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UY BAN NHAN DAN  CONG HOA XA HQI CHU NGHIA VIET NAM

TINH PHU YEN Péoc lap - Tw do - Hanh phiic
S6: 1838/QD-UBND Phu Yén, ngay 10 thang 11 nam 2014
QUYET PINH

Veé vige cong bo thii tuc hanh chinh ban hanh méi va hiy bé, bi bé
thugc tham quyén giai quyet cia UBND cap huyén

CHU TICH UY BAN NHAN DAN TINH PHU YEN

Cin ct Luat To chiic Hoi dong nhan dan va Uy ban nhan dan ngiy
26/11/2003;

Cian ¢t Nghi dinh s6 63/2010/ND-CP ngay 06/6/2010 cua Chinh phi vé
kiém soat thu tuc hanh chinh; Nghi dinh sb6 48/2013/ND-CP ngay 14/5/2013 cua
Chinh phu vé sira d6i, bo sung mot sd diéu cua cac Nghi dinh lién quan dén kiém
soat thu tuc hanh chinh;

Cin ctr Thong tu s6 05/2014/TT-BTP ngay 07/02/2014 ctia Bo truong B Tu
phéap hudéng din cong bd, niém yét thi tuc hanh chinh va béo cdo vé tinh hinh, két
qua thuc hién kiém soat thu tuc hanh chinh;

Xét dé nghi cia Giam doc S& Ké hoach va Pau tu va Giam ddc S¢ Tu phép,

QUYET PINH:

Picu 1. Cong bd kém theo Quyét dinh nay thu tuc hanh chinh ban hanh méi
va huy bo, bai bo thudc thadm quyén giai quyét ciia cia UBND cip huyén trén dia
ban tinh Phu Yén.

Piéu 2. Quyét dinh nay c6 hiéu lyc thi hanh ké tir ngay ky.

Picu 3. Chanh Vin phong UBND tinh, Chu tich UBND céc huyén, thi x4,
thanh phd, Thu truéng cic co quan, don vi, va cac to chic ca nhan c6 lién quan
chiu trach nhiém thi hanh Quyét dinh nay./.

CHU TICH

Pham Dinh Cw
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THU TUC HANH CHINH THUQC THAM QUYEN GIAI QUYET

CUA UBND CAP HUYEN TREN TINH PHU YEN
(Ban hanh kem theo Quyét dinh so 1838/QD-UBND ngay 10/11/2014
cua Chu tich UBND tinh Phu Yén)

PHAN I. DANH MUC THU TUC HANH CHINH

A. Danh muc thii tuc hanh chinh ban hanh méi thudc thim quyén giai

quyét ciia UBND cép huyén trén dia ban tinh Pha Yén

STT | Tén thii tuc hanh chinh

I. Linh vire kinh té tap thé, hop tic xa

| Thu tuc Bang ky thanh 13p hop tac xa
5 Thu tuc Pang ky thanh 1ap chi nhanh, van phong dai di¢n, dia diém kinh
doanh cua hop tac xa
Thu tuc Pang ky thay doi tén, dia chi tru s& chinh, nganh, nghé san xuat,
3 kinh doanh, vbn diéu 18, nguoi dai di¢n theo phap luat; tén, dia chi,
nguoi dai dién chi nhanh, van phong dai dién ctia hgp tac xa
4 | Thu tuc dang ky khi hop tac xa chia, tich, hop nhat
5 Thu tuc Bang ky khi hop tac xa sap nhap
Thu tuc Tam ngung hoat dong hop tac xa, chi nhanh, van phong dai di¢n,
6 iz , L s
dia diém kinh doanh cua hop tac xa
Thi tuc Cap lai gidy ching nhan ding ky hop tac xi, gidy chiung nhan
7 dang ky chi nhanh, vin phong dai dién, dia diém kinh doanh cua hop tac
xa (trudng hop bi mat, hu hong)
g | Thityc Thu ho6i Gidy ching nhan ding ky hop tac xa (d6i voi tac xa giai
thé tuy nguyén)
9 Thu tuc Cham dat hoat dong cua chi nhanh, van phong dai dién, dia

diém kinh doanh cta hop tac xa

B. Danh muc thii tuc hanh chinh bii bé, hity bé thudc thAm quyén giai

quyét ciia UBND cép huyén

STT

S6 ho so Tén thi tuc Tén VBQPPL quy dinh viéc bai
TTHC hanh chinh bd, huiy bé thu tuc hanh chinh

I. Linh vire kinh té tap thé, hop tac xi

- Luat Hogp tiac xa ngay
20/11/2012.

- Nghi dinh s6 193/2013/ND-CP
ngay 21/11/2013 cia Chinh phu

T-PYE- Dang ky kinh doanh
144308-TT | Hop tac xa

quy dinh chi tiét mot sd diéu cua
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Luat hop tac xa.

- Théng tu sb 03/2014/TT-

BKHDT ngay 26/5/2014 cua B0
Ké hoach va Pau tu huéng dan vé
dang ky hop tac xa va ché do bao
cdo tinh hinh hoat dong cua hop

tac xa.
T.pyp. |Dangky lap chi nhanh, nt
2 van phong dai di¢n truc
144840-TT N o
thudc hop tac xa
T.pyE. | Pang ky thay doi, bo
3 sung nganh, nghé kinh nt
144893-TT , A
doanh cua hop tac xa
g | IAYE ?;r?gg kgykiglﬁoggﬁ cia nt
144930-TT .
hop tac xa 7
(| v [Dine ks e oS o .
144965-TT |, . '
tac xa
6 T-PYE- | Dang ky doi tén hop tac ot
144988-TT |xa -
7 RYE O it hop e a
145019-TT <G .
Ping ky thay doi ngudi
T-PYE. dai dié’n theo phépq luefl‘F,
8 145050-TT danh sggh Ban Quan tri, nt
Ban Kiém soat hop tac
Xa
9 T-PYE- |Ding ky thay doi von ot
145108-TT | di€u 1€ hop tac xa
10 T-PYE- |Pang ky Diéu 1& hop ot
145436-TT | tac xa sura do1
1 T-PYE- Dang ky kinh doanh ot
145464-TT | hop tac xa chia, tdch
12 T-PYE- bang ky kinh doanh ot
145582-TT | hop tac xa hgp nhat
13 T-PYE- bang ky kinh doanh nt
145659-TT | hop tac xa sap nhap
14 T-PYE- Thong bdo tam ngung ot
146148-TT | hoat dong hop tac xa
s T-PYE- |Cap lai Giay chung nt
146178-TT |nhdn dang ky kinh
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doanh (trwong hop bi
mat

Cap lai Giay chung

16 T-PYE- nhan dang ky kinh ot
146198-TT |doanh (truong hop bi
hu hong)
Thu hoi Gidy chung
17 I-PYE- ggzﬁh giggngkgop k}igl; nt
146214-TT T

tac xa giar thé tu
nguyén)
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PHAN II. NOI DUNG CU THE CUA TUNG THU TUC HANH CHINH

I. Linh vie kinh té tap thé, hop tac xi

1. Thu tuc Pang ky thanh lap hgp tac xa

- Trinh tu thyc hién:

Budc 1: Hop tac xa chudn bi day di ho so theo quy dinh cua phap luat.

Budc 2: Hop tac x4 nop ho so tai Bo phan tiép nhan va tra két qua nam trong
Vin phong UBND huyén, thi x4, thanh phd.

Cong chtrc tiép nhan ho so, kiém tra tinh phap 1y va ndi dung hd so:

+ Trudng hop hd so dung, ddy du, hop 18 thi viét gidy bién nhan va hen thoi
gian giao tra.

+ Trudng hop ho so thiéu va chua du, khong hop 18 thi cong chire tiép nhan
hd so hudng din dé ngudi ndp ho so 1am lai.

Thoi gian tiép nhan hd so: Sang tir 7h30 dén 11h; chiéu tir 14h dén 16h30
(Trir ngay tht bay, chii nhat, 18, Tét).

Budc 3: Tra két qua tai Bo phéan tiép nhan va tra két qua nam trong Van
phong UBND huyén, thi x3, thanh phd theo trinh ty sau:

- Nop giéy bién nhan;

- Nhén Gidy ching nhéan dang ky thanh 1ap hop tac xa.

- Thoi gian tra ho so: Sang tir 7h30 dén 11h; chiéu tir 14h dén 16h30 (Trir
ngay thir bay, cha nhat, 18, Tét)

- Cach thurc thuc hién: Truc tiép tai B phan tiép nhéan va tra két qua nam
trong UBND huyén, thi xa, thanh phé.

- Thanh phan, s6 luong ho so:

a) Thanh phan hd so, bao gdm

+ Gidy dé nghi dang ky thanh lap hop tac xa;

+ Piéu 1¢;

+ Phuong an san xuat kinh doanh;

+ Danh sach thanh vién;

+ Danh sach hoi dong quan tri, giam doc (tong giam dbc), ban kiém soat
hogc kiém soat vién.

+ Nghi quyét ctia hoi nghi thanh lap.

b) S6 lugng ho so: 01 bo.

- Thoi han giai quyét: 05 ngay lam viéc ké tir ngay nhan d ho so hop 1¢.

- Péi tuong thyc hién thu tuc hanh chinh: Tb chtrc, c4 nhan.

Co quan thuc hién thu tuc hanh chinh:

- Co quan c6 tham quyén quyét dinh: Phong Tai chinh-Ké hoach thudc
UBND huyén, thi x4, thanh phd.

- Co quan hodc nguoi c¢6 thim quyén dugc uy quyén hodc phan cp thuc
hi¢n: Khong.

- Co quan tryuc tiép thuc hién TTHC: Phong Tai chinh-Ké hoach thudc
UBND huyén, thi x4, thanh phd.

- Co quan phdi hop: Khong.

- Két qua thuc hién thu tuc hanh chinh: Gidy chimg nhan dang ky hop tac xa.
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- Phi, 1€ phi: Khong.

- Tén mau don, mau to khai:

+ Gidy dé nghi ding ky thanh 1ap hop tac xd mau Phy luc I-1 Thong tu sb
03/2014/TT-BKHDT ngay 26/5/2014 ctia Bo Ké hoach va Pau tu.

+ Phuong 4n san xuat kinh doanh mau Phu lyc I-2 Thong tu s6 03/2014/TT-
BKHDT ngay 26/5/2014 ciia By Ké hoach va Pau tu.

+ Danh sach thanh vién miu Phy lyc I-3 Thong tu s6 03/2014/TT-BKHDT
ngay 26/5/2014 cua Bo Ké hoach va Pau tu.

+ Danh sach hoi déng quan tri, gidm ddc, ban kiém soat hodc kiém soat vién
mau Phu luc I-4 Théng tu s6 03/2014/TT-BKH DT ngay 26/5/2014 cia Bo Ké
hoach va Pau tu.

- Yéu cau, diéu kién thyuc hién thu tuc hanh chinh:

+ Nguoi dén ndp hd so xuét trinh chimg minh nhan dan hodc ho chiéu con
hiéu luc.

+ Trudng hop duoc uy quyén phai co: Hop ddéng cung cip dich vu gitra
nguoi thanh 1ap hop tac xa, hop tac xa va t6 chirc 1am dich vu ndp hd so, nhan két
qua va gidy giéi thiéu cua t6 chirc d6 cho c4 nhan thyc hién ndp hd so, nhan két
qua; hodc vin ban uy quyén cho ca nhan thyc hién ndp ho so, nhan két qua theo
quy dinh cta phap luat.

- Can cur phap ly cua tha tuc hanh chinh:

+ Luat Hop tac xa ngay 20/11/2012;

+ Nghi dinh s6 193/2013/ND-CP ngay 21/11/2013 ctia Chinh phu quy dinh
chi tiét mot s diéu cua Luat hop tac xa;

+ Théng tu sé 03/2014/TT-BKHDT ngay 26/5/2014 ciia B6 Ké hoach va
Pau tu huéng din vé ding ky hop tac xi va ché do bao céo tinh hinh hoat dong cta
hop tac xa.

2. Thi tuc Ping ky thanh lap chi nhanh, vin phong dai dién, dia diém
kinh doanh cua hgp tac xa

- Trinh tu thyc hién:

Budc 1: Hop tac xa chudn bi day di ho so theo quy dinh cua phap luat.

Budc 2: Hop tac x4 nop ho so tai Bo phan tiép nhan va tra két qua nam trong
Vin phong UBND huyén, thi x4, thanh phd.

Cong chtrc tiép nhan ho so, kiém tra tinh phap 1y va ndi dung hd so:

+ Truong hop ho so ding, du va hop 1¢ thi viét gidy bién nhan va hen thoi
gian giao tra.

+ Trudng hop hd so thiéu chua du va khong hop 18 thi cong chirc tiép nhan
hd so hudng din dé ngudi ndp ho so 1am lai.

Thoi gian tiép nhan ho so: Sang tir 7h30 dén 11h; chiéu tir 14h dén 16h30
(Trir ngay tht bay, chii nhat, 18, Tét).

Budc 3: Tra két qua tai BO phan tiép nhan va tra két qua nam trong Van
phong UBND huyén, thi x3, thanh phé theo trinh ty sau:

- Nop gidy bién nhan;
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- Nhan Giéy chiing nhan dang ky thanh 1ap chi nhanh, van phong dai dién,
dia diém kinh doanh.

- Thoi gian tra hd so: Sang tir 7h30 dén 11h; chiéu tir 14h dén 16h30 (Trur
ngay thtr bay, chu nhat, 1, Tét).

- Cach thuc thuc hién: Truc tiép tai B phan tiép nhén va tra két qua nam
trong Vin phong UBND huyén, thi x4, thanh phé.

- Thanh phan, sé luong ho so:

a) Thanh phan ho so, bao gom:

+ Thong béo vé viée dang ky thanh 18p chi nhanh, van phong dai di¢n, dia
diém kinh doanh;

+ Ban sao hop 1¢ gidy chtng nhan ding ky hop tac xa;

+ Nghi quyét cua dai hoi thanh vién vé viéc md chi nhanh, van phong dai
dién, dia diém kinh doanh cua hop tac xa;

+ Quyét dinh bang van ban cua hoi déng quan tri vé viéc ctr ngudi dai dién
chi nhanh, van phong dai dién, dia diém kinh doanh;

+ Ban sao hop 1é gidy chimg minh nhan dan, ho chiéu hodc chimg thuc ca
nhan hop phap khac ctia nguoi dai dién chi nhanh, van phong dai dién, dia diém
kinh doanh;

+ Ban sao hop 1¢ chung chi hanh nghé ctia mot hodc mot sb ca nhan theo quy
dinh ddi v6i chi nhanh hop tac xa kinh doanh cac nganh, nghé ma theo quy dinh
ctia phap luat phai co chimg chi hanh nghé.

b) S6 lugng ho so: 01 (bo).

- Thoi han giai quyét: 05 ngay 1am viéc ké tir ngay nhan dii hd so hop 18.

- P6i tuong thuc hién thi tyc hanh chinh: T6 chic.

- Co quan c6 tham quyén quyét dinh: Phong Tai chinh-Ké hoach thudc
UBND huyén, thi x4, thanh phd.

- Co quan hodc ngudi c¢6 thim quyén dugc uy quyén hodc phan cap thuc
hi¢n: Khong.

- Co quan truc tiép thuyc hién TTHC: Phong Tai chinh-Ké hoach thudc
UBND huyén, thi x4, thanh phd.

- Co quan phdi hop: Khong.

- Két qua thuc hién thu tuc hanh chinh: Giéy ching nhan.

- Phi, 1¢ phi: Khong.

- Tén mau don, mau t& khai: Mau quy dinh tai Phy luc I-5 Thong tu sé
03/2014/TT-BKHDT ngay 26/5/2014 cta Bo Ké hoach va Pau tu.

- Yéu cau, diéu kién thuc hién tha tuc hanh chinh: Nganh nghé ndi dung hoat
dong cua chi nhanh, van phong dai di¢n, dia diém kinh doanh phai phu hop véi
hoat dong hop tac xa.

- Cén ctr phap ly cua tha tuc hanh chinh:

+ Luat Hop tac xa ngay 20/11/2012;

+ Nghi dinh s6 193/2013/ND-CP ngay 21/11/2013 cua Chinh pht quy dinh
chi tiét mot s6 diéu cua Luat hop tac xi;
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~ + Thong tu s6 03/2014/TT-BKHPT ngay 26/5/2014 cua Bo Ké hoach va
Pau tu hudng dan vé dang ky hop tac xa va ché do bao céo tinh hinh hoat dong cua
hop tac xa.

3. Thu tuc Dang ky thay doi tén, dia chi tru sé chinh, nganh, nghe san
xuat kinh doanh, von diéu 1¢, nguwoi dai dién theo phap luat, tén, dia chi,
nguoi dai dién chi nhanh, van phong dai dién cua hop tac xa

- Trinh tu thuc hién:

Budc 1: Hop tac xa chudn bi day di ho so theo quy dinh ctia phap luat.

Budc 2: Hop tac xa nop ho so tai Bd phan tiép nhan va tra két qua nam trong
Vién phong UBND huyén, thi x4, thanh phd.

Cong chirc tiép nhan hd so, kiém tra tinh phap ly va noi dung hd so:

+ Truong hop hd so hop 1€ thi viét gidy bién nhan va hen thoi gian giao tra.

+ Truong hop ho so thiéu va khong hop 1& thi cong chirc tiép nhan hd so
huéng dan dé ngudi ndp ho so 1am lai.

Thoi gian tiép nhan hd so: Sang tir 7h30 dén 11h; chiéu tir 14h dén 16h30
(Trir ngdy thir bay, chil nhat, 18, Tét).

Budc 3: Tra két qua tai Bo phan tiép nhan va tra két qua nam trong Vin
phong UBND huyén, thi x3, thanh phd theo trinh ty sau:

- Nop gidy bién nhan;

- Nhan Gidy ching nhan dang ky thay d6i ndi dung dang ky hop tac x4

- Thoi gian tra ho so: Sang tir 7h30 dén 11h; chiéu tir 14h dén 16h30 (Trir
ngay thir bay, chu nhat, 18, Tét).

- Cach thire thuc hién: Truc tiép tai Bo phéan tiép nhan va tra két qua nam
trong Van phong UBND huy¢n, thi x&, thanh phd.

- Thanh phan s6 lwong hd so:

a) Thanh phan ho so:

- Gidy dé nghi thay d6i noi dung dang ky cta hop tac xi;

- Nghi quyét ctia hoi dai hoi thanh vién hodc quyét dinh cta hoi dong quan
tri vé viéc thay d6i ndi dung diang ky hop tac x4 theo quy dinh ctia Luat Hop tac xA.

b) S6 lugng ho so: 01 (bo).

- Thoi han giai quyét: 05 ngay lam viéc ké tir ngay nhan du ho so hop 1¢.

- Pi tuong thyc hién thi tyc hanh chinh: T6 chic.

- Co quan c6 tham quyén quyét dinh: Phong Tai chinh-Ké hoach thudc
UBND huyén, thi x4, thanh pho.

- Co quan hodc nguoi c¢6 thim quyén dugc uy quyén hodc phan cp thuc
hi¢n: Khong.

- Co quan tryuc tiép thuc hién TTHC: Phong Tai chinh-Ké hoach thudc
UBND huyén, thi x4, thanh phd.

- Co quan phdi hop: Khong.

- Két qua thuc hién thi tuc hanh chinh: Gidy chung nhén.

- Phi, 1¢ phi: Khong.

- Tén mau don, mau to khai: theo mau quy dinh tai Phu luc sb 1-7 Thong tu
s6 03/2014/TT-BKHDT ngay 26/5/2014 cua Bo Ké hoach va Pau tu;
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- Yéu cau, diéu kién thyuc hién thu tuc hanh chinh: Khong.

- Céan ctr phap ly cua tha tuc hanh chinh:

+ Luat Hop tac xa ngay 20/11/2012;

+ Nghi dinh s6 193/2013/ND-CP ngay 21/11/2013 cua Chinh phu quy dinh
chi tiét mot s6 diéu cua Luat hop tac x4;

+ Thong tu s6 03/2014/TT-BKH DT ngay 26/5/2014 cua Bo Ké hoach va
Pau tu huéng dan vé dang ky hop tac xa va ché do béo céo tinh hinh hoat dong ciia
hop tac xa.

4. Thii tuc Ping ky khi hop tac xa chia, tach, hop nhat

- Trinh tu thuc hién:

Budc 1: Hop tac x3 chudn bi day du ho so theo quy dinh cta phap luat.

Budc 2: Hop tac xa nop ho so tai Bd phan tiép nhan va tra két qua nam trong
Vin phong UBND huyén, thi x4, thanh phd.

Cong chtrc tiép nhan ho so, kiém tra tinh phap 1y va ndi dung hd so:

+ Trudng hop hd so dung, ddy du, hop 18 thi viét gidy bién nhan va hen thoi
gian giao tra.

+ Truong hop ho so thiéu va chua du khong hop 18 thi cong chirc tiép nhan
hé so hudng din dé ngudi ndp ho so 1am lai.

Thoi gian tiép nhan ho so: Sang tir 7h30 dén 11h; chiéu tir 14h dén 16h30
(Trir ngdy thir bay, chil nhat, 18, Tét).

Budc 3: Tra két qua tai Bo phan tiép nhan va tra két qua nam trong Vin
phong UBND huyén, thi x4, thanh phd. Theo trinh ty sau:

- Nop gidy bién nhan;

- Nhéan Gidy chimg nhan dang ky hop tac xa.

- Thoi gian tra hd so: Sang tir 7h30 dén 11h; chiéu tir 14h dén 16h30 (Trur
ngay thir bay, chu nhat, 18, Tét).

- Cach thirc thuc hién: Truc tiép tai BO phan tiép nhan va tra két qua nam
trong UBND huyén, thi x4, thanh phd.

- Thanh phan, sé luong ho so:

a) Thanh phan ho so, bao gom:

+ Gidy dé nghi dang ky thanh lap hop tac xa;

+ Diéu 1¢;

+ Phuong 4n san xuat kinh doanh;

+ Danh sach thanh vién;

+ Danh sach Hoi déng quan tri, giam ddc, Ban Kiém soat hodc kiém soat
vién;

+ Nghi quyét ctia dai hoi thanh vién vé viéc chia, tach hop nhat hop tac xa.

b) S6 lugng hd so: 01 (bo).

+ Thoi han giai quyét: 05 ngay 1am viéc ké tir ngdy nhan da hd so hop 16.

+Pdi tuong thuc hién tha tuc hanh chinh: T chire, c4 nhan.

- Co quan thuc hién thu tuc hanh chinh:

- Co quan c6 tham quyén quyét dinh: Phong Tai chinh-Ké hoach thudc
UBND huyén, thi x4, thanh pho.
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- Co quan hodc nguoi c¢6 thim quyén dugc uy quyén hodc phan cap thuc
hi¢n: Khong.

- Co quan tryuc tiép thuc hién TTHC: Phong Tai chinh-Ké hoach thudc
UBND huyén, thi x4, thanh phd.

- Co quan phdi hop: Khong.

- Két qua thuc hién thu tuc hanh chinh: Giay chimg nhan dang ky hop tac xa.

- Phi, 1€ phi: Khong.

- Tén mau don, mau to khai: Gidy dé nghi dang ky thay d6i noi dung dang ky
hop tac xatai Phu luc I-1;I-2, I-3, 1-4 Thong tu s6 03/2014/TT-BKHDT ngay
26/5/2014 cia Bo Ké hoach va Dau tu.

- Yéu cau, diéu kién thyuc hién thu tuc hanh chinh:

+ Nganh nghé san xuat kinh doanh ma phap luat khong cam;

+ Truong hop kinh doanh nganh, nghé yéu cu phai co diéu kién thi phai
thuc hién theo quy dinh cua phap luat chuyén nganh.

- Cén ctr phap ly cua tha tuc hanh chinh:

+ Luat Hop tac xa ngay 20/11/2012;

+ Nghi dinh s6 193/2013/ND-CP ngay 21/11/2013 cta Chinh phu quy dinh
chi tiét mot s6 diéu cua Luat Hop tac x4;

+ Thong tu s6 03/2014/TT-BKH DT ngay 26/5/2014 cua Bo Ké hoach va
Pau tu huéng dan vé dang ky hop tac xa va ché do béo céo tinh hinh hoat dong ciia
hop tac xa.

5. Thua tuc Pang ky khi hgp tac xa sap nhap

- Trinh ty thyc hién:

Budc 1: Hop tac x3 chudn bi day da ho so theo quy dinh cua phap luat.

Budc 2: Hop tac xa nop hd so tai Bd phan tiép nhan va tra két qua nam trong
Vin phong UBND huyén, thi x4, thanh phd.

Cong chtrc tiép nhan ho so, kiém tra tinh phap 1y va ndi dung hd so:

+ Trudng hop ho so dung, day du, hop 18 thi viét gidy bién nhan va hen thoi
gian giao tra.

+ Truong hop ho so thiéu va chua du khong hop 18 thi cong chirc tiép nhan
hé so hudng din dé ngudi ndp ho so 1am lai.

Thoi gian tiép nhan ho so: Sang tir 7h30 dén 11h; chiéu tir 14h dén 16h30
(Trir ngdy thir bay, chil nhat, 18, Tét).

Budc 3: Tra két qua tai Bo phan tiép nhan va tra két qua nam trong Vin
phong UBND huy¢n, thi xa, thanh phé. Theo trinh tu sau:

- Nop gidy bién nhan;

- Nhéan Gidy chimg nhan dang ky hop tac x4.

- Thoi gian tra hod so: Sang tir 7h30 dén 11h; chiéu tir 14h dén 16h30 (Trur
ngay thir bay, chu nhat, 18, Tét).

- Cach thirc thuc hién: Truc tiép tai BO phan tiép nhan va tra két qua nam
trong UBND huyén, thi x4, thanh phd hodc qua Email.

- Thanh phan, sé luong ho so:

a) Thanh phan ho so, bao gom:
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+ Gidy dé nghi dang ky thay d6i noi dungdang ky hop tac xa;

+ Nghi quyét ctia dai hoi thanh vién vé viéc sap nhap hop tac xA.

b) S6 lugng hd so: 01 (bo).

+ Thoi han giai quyét: 05 ngay 1am viéc ké tir ngdy nhan da ho so hop 16.

+ Ddi tuong thyc hién thu tuc hanh chinh: T chirc, c4 nhan.

- Co quan thuc hién thu tuc hanh chinh:

+ Co quan c6 thAm quyén quyét dinh: Phong Tai chinh-Ké hoach thudc
UBND huyén, thi x4, thanh phd.

+ Co quan hodc ngudi c6 thim quyén dugce uy quyén hoic phan cip thuc
hi¢n: Khong.

+ Co quan truc tiép thuc hién TTHC: Phong Tai chinh-Ké hoach thudc
UBND huyén, thi x4, thanh phd.

+ Co quan phdi hop: Khong.

- Két qua thuc hién thu tuc hanh chinh: Gidy chimg nhan dang ky hop tac xa.

- Phi, 1€ phi: Khong.

- Tén mau don, mau to khai: Gidy dé nghi dang ky thay d6i noi dung dang ky
hop tac xa tai Phu luc I-7 Thong tu s6 03/2014/TT-BKH BT ngay 26/5/2014 cua
B0 Ké hoach va Pau tu

- Yéu cau, diéu kién thyc hién thu tuc hanh chinh: Khong.

- Can cur phap ly cua tha tuc hanh chinh:

+ Luat Hop tac xa ngay 20/11/2012;

+ Nghi dinh s6 193/2013/ND-CP ngay 21/11/2013 ctia Chinh phu quy dinh
chi tiét mot s diéu cua Luat hop tac xa;

+ Théng tu sé 03/2014/TT-BKHDT ngay 26/5/2014 ciia B6 Ké hoach va
Pau tu huéng din vé ding ky hop tac xi va ché do bao céo tinh hinh hoat dong cta
hop tac xa.

6. Thu tuc Tam ngirng hoat dong hgp tac xa, chi nhanh, van phong dai
dién, dia diém kinh doanh ciia hop tic xi

- Trinh tu thuc hién:

Budc 1: Hop tac xa chudn bi day di ho so theo quy dinh ctia phap luat.

Budc 2: Hop tac xa nop ho so tai BO phan mot ctra cia UBND huyén, thi xa,
thanh phd.

Cong chtrc tiép nhan ho so, kiém tra tinh phap 1y va ndi dung hd so:

+ Truong hop hd so hop 18 thi nhan Théng bao va ghi vao so theo doi.

+ Truong hop hd so thiéu va khong hop 1& thi cong chirc tiép nhan hd so
huéng dan dé ngudi ndp ho so 1am lai.

Thoi gian tiép nhan hd so: Sang tir 7h30 dén 11h; chiéu tir 14h dén 16h30
(Trir ngay tht bay, chii nhat, 18, Tét).

- Cach thtc thuc hién: Truc tiép tai BO phan mot ctra cia UBND huyén, thi
x4, thanh phd.

- Thanh phan, s6 luong ho so:

a) Thanh phan ho so, bao gom:
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+ Hop tac x3 giri thong bao dén co quan dang ky hop tac xa noi di cip gidy
chtmg nhéan dang ky hop tac xa, gidy ching nhan dang ky chi nhanh, vin phong dai
dién, dia diém kinh doanh.

+ Nghi quyet ctia dai hoi thanh vién hodc quyét dinh bang vin ban cua hoi
dong quan tri vé viéc tam ngung hoat dong hop tac xa, tam ngung hoat dong chi
nhanh, van phong dai di¢n, dia diém kinh doanh cta hop tac xa.

b) S6 lugng ho so: 01 (bo).

- Thoi han giai quyét: 01 ngay 1am viéc ké tir ngay nhan di ho so hop 18.

- Pi tuong thyc hién thi tyc hanh chinh: T6 chic.

- Co quan c6 tham quyén quyét dinh: Phong Tai chinh-Ké hoach thudc
UBND huyén, thi x4, thanh phd.

- Co quan hodc nguoi c¢6 thim quyén dugc uy quyén hodc phan cap thuc
hi¢n: Khong.

- Co quan tryuc tiép thuc hién TTHC: Phong Tai chinh-Ké hoach thudc
UBND huyén, thi x4, thanh phd.

- Co quan phdi hop: Khong.

- Két qua thyc hién thi tuc hanh chinh: Thong bao tam ngimg hoat dong hop
tac xa, chi nhanh, van phong dai dién, dia diém kinh doanh cua hop tac xa.

- Phi, 1€ phi: Khong.

- Tén mau don, miu t& khai: Thong bao tam nging hoat dongPhu lyc 1-11
Thong tu s6 03/2014/TT-BKH BT ngay 26/5/2014 ciia Bo Ké hoach va Pau tu.

- Yéu cau, diéu kién thuc hién thu tuc hanh chinh:

+ Hop tac x3 giri thong bao dén co quan dang ky hop tac xa noi di cip gidy
chtng nhéan dang ky hop tac x4, gidy chimg nhan dang ky chi nhanh, vin phong dai
dién, dia diém kinh doanh cho hop téc xa it nhat 15 (muoi 1am) ngay trudc khi tam
ngung hoat dong.

+ Nghi quyet ctia dai hoi thanh vién hodc quyét dinh bang vin ban cua hoi
ddng quan tri vé viéc tam ngung hoat dong hop tac xa, tam ngung hoat dong chi
nhanh, vin phong dai dién, dia diém kinh doanh cua hop tac xa.

+ Sau khi hét thoi han da thong bao, néu van tiép tuc tam ngung hoat dong
thi hop tac xa phai thong bao tiép cho co quan dang ky hop tac xi. Tong thoi gian
tam ngung hoat dong lién tlep khong dugc qua mdt nam.

- Can cur phap ly cua tha tuc hanh chinh:

+ Luat Hop tac xa ngay 20/11/2012;

+ Nghi dinh s6 193/2013/ND-CP ngay 21/11/2013 cua Chinh phu quy dinh
chi tiét mot sb diéu cua Luat hop tac xa;

+ Théng tu sé 03/2014/TT-BKHDT ngay 26/5/2014 ciia B6 Ké hoach va
Pau tu huéng din vé ding ky hop tac xi va ché do bao céo tinh hinh hoat dong cta
hop tac xa.

7. Thii tuc Cap lai gidy chirng nhan ding ky hop tic x4, gidy chirng nhan
ding ky chi nhanh, vin phong dai dién, dia diém kinh doanh ciia hop tic xa
(trwong hop bi mat, hu hong)

- Trinh tu thuc hién:
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Budc 1: Hop tac x3 chudn bi day du ho so theo quy dinh cta phap luat.

Budce 2: Hop tac xa ndp ho so tai BO phan mdgt ctra cua UBND huyén, thi xa,
thanh phd.

Cong chirc tiép nhan ho so, kiém tra tinh phap ly va n6i dung hé so:

+ Truong hop hd so hop 16 thi viét gidy bién nhan va hen thoi gian giao tra.

+ Truong hop hd so thiéu va khong hop 1é thi cong chirc tiép nhan ho so
huéng dan dé ngudi nop ho so lam lai.

Thoi gian tiép nhan ho so: Sang tir 7h30 dén 11h; chiéu tir 14h dén 16h30
(Trir ngdy thir bay, chil nhat, 18, Tét).

Budc 3: Tra két qua tai BO phan mot ctra cia UBND huyén, thi xa, thanh phé
theo trinh tu sau:

- Nop gidy bién nhan;

- Nop 1€ phi;

- Nhan Gidy chung nhan dang ky.

- Thoi gian tra hd so: Sang tir 7h30 dén 11h; chiéu tir 14h dén 16h30 (Trur
ngay thir bay, chu nhat, 18, Tét).

- Céach thirc thuc hién: Truc tiép tai BO phan moét ctra cia UBND huyén, thi
x4, thanh phd.

- Thanh phan, sé luong ho so:

a) Thanh phan hE) 50, bao gom:

Glay dé nghi cap lai gidy chimg nhan ding ky hop tac xi hodc gidy dé nghi
cép lai gidy chung nhén dang ky chi nhanh, van phong dai dién.

b) S6 lugng hd so: 01 (bo).

- Thoi han giai quyét: 05 ngay lam viéc ké tir ngay nhan du ho so hop 1.

- Bdi twong thue hién tha tuc hanh chinh: T6 chuc.

- Co quan c6 tham quyén quyét dinh: Phong Tai chinh-Ké hoach thudc
UBND huyén, thi x4, thanh phd.

- Co quan hodc nguoi c¢6 thim quyén dugc uy quyén hodc phan cap thuc
hién: Khong.

- Co quan truc tiép thuyc hién TTHC: Phong Tai chinh-Ké hoach thudc
UBND huyén, thi x4, thanh pho.

- Co quan phdi hop: Khong.

- Két qua thuc hién thu tuc hanh chinh: Giéy ching nhan.

- Phi, L¢ phi: Khong

- Tén mau don, miu to khai: Gidy dé nghi cap lai Gidy chimg nhan ding ky
hop tac x3 hodc Gidy chimg nhan ding ky cua chi nhanh, van phong dai dién mau
quy dinh tai Phu luc 1-14; I-15 Thong tu s6 03/2014/TT-BKHDT ngay 26/5/2014
ctia Bd Ké hoach va Pau tu.

- Yéu cau, diéu kién thyuc hién thu tuc hanh chinh:

+ Khi duoc cap gidy chimg nhén dang ky mai, hop tac xa phai ndp lai ban
gbc gidy chimg nhan dang ky déd dugc cap trude do.

+ Trudng hop gidy chiing nhan dang ky duoc cap khong ding ho so, trinh tu,
thu tuc theo quy dinh, co quan dang ky hop tac xa gui thong bao yéu cau hop tac x4



CONG BAO/S6 31+32/Ngay 18-11-2014 103

hoan chinh va ndp hd so theo quy dinh trong thoi han 30 ngay ké tir ngdy giri thong
bao dé dugc xem xét cap lai gidy chimg nhén déng ky.

+ Truong hop hop tac xa c6 nhu cau doi tir gidy ching nhan dang ky kinh
doanh sang gidy chung nhén dang ky hop tac xa nhung khong thay d6i nodi dung
dang ky hop tac xa, hop tac xa nfp giay dé nghi cap doi theo mau quy dinh tai Phuy
luc I-17 kem theo ban sao hop 1€ gidy ching nhan dang ky kinh doanh dé duogc co

quan dang ky hop tac xa cap gidy chimg nhan ding ky hop tac xa trong thoi han 5
ngay lam viéc. Khi nhén gidy chung nhén dang ky hop tac xa mai, hgp tac xa phai
nop lai ban goc gidy chimg nhan dang ky da duogc cap trudc do.

- Céan ctr phap ly cua tha tuc hanh chinh:

+ Luat Hop tac xa ngay 20/11/2012;

+ Nghi dinh s6 193/2013/ND-CP ngay 21/11/2013 cta Chinh phu quy dinh
chi tiét mot sd diéu cua Luat hop tac xa;

+ Théng tu sé 03/2014/TT-BKHDT ngay 26/5/2014 cia B6 Ké hoach va
Pau tu huéng din vé ding ky hop tac xi va ché do bao céo tinh hinh hoat dong cta
hop tac xa.

8. Thii tuc Thu hdi Gidy chirng nhin ding ky hop tic xa (ddi voi tac xa
giai thé ty nguyén)

- Trinh tu thuc hién:

Budc 1: Hop tac xa chudn bi day dii ho so theo quy dinh ctia phap luat.

Budc 2: Hop tac xa nop ho so tai BO phan mot ctra cia UBND huyén, thi xa,
thanh phd.

Cong chtrc tiép nhan hd so, kiém tra tinh phap ly va noi dung hd so:

+ Truong hop hd so hop 1€ thi viét gidy bién nhan va hen thoi gian giao tra.

+ Truong hop hd so thiéu va khong hop 18 thi cong chuc tiép nhan hd so
huéng dan dé ngudi ndp ho so 1am lai.

Thoi gian tiép nhan hd so: Sang tir 7h30 dén 11h; chiéu tir 14h dén 16h30
(Trir ngdy thir bay, chil nhat, 18, Tét).

Buéc 3: Tra két qua tai B6 phan mot ctra cia UBND huyén, thi xa, thanh phé
theo trinh tu sau:

- Nop gidy bién nhan;

- Nhan Thong bao viéc giai thé hop tac x4, pha san, bi hop nhat, bi sap nhap.

- Thoi gian tra ho so: Sang tir 7h30 dén 11h; chiéu tir 14h dén 16h30 (Trir
ngay thir bay, chu nhat, 18, Tét).

- Cach thtc thuc hién: Truc tiép tai BO phan mot ctra cia UBND huyén, thi
x4, thanh phd.

- Thanh phan, s6 luong ho so:

a) Thanh phan ho so, bao gdm:

+ Thong bao vé viéc giai thé hop tac x3;

+ Nghi quyét ciia dai hoi thanh vién vé viéc giai thé hop tac xa;

+ Bién ban hoan thanh viéc giai thé hop tac xa;

+ Gidy xé4c nhan ctia co quan thué vé viéc di hoan thanh nghia vy thué cua
hop tac xa;
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+ Gidy xac nhdn cta co quan cong an vé viéc hity con diu cua hop tac xa;

+ Gidy xéac nhan ctia co quan dang ky hop tac xi vé viéc chdm dut hoat dong
chi nhanh, van phong dai di¢n, dia diém kinh doanh cta hop tac xa;

+ Gidy bién nhan ciia co quan thong tin dai chung vé vi¢éc nhan dang thong
bao vé viéc giai thé hop tac xa hodc ban tin 03 s6 bao lién tiép di ding thong bao
vé viée giai thé hop tac xa.

b) S6 lugng ho so: 01 (bo).

- Thoi han giai quyét: 05 ngay lam viéc ké tir ngay nhan di ho so hop 1¢.

- Pi tuong thyc hién thi tyc hanh chinh: T6 chic.

- Co quan c6 tham quyén quyét dinh: Phong Tai chinh-Ké hoach thudc
UBND huyén, thi x4, thanh phd.

- Co quan hodc nguoi c¢6 thim quyén dugc uy quyén hodc phan cap thuc
hi¢n: Khong.

- Co quan tryuc tiép thuc hién TTHC: Phong Tai chinh-Ké hoach thudc
UBND huyén, thi x4, thanh phd.

- Co quan phdi hop: Khong.

- Két qua thuc hién thi tuc hanh chinh: Gidy xac nhan vé viéc giai thé hop
tac xa hop tac xa.

- Lé phi: Khong.

- Tén mau don, mau td khai: Mau quy dinh tai Phu luc I-13 Thong tu s6
03/2014/TT-BKHDT ngay 26/5/2014 cta Bo Ké hoach va Pau tu.

- Yéu cau, diéu kién thuc hién thu tuc hanh chinh:

Lién hi¢p hop tac xa phai lam thu tuc chidm dut hoat dong cua cac chi nhanh,
van phong dai di¢n, dia diém kinh doanh cua minh truGe khi thuc hién tha tuc dang
ky giai thé.

- Céan ctr phap ly cua tha tuc hanh chinh:

+ Luat Hop tac xa ngay 20/11/2012;

+ Nghi dinh s6 193/2013/ND-CP ngay 21/11/2013 cta Chinh phu quy dinh
chi tiét mot s6 diéu cua Luat hop tac xi;

+ Thong tu s6 03/2014/TT-BKHDT ngay 26/5/2014 ciia B6 Ké hoach va
Pau tu huéng dan vé dang ky hop tac xi va ché do béo céo tinh hinh hoat dong ciia
hop tac xa.

9. Thii tuc Cham dit hoat dong ciia chi nhanh, vin phong dai dién, dia
diém kinh doanh ciia hop tac xa

- Trinh tu thuc hién:

Budc 1: Hop tac x3 chudn bi day du ho so theo quy dinh cta phap luat.

Budce 2: Hop tac xa ndp ho so tai BO phan mdgt ctra cua UBND huyén, thi xa,
thanh phd.

Cong chirc tiép nhan hd so, kiém tra tinh phap ly va n6i dung hd so:

+ Truong hop hd so hop 1€ thi viét gidy bién nhan va hen thoi gian giao tra.

+ Truong hop ho so thiéu va khong hop 1& thi cong chirc tiép nhan ho so
huéng dan dé ngudi ndp ho so lam lai.
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Thoi gian tiép nhan hd so: Sang tir 7h30 dén 11h; chiéu tir 14h dén 16h30
(Trir ngay thir bay, chi nhat, 18, Tét).

Budc 3: Tra két qua tai BO phan mot ctra cia UBND huyén, thi xa, thanh phé
theo trinh tu sau:

- Nop gidy bién nhan;

- Nhéan Thong bao

- Thoi gian tra ho so: Sang tir 7h30 dén 11h; chiéu tir 14h dén 16h30 (Trir
ngay thtr bay, chu nhat, 1, Tét).

- Céach thirc thuc hién: Truc tiép tai BO phan moét ctra cia UBND huyén, thi
x4, thanh phd.

- Thanh phan, s6 luong ho so:

a) Thanh phan ho so, bao gdom:

+ Hop tac xa gui thong bao theo mau quy dinh.

+ Nghi quyét cia dai hoi thanh vién vé viéc cham dut hoat dong cia chi
nhanh, van phong dai dién, dia diém kinh doanh cta hop tac xa;

+ Gidy x4c nhan cua co quan thué vé viéc dd hoan thanh nghia vu thué trong
truong hop cham dut hoat dong cua chi nhanh, dia diém kinh doanh;

+ Gidy xac nhan cta co quan cong an vé viéc hity con diu cta chi nhanh, vin
phong dai dién, dia diém kinh doanh.

b) S6 lugng ho so: 01 (bo).

- Thoi han giai quyét: 05 ngdy lam viéc ké tir ngay nhan dugc thong bao.

- P6i tuong thyc hién thi tyc hanh chinh: T6 chic.

- Co quan c6 tham quyén quyét dinh: Phong Tai chinh-Ké hoach thudc
UBND huyén, thi x4, thanh ph

- Co quan hodc nguoi c¢6 thim quyén dugc uy quyén hodc phan cap thuc
hi¢n: Khong.

- Co quan tryuc tiép thuc hién TTHC: Phong Tai chinh-Ké hoach thudc
UBND huyén, thi x4, thanh phd.

- Co quan phdi hop: Khong.

- Két qua thuc hién thu tuc hanh chinh: Giéy xac nhan.

- Phi, 1¢ phi: Khong.

- Tén mau don, mau td khai: Mau quy dinh tai Phu luc I-12 Thong tu s6
03/2014/TT-BKH DT ngay 26/5/2014 cua Bo K¢é hoach va Pau tu.

- Yéu céu, diéu kién thyc hién thu tuc hanh chinh:

Hop tac x4 phai nop lai ban gdc gidy ching nhan ding ky chi nhanh, vin
phong dai dién, dia diém kinh doanh.

- Cén ctr phap ly cua tha tuc hanh chinh:

+ Luat Hop tac xa ngay 20/11/2012;

+ Nghi dinh s6 193/2013/ND-CP ngay 21/11/2013 cua Chinh phu quy dinh
chi tiét mot sd diéu cua Luat Hop téac xa;

+ Théng tu sé 03/2014/TT-BKH DT ngay 26/5/2014 cua Bo Ké hoach va
Pau tu huéng dan vé dang ky hop tac xa va ché do béo céo tinh hinh hoat dong ciia
hop tac xa./.



