30 dén 17gio (trir ngay thir 7, chil nhat, ngay 18, tét).

13.2. Cach thirc thuc hién

- Nguoi ¢6 yéu cau diang ky lai khai sinh truc tiép thuc hién hodc uy quyén cho
nguoi khac thuc hién viéc dang ky lai khai sinh;

- Nguoi thye hién dang ky lai khai sinh cé thé truc tiép nop hd so tai Bo phan tiép
nhan va tra két qua cua Uy ban nhan din cdp x3d c6 thdm quyén hodc gui hd so qua hé
théng buu chinh.

13.3. Thanh phin, s6 lwong ho so

a) Thanh phan ho so:

* Gidy to phdi xudt trinh:

- Ho chiéu hodc chirg minh nhan dan hodc thé cin cudc cong dan hoic céc gidy to
khac c6 dan anh va thong tin ca nhan do co quan c6 thim quyén cap, con gia tri sir dung
dé chiig minh vé nhan than ciia nguoi ¢é yéu cau diang ky lai khai sinh.

- Gidy td chitng minh noi cu tra dé xac dinh tham quyén dang ky lai khai sinh
(trong giai doan Co s¢ dir licu quéc gia vé dan cu va Co sé dir liéu ho tich dién tir toan
quoc chua duge xay dung xong va thyc hién théng nhat trén toan qudc).

Truong hop gti ho so qua hé thong buu chinh thi phai giri kém theo ban sao c6
chting thuc cac gidy to phai xuat trinh néu trén.

* Gidy to phdi nép:

- T khai dang ky lai khai sinh theo mau, trong d6 c6 cam doan cia nguoi yéu cau
vé viéc dd dang ky khai sinh nhung khong luu gitr duge ban chinh Glay khai sinh.

- Ban sao toan bd ho so, gidy to ciia ngudi yéu cau hoac ho so, gidy to, tai liéu
khac trong do c6 thong tin lién quan dén ndi dung khai sinh, gom:

+ Ban sao Gidy khai sinh do co quan co tham quyen ciia Viét Nam cip (ban sao
dugc cong chung, chung thyc hop 1€, ban sao duoc cap tir SH dang ky khai sinh).

+ Ban chinh hogc ban sao gidy to ¢o gia tri thay thé Gidy khai sinh duoc cip trudc
niam 1945 & mién Bic va trude nam 1975 6 mién Nam.

+ Truong hop nguoi yéu cau khong co gidy to trén thi gidy to do co quan c6 thim
quyén cia Viét Nam cip hop 1é sau ddy 13 co s¢ dé xac dinh noi dung dang ky lai khai
sinh: G1ay chtirng minh nhan dan, Thé can cudc cong dan hodc HO chiéu; S6 ho khau, S6
tam tra, giéy td chimg minh vé noi cu trii; Bang tot nghiép, Gidy ching nhén, Ching chi,
Hoc ba, Ho so hoc tap do co quan dao tao, quan ly giao duc co thAm quyén cip hodc xac
nhan; Gidy to khac c6 thong tin vé ho, chit dém, tén, ngay, thang, nim sinh cta ca nhan;
Gidy to chimg minh quan hé cha con, me con.

Nguoi yéu cau ding ky khai sinh c6 trach nhiém nop day du ban sao cac gidy t&
néu trén (néu cd) va phai cam doan dd ndp du cac gidy to& minh cé. Truong hop nguoi yéu
cau ding ky khai sinh cam doan khong dung su that, ¢ y chi ndp ban sao gidy to c6 loi
dé ding ky khai sinh thi viéc ding ky khai sinh khong c6 gia trj phap 1y.

- Trudng hop ngudi yéu cau ding ky lai khai sinh 13 can bd, cong chirc, vién chirc,
nguoi dang cong tac trong lyc lugng vil trang thi phai ¢6 van ban xac nhan cua Thu truong
co quan, don vi vé viéc nhimg nodi dung khai sinh cua nguoi do g6m ho, chit dém, tén; gidi
tinh; ngdy, thang, ndm sinh; dan toc; qudc tich; qué quan; quan hé cha - con, me - con phu
hop v6i hd so do co quan, don vi dang quan 1y.

- Vin ban uy quyén theo quy dinh ctia phép luat trong truong hop iy quyén thuc
hién viéc ding ky lai khai sinh. Truong hop nguoi duoc uy quyén 1a 6ng, ba, cha, me,
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con, vg, chong, anh, chi, em rudt cia nguoi uy quyén thi vin ban uy quyén khong phai
cong ching, chung thue, nhung phai c6 gidy to ching minh moi quan hé voi nguoi oy
quyen.

b) So luong: 01 bJ.

13.4. Thoi han giai quyét: 05 ngay lam viéc.

Truong hop phéi c6 vin ban xac minh thi thoi han giai quyét khong qua 13 ngay
lam viéc (khong tinh thoi gian giri van ban yéu cau xac minh va thoi gian giri van ban tra
101 két qua xac minh qua hé théng buu chinh).

13.5. Poi twong thue hién thi tuc hanh chinh: Ca nhan.

13.6. Co quan thyec hién thi tuc hanh chinh

- Co quan c6 thdm quyén quyet dinh: Uy ban nhan dan cap xA.

- Co quan hoic nguoi c6 thim quyén duoc ty quyén hodc phan cip thuc
hién (néu c6): Khong.

- Co quan tryc tiép thyc hién TTHC: Uy ban nhan dan cip xa.

- Co quan phdi hop: Uy ban nhan dan cip xi noi ngudi yéu cau dang ky lai khai
sinh da dang ky khai sinh trudc day trong truong hop thuc hién ding ky lai khai sinh tai
Uy ban nhan déan cap x4 noi thuong tra.

13.7. Két qua thwe hién thii tuc hanh chinh: Gidy khai sinh.

13.8. L¢ phi: Khong.

13.9. Tén méu don, mau t& khai: To khai dang ky lai khai sinh.

13.10. Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

- Viéc khai sinh di dugc ding ky tai co quan c6 thim quyén cua Viét Nam trude
ngay 01/01/2016 nhung S6 dang ky khai sinh va ban chinh Gidy khai sinh déu bi mat.

- Ngudi ¢6 yéu cau con sdng tai thoi diém yéu cau dang ky lai

13.11. Can cu phap ly cua thu tuc hanh chinh:

- Luat ho tich nam 2014;

- Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015 ctia Chinh pha quy dinh chi tiét
mot s& diéu va bién phép thi hanh Luat ho tich;

- Théng tu s6 15/2015/TT-BTP ngay 16/11/2015 ctia Bd Tu phap huéng dan thi
hanh mot s6 diéu ciia Luat ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015
ctiia Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh Luat ho tich;

- Théng tu sb 179/2015/TT-BTC ngay 13/11/2015 ctua Bo Tai chinh sira ddi, bo
sung Thong tu s6 02/2014/TT-BTC ngay 02/01/2014 cia Bo Tai chinh huéng dan vé phi
va 1é phi thudc thim quyén quyét dinh cua Hoi dong nhan dan tinh, thanh phd truc thudc
Trung wong.

- Nghi quyét s6 75/2007/NQ-HPND ngay 19/7/2007 ctua Hoi dong nhan dan tinh
Pht Yén vé viéc ban hanh danh muc, muc thu, quan 1y, sir dung tién phi va 1é phi trén dja
ban tinh Phu Yén.

- Nghi quyét s6 92/2013/NQ-HPND ngay 12/12/2013 caa Hoi dong nhan dan tinh
Phii Yén vé viéc Nghi quyét 75/2007/NQ-HPND ngay 19/7/2007 ciia Hoi dong nhan dan
tinh Phii Yén vé& viéc ban hanh danh muc, mutc thu, quan 1y, st dung tién phi va 1& phi
trén dia ban tinh Pha Yén.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phiic

| TO KHAI PANG KY LAI KHAI SINH
L

Ho, chit d¢m, t8n NGUOT YU CAUL ..o

GHAY 10 1Y ThAN: P esss s s s ssese s

NOTCU AT P ees s s s essesssessesesessssesessessesssss s ssseree

Quan h¢ voi ngudi duge khai SInh: ...

Pé nghi co quan ding ky lai khai sinh cho ngwi ¢ tén dwdi day:

HO, Chil A€M, N2 ........ooove s bbbt

Ngay, thang, NAM SINN: oo, i BANG CA: o

NOESIIR: e,
Gidi tinh:.......ccoevveennee. DAntoc: «ovueveveeeeeeeere i Quéc HOR: v
QUE QUAN oottt

Ho, chit dém, t€N0 Cha: . ... ... ... e
Nam sinh: .ooovvvveene, DANtOC: wvvvvvvieieeeeees s, Quéc HOR: v,

NOT CU T @) oo seee s eeneseses s sese s sseses s sssesssene

Ho, chil dem, te10 ME: ...ttt
Nam sinh: ..ooovvevereinens DaAntoC: wovvvvvveeieeeeees e, Quéc HOR: v,
NOTCU TG @) e sessseses s sese s ssesssesessssenss e

D dang Ky khai sinh tai: ©). ..o

Gidy khai sinh s0: ... JNAY s
LY do dAng KY 121 .......oooo i e
T6i cam doan nhimg noi dung khai trén ddy 13 ding sw that va chiu trach nhiém tru6c phap ludt vé viéc cam doan

cua minh.
Lamtai: ... , NGAY oo, thang ......... NAM ...
Ngudi yéu cau
(Ky, ghi ro ho, chit dém, tén)
Chil thich:

Y Ghi 13 tén co quan ding ky lai khai sinh
Vi dy: - Uy ban nhan dan phuong Dién Bién, Ba Dinh, Ha Noi
- Uy ban nhan dan quén 1, thanh phd HO Chi Minh

@ Ghi thong tin Ve gidy to tly than ctia nguoi di ding ky, ghi 16 s6, co quan cip, ngay cap ho chiéu, chimg minh

nhan dan hodc gidy to hop 16 thay thé

Vi du: Chimg minh nhan dan s6 001089123 do Céng an thanh phd Ha Noi cp ngay 20/10/2004.

) Ghi theo dia chi ding ky thudng tri; néu khong c6 noi ding ky thudng trd thi ghi theo dia chi dang ky tam tru;
truong hop khong 6 noi dang ky thuong tri va noi dang ky tam tri thi ghi theo dia chi dang sinh song.

Truong hop sinh tai co s6'y té thi ghi 10 tén co s0'y té va dia danh hanh chinh noi sinh ra; truong hop sinh ra
ngoai co s y té thi ghi dia danh ctia 03 cap hanh chinh (xa, huyén, tinh); truong hop khong rd noi sinh day du thi chi ghi
dia danh hanh chinh cép tinh.

©) Ghi tén co quan di ding ky khai sinh trude ddy, sb, ngay, thing, nim cip Gidy khai sinh truée ddy (néu c6 ban
sa0 Gidy khai sinh).
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14. Ping ky khai sinh cho ngudi di cé ho so, gidy to ca nhan

14.1. Trinh ty thuc hién

Budc 1: Cé nhan ndp hé so tai B phan tiép nhan va tra két qua cia UBND cip xa.

Budc 2: Cong chirc tiép nhén hd so, kiém tra tinh phap 1y va ndi dung hd so:

- Néu ho so hop 1¢ thi viét phiéu bién nhan cho ngudi ndp hd so va chuyén cho
nguoi ¢o thAm quyén.

- Néu hd so chua hop 16 thi cong chirc huéng din ngudi ndp hd so bd sung, hoan
thién theo quy dinh; truong hop khong thé bd sung, hoan thién hd so ngay thi phai 1ap thanh
van ban hudng dan, trong d6 néu 16 loai gidy to, ndi dung can bo sung, hoan thién, ky, ghi
0 ho, chir dém tén cua nguoi tiép nhan.

- Ho so ding ky khai sinh sau khi da dugc hudng dén theo quy dinh ma khong
dugc bd sung day du, hoan thién thi nguoi tiép nhan tir chdi tiép nhan ho so. Viéce tir chdi
tiép nhan hd so phai dugc thé hién bang van ban, trong d6 ghi 18 1y do tir chdi, ngudi tiép
nhan ky, ghi rd ho, chit dém, tén.

Budc 3: Trong thoi han 05 ngay lam viéc, ké tir ngay tlep nhan hd so, cong chic tu
phap - ho tich kiém tra, xac minh ho so. Trong truong hop can thiét, cong chuc tu phap -
ho tich bao cdo Chu tich Uy ban nhan dan cap xé co van ban dé nghi Uy ban nhan dan cap
x4 noi cu tra trude day cua nguoi yéu cau dang ky lai khai sinh dé kiém tra, xac minh vé
viéc dang ky khai sinh va viéc luu giir s6 ho tich.

Trong thot han 05 ngay lam viéc, ké tir ngay nhan duoc vin ban dé nghi, Uy ban
nhan dan cap xa noi nguoi yéu ciu dang ky khai sinh cu tra trudc day tién hanh kiém tra,
x4c minh va tra 10i bang van ban vé viéc ngudi yéu cau da dugc ding ky khai sinh hay
chua duoc dang ky khai sinh; viéc con luu gitt hoac khong Iuu gitt dugc s6 hd tich.

Trong thoi han 03 ngay lam viéc, ké tir ngay nhan duoc két qua xac minh, néu thay
hd so dang ky khai sinh 1a day du, chinh xac, ding quy dinh phap luat, cong chirc tu phap
- h¢ tich bao cao Chu tich Uy ban nhan dan cdp xi. Truong hop Chu tich Uy ban nhén
dan cap x3 ddng ¥ giai quyét thi cong chirc tu phap - ho tich ghi ndi dung khai sinh vao
S6 dang ky khai sinh, cung nguoi di dang ky khai sinh ky tén vao S6. Chu tich Uy ban
nhan dan cap xa cap Gidy khai sinh cho nguoi dugc dang ky khai sinh.

* Luuy

+ Trudng hop ngudi yéu cau ndp gidy to 1a ban sao duge cip tir s6 gdc hodc ban
sao dugc chung thuc tir ban chinh thi nguoi tiép nhan hf) so khong duogc yéu cau xuét
trinh ban chinh; néu nguoi yéu cau chi ndp ban chup va xuét trinh ban chinh thi nguoi tlep
nhan ho so kiém tra, dbi chleu ban chup voi ban chinh va ky vao ban chup xac nhén veé
viéc da ddi chiéu noi dung gidy to d6, khong duoc yéu cau ngudi di ding ky ndp ban sao
c¢6 chimg thuc gidy to do.

+ Truong hop phap ludt quy dinh xuat trinh glay t& khi ddng ky ho tich, ngudi tiép
nhén co trach nhiém kiém tra gidy to xut trinh, d6i chiéu voi thong tin trong To khai va
tra lai cho ngudi xudt trinh, khong dugc yéu cau ngudi ding ky ho tich ndp thém ban sao
gidy to d6. Nguoi tiép nhan co thé chup 01 ban gidy t& xuit trinh hodc ghi lai thong tin
clia gidy to xudt trinh dé luu ho so.

+ Nguoi tiép nhan co trach nhiém tiép nhén dung, du ho so dang ky ho tich theo
quy dinh ctia phéap luat ho tich, khong duoc yéu cau nguoi dang ky ho tich ndp thém gidy
to ma phap luat ho tich khong quy dinh phai ndp.

Budc 4: Tra két qua tai Bo phan tiép nhan va tra két qua cia UBND cép xa.

- Nop phiéu bién nhén;

- Nhén két qua;
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- Thoi gian tiép nhéan va tra két qua: Sang tu 07 gio dén 11gio 30, chiéu tir 13 gid
30 dén 17gio (trir ngay thir 7, chil nhat, ngay 18, tét).

14.2. Cach thirc thuc hién

- Ngudi ¢6 yéu cau dang ky khai sinh truc tiép thyc hién hodc uy quyén cho ngudi
khac thyc hién viéc diang ky khai sinh;

- Nguoi thuc hién viéc dang ky khai sinh c6 thé truc tiép nop ho so tai Bo phan tiép
nhan va tra két qua cua Uy ban nhan din cdp x3d c6 thdm quyén hodc gui hd so qua hé
théng buu chinh.

14.3. Thanh phin, s6 lwong ho so

a) Thanh phan ho so:

* Gidy to phdi xudt trinh:

- Ho chiéu hodc chtirng minh nhan dan hodc thé cin cudc cong dan hodc cac gidy to
khac co dan anh va thong tin ca nhan do co quan co6 tham quyén cap, con gia tri str dung
dé chimg minh vé nhan than cta nguoi co 'yéu cau dang ky khai sinh (gidy to tiy than).

- Gidy td ching minh noi cu tra dé xac dinh tham quyén ding ky khai sinh (trong
giai doan Co so dir liéu quéc gia vé dan cu va Co so dir liéu ho tich dién tir toan qubc
chua dugc xdy dung xong va thuc hién thong nhét trén toan quoc).

Truong hop gui hd so qua hé thong buu chinh thi phai giri kém theo ban sao c6
chung thyc céac giay to phai xuét trinh néu trén.

* Gidy to phdi nép:

- T khai ding ky khai sinh theo mau.

- Vin ban cam doan ctia nguoi yéu cau vé viéc chua duge ding ky khai sinh.

- Ban sao toan bd ho so, gidy to ciia ngudi yéu cau hodc ho so, gidy to, tai liéu
khac trong d6 c6 thong tin lién quan dén noi dung khai sinh, gom: Gidy ching minh nhan
dan, Thé can cudc cong dan hodac HO chiéu; S6 ho khau, S6 tam tru, gidy to chirng minh
vé noi cu tri; Bang tot nghiép, Gidy ching nhén, Chirng chi, Hoc ba, Hb so hoc tap do co
quan dao tao, quan ly gido duc co tham quyén cap hodc xac nhan; Gidy t& khac c6 thong
tin vé ho, chit dém, tén, ngay, thang, ndm sinh cua ca nhan; G1ay to chirng minh quan h¢
cha con, me con.

- Trudng hop ngudi yéu cau ding ky khai sinh 1a can bo, cong chuc, vién chirc,
nguoi dang cong tac trong luc lugng v trang thi phai c6 van ban xac nhan cua Thu truong
co quan, don vi vé viéc nhimng nodi dung khai sinh cua nguoi do g6m ho, chit dém, tén; gidi
tinh; ngay, thang, ndm sinh; dan toc; qudc tich; qué quéan; quan hé cha - con, me - con phu
hop v6i hd so do co quan, don vi dang quan ly.

- Vin ban uy quyén theo quy dinh ctia phép luat trong truong hop uy quyén thuc
hién viéc dang ky khai sinh. Truong hop nguoi duge uy quyén la 6ng, ba, cha, me, con,
v, chong, anh, chi, em rudt cia nguoi uy quyén thi van ban uy quyén khong phai cong
chtng, chimg thyuc, nhung phai c¢6 gidy t& chirng minh méi quan hé véi ngudi ty quyeén.

b) So lugng: 01 bo.

14.4. Thoi han giai quyét: 05 ngay lam viéc.

Truong hop phéi c6 vin ban xac minh thi thoi han giai quyét khong qua 13 ngay
lam viéc (khong tinh thoi gian giri van ban yéu cau xac minh va thoi gian giri van ban tra
10i két qua xac minh qua hé théng buu chinh).

14.5. i twong thue hién thi tuc hanh chinh: C4 nhan.

14.6. Co quan thyc hién thi tuc hanh chinh

- Co quan c6 tham quyén quyet dinh: Uy ban nhan dan cap x4

- Co quan hoic ngudi c6 thim quyén duoc ty quyén hodc phan cip thuc
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hién (néu c6): Khong.

- Co quan tryc tiép thyc hién TTHC: Uy ban nhan dan cip xa.

- Co quan phéi hop: Uy ban nhan déan cap xi noi ngudi yéu cau ding ky khai sinh
cu tra trude day.

14.7. Két qua thye hién thii tuc hanh chinh: Gidy khai sinh.

14.8. Lé phi: Khong.

14.9. Tén miu don, miu to khai: To khai diang ky khai sinh theo mau.

14.10. Yéu ciu, diéu kién thue hi¢n thii tuc hanh chinh:

Cong dan Vi¢ét Nam cu tra trong nudce, sinh trude ngay 01/01/2016, chua dugce
ding ky khai sinh, c6 hd so, gidy to ca nhan (ban chinh hodc ban sao duoc ching thuc
hop 18) nhu: gidy to tiy than; S6 ho khau; S6 tam tru; gidy to khac do co quan nha nude co
tham quyén cta Viét Nam cap.

14.11. Can cu phap ly cua thu tuc hanh chinh:

- Luat ho tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phii quy dinh chi tiét
mot s6 diéu va bién phéap thi hanh Luat ho tich;

- Théng tu s6 15/2015/TT-BTP ngay 16/11/2015 ctia Bd Tu phap huéng dan thi
hanh mot sé diéu cua Luat ho tich va Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015
ctia Chinh phu quy dinh chi tiét mot s dicéu va bién phap thi hanh Luat ho tich;

- Théng tu s6 179/2015/TT-BTC ngay 13/11/2015 cta Bo Tai chinh sira ddi, bo
sung Thong tu s6 02/2014/TT-BTC ngay 02/01/2014 ctia Bo Tai chinh huéng dan vé phi
va 18 phi thudc thim quyén quyét dinh ciia Hoi dong nhan dan tinh, thanh phd tryc thudc
Trung vong.

- Nghi quyét s6 75/2007/NQ-HPND ngay 19/7/2007 ctua Hoi dong nhan dan tinh
Pha Yén vé viéc ban hanh danh muc, mirc thu, quan ly, st dung tién phi va 1€ phi trén dia
ban tinh Phu Yén.

- Nghi quyét s6 92/2013/NQ-HPND ngay 12/12/2013 caa Hoi dong nhan dan tinh
Phii Yén vé viéc Nghi quyét 75/2007/NQ-HDND ngay 19/7/2007 cia Hoi dong nhan dan
tinh Phii Yén vé& viéc ban hanh danh muc, mutc thu, quan 1y, st dung tién phi va 1& phi
trén dia ban tinh Phu Yén.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
DPoc 1ap - Tw do - Hanh phic

TO KHAI PANG KY KHAI SINH

G e T

Ho, chif dém, tén NEWOT YEU CAUS .......coooviiiiiiiiiiieeeee e

GIAY 1 Y thAN: @)oo

NOTCU T )
Quan hé véi nguoi dugc Khai SINH: ...
Pé nghi co quan ding ky khai sinh cho ngudi dwéi day:

HOQ, CHIE AN, LIS ...t ettt bbb bbb bbb ne
Ngay, thang, nam sinh: .........cccceceerieneeeirrne ghi bang chit:....ovveoeevevccreeeenns

NOTSINN: O

QUE QUANL 1.ttt sttt sa et b e b et et e e sa et et e s se e senen
Ho, chir dém, tén cha:

Nam sinh: c.oooovvevivienee Dantoc: .ovvvvvvviieinee, Quéc tich: .o
INOT CU AT D) e esseeees e s s s eesessseseeesees
Ho, chir dém, tén me:

Nam sinh: ........cccoeeee. Dan toc: .ovvvvveveeeee e, Qudc tich: .........
INOT CU T @) e ee s s ss e s e ees e seeeee s
T6i cam doan ndi dung dé nghi dang ky khai sinh trén day 1a dung su that, dugc sy thoa thuan nhat
tri cua cac bén lién quan theo quy dinh phép luat.
T6i chiu hoan toan trach nhiém trudc phap luat vé ndi dung cam doan ctia minh.
Lamtai: ........c.oooviviinen., , NGAY ... thang ......... nam .............

Ngudi yéu cau
(Ky, ghi o ho, chir dém, tén)

Chui thich:
) Ghi 15 tén co quan ding ky khai sinh
Vi du: - Uy ban nhan dan phuong Dién Bién, Ba Dinh, Ha Noi
- Uy ban nhan dan quén 1, thanh phd HO Chi Minh

@ Ghi thong tin vé gidy to ty than cua ngudi di ding ky, ghi 13 sb, co quan cp, ngay cap ho chiéu,
chimg minh nhan dan hodc gidy to hop 16 thay thé

Vi dy: Chimng minh nhan dan s6 001089123 do Cong an thanh phd Ha Noi cip ngay 20/10/2014.

) Ghi theo dia chi dang ky thuong tro; néu khong c6 noi dang ky thuong tra thi ghi theo dia chi
dang ky tam tra; truong hop khong c6 noi dang ky thuong trii va noi déng ky tam tr( thi ghi theo dia chi
dang sinh song.

@ Trudng hop sinh tai co s& y té thi ghi & tén co s& y té va dia danh hanh chinh

Vi du: - Bénh vién Phu san, Ha Noi

- Tram y té x4 Dinh Bang, huyén Tir Son, tinh Béc Ninh.

Trudng hop sinh ra ngodi co s¢ y té thi ghi dia danh cua 03 cdp hanh chinh (x, huyén, tinh), noi sinh
ra.

Vi dy: xa Dinh Bang, huyén Tt Son, tinh Bic Ninh.
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15. Thii tuc diing ky lai két hon

15.1. Trinh ty thuc hién

Budc 1: Cé nhan ndp hé so tai B phan tiép nhan va tra két qua ciia UBND cip xa.

Budc 2: Cong chirc tiép nhén hd so, kiém tra tinh phap 1y va noi dung hd so:

- Néu ho so hop 1¢ thi viét phiéu bién nhan cho ngudi ndp hd so va chuyén cho
nguoi ¢6 thAm quyén.

- Néu hd so chua hop 1¢ thi cong chirc huong dan huéng dan nguoi nop ho so bd
sung, hoan thién theo quy dinh; trudng hop khong thé bo sung, hoan thién hé so ngay thi
phai 1ap thanh vin ban huéng dan, trong d6 néu rd loai gidy t0, ndi dung can bd sung, hoan
thién, ky, ghi 10 ho, chit d€m tén ctia nguoi tlep nhan.

- H6 so sau khi di duoc huéng dan ma khong duoc bod sung diy da, hoan thién thi
ngudi tiép nhan tir chéi tiép nhan hd so va lap van ban tir chéi tiép nhan ho so, trong d6 ghi 1d
1y do tur chéi, ky, ghi r0 ho, chit dém, t€n cua nguoi tiép nhan.

- Trong thdi han 05 ngay lam viéc, ké tir ngay tiép nhan hd so, cong chuc tu phap -
ho tich kiém tra, xac minh hd so.

Truong hop viée dang ky lai két hon thuc hién tai Uy ban nhan dan cap xi khong
phai noi da ding ky két hon trude ddy thi cong chirc tuw phap - ho tich bio cao Chu tich
Uy ban nhdn dan c6 van ban dé nghi Uy ban nhan dan noi ding ky két hon trudc day
kiém tra, xac minh vé viéc luu gifr s6 ho tich tai dia phuong.

Trong thdi han 05 ngay lam viéc, ké tir ngay nhan dugc vin ban dé nghi, Uy ban
nhan dan noi da ding ky két hon trude day tién hanh kiém tra, xac minh va tra 15i bang
van ban vé viéc con luu gilr hodc khong luu gitt dugce s6 ho tich.

Budc 3: Trong thoi han 03 ngay lam viéc, ké tir ngay nhan duoc két qua xac minh
vé viéc khong con luu giir duge s6 ho tich tai noi da dang ky két hon, néu thay ho so day
du, chinh xdac, ding quy dinh phap luat thi cong chirc tu phap - h tich bao cao Chu tich
Uy ban nhan dan cap xi. Trudng hop Chi tich Uy ban nhan dan cp xa dong y giai quyét
thi cong chirc tu phap — ho tich ghi viée két hon vao S6 ding ky két hon, ciing hai bén
nam, nir ky tén vao SO; hai bén nam, nit ciing ky vao Gidy ching nhan két hon; Chu tich
Uy ban nhan dén cap x4 t6 chirc trao Gidy chirg nhan két hon cho hai bén nam, nir.

* Luuy

+ Trudng hop ngudi yéu cau ndp gidy to 1a ban sao duge cip tir s6 gdc hodc ban
sao dugc chung thuc tir ban chinh thi nguoi tiép nhan hf) so khong duogc yéu cau xuét
trinh ban chinh; néu nguoi yéu cau chi ndp ban chup va xuét trinh ban chinh thi nguoi tlep
nhan ho so kiém tra, dbi chleu ban chup voi ban chinh va ky vao ban chup xac nhén veé
viéc da ddi chiéu noi dung gidy to d6, khong duoc yéu cau ngudi di ding ky ndp ban sao
c¢6 chimg thuc gidy to do.

+ Truong hop phap ludt quy dinh xuat trinh glay t& khi ddng ky ho tich, ngudi tiép
nhan c6 trach nhiém kiém tra gidy to xut trinh, d6i chiéu voi thong tin trong To khai va
tra lai cho ngudi xudt trinh, khong dugc yéu cau ngudi ding ky ho tich ndp thém ban sao
gidy to d6. Nguoi tiép nhan co thé chup 01 ban gidy t& xut trinh hodc ghi lai thong tin
clia gidy to xuét trinh dé luu ho so.

+ Nguoi tiép nhan co trach nhiém tiép nhén dung, du ho so dang ky ho tich theo
quy dinh ctia phéap luat ho tich, khong duoc yéu cau nguoi dang ky ho tich ndp thém gidy
to ma phap luat ho tich khong quy dinh phai ndp.

Budc 4: Tra két qua tai Bo phan tiép nhan va tra két qua cia UBND cép xa.

- Nop phiéu bién nhén;

- Nhén két qua;
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- Thoi gian tiép nhéan va tra két qua: Sang tu 07 gio dén 11gio 30, chiéu tir 13 gid
30 dén 17gio (trir ngay thir 7, chil nhat, ngay 18, tet)

15.2. Cach thirc thye hién: Nguoi co ‘yéu cau dang ky lai két hon truc tiép nop hod
so tai BO phan tiép nhan va tra ket qua cua Uy ban nhan dan cip x4 c6 thAm quyén (bén
nam hodc bén nit ¢ thé truc tiép ndp hd so ma khong can c6 vin ban Gy quyén cia bén
con lai).

15.3. Thanh phin, s6 lwong ho so

a) Thanh phan ho so:

* Gidy to phdi xudt trinh:

- Ho chiéu hodc chirng minh nhan dan hodc thé cin cudc cong dan hoic cac gidy to
khac c6 dan anh va thong tin ca nhan do co quan c6 thim quyén cap, con gia tri sir dung
dé chimg minh vé nhan than ciia nguoi c6 yéu cau diang ky lai két hon.

- Gidy to ching minh noi cu tri dé xac dinh thAm quyén trong truong hop viéc
ding ky lai két hon thyuc hién tai Uy ban nhan dan cap xa khong phai la noi dang ky két
hoén trude déy (trong giai doan Co so dir li¢u quéc gia vé dan cu va Co so dit 1iéu ho tich
dién tir toan quoc chua duge xay dung xong va thyc hién thong nhat trén toan qudc).

* Gidy to phdi nép:

- To khai dang ky lai két hon theo mau;

- Ban sao Gidy chung nhan két hon duoc cip trude day. Néu khong co ban sao
Gidy chung nhan két hon thi ndp ban sao ho so, gidy to ¢4 nhan c6 cac thong tin lién quan
dén noi dung dang ky két hon.

b) So luong: 01 bJ.

15.4. Thoi han giai quyét: Trong thoi han 05 ngay 1am viéc.

Trudng hop phai c6 van ban xac minh thi thoi han giai quyét khong quéa 13 ngay
lam viéc (khong tinh thoi gian giri vin ban yéu cau xac minh va thoi gian giri van ban tra
10i két qua xac minh qua hé théng buu chinh).

15.5. P6i twong thyce hién thi tuc hanh chinh: Ca nhan.

15.6. Co quan thuec hi¢n thi tuc hanh chinh

- Co quan c6 tham quyén quyet dinh: Uy ban nhan dan cap xA.

- Co quan hodc nguoi co tham quyén dugc Gy quyén hodc phéan cip thyuc
hién (néu c6): Khong.

- Co quan tryc tiép thyc hién TTHC: Uy ban nhan dan cip xa.

- Co quan phéi hop: khong.

15.7. Két qua thye hién thi tuc hanh chinh: Gidy ching nhan két hon.

15.8. L¢ phi: Khong.

15.9. Tén miu don, miu t& khai: To khai dang ky lai két hon

15.10. Yéu ciu, diéu kién thue hi¢n thii tuc hanh chinh:

- Viéc két hon di duoc ding ky tai co quan c6 thim quyén cua Viét Nam trude
ngay 01/01/2016 nhung So dang ky két hon va ban chinh Gidy chimg nhan két hon déu b
mat;

- Ngudi yéu cau dang ky lai két hon con sdng vao thoi diém yéu cau ding ky lai
két hon.

15.11. Can cr phap ly caa thu tuc hanh chinh:

- Luat ho tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cta Chinh phii quy dinh chi tiét
mot s6 diéu va bién phéap thi hanh Luat ho tich;
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- Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 ciia B6 Tu phap huéng dan thi
hanh mot sé diéu cua Luat ho tich va Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015
ctia Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat ho tich;

- Théng tu s6 179/2015/TT-BTC ngay 13/11/2015 cta Bo Tai chinh stra doi, bd
sung Thong tu s6 02/2014/TT-BTC ngay 02/01/2014 ctia B6 Tai chinh huéng dan vé phi
va 1& phi thudc tham quyén quyét dinh cia Hoi dong nhan dan tinh, thanh phd truc thudc
Trung wong.

- Nghi quyét s6 75/2007/NQ-HPND ngay 19/7/2007 ctua Hoi dong nhan dan tinh
Phti Yén vé viéc ban hanh danh muc, muc thu, quan 1y, str dung tién phi va 18 phi trén dia
ban tinh Phu Yén.

- Nghi quyét s6 92/2013/NQ-HPND ngay 12/12/2013 caa Hoi dong nhan dan tinh
Phii Yén vé viéc Nghi quyét 75/2007/NQ-HDND ngay 19/7/2007 cia Hoi dong nhan dan
tinh Phii Yén vé viéc ban hanh danh muc, muc thu, quan 1y, st dung tién phi va 1é phi
trén dia ban tinh Pha Yén.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
DPoc 1ap - Tw do - Hanh phic

TO KHAI PANG KY LAI KET HON

Kinh giri: !
Ho, chit dém, tén NEWOT YEU CAUS ........coovvviviiiiieeieieicceeeeee e

Gy t 0y thAN: @)oo

NOT CU T @

Pé nghi co quan ding ky lai két hon theo ndi dung dwdi day:

Ho, chit d€m, t€n CUA VO'i.......c.cooveviiiee e st
Ngay, thang, NAM SINN: ...c.coeiiieeieiciecieeeee e
DANLOC: woovviviieiiieieeceieeeee e Quéc tich: .........

NOT U LT e

Giéy to tuy ERAIED e eesene e
K&t DON TAN T MAY ..o
Ho, chir dém, tén ciia chOng: .................coooviiiiiiiieiiieeei

Ngay, thang, NAM SINN: .....cooeiieieieieieiereee s
DANLOC: w.ovviviieiiieieeciieeee e Quéc tich:

NOT CU T e

Giéy to tuy ERAIED e eeeeee e
K&t DON TAN T MAY ..o

Pa dang ky két hon tai: ¢ ngay .......... thang .......... nam
Theo Gidy chimg nhan két hon sd: ..., ,Quyénsd:
LY do dAng KY LI: ......ooooiii et
Té1 cam doan nhirng ndi dung khai trén day la diing su that va chiu trach nhiém trudc phap luét vé
cam doan cua minh.
Lamtai: ........c.oooovviinn,, ngay ........... thang ......... AAM ...
Ngudi yéu ciu
(Ky, ghi ro ho, chir dém, tén)

Chii thich:
@) Ghi 15 tén co quan ding ky lai két hon
@ Ghi theo dia chi dang ky thudng tra; néu khong c6 noi ding ky thuong tri thi ghi theo dia chi
dang ky tam tr; truong hop khong c6 noi dang ky thuong trii va noi dang ky tam tru thi ghi theo noi dang
sinh song.
) Ghi théng tin vé gidy to tity than nhu: h chiéu, chimg minh nhan dan hodc gidy to hop 18 thay thé
(vi du: Chémg minh nhéan dan s6 001089123 do Cong an thanh phd Ha Noi cap ngay 20/10/2004).
“ Ghi 15 tén co quan da dang ky két hon trude day.
) Chi khai trong truong hop biét rd.



CONG BAO/SH 12+13/Ngay 28-4-2016 91

16. Dang ky lai khai twr

16.1. Trinh tyu thuc hién

Budc 1: Cé nhan ndp hé so tai B phan tiép nhan va tra két qua cia UBND cip xa.

Budc 2: Cong chirc tiép nhén hd so, kiém tra tinh phap 1y va ndi dung hd so:

- Néu ho so hop 1¢ thi viét phiéu bién nhan cho ngudi ndp hd so va chuyén cho
nguoi c6 thAm quyén.

- Néu hd so chua hop 16 thi cong chirc huong dan huéng dan nguoi nop ho so bd
sung, hoan thién theo quy dinh; trudng hop khong thé bo sung, hoan thién hé so ngay thi
phai 1ap thanh vin ban huéng dan, trong d6 néu rd loai gidy t0, ndi dung can bd sung, hoan
thién, ky, ghi ro ho, chir dém, tén clia nguoi tiép nhan.

- H6 so sau khi di duoc huéng dan ma khong duoc bod sung diy du, hoan thién thi
ngudi tiép nhan tir chéi tiép nhan hd so va lap van ban tir chéi tiép nhan ho so, trong d6 ghi 1d
1y do tur chéi, ky, ghi r0 ho, chit dém, t€n cua nguoi tiép nhan.

Budc 3: Ngay sau khi tiép nhan ho so, néu thiy thong tin khai tir day da va phu
hop, cong chire tu phap - ho tich bao cao Chii tich Uy ban nhan dan cap xi. Trudng hop
Chu tich Uy ban nhan dan cap xi dong ¥ giai quyét thi cong chirc tu phap - ho tich ghi
vao S6 dang ky khai tir, cing nguoi di dang ky khai tir ky vao S6. Cha tich Uy ban nhéan
dan cip xa ky cap Trich luc khai tir cho nguoi di dang ky khai tir.

*Luuy

+ Trudong hop ngudi yéu cau ndp gidy to 1a ban sao dugc cap tir s6 goc hodc ban
sao dugc chung thuc tir ban chinh thi nguoi tiép nhan h6 so khong duoc yéu cau xuét
trinh ban chinh; néu nguoi yéu cau chi ndp ban chup va xuét trinh ban chinh thi ngudi tlep
nhan hd so kiém tra, d6i chleu ban chup v6i ban chinh va ky vao ban chup xac nhén vé
viéc da dbi chiéu nodi dung gidy to d6, khong duoc yéu cau nguoi di ding ky ndp ban sao
c¢6 chimg thuc gidy to do.

+ Truong hop phap luat quy dinh xuat trinh glay to khi dang ky ho tich, ngudi tiép
nhan c6 trach nhiém kiém tra gidy to xut trinh, d6i chiéu voi thong tin trong To khai va
tra lai cho nguoi xuat trinh, khong dugc yéu cau nguoi dang ky ho tich nop thém ban sao
gidy to do. Nguoi tiép nhan co6 thé chup 01 ban gidy t xuat trinh hodc ghi lai thong tin
clia gidy to xuét trinh dé luu ho so.

+ Ngudi tiép nhan c6 trach nhiém tiép nhin dung, du hod so ding ky ho tich theo
quy dinh cua phép ludt ho tich, khong dugc yéu cau ngudi ding ky ho tich ndp thém gidy
to ma phap luat ho tich khong quy dinh phai ndp.

Budc 4: Tra két qua tai B phan tiép nhan va tra két qua cia UBND cap xa.

- Nop phiéu bién nhén;

- Nhan két qua;

- Thoi gian tiép nhén va tra két qua: Sang tir 07 gio dén 11gio 30, chibu tir 13 gid
30 dén 17gio (trir ngay thir 7, chi nhat, ngay 18, tét).

16.2. Cach thirc thue hién

- Nguoi ¢6 yéu cau diang ky lai khai tir truc tiép thuc hién hodc uy quyén cho ngudi
khac thyc hién viéc dang ky lai khai tu;

- Nguoti thue hién viée dang ky lai khai tur c6 thé nop ho 50 truc tiép tai BO phan
tlep nhan va tra két qua cua Uy ban nhan dan cip x3 c6 thim quyén hodc giri hd so qua hé
thng buu chinh.

16.3. Thanh phén, s lugng ho so

a) Thanh phan ho 50

* Gidy to phdi xudt trinh:
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- Ho chiéu hodc chtrng minh nhan dan hodc thé cin cudc cong dan hodc cac gidy to
khac c6 dan anh va thong tin ca nhan do co quan c6 thim quyén cip, con gia tri st dung
dé chimg minh vé nhan than cta nguoi c6 yéu cau dang ky lai khai tu;

Truong hop gti hd so qua hé thong buu chinh thi phai giri kém theo ban sao c6
chung thyc gidy to phai xuét trinh néu trén.

* Gidy to phdi nép:

- T khai dang ky lai khai tir theo mau;

- Ban sao Gidy chimg tir trudc day duoc cp hop 18. Néu khong c6 ban sao Gidy
chimg tir trude dy duoc cap hop 1€ thi ndp ban sao hd so, gidy to lién quan c6 ndi dung
chirng minh sy kién chét.

- Vin ban uy quyén theo quy dinh ctia phép luat trong truong hop uy quyén thuc
hién vi€c dang ky lai khai tir. Truong hop nguoi duge uy quyén la 6ng, ba, cha, me, con,
v, chong, anh, chi, em rudt cia nguoi Uy quyén thi van ban uy quyén khong phai cong
chung, ching thyc, nhung phai c6 gidy to chimg minh méi quan hé véi ngudi iy quyén.

b) So luong: 01 bJ.

16.4. Thoi han giai quyét: 05 ngay lam viéc.

Truong hop can xac minh thi thoi han giai quyét khong qua 10 ngay lam viéc.

16.5. Po6i twong thuwe hién thi tuc hanh chinh: Ca nhan.

16.6. Co quan thuec hi¢n thi tuc hanh chinh

- Co quan c6 tham quyén quyet dinh: Uy ban nhan dan cap xa.

- Co quan hoic nguoi c6 thim quyén duoc ty quyén hodc phan cip thuc
hién (néu c6): Khong.

- Co quan tryc tiép thuc hién TTHC: Uy ban nhan dan cip xa.

- Co quan phéi hop: khong.

16.7. Két qua thue hién thii tuc hanh chinh: Trich lyc khai tur.

16.8. L¢ phi: Khong.

16.9. Tén mau don, miu to khai: To khai ding ky lai khai tir

16.10. Yéu ciu, diéu kién thwc hién thi tuc hanh chinh:

Viéc khai tir dd dugc dang ky tai co quan c6 thAim quyén cta Viét Nam trudc ngay
01/01/2016 nhung S6 diang ky khai tir va ban chinh Gidy ching tir déu bi mat.

16.11. Can cu phap ly cia thu tuc hanh chinh:

- Luat ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pha quy dinh chi tiét
mdt s diéu va bién phap thi hanh Luét ho tich;

- Théng tu sb 15/2015/TT-BTP ngay 16/11/2015 ctia Bd Tu phap huéng dan thi
hanh mot s6 diéu ciia Luat ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015
ctia Chinh phu quy dinh chi tiét mot s diéu va bién phap thi hanh Luat ho tich;

- Théng tu s6 179/2015/TT-BTC ngay 13/11/2015 ctua B6 Tai chinh sira doi, bd
sung Thong tu s6 02/2014/TT-BTC ngay 02/01/2014 ctia Bo Tai chinh huéng dan vé phi
va 1é phi thudc thim quyén quyét dinh cua Hoi dong nhan dan tinh, thanh phd truc thudc
Trung vong.

- Nghi quyét s6 75/2007/NQ-HDND ngay 19/7/2007 cua Hoi dong nhan dan tinh Phii Yén
vé viéc ban hanh danh muc, muc thu, quan ly, su dung tién phi va 1¢ phi trén dia ban tinh Pht Yén.

- Nghi quyétsd 92/2013/NQ-HDND ngay 12/12/2013 cua Hoi dong nhan dan tinh Phu Yén
vé viéc Nghi quyét 75/2007/NQ-HDPND ngay 19/7/2007 cua Hoi dong nhan dén tinh Phii Yén vé

viéc ban hanh danh myc, muc thu, quén 1y, st dung tién phi va 1¢ phi trén dia ban tinh Pht Yén.
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CONG HOA XA HQI CHU NGHIA VIET NAM
DPoc 1ap - Tw do - Hanh phic

TO KHAI DPANG KY LAI KHAI TU

Kinh gtri: e eeeesmsesssseessssssssssssesssssssssmssssmmsssssssssssssesssssssees

Ho, chit d8m, ten NEUOT YEU CAUL ......oovveeeeeeeeeeee e esee s
NOT CU AT @ e
Gy t 0y thAN ) oo
QuUAN h& VO NZUGT A8 CHEL: ...

Pé nghi co quan ding ky lai khai tir cho ngudi c6 tén dwdi day:
Ho, Chlt d@m, €N ... Gi01 tinh: .ooovevevcecieeeec,
Ngay, thang, NAM SINN ...t es
DANLOC: wvivveviietiicieeiceeees ettt Quéc HICRE o
Noi cu tri cudi cung: @) eeeeeeeeeseeeeeesssssssssessseesssssessssssseseees s s s ssssssessssssssessesemennns
GIAY 10 T ThAN: D) oo eeeeeeesseseeesse s esssseseesen e se s s eeseseeeeenen
Di chét vao [0c: vvvvveeeernnnn. o3 [0 phit, ngay .....ccoevveunnee. thang ............. 131111 R
INOT CREE: oo ss s sssese e
NGUYBN DHAN CREL: ... sssee s
S6 Gidy bao t/ Gidy to thay thé Gidy bao ttr: ... woovvvvvvoeeeeccesseeeee. dO et
Pa dang ky khai trtai: © ..., ngay .......... thang .......... nam ...........
Theo Trich luc khai tirsd: © ..o
LY do dAng KY 10: .....coovoeieieeeee ettt es
T6i cam doan nhimg ndi dung khai trén day 1a ding su that va chiu trach nhiém truée phap lut vé
cam doan cua minh.

Lam tgi: ........cocvueueen. , Ngay ... thang ........ RANM. .o

Ngudi yéu cau
(Ky, ghi ro ho, chit dém, tén)

Chii thich:

() Ghi 15 tén co quan thuc hién ding ky lai khai tir,

@ Ghi theo dia chi ding ky thuong tra; néu khong ¢6 noi dang ky thudng tr thi ghi theo dia chi dang ky

tam trd; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam tra thi ghi theo noi dang sinh song.
% Ghi thong tin vé gidy to ty than nhu: ho chiéu, chimg minh nhan dan hoac gidy to hop 18 thay thé (vi

du: Chung minh nhan dan s6 001089123 do Cong an thanh pho Ha Noi cap ngay 20/10/2004).

@ Néu ghi theo Gidy bao tu, thi gach cym tir “Glay to thay Gidy bao ti”; néu ghi theo sb Gidy to thay Gidy

béo tir thi ghi rd tén, s6 gidy to va gach cum tir “Gidy béo tir”.

©) Ghi 13 tén co quan da dang ky khai tir trude ddy.

©) Chi khai trong truong hop biét rd.
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17. Cap ban sao trich luc h tich

17.1. Trinh tyu thuc hién

Buédc 1: Ngudi cd yéu cau cip ban sao trich luc ho tich ndp ho so tai Bo phén tiép
nhan va tra két qua cia UBND cap xa.

Truong hop co quan, td chirc c6 thim quyén dé nghi cip ban sao trich luc ho tich
cua ca nhan thi gui van ban yéu cau néu rd 1y do cho UBND cap xa.

Budc 2: Cong chirc tiép nhén hd so, kiém tra tinh phap 1y va ndi dung hd so:

- Néu ho so hop 1¢ thi viét phiéu bién nhan cho ngudi ndp hd so va chuyén cho
ngudi c6 tham quyen

- Néu ho so chua hop 16 thi cong chirc hudng dan ngudi nop hd so bd sung, hoan
thién theo quy dinh; truong hop khong thé bd sung, hoan thién hd so ngay thi phai 1ap thanh
vin ban huéng dan, trong d6 néu r6 loai gidy t0, ndi dung can bd sung, hoan thién, ky, ghi
1 ho, chir dém, t€n cua ngudi tiép nhan.

- Ho so yéu cau _cap ban sao trich luc sau khi da dugc huong dan theo quy dinh ma
khong dugc bd sung day du, hoan thién thi nguoi tiép nhan tir chdi tiép nhan ho so. Viéc
tir chdi tiép nhan ho so phai dugc thé hién bang van ban, trong dé ghi rd 1y do tir chdi,
nguoi tiép nhan ky, ghi rd ho, chit dém, tén.

Budc 3: Ngay sau khi tiép nhan ho so, néu thay ho so day di va phu hop, cong
chtrc 1am cong tac ho tich can cr vao Co s¢ dir li¢u hd tich, ghi ndi dung ban sao trich luc
ho tich, bdo cdo Thu trudng co quan quan ly co s¢ dir liéu ho tich ky cép ban sao trich luc
ho tich cho ngudi yéu cau.

*Luuy

+ Truong hop ngudi yéu cau ndp gidy to 1a ban sao duge cp tir s6 goc hodc ban
sao dugc ching thyc tur ban chinh thi nguoi tiép nhan h6 so khéng duoc yéu cau xuét
trinh ban chinh; néu nguoi yéu cau chi ndp ban chup va xuét trinh ban chinh thi ngudi tlep
nhan ho so kiém tra, dbi chleu ban chyp voi ban chinh va ky vao ban chyp xac nhan vé
viéc da ddi chiéu nodi dung gidy to d6, khong dugc yéu cau ngudi di ding ky ndp ban sao
c¢6 chimg thuc gidy to do.

+ Truong hop phap luat quy dinh xuat trinh glay to khi dang ky ho tich, ngudi tiép
nhén co trach nhiém kiém tra gidy to xut trinh, d6i chiéu voi thong tin trong To khai va
tra lai cho nguoi xuat trinh, khong dugc yéu cau nguoi dang ky ho tich nop thém ban sao
gidy to do. Nguoi tiép nhan co thé chup 01 ban gidy to xuat trinh hodc ghi lai thong tin
cla gidy to xuat trinh dé luu ho so.

+ Ngudi tiép nhan c6 trach nhiém tiép nhan ding, du hd so dang ky ho tich theo
quy dinh cua phép luat ho tich, khong dugc yéu cau ngudi ding ky ho tich ndp thém gidy
to ma phap luat ho tich khong quy dinh phai ndp.

Budc 4: Tra két qua tai B phan tiép nhan va tra két qua cia UBND cap xa.

- Nop phiéu bién nhén;

- Nhan két qua;

- Thoi gian tiép nhén va tra két qua: Sang tir 07 gio dén 11gid 30, chiéu tir 13 gio
30 dén 17gio (trir ngay thir 7, chu nhat, ngay 18, tét).

17.2. Cach thirc thue hién

- Ngudi ¢ yéu cau cip ban sao trich lyc ho tich tryc tiép thuc hién hodc ty quyén
cho nguoi khéc thuc hién yéu cau cép ban sao trich luc ho tich;

- Nguoi thyuc hién yéu cau cép béan sao trich luc hd tich c6 thé truc tiép nop hd so;
co quan, tO chirc ¢6 yéu cau cip ban sao trich luc ho tich c6 thé truc tiép guri vin ban yéu
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cau tai Bo phan tiép nhan va tra két qua UBND cép xi hodc giri hd so, vin ban yéu cau
qua h¢ thong buu chinh.

17.3. Thanh phén, s6 lugng ho so

a) Thanh phan ho 50

* Gidy to phdi xudt trinh:

- Ho chiéu hodc chirng minh nhan dan hodc thé cin cudc cong dan hodc cac gidy to
khac c6 dan anh va thong tin ca nhan do co quan c6 thim quyén cap, con gia tri sir dung
dé chimg minh vé nhan than cta nguoi co yéu ciu cap ban sao trich luc ho tich.

Truong hop gui ho so qua hé thong buu chinh thi phai gii kém theo ban sao c6
ching thyc gidy to phai xudt trinh néu trén.

* Gidy to phdi nép:

- T khai cdp ban sao trich luc ho tich theo mau ddi voi trudng hop nguoi yéu cau
1a c4 nhan.

- Van ban yéu cau cap ban sao trich luc ho tich néu rd ly do trong truong hop
ngudi yéu cau 1a co quan, t6 chrc.

- Van ban uy quyén theo quy dinh cua phap luét trong truong hop uy quyén thuc
hién yéu cau cap ban sao trich luc ho tich. Trudong hop nguoi dugc y quyén la ong, ba,
cha, me, con, vo, chong, anh, chi, em rudt ciia nguoi uy quyén thi vin ban uy quyén
khong phai cong chimng, chimg thwe, nhung phai c6 gidy to ching minh mdi quan hé véi
nguoi uy quyén.

b) S6 luong: 01 bd.

17.4. Thoi han giai quyet Ngay trong ngay tlep nhan ho so; trudong hop nhan hd
so sau 15 gio ma khong giai quyét dugc ngay thi tra két qua trong ngay 1am vige tiép theo.

17.5. Poi twong thue hién thi tuc hanh chinh: C4 nhan, co quan, to chic.

17.6. Co quan thuec hi¢n thi tuc hanh chinh

- Co quan c6 tham quyén quyet dinh: Uy ban nhan dan cap xa.

- Co quan hodc nguoi co tham quyén dugc Gy quyén hodc phéan cip thyuc
hién (néu c6): Khong.

- Co quan tryc tiép thyc hién TTHC: Uy ban nhan dan cip xa.

- Co quan phdi hop: khong.

17.7. Két qua thiee hién thii tuc hanh chinh: Ban sao trich luc ho tich.

17.8. L¢ phi: Khong.

17.9. Tén méiu don, mau to khai: To khai cép ban sao trich luc hd tich.

17.10. Yéu cau, diéu kién thwc hién thi tuc hanh chinh: khong.

17.11. Can c&r phap ly caa thu tuc hanh chinh:

- Luat ho tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cta Chinh phi quy dinh chi tiét
mdt s6 diéu va bién phap thi hanh Luét ho tich;

- Théng tu s6 15/2015/TT-BTP ngay 16/11/2015 ctia Bd Tu phap huéng dan thi
hanh mot sé diéu cua Luat ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015
ctia Chinh phu quy dinh chi tiét mot s diéu va bién phap thi hanh Luat ho tich;

- Thong tu s6 179/2015/TT-BTC ngay 13/11/2015 ctua B Tai chinh sira ddi, bo
sung Thong tu s6 02/2014/TT-BTC ngay 02/01/2014 ciia Bo Tai chinh huéng dan vé phi
va 1& phi thudc thim quyén quyét dinh cua Hoi dong nhan dan tinh, thanh phd truc thudc
Trung vwong.
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- Nghi quyét s6 75/2007/NQ-HPND ngay 19/7/2007 ctua Hoi dong nhan dan tinh
Pha Yén vé viéc ban hanh danh muc, muc thu, quan ly, st dung tién phi va 1€ phi trén dia
ban tinh Phu Yén.

- Nghi quyétsé 92/2013/NQ-HPND ngay 12/12/2013 caa Hoi dong nhan dan tinh
Phu Yén vé viéc Nghi quyét 75/2007/NQ-HDND ngay 19/7/2007 ctia Hoi ddng nhan dan
tinh Phii Yén vé viéc ban hanh danh muc, muc thu, quan 1y, st dung tién phi va 1é phi
trén dia ban tinh Pha Yén.
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CONG HOA XA HQI CHU NGHIA VIET NAM
DPoc 1ap - Tw do - Hanh phic

TO KHAI
CAP BAN SAO TRiCH LUC HOQ TICH

Kinh gtri: e eeesssmmssesmeesssssssssssssesssseesssssssssensmmssssssssssesssssseees
Ho, chit dém, tén NEWOT YEU CAU: .....c.covviveviieiieieiiceie ettt

NOT CU T 2 e e e oo e oo e e e e e e s e oo

Gy 1ty thAN: @) Lo

Quan hé véi nguoi dugce cap ban sao Trich luc hd tich: ..o

Pé nghi co quan cip bian sao trich Tuc™ o,

cho nguoi c6 tén dwédi day:
Ho, chit d8m, t€n: ........cooeiieieeceeeccecee e G101 tinh: ..o,

DANLOC: vttt e Quéc HICR: i

INOT CU T 2 oo e e oo e oo e e e e e e e s e e e e s e e

GIAY 10 T thAN: @) oo

S6 dinh danh ¢a NhAN (NEU CO): ..vvvvveeeereeeeeeeeeeeseeeee oo

ba dang ky tai: ©................. ngay ....thang .... nAm

Theo @, S Quyén so: V.o,

Té1 cam doan nhirng ndi dung khai trén day la diing su that va chiu trach nhiém trudc phap ludt vé
cam doan cua minh

Lam t@i: ...coeevvenns, ngay ... thang ........ RAM. e

Ngudi yéu ciu
(ky va ghi ro ho, chir dém, tén)

Chii thich:
() Ghi 15 tén co quan thyuc hién viéc cap ban sao trich luc ho tich.
@ Ghi theo dia chi ding ky thuong trt; néu khong co noi diang ky thudng tri thi ghi theo dia chi ding ky
tam tra; truong hop khong co noi ding ky thuong tra va noi dang ky tam tra thi ghi theo dia chi dang noi
sinh song.
) Ghi thong tin vé gidy to tily than nhu: h chiéu, chimg minh nhan dan hodc giy to hop 18 thay thé (vi du:
Chitng minh nhan dan s6 0010891235 do Cong an thanh phd Ha Noi cip ngay 20/10/2004).
(4) Ghi 10 loai viée hg tich da dang ky trude day.

> Ghi 15 tén co quan da dang ky h tich trude day.
( ) Ghi 15 loai gidy to h¢ tich da duoc cap trude ddy.

7 Chi khai khi biét 5.



